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From: Ruud, Andy (SAQ)

To: "Michelle Courtney"
Cc: "Darren White"
Subject: RE: AFG Document Request Summary
Date: Wednesday, October 27, 2021 3:11:00 PM
Attachments: image003.png

image001.png
Hi Michelle,

Yes, that is what | am looking for regarding the SF-425 documentation.

Could we please obtain all SF-425s submitted for the EMW-2018, EMW-2019, and EMW-2020 for
the 2020 Fiscal Year?

Thank you,

P oR U o

= gy
- 4 *
T Q‘j‘

Andy Ruud
Assistant State Auditor

Office of the Washington State Auditor
WWW.S30.Wa.goVv
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From: Michelle Courtney <mcourtney@clarkston-wa.com>
Sent: Wednesday, October 27, 2021 3:06 PM

To: Ruud, Andy (SAQ) <andy.ruud@sao.wa.gov>

Cc: Darren White <firechief@clarkston-wa.com>

Subject: RE: AFG Document Request Summary

External Email

Hi Andy,

Is this what you are looking for on the SF-425 documentation, see attachment. | answer the
questions asked in FEMA GO from invoices paid out.

I will get with Steve on the accounts that the 5% match came out of. For each of the 3 grants itis a
little different.

Thank you,

Michelle Courtney

Administrative Assistant

Clarkston Fire Department

820 5 Street
Clarkston, WA 99403
509-758-8681

From: Ruud, Andy (SAQ) [mailto:andy.ruud@sao.wa.gov]
Sent: Wednesday, October 27, 2021 2:40 PM

To: Darren White; Michelle Courtney

Cc: Jones, Travis (SAQ); Brillantes, Heide (SAO); Steve Austin
Subject: AFG Document Request Summary

Hi Darren and Michelle,

Thank you for taking the time to meet with me this afternoon.

Here is a quick summary of the items | requested during the meeting:

e Account number for Miscellaneous Account used for the required local match percentage



mailto:andy.ruud@sao.wa.gov

mailto:mcourtney@clarkston-wa.com

mailto:firechief@clarkston-wa.com

http://www.sao.wa.gov/

http://www.sao.wa.gov/

mailto:andy.ruud@sao.wa.gov















o SF-425s submitted for the 2020 Fiscal Year.
Please let me know if you have any questions.

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.Sa0.Wa.gov
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From: Michelle Courtney

To: Ruud, Andy (SAQ)

Subject: RE: AFG Single Audit - 11/4 Request Summary
Date: Friday, November 5, 2021 11:22:10 AM
Attachments: image001.png

image002.png

External Email

Good morning,

| have reached out to the FEMA fire grants help desk asking how to submit this requirement in the
NOFO. Waiting to hear back.

Michelle

From: Ruud, Andy (SAO) [mailto:andy.ruud@sao.wa.gov]

Sent: Thursday, November 4, 2021 4:08 PM

To: Michelle Courtney

Cc: Darren White; Jones, Travis (SAO); Brillantes, Heide (SAO)
Subject: RE: AFG Single Audit - 11/4 Request Summary

Hi Michelle,

From my understanding, the EMW-2018 NOFO says that reporting is done in eGrants. However, this
requirement was updated in the EMW-2019 and EMW-2020 NOFOs to say that reporting should be
done in FEMA GO. The performance reporting requirements for EMW-2019 and EMW-2020 are
found on pg. 20 and pg. 18 of each NOFO, respectively.

Because this is a requirement per the NOFOs, could you please reach out to the granting agency,
FEMA, and ask if they have an guidance about how and if those reports are to be submitted?
Please let me know if you have any questions.

Thank you,

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.Sa0.Wa.gov

From: Michelle Courtney <mcourtney@clarkston-wa.com>
Sent: Thursday, November 4, 2021 3:27 PM

To: Ruud, Andy (SAQ) <andy.ruud@sao.wa.gov>

Cc: Darren White <firechief@clarkston-wa.com>

Subject: RE: AFG Single Audit - 11/4 Request Summary

External Email

Hi Andy,

Attached is the letter from the FEMA audit.

I have looked on FEMA GO again and do not find any location to submit performance reporting, just
the SF-425’s in financial reporting. It says in the NOFO this reporting is done in eGrants. | believe
FEMA GO replaced Mitigation eGrants, could it be that was a requirement of the old system and it
didn’t get removed from the NOFO?
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Thanks,
Michelle

From: Ruud, Andy (SAO) [mailto:andy.ruud@sao.wa.gov]
Sent: Thursday, November 4, 2021 2:44 PM

To: Michelle Courtney; Darren White
Cc: Jones, Travis (SAO); Brillantes, Heide (SAQ); Steve Austin
Subject: AFG Single Audit - 11/4 Request Summary

Hello,
Thank you both for taking the time to meet with me today.
Here is a summary of the questions/items | requested in our meeting:
Performance Reporting
e Question 1: Can you look into FEMA GO and look for a place that you can submit the
performance reports and let me know what you find?
e ltem 1: A short description of the steps the Fire Department will take going forward to ensure
that the Performance Reports are submitted every 6 months after the Grant Award Date.

o Federal Requirements are on pg. 18 of the EMW-2020 NOFO; pg. 20 of the EMW-2018

and EMW 2019 NOFOs
Equipment
e Question 1: Can you reach out to LN Curtis and see if they kept any other documentation on
their safety checks for the SCBA units?
o [tem 1: Agreement with LN Curtis regarding safety checks to be performed for 3 years
e ltem 2: New Asset Information Sheet to indicate the addition of new equipment to the
inventory
Level of Effort
e ltem 1: A short description of steps the Fire Department will take going forward to ensure that
at least 80% of the average expenditures of the prior two fiscal years are maintained during
a year in which the department receives federal funds.

o Explanation: As we discussed in our meeting, this requirement is meant to ensure that
funding to the Department stays relatively stable despite the award and receipt of
federal funds. FEMA does not want to see the City cutting the Fire Department’s
budgeted expenditures below 80% of the prior two years’ average expenditures just
because they were awarded federal money.

Please let me know if you have any questions.

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.S30.Wa.goVv
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From: Ruud, Andy (SAO;

To: Steve Austin

Cc: Jones, Travis (SAQ); Bril i

Subject: RE: AFG Single Audit - Request for JE Support
Date: Thursday, November 4, 2021 1:15:01 PM
Attachments: imace002.onq

imaae003.onq

Hi Steve,

Yes, please send the documents via secure file transfer.

Thank you,
o

Andy Ruud
Assistant State Auditor

Office of the Washington State Auditor
WWW.530.Wa.goV

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Thursday, November 4, 2021 1:13 PM

To: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>; Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>
Subject: RE: AFG Single Audit - Request for JE Support

External Email

Andy,

We have these documents prepared. Do you want me to upload via secure folder? Some of the documents are too big to send via email, and we would have to send multiple emails.
Steve

From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>

Sent: Wednesday, November 3, 2021 10:54 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>; Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>

Subject: AFG Single Audit - Request for JE Support

Hi Steve,

My name is Andy and I’'m working with Travis on the Assistance to Firefighters Grant 2020 Single Audit. | am currently evaluating expenditures for this program to ensure that they were
allowable and occurred within each award’s period of performance.

Request #1: Could you please provide Journal Entry/General Ledger support for the receipt of federal funds for each of the following payment requests?

Payment Requests
Date of FEMA ‘
Grant ID Request Date Approval FEMA Payment Amount
EMW-2018-FO-01923 2/4/2020 2/12/2020 | $ 189,147.67
EMW-2018-FO-01923 2/12/2020 2/14/2020 | $ 11,858.98
EMW-2020-FG-00798 8/26/2020 8/27/2020 | $ 6,710.86
EMW-2019-FG-01017 11/5/2020 11/6/2020 | $ 161,904.76
Request #2: Additionally, could you please provide Journal Entry/General Ledger support for the disbursements to vendors for the following invoices pertaining to the AFG program?
Disbursements
Grant ID Vendor Invoice Number Description Summary Invoice Date Vendor Due Date Amount
EMW-2018 | L.N. Curtis & Sons INV336086 SCBA Equipment/Breathing Apparatus Attachments 11/18/2019 12/18/2019 | 10,111.31
EMW-2018 | L.N. Curtis & Sons INV337365 RIT Kit Bag w/Heath Shield 11/20/2019 12/20/2019 | 561.08
EMW-2018 | L.N. Curtis & Sons INV346846 SCBA Equipment/Breathing Apparatus Attachments 12/24/2019 1/23/2020 | 187,984.46
EMW-2018 | TSI Incorporated 91176150 Mask Adaptor 1/20/2020 2/20/2020 | 358.28
EMW-2018 | L.N. Curtis & Sons INV355153 Kevlar Harness and Breathing Apparatus Equipment 1/22/2020 2/21/2020 | 243.85
EMW-2018 [ L.N. Curtis & Sons INV358576 RIT System 1/31/2020 3/1/2020 | 6,502.05
EMW-2018 | L.N. Curtis & Sons INV540852 Equipment Safety Checks for SCBA and RIT Kits 2/11/2020 3/11/2020 | 5,499.66
EMW-2020 | L.N. Curtis & Sons INV417635 Adapter Cartridge for Facepiece 8/27/2020 9/26/2020 | 4,761.03
EMW-2019 | Motorola Solutions 16126492 Portable Radios 10/30/2020 11/29/2020 | 167,190.67
EMW-2019 | Day Wireless Systems INV656322 Radio System Training 12/4/2020 12/4/2020 | 1,628.41
EMW-2020 | L.N. Curtis & Sons INV453712 Respirator Cartridges 1/6/2021 2/5/2021 | 2,308.99
EMW-2019 | L.N. Curtis & Sons INV454103 Radio Holders 1/7/2021 2/6/2021 | 1,280.06
Please let me know if you have any questions or if you need any other information in order to provide the requested support.
Thank you

Andy Ruud
Assistant State Auditor
ffice of the Washington Auditor

WWW.S30.Wa.gov
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From: Ruud, Andy (SAQ)

To: Michelle Courtney; Darren White
Cc: saustin@clarkston-wa.com; Jones, Travis (SAQO); Brillantes, Heide (SAQ)
Subject: RE: Assistance to Firefighters Grant Single Audit - SAO Meeting Request
Date: Tuesday, October 26, 2021 3:40:09 PM
Attachments: image001.png

imaae002.png
Hi Michelle,

I will send a meeting request for 2:00 pm - 3:00 pm tomorrow afternoon.
Regarding the payment requests, | noted that there were screenshots of the payment requests. Is it
possible to obtain the actual payment request submission?

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.Sa0.Wa.gov

From: Michelle Courtney <mcourtney@clarkston-wa.com>

Sent: Tuesday, October 26, 2021 3:00 PM

To: Ruud, Andy (SAQ) <andy.ruud@sao.wa.gov>; Darren White <firechief@clarkston-wa.com>
Subject: RE: Assistance to Firefighters Grant Single Audit - SAO Meeting Request

External Email

Hi Andy,

Wednesday or Thursday between times 10am — noon or 2pm — 3pm work best.

I included the payment requests with the download for Travis. Is there something different you are
needing.

Thank you,

Michelle

From: Ruud, Andy (SAO) [mailto:andy.ruud@sao.wa.gov]
Sent: Tuesday, October 26, 2021 1:02 PM

To: Darren White; Michelle Courtney
Cc: Steve Austin; Brillantes, Heide (SAO); Jones, Travis (SAO)
Subject: Assistance to Firefighters Grant Single Audit - SAO Meeting Request

Hello Chief White,
My name is Andy and I’'m working with Travis on the 2020 Single Audit of the Assistance to
Firefighters Grant. | would like to schedule a meeting with you to discuss the Fire Department’s
internal controls and processes that ensure compliance in the following areas:
Allowable Costs/Activities:
e Controls to ensure that only costs and activities that are allowable per the grant
agreement are charged to the grant
Period of Performance:
e Controls to ensure that only costs that were incurred within the grant’s period of
performance are charged to the grant
Cash management:
e Controls over the request and receipt of funds from the grant award
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Matching
e Controls to ensure local funding is made available for the 5% cost share requirement in
the grant award agreement
Level of Effort
e Controls to ensure that aggregate expenditures for allowable costs during the term of
the grant are maintained at 80% or more of the average expenditures from the prior
two fiscal years
Financial Reporting
e Controls over the preparation, accuracy, and timely submission of the Federal Financial
Reports (SF-425).
Would both you and Michelle Courtney be available to meet this Wednesday, October 27, or
Thursday, October 28? If so, please let me know your availability and | will send a TEAMS meeting
invitation.
In addition to this meeting request, could we also obtain reimbursement/payment requests for each
grant award that were submitted during 20207?
Please let me know if you have any questions.
Thank you,
Andy Ruud

Assistant State Auditor
509-606-8485

Office of the Washington State Auditor
WWW.S20.Wa.gov
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From: Brillantes, Heide (SAQ)

To: Steve Austin

Cc: Jones, Travis (SAQ)

Subject: RE: City of Clarkston Audit - Request for Finding Response and Corrective Action Plan
Date: Friday, March 18, 2022 9:42:31 AM

Attachments: image001.png

This looks great, thank you Steve. | will get the audit report processed now.

Heide Brillantes

Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |
WWW.Sa0.Wa.gov

Pronouns: She, Her, Hers

Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Friday, March 18, 2022 9:31 AM

To: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: City of Clarkston Audit - Request for Finding Response and Corrective Action Plan

External Email

Good Morning —

| do not have a Word document of our letterhead, so | had to do some conversion. | have attached
the scanned PDF and the converted Word document. Let me know if this will work.

Thanks,

Steve

From: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Sent: Thursday, March 17, 2022 4:58 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: City of Clarkston Audit - Request for Finding Response and Corrective Action Plan

Hi Steve,

Thank you for providing us with the City’s finding response and corrective action plan. Everything
looks good and we take no exception. Please feel free to provide us with the corrective action plan in
Word with the City’s letterhead.

Thank You,

Heide Brillantes

Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |

WWW.Sa0.Wa.gov
Pronouns: She, Her, Hers

Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted

From: Steve Austin <saustin@clarkston-wa.com>




mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=bad5d21608ac425b8964eb46f911f32b-Brillantes,

mailto:saustin@clarkston-wa.com

mailto:jonest@sao.wa.gov

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sao.wa.gov%2F&data=04%7C01%7Cjonest%40sao.wa.gov%7C5e88bc85bce348de3a0408da08fe4a6a%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637832185505379457%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=v991yV4nzzjYnUh%2BMJdE3U%2FFxxTZnCiDflqNvzt%2FcpE%3D&reserved=0

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sao.wa.gov%2F&data=04%7C01%7Cjonest%40sao.wa.gov%7C5e88bc85bce348de3a0408da08fe4a6a%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637832185505379457%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=v991yV4nzzjYnUh%2BMJdE3U%2FFxxTZnCiDflqNvzt%2FcpE%3D&reserved=0

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsao.wa.gov%2Frooted%2F&data=04%7C01%7Cjonest%40sao.wa.gov%7C5e88bc85bce348de3a0408da08fe4a6a%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637832185505379457%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=Us3ZqBss8VLGkyiV%2BB01mT40vx%2B%2F3VTTxW%2BT2Jx%2FOZU%3D&reserved=0

mailto:brillantesh@sao.wa.gov

mailto:saustin@clarkston-wa.com

mailto:jonest@sao.wa.gov

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sao.wa.gov%2F&data=04%7C01%7Cjonest%40sao.wa.gov%7C5e88bc85bce348de3a0408da08fe4a6a%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637832185505379457%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=v991yV4nzzjYnUh%2BMJdE3U%2FFxxTZnCiDflqNvzt%2FcpE%3D&reserved=0

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sao.wa.gov%2F&data=04%7C01%7Cjonest%40sao.wa.gov%7C5e88bc85bce348de3a0408da08fe4a6a%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637832185505379457%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=v991yV4nzzjYnUh%2BMJdE3U%2FFxxTZnCiDflqNvzt%2FcpE%3D&reserved=0

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsao.wa.gov%2Frooted%2F&data=04%7C01%7Cjonest%40sao.wa.gov%7C5e88bc85bce348de3a0408da08fe4a6a%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637832185505379457%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=Us3ZqBss8VLGkyiV%2BB01mT40vx%2B%2F3VTTxW%2BT2Jx%2FOZU%3D&reserved=0

mailto:saustin@clarkston-wa.com









Sent: Thursday, March 17, 2022 4:08 PM

To: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: City of Clarkston Audit - Request for Finding Response and Corrective Action Plan

Hello,

External Email

Please see the attached draft Corrective Action Plan. If you think this is adequate, | will put on
letterhead and scan it in to send for your report.
Thanks,

Steve

From: Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>

Sent: Wednesday, March 16, 2022 4:11 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: City of Clarkston Audit - Request for Finding Response and Corrective Action Plan

Dear Mr. Austin:

We expect to issue our report on the results of our audit of the City of Clarkston soon. The report
will include a finding, as we have already discussed.

Please review the attached preliminary draft of our audit finding and take the following steps to
provide an official response for us to include in our report:

Let us know immediately if you think there are any factual errors in our preliminary draft.
Providing supporting documentation for any areas of disagreement will help us ensure a fair,
complete, and accurate description of issues.

Share this preliminary draft with the City Council and Mayor and other key staff who might
contribute to the response.

Please provide your written response in the body of an email or as a Microsoft Word file
(.docx) to help ensure we can accurately copy it into the report without delay.

Using the attached template, prepare a corrective action plan on your own letterhead.
Uniform Guidance (2 CFR §200.511) requires our Office to include this plan in our report for
all financial and federal program findings for use by federal granting agencies.

If you are unable to add your letterhead to the corrective action plan template, provide both
the completed template as a Microsoft Word file (.docx) and a blank copy of your letterhead
in either a Microsoft Word file or an editable PDF. These formats are necessary to satisfy the
Federal Audit Clearinghouse submission requirements.

Provide your written response and corrective action plan by March 18, 2022 for us to include
in our published report.

If you would like your corrective action plan to also be your finding response, please indicate
this via email when you provide it to us.

If you need more time to prepare your response or would like to meet with us to further
discuss the finding, please contact us immediately.

We view your response as an important part of completing our audit. For this reason, we will
perform the following steps when preparing our report:

We will include the City’s response, or a synopsis of it, in our final report.
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e If the response disagrees with any part of our finding, we will evaluate any new facts,
perspective, or support you provide to determine if we should make any changes to the
report.

e |f we disagree with the response, we may include information in our final report to explain our
position.

e If we do not receive a response, our final report will indicate that we gave the City an
opportunity to respond, but it declined to do so.

If you have any questions about the finding or would like advice on drafting your response, please

contact me at (425) 510-0481 or Heide.Brillantes@sao.wa.gov.

Sincerely,

Heide Brillantes

Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |
WWW.S20.Wwa.gov

Pronouns: She, Her, Hers

We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Brillantes, Heide (SAQ)
Cc: Jones, Travis (SAQ)
Subject: RE: City of Clarkston Audit Update
Date: Tuesday, March 15, 2022 10:53:39 AM
Attachments: image001.png
External Email
Heidi,

| am back at my desk and available for a call. | should be open until this afternoon at this point.
Steve

From: Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>

Sent: Tuesday, March 15, 2022 9:31 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: City of Clarkston Audit Update

Hi Steve,

Can you please let me know when you’re available for a phone call? | received the level of reporting
for our recommendations over financial statement preparation and the Assistance to Firefighters
Grants, and would like to share the results with you.

Heide Brillantes

Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |
WWW.Sa0.Wa.gov

Pronouns: She, Her, Hers

We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Jones, Travis (SAQ)

To: "Steve Austin"

Subject: RE: City of Clarkston Audit update
Date: Friday, December 17, 2021 10:09:00 AM
Attachments: image001.png

Hi Steve,

Would now or 10:30 be ok? If today doesn’t work, would you be available on Monday at 9:007?
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.S20.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Friday, December 17, 2021 10:05 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>
Subject: RE: City of Clarkston Audit update

External Email

Travis,

We have a meeting at noon for a couple of hours, and there is also some union negotiation going on
today, what are some other times that work?

Steve

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Friday, December 17, 2021 9:33 AM

To: Steve Austin <saustin@clarkston-wa.com>

Subject: City of Clarkston Audit update

Good morning Steve,

Are you available for a brief call today for an audit update at noon? This meeting should take
approximately 15-20 minutes. Please let me know if this time doesn’t work for you as | am open
most of the day today.

Thank you,
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Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’'re on social! Follow us on Facebook, Twitter and LinkedIn.
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To: "Steve Austin"

Subject: RE: City of Clarkston Initial Pre-audit document request
Date: Thursday, September 2, 2021 1:20:30 PM
Attachments: image001.png

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Thursday, September 2, 2021 11:31 AM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: City of Clarkston Initial Pre-audit document request

External Email

If you can send me a test invite, | can see if | can open it. | have the Teams app downloaded on my
tablet, but don’t know if it will work until | get an invite.

From: Jones, Travis (SAO) <jonest@sao.wa.gov>
Sent: Thursday, September 2, 2021 11:29 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: RE: City of Clarkston Initial Pre-audit document request

Hi Steve,

Let me know if you have any issues with getting it set up. If it ends up being an issue setting it up,
just let me know and we can go the zoom route but you will just have to send me the invites as we
cant create them on our end.

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wwa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Thursday, September 2, 2021 11:26 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>
Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: RE: City of Clarkston Initial Pre-audit document request

External Email

Yes, | should be available. | will try to get Teams set up. | currently only have WebEx and Zoom.
Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Thursday, September 2, 2021 10:53 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: RE: City of Clarkston Initial Pre-audit document request
Good morning Steve,
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Hope you had a wonderful vacation! Are you available for a brief Microsoft Teams meeting
tomorrow at 3:30 regarding the audit? This meeting should take approximately 15-20 minutes,
please let me know if this time doesn’t work and if you have any questions or concerns.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.S20.Wa.gov

We’re on social! Follow us on Facebook, Twitter and LinkedIn.
From: Steve Austin <saustin@clarkston-wa.com>

Sent: Wednesday, September 1, 2021 10:51 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Cc: Thompson, Matthew (SAQO) <thompsonm@sao.wa.gov>

Subject: RE: City of Clarkston Initial Pre-audit document request

External Email

Hello,

Sorry for the delay on this submission. | have been consistently down 1-2 employees each week, and
have been trying to get everything caught up. | have attached documentation to this email, and
answered below in red. Some of these areas we had discussed previously by phone, so | have
clarified my understanding in my comments.

Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Wednesday, July 7, 2021 12:09 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Thompson, Matthew (SAQO) <thompsonm@sao.wa.gov>

Subject: City of Clarkston Initial Pre-audit document request

Hello Stephen,

The City of Clarkston’s fiscal years 2019 & 2020 audit includes an Accountability/Legal Compliance
audit as well as a Financial Statement audit and Federal Compliance audit. We anticipate starting

focused work on the City’s audit on September 7t 2021 and anticipate performing the majority of

work by September 30th, 2021. Concluding procedures and the exit conference will likely take place
after this date. | will ensure that any changes to this timeline are discussed with you.

Below | have included a preliminary request list. We have tailored the request based on anticipated
audit areas. However, as we work through planning, we will likely have additional requests. We can
receive documents electronically via email or through our secure file transfer system, Kiteworks, for
sensitive or confidential information. | will send protected link separate from this email. We
recognize not all documents can be transmitted easily electronically, please let me know if any of the
documents below will provided when we begin being onsite for this audit.

There will be two auditors assigned to the audit, to allow for maximum flexibility, with an Assistant
Audit Manager overseeing the work.

Please feel free to contact me or Assistant Audit Manager Matt Thompson with any questions,
concerns or clarifications.

Initial Request List:
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o List of officials who served during the audit period to current including contact information
Attached (Council Committees documents)
e Organization chart Attached
o Note any turnover during the audit period Compiling at this time
o Phone and position listing of employees Compiling at this time

o Listing of facilities and/or departments City Hall — 829 5t Street (Finance, Public Works,
Building & Planning, Council)

Police Department — 830 5t Street (Patrol, Animal
Control, Records, Evidence)

Fire Department — 820 5% Street (Fire & EMS)
Street Department — 1455 Bridge Street (Streets,
Sanitation, Parks, Police Range)

Wastewater Treatment Plant — 102 13" Street
(WWTP, animal shelter building)

e Name and address of attorney Attorney Todd Richardson — 604 4th Street, Clarkston WA 99403.

e Listing of cash receipting locations including petty cash and imprest funds City Hall — 829 5t Street
Clarkston WA 99403
e Inform us of any significant changes or activity since prior audit Not sure what exactly qualifies as
“significant”, but none that | believe qualifies.
o Significant contracts and/or construction activity
o Supporting documentation for any debt incurred during the audit period Attached debt
worksheets
o Subsequent events
o Listing of all bank accounts and December 2019 & 2020 bank statements for all accounts (consider
sending through secure file transfer) Still gathering these.
e Year-end reconciliation for County Treasurer and bank accounts (consider sending through secure
file transfer) We don’t deal with the County Treasurer
e Listing of related parties (required by GASB 56 and 62) which might include: None that | am aware
of
o Related organizations, joint ventures and jointly governed organizations
o Current positions/business interests (along with those of spouses)
e Support for GASB 68/pension reporting Attached Pension Worksheets
o Credit card statements for the audit period | only have paper copies — | can scan or have available
for review on site.
e Disbursement policies including general accounts payable, credit and fuel cards, travel and
employee reimbursement Still in process of compiling
e Payroll policies Still in process of compiling
e Procurement policies/procedures Still in process of compiling
e Listing of year-end journal entries Still in process of compiling
e Small and attractive assets policy Still in process of compiling
e Schedule 16 (SEFA) support (for us to tie the reported expenditures to underlying GL records) Still
in process of compiling
Please let me know if you have any questions or concerns regarding the document request above.





Thank you,

Travis Jones
Assistant State Auditor, Office of the Washington State Auditor
WWW.Sa0.Wa.gov

We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: RE: City of Clarkston Initial Pre-audit document request
Date: Thursday, September 2, 2021 10:52:00 AM
Attachments: image001.png

Good morning Steve,

Hope you had a wonderful vacation! Are you available for a brief Microsoft Teams meeting
tomorrow at 3:30 regarding the audit? This meeting should take approximately 15-20 minutes,
please let me know if this time doesn’t work and if you have any questions or concerns.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.S30.Wa.gov

We’'re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Wednesday, September 1, 2021 10:51 AM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>

Cc: Thompson, Matthew (SAQO) <thompsonm@sao.wa.gov>
Subject: RE: City of Clarkston Initial Pre-audit document request

External Email

Hello,

Sorry for the delay on this submission. | have been consistently down 1-2 employees each week, and
have been trying to get everything caught up. | have attached documentation to this email, and
answered below in red. Some of these areas we had discussed previously by phone, so | have
clarified my understanding in my comments.

Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Wednesday, July 7, 2021 12:09 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Thompson, Matthew (SAQO) <thompsonm@sao.wa.gov>

Subject: City of Clarkston Initial Pre-audit document request

Hello Stephen,

The City of Clarkston’s fiscal years 2019 & 2020 audit includes an Accountability/Legal Compliance
audit as well as a Financial Statement audit and Federal Compliance audit. We anticipate starting

focused work on the City’s audit on September 7t 2021 and anticipate performing the majority of

work by September 30t 2021. Concluding procedures and the exit conference will likely take place
after this date. | will ensure that any changes to this timeline are discussed with you.

Below | have included a preliminary request list. We have tailored the request based on anticipated
audit areas. However, as we work through planning, we will likely have additional requests. We can
receive documents electronically via email or through our secure file transfer system, Kiteworks, for
sensitive or confidential information. | will send protected link separate from this email. We
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recognize not all documents can be transmitted easily electronically, please let me know if any of the
documents below will provided when we begin being onsite for this audit.
There will be two auditors assigned to the audit, to allow for maximum flexibility, with an Assistant
Audit Manager overseeing the work.
Please feel free to contact me or Assistant Audit Manager Matt Thompson with any questions,
concerns or clarifications.
Initial Request List:
o List of officials who served during the audit period to current including contact information
Attached (Council Committees documents)

e Organization chart Attached

o Note any turnover during the audit period Compiling at this time

o Phone and position listing of employees Compiling at this time

o Listing of facilities and/or departments City Hall — 829 5% Street (Finance, Public Works,
Building & Planning, Council)
Police Department — 830 5% Street (Patrol, Animal
Control, Records, Evidence)

Fire Department — 820 5% Street (Fire & EMS)
Street Department — 1455 Bridge Street (Streets,
Sanitation, Parks, Police Range)

Wastewater Treatment Plant — 102 13th Street
(WWTP, animal shelter building)

e Name and address of attorney Attorney Todd Richardson — 604 4t Street, Clarkston WA 99403.

e Listing of cash receipting locations including petty cash and imprest funds City Hall — 829 5% Street
Clarkston WA 99403
e Inform us of any significant changes or activity since prior audit Not sure what exactly qualifies as
“significant”, but none that | believe qualifies.
o Significant contracts and/or construction activity
o Supporting documentation for any debt incurred during the audit period Attached debt
worksheets
o Subsequent events
e Listing of all bank accounts and December 2019 & 2020 bank statements for all accounts (consider
sending through secure file transfer) Still gathering these.
e Year-end reconciliation for County Treasurer and bank accounts (consider sending through secure
file transfer) We don’t deal with the County Treasurer
o Listing of related parties (required by GASB 56 and 62) which might include: None that | am aware
of
o Related organizations, joint ventures and jointly governed organizations
o Current positions/business interests (along with those of spouses)
e Support for GASB 68/pension reporting Attached Pension Worksheets
o Credit card statements for the audit period | only have paper copies — | can scan or have available
for review on site.
e Disbursement policies including general accounts payable, credit and fuel cards, travel and
employee reimbursement Still in process of compiling
o Payroll policies Still in process of compiling





e Procurement policies/procedures Still in process of compiling

e Listing of year-end journal entries Still in process of compiling

e Small and attractive assets policy Still in process of compiling

e Schedule 16 (SEFA) support (for us to tie the reported expenditures to underlying GL records) Still
in process of compiling

Please let me know if you have any questions or concerns regarding the document request above.

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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To: "Steve Austin"

Subject: RE: City of Clarkston Initial Pre-audit document request
Date: Friday, September 3, 2021 3:35:53 PM

Attachments: image001.png

Hi Steve,

Hope your day is going well, just wanted to circle back with you regarding this meeting. Would you
like me to call your direct cell line or meet in the Teams Meeting?
Thank you,

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Thursday, September 2, 2021 12:08 PM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: City of Clarkston Initial Pre-audit document request

External Email

| was able to open the link and go into the meeting, so we should be good for tomorrow.

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Thursday, September 2, 2021 11:29 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>

Subject: RE: City of Clarkston Initial Pre-audit document request

Hi Steve,

Let me know if you have any issues with getting it set up. If it ends up being an issue setting it up,
just let me know and we can go the zoom route but you will just have to send me the invites as we

cant create them on our end.
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.S30.Wa.gov

We're on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Thursday, September 2, 2021 11:26 AM
To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: RE: City of Clarkston Initial Pre-audit document request

External Email

Yes, I should be available. | will try to get Teams set up. | currently only have WebEx and Zoom.
Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>
Sent: Thursday, September 2, 2021 10:53 AM
To: Steve Austin <saustin@clarkston-wa.com>
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Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: RE: City of Clarkston Initial Pre-audit document request

Good morning Steve,

Hope you had a wonderful vacation! Are you available for a brief Microsoft Teams meeting
tomorrow at 3:30 regarding the audit? This meeting should take approximately 15-20 minutes,
please let me know if this time doesn’t work and if you have any questions or concerns.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Wednesday, September 1, 2021 10:51 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Cc: Thompson, Matthew (SAQO) <thompsonm@sao.wa.gov>
Subject: RE: City of Clarkston Initial Pre-audit document request

External Email

Hello,

Sorry for the delay on this submission. | have been consistently down 1-2 employees each week, and
have been trying to get everything caught up. | have attached documentation to this email, and
answered below in red. Some of these areas we had discussed previously by phone, so | have
clarified my understanding in my comments.

Steve

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Wednesday, July 7, 2021 12:09 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Thompson, Matthew (SAQO) <thompsonm@sao.wa.gov>

Subject: City of Clarkston Initial Pre-audit document request

Hello Stephen,

The City of Clarkston’s fiscal years 2019 & 2020 audit includes an Accountability/Legal Compliance
audit as well as a Financial Statement audit and Federal Compliance audit. We anticipate starting

focused work on the City’s audit on September 7th, 2021 and anticipate performing the majority of

work by September 30th, 2021. Concluding procedures and the exit conference will likely take place
after this date. | will ensure that any changes to this timeline are discussed with you.

Below | have included a preliminary request list. We have tailored the request based on anticipated
audit areas. However, as we work through planning, we will likely have additional requests. We can
receive documents electronically via email or through our secure file transfer system, Kiteworks, for
sensitive or confidential information. | will send protected link separate from this email. We
recognize not all documents can be transmitted easily electronically, please let me know if any of the
documents below will provided when we begin being onsite for this audit.

There will be two auditors assigned to the audit, to allow for maximum flexibility, with an Assistant
Audit Manager overseeing the work.
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Please feel free to contact me or Assistant Audit Manager Matt Thompson with any questions,
concerns or clarifications.
Initial Request List:
o List of officials who served during the audit period to current including contact information
Attached (Council Committees documents)
e Organization chart Attached
o Note any turnover during the audit period Compiling at this time
o Phone and position listing of employees Compiling at this time

o Listing of facilities and/or departments City Hall — 829 5% Street (Finance, Public Works,
Building & Planning, Council)

Police Department — 830 5% Street (Patrol, Animal
Control, Records, Evidence)

Fire Department — 820 5% Street (Fire & EMS)
Street Department — 1455 Bridge Street (Streets,
Sanitation, Parks, Police Range)

Wastewater Treatment Plant — 102 13th Street
(WWTP, animal shelter building)

e Name and address of attorney Attorney Todd Richardson — 604 4t Street, Clarkston WA 99403.

e Listing of cash receipting locations including petty cash and imprest funds City Hall — 829 5% Street
Clarkston WA 99403
e Inform us of any significant changes or activity since prior audit Not sure what exactly qualifies as
“significant”, but none that | believe qualifies.
o Significant contracts and/or construction activity
o Supporting documentation for any debt incurred during the audit period Attached debt
worksheets
o Subsequent events
e Listing of all bank accounts and December 2019 & 2020 bank statements for all accounts (consider
sending through secure file transfer) Still gathering these.
e Year-end reconciliation for County Treasurer and bank accounts (consider sending through secure
file transfer) We don’t deal with the County Treasurer
o Listing of related parties (required by GASB 56 and 62) which might include: None that | am aware
of
o Related organizations, joint ventures and jointly governed organizations
o Current positions/business interests (along with those of spouses)
e Support for GASB 68/pension reporting Attached Pension Worksheets
o Credit card statements for the audit period | only have paper copies — | can scan or have available
for review on site.
e Disbursement policies including general accounts payable, credit and fuel cards, travel and
employee reimbursement Still in process of compiling
o Payroll policies Still in process of compiling
e Procurement policies/procedures Still in process of compiling
e Listing of year-end journal entries Still in process of compiling
e Small and attractive assets policy Still in process of compiling





e Schedule 16 (SEFA) support (for us to tie the reported expenditures to underlying GL records) Still

in process of compiling
Please let me know if you have any questions or concerns regarding the document request above.

Travis Jones
Assistant State Auditor, Office of the Washington State Auditor
WWW.Sa0.wa.gov

We’'re on social! Follow us on Facebook, Twitter and LinkedIn.
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To: "Steve Austin"
Subject: RE: City of Clarkston State Audit
Date: Friday, November 19, 2021 9:38:24 AM
Attachments: image001.png
image002.png
image003.png

Good morning Steve,

Following up from our discussion on Tuesday, was Vision able to provide the User Access Report
(option 3) yet? Once we have that report we can move forward with wrapping up the IT User Access
section of the accountability audit.

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’'re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Tuesday, November 16, 2021 2:37 PM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>
Subject: FW: City of Clarkston State Audit

External Email

For your review:

From: Brandon Votaw <BVotaw@VisionMS.Net>
Sent: Tuesday, November 16, 2021 2:35 PM
To: Steve Austin <saustin@clarkston-wa.com>
Subject: RE: City of Clarkston State Audit
Steve,
That’s pretty broad:
1. If he is looking for a report to see if we (Vision) are remoting in, yes we have that.
2. If heis looking to see a report if Johnny from HR looked at Jimmy’s file in PW, no. We do offer
a product for this, but it is used by LARGE cities and healthcare.
3. If heis looking for a Vision Software (Financials, Payroll, Cash Management) user access
report, | can’t speak for the Software group, but | know they have been able to produce a
report for that as well in the past.

Let me know.

Thanks,

Brandon Votaw

Need to schedule a meeting? Check my availability here!

-~ - Brandon Votaw e Director of IT Services
’(J‘,,i: p. 509.491.3960 w. visionms.net
- m. PO Box 28429 Spokane, WA 99228

The information contained in this electronic message is confidential information intended only for the use of the intended recipient(s)
and contains confidential and/or privileged information belonging to Vision Municipal Solutions, LLC or its customers or partners. Any
unauthorized review, use, copying, disclosure or distribution of this message is strictly prohibited. If you are not an intended recipient of




mailto:saustin@clarkston-wa.com

http://www.sao.wa.gov/

http://www.sao.wa.gov/

https://www.facebook.com/WAStateAuditorsOffice/

https://twitter.com/WaStateAuditor

https://www.linkedin.com/company/washington-state-auditor's-office

mailto:BVotaw@VisionMS.Net

mailto:saustin@clarkston-wa.com

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2FBrandonsCalendar%40visionmsnet.onmicrosoft.com%2Fbookings%2F&data=04%7C01%7Cjonest%40sao.wa.gov%7C70c3a2e1c1634513718b08d9a9519fd3%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637726990320060693%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=Ys3iXskG%2FmGJXMGELxhaDiaCM92VfIiuulaLP6SHTTM%3D&reserved=0



m. PO Box 28429 Spokane, WA 99228






Vision












this message, please contact the sender by reply e-mail and destroy all soft and hard copies of the message and any attachments. Thank
you. Vision Municipal Solutions, LLC. www.visionms.net

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Tuesday, November 16, 2021 2:20 PM

To: Brandon Votaw <BVotaw@VisionMS.Net>
Subject: RE: City of Clarkston State Audit

CAUTION: External Email

Thanks! Did you see my other email about user access reports?

From: Brandon Votaw <BVotaw@VisionMS.Net>
Sent: Tuesday, November 16, 2021 2:18 PM
To: Steve Austin <saustin@clarkston-wa.com>
Subject: RE: City of Clarkston State Audit
Steve,
Patch Management Desktops/Mac’s:
- Desktops/Mac’s are scanned daily for missing patches at 13:00

-0S & 3™ party patches are approved automatically
-Scheduled to install 4 times a week (M, T, Th, Fri)
o If schedule is missed (machine turned off) it will run ASAP once the machine is back
online checking in with RMM
- Failed Patches will reprocess 2 times before sending a ticket into help desk
Patch Management Servers:
-Servers are scanned daily for missing patches at 00:00

-0S & 3™ party patches are approved automatically
-Scheduled to install 4 times a week (M, T, Th, Fri)
- Failed Patches will reprocess 2 times before sending a ticket into help desk
Security:
- Supported firewall with UTM (Running Gateway AV, Anti-Spyware, IPS and Content filtering)
-Web proxy on all Windows OS’s (blocking all malicious sites, even when the laptop leaves the
building)
- Antivirus on all Servers/Desktops
- Monitored Hybrid Online Backups for all Desktops (minus Brian’s laptop and the Plotter)

- Monitored Local daily backups for the server

Thanks,
Brandon Votaw
Need to schedule a meeting? Check my availability here!

-~ - - Brandon Votaw e Director of IT Services
S’ (J'J:- p. 509.491.3960 w. visionms.net
. m. PO Box 28429 Spokane, WA 99228
The information contained in this electronic message is confidential information intended only for the use of the intended recipient(s)
and contains confidential and/or privileged information belonging to Vision Municipal Solutions, LLC or its customers or partners. Any
unauthorized review, use, copying, disclosure or distribution of this message is strictly prohibited. If you are not an intended recipient of

this message, please contact the sender by reply e-mail and destroy all soft and hard copies of the message and any attachments. Thank
you. Vision Municipal Solutions, LLC. www.visionms.net

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Tuesday, November 16, 2021 1:26 PM
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To: Brandon Votaw <BVotaw@VisionMS.Net>
Subject: RE: City of Clarkston State Audit

CAUTION: External Email

Brandon —

Let me know what time would work for a call. The SAO and myself are available any time between
now and 5pm.

He said that the main topic of conversation is going to be patch management.

Steve

From: Brandon Votaw <BVotaw@VisionMS.Net>

Sent: Monday, November 15, 2021 5:01 PM

To: Steve Austin <saustin@clarkston-wa.com>

Subject: RE: City of Clarkston State Audit

Steve,

We’ve been renewing off the contract from 2017. Looks like this was before you came on.

Let me know what time SOA would like to discuss.
Thanks,

Brandon Votaw

Need to schedule a meeting? Check my availability here!

-~ - - Brandon Votaw e Director of IT Services
’(J'J: p. 509.491.3960 w. visionms.net
B m. PO Box 28429 Spokane, WA 99228

The information contained in this electronic message is confidential information intended only for the use of the intended recipient(s)
and contains confidential and/or privileged information belonging to Vision Municipal Solutions, LLC or its customers or partners. Any
unauthorized review, use, copying, disclosure or distribution of this message is strictly prohibited. If you are not an intended recipient of
this message, please contact the sender by reply e-mail and destroy all soft and hard copies of the message and any attachments. Thank
you. Vision Municipal Solutions, LLC. www.visionms.net

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Friday, November 12, 2021 4:19 PM

To: John Engebretson <John@visionms.net>; Brandon Votaw <BVotaw@VisionMS.Net>
Cc: William Jones <William@visionms.net>; Michelle Wise <MWise @visionms.net>
Subject: RE: City of Clarkston State Audit

CAUTION: External Email

John,
Thanks for the update. | appreciate it. | will look to hear from you guys on Monday.

Steve

From: John Engebretson <John@visionms.net>

Sent: Friday, November 12, 2021 4:18 PM

To: Steve Austin <saustin@clarkston-wa.com>; Brandon Votaw <BVotaw@VisionMS.Net>
Cc: William Jones <William@visionms.net>; Michelle Wise <MWise @visionms.net>
Subject: RE: City of Clarkston State Audit

Steve,

I’'m just following up because I’'m not sure if we were able to schedule for Tuesday with our IT team.
Brandon was out of the office today so I'll confirm on Monday.
Have a nice weekend,
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John

Sincerely,

John Engebretson
Owner

Vision’
@M

Phone: (509) 315-3755 The information contained in this electronic message is confidential information intended only for the use
Fax: (888) 223-6007 of the intended recipient(s) and contains confidential and/or privileged information belonging to Vision
i~ i Municipal Solutions, LLC or its customers or partners. Any unauthorized review, use, copying, disclosure
Email: john@visionms.net o distribution of this message is strictly prohibited. If you are not an intended recipient of this message,
Website: VisionMS.net please contact the sender by reply e-mail and destroy all soft and hard copies of the message and any
attachments. Thank you. Vision Municipal Solutions, LLC. www.visionms.net

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Friday, November 12, 2021 8:47 AM

To: John Engebretson <John@visionms.net>; Brandon Votaw <BVotaw@VisionMS.Net>

Cc: William Jones <William@visionms.net>; Michelle Wise <MWise @visionms.net>

Subject: Re: City of Clarkston State Audit

CAUTION: External Email

Thanks for the reply. This conversation with the Audit is regarding our contracted IT services, and
not the software side. That is why | sent it to Brandon. | am not sure who should be on the call.

Steve

From: John Engebretson <John@visionms.net>

Sent: Thursday, November 11, 2021 3:46:56 PM

To: Brandon Votaw <BVotaw@VisionMS.Net>; Steve Austin <saustin@clarkston-wa.com>
Cc: William Jones <William@visionms.net>; Michelle Wise <MWise@visionms.net>
Subject: RE: City of Clarkston State Audit

Yes we can be available.

Is there a scheduled time that they are looking for?

Sincerely,
John Engebretson
Owner

Vision’
E’M

Phone: (509) 315-3755 The information contained in this electronic message is confidential information intended only for the use
Fax: (888) 223-6007 of the intended recipient(s) and contains confidential and/or privileged information belonging to Vision
N it Municipal Solutions, LLC or its customers or partners. Any unauthorized review, use, copying, disclosure
Email: john@visionms.net or distribution of this message is strictly prohibited. If you are not an intended recipient of this message,
Website: VisionMS.net please contact the sender by reply e-mail and destroy all soft and hard copies of the message and any
attachments. Thank you. Vision Municipal Solutions, LLC. www.visionms.net

From: Brandon Votaw <BVotaw@VisionMS.Net>
Sent: Thursday, November 11, 2021 3:24 PM
To: Steve Austin <saustin@clarkston-wa.com>

Cc: John Engebretson <John@visionms.net>; William Jones <William@visionms.net>; Michelle Wise

<MWise@visionms.net>
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Subject: RE: City of Clarkston State Audit
John, Will or Michelle,

Can you help Steve with SAO on Tuesday?
Thanks,

Brandon Votaw
Need to schedule a meeting? Check my availability here!

-~ - - Brandon Votaw e Director of IT Services
S’ (J',,: p. 509.491.3960 w. visionms.net
B m. PO Box 28429 Spokane, WA 99228

The information contained in this electronic message is confidential information intended only for the use of the intended recipient(s)
and contains confidential and/or privileged information belonging to Vision Municipal Solutions, LLC or its customers or partners. Any
unauthorized review, use, copying, disclosure or distribution of this message is strictly prohibited. If you are not an intended recipient of
this message, please contact the sender by reply e-mail and destroy all soft and hard copies of the message and any attachments. Thank
you. Vision Municipal Solutions, LLC. www.visionms.net

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Wednesday, November 10, 2021 10:25 AM
To: Brandon Votaw <BVotaw@VisionMS.Net>
Subject: City of Clarkston State Audit

CAUTION: External Email

Brandon —

The State Auditor will be onsite next Tuesday (11/16/21) and had some questions about our
software and security of the Finance System. Would someone be available for a 15 minute call to
discuss security of the software with the state?

Thanks.

Steve Austin

Clerk/Treasurer

City of Clarkston

829 5th Street

Clarkston, WA 99403

(509) 769 0131

Fax (509) 769 6018

www.clarkston-wa.com
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From: Steve Austin

To: Brillantes, Heide (SAQ)
Subject: RE: Contact for SAO Online Reporting
Date: Wednesday, January 12, 2022 1:26:31 PM
Attachments: image001.png

External Email
Thanks

From: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Sent: Wednesday, January 12, 2022 1:26 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: Contact for SAO Online Reporting

Hi Steve,

Thank you for meeting with us today. Please email LGCSfeedback@sao.wa.gov if you have any
guestions about online reporting.

Heide Brillantes

Assistant Audit Manager, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |
WWW.S20.Wa.gov

Pronouns: She, Her, Hers

We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Pennick, Deborah (SAQ)

To: clerk washtucna; Leslie Trachsler
Cc: Shaw, Alisha (SAQ); Anabel Martinez; Angela Broeckel; Ann Marie Gale; Annie Pillers; White, Bradley (SAO);

Brandon Suchy; bridgeport@bridgeportwa.net; Carrie Lnenicka; Cathleen Koch; Cheryl Grant; Cheryl Loeffler
(fairfieldwa@gmail.com); Chris Mathis; Cindy Endahl; David Leath; David Ledbetter; Debbie Kilpatrick; Debbie
Kison; Jenna McDonald; Jennifer Lee; JoAnn Denney; Joy Culp; Joyce Beeson; Julie Garrett; Karen Hand; Karen
Wallace; Kathy Martinez; Kathy Millick; Kristine Shuler; Kylie Buell; Kynda Browning; Lexi Behrens; Linda Mead;
Lisa Sheppard; DOR Whitman REET 1; Marsha Peterson; Mary DeGon; Melissa Bulger; Michelle Bredstrand;
Michelle Fry; Michelle Gaines; Nancy Schanze (nschanze@quincywashington.us); Nautice Pham; Nickole Schutte;
Omak; Pat Dieter; R.J. Stevenson; Randy Hinchliffe; Rick Knorr; DOR Ferry County Treasurer; Sandy Hutchinson;
Shani Hergert; Sharon Bounds; Spencer Williams; Stefani Bowden; Stephanie Keller; Steve Austin; Susan

Subject: RE: Cost Allocation Plan

Date: Wednesday, June 1, 2022 2:03:08 PM
Attachments: image001.png
image002.png

Hello EWFOA group,

MRSC has a cost allocation page that was developed in consultation with SAO and also has some
example policies. This might be a good starting point.
https://mrsc.org/Home/Explore-Topics/Finance/Accounting-and-Internal-Controls/Cost-Allocation
Debbie Pennick, CPA

Assistant Director, Center for Government Innovation

Helping local governments help the people they serve

Office of the Washington State Auditor
(564) 999-0818|

Help us continue moving the #GoodGovernment needle. Apply at
From: clerk washtucna <clerk.washtucna@gmail.com>
Sent: Wednesday, June 1, 2022 1:51 PM
To: Leslie Trachsler <LTrachsler@ephrata.org>
Cc: Shaw, Alisha (SAO) <shawa@sao.wa.gov>; Anabel Martinez <amartinez@cityofmattawa-
wa.gov>; Angela Broeckel <lacrosse@pionnet.com>; Ann Marie Gale <agale@libertylakewa.gov>;
Annie Pillers <garfield-town@completebbs.com>; White, Bradley (SAO) <whitebd @sao.wa.gov>;
Brandon Suchy <bsuchy@ci.richland.wa.us>; bridgeport@bridgeportwa.net; Carrie Lnenicka
<CLnenicka@ephrata.org>; Cathleen Koch <ckoch@connellwa.org>; Cheryl Grant
<cagrant10@gmail.com>; Cheryl Loeffler (fairfieldwa@gmail.com) <fairfieldwa@gmail.com>; Chris
Mathis <finance@colfaxwa.org>; Cindy Endahl <cityofnewport@newport-wa.org>; David Leath
<d.leath@centurytel.net>; David Ledbetter <David.Ledbetter@co.whitman.wa.us>; Debbie Kilpatrick
<debbie.kilpatrick@co.whitman.wa.us>; Pennick, Deborah (SAO) <pennickd @sao.wa.gov>; Debbie
Zabell <dzabell@cityoftoppenish.us>; DonNell Ellsworth <waverlytown@gmail.com>; Dora Banister
<townofsouthcleelum@gmail.com>; Erin Gwinn <egwinn@westrichland.org>; Fred Munoz
<fmtieton@centurytel.net>; Helen Marie Groh <townofhartline@yahoo.com>; Jeanette
Coppersmith <townhall@televar.com>; Jeff Kison <jkison@ci.richland.wa.us>; Jenna McDonald
<clerk@rosaliatown.org>; Jennifer Lee <clerk@townofcusick.com>; JoAnn Denney
<joann.oroville@nvinet.com>; Joy Culp <cor2@rcabletv.com>; Joyce Beeson
<cityclerk@palouse.com>; Julie Garrett <jgarrett@libertylake.org>; Karen Hand
<sladmin@smwireless.net>; Karen Wallace <town_of_malden@yahoo.com>; Kathy Martinez
<kmartinez@cityofprosser.com>; Kathy Millick <kathy@libertylake.org>; Kristine Shuler
<kshuler@cityofwarden.org>; Kylie Buell <clerk@townlind.com>; Kynda Browning
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<tekoaclerk@gmail.com>; Lexi Behrens <cityhall@sprague-wa.net>; Linda Mead
<Imead@cityoftoppenish.us>; Lisa Sheppard <springdale.townhall@gmail.com>; DOR Whitman REET
1 <LoriN@co.whitman.wa.us>; Marsha Peterson <waterville@nwi.net>; Mary DeGon
<townofoakesdale@msn.com>; Melissa Bulger <tow@wilburwa.com>; Michelle Bredstrand
<cdutility@couleedam.org>; Michelle Fry <mfry@connellwa.org>; Michelle Gaines
<winthropclerk@townofwinthrop.com>; Nancy Schanze (nschanze@quincywashington.us)
<nschanze@quincywashington.us>; Nautice Pham <npham@spokanecounty.org>; Nickole Schutte
<clerk@newport-wa.org>; Omak <clerk@omakcity.com>; Pat Dieter <pdieter@scwd3.org>; R.J.
Stevenson <rstevenson@libertylakewa.gov>; Randy Hinchliffe
<administrator@cityofwaitsburg.com>; Rick Knorr <rknorr@scld.org>; DOR Ferry County Treasurer
<treasurer@co.ferry.wa.us>; Sandy Hutchinson <townclerk@potc.net>; Shani Hergert
<stjohn@stjohncable.com>; Sharon Bounds <sbounds@cityofzillah.us>; Spencer Williams
<swilliams@othellowa.gov>; Stefani Bowden <cdclerk@couleedam.org>; Stephanie Keller
<skeller@quincywashington.us>; Steve Austin <saustin@clarkston-wa.com>; Susan Pearson
<spearson@wapato-city.org>; Tina Evenson <cityclerk@cityofgeorge.org>; Tina Swink
<metfalls@potc.net>; Tricia Poitevint <tpoitevint@libertylake.org>; Tricia Rux
<reardancityclerk@gmail.com>; Tricia Sima <mansfield@nwi.net>; Vickie Strong
<vstrong@colville.wa.us>; William Mulholland <wfmulholland/cpa@aol.com>

Subject: Re: Cost Allocation Plan

External Email

Town of Washtucna could use one as well. My last audit just wanted one for payroll.

Teresa Correll

Clerk/Treasurer

Town of Washtucna

165 S. Main St

Washtucha, WA 99371

509.646.3253 phone

509.646.1913 fax

On Wed, Jun 1, 2022 at 1:19 PM Leslie Trachsler <LTrachsler@ephrata.org> wrote:

Dear EWFOA Members,

Stefani Bowden with the Town of Coulee Dam is looking for some assistance. Please see
her request below. Thank you all!

We have been working on our cost allocation plan for years now and can’t seem to get a
decent one adopted. Our auditor is pushing hard for us to get it done. Could you help me
reach out to the other EWFOA members to see if any other small towns have already
adopted one and would be willing to share it with us?

Thanks,

Stefani Bowden

Clerk/ Treasurer
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Town of Coulee Dam,

300 Lincoln Ave, Coulee Dam, WA 99116
Phone: 509-633-0320, Fax: 509-633-3252
cdclerk(@couleedam.org

Leslie Trachsler, CMC

City Clerk/Finonce Director
City of Ephwato;, WA
509-754-4601 Txt 120
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From: Steve Austin

To: Jones, Travis (SAQ)
Subject: RE: Document Request: Reconciling Items Schedule 06 FY2019 & FY2020
Date: Tuesday, October 26, 2021 8:49:34 AM
Attachments: image002.pna

image003.pna

image004.pna

Schedule 06 - 2019.pdf

Schedule 06 - 2020.pdf

External Email

Travis,

We have a report in Vision that creates the Schedule 06. | have attached the reports for 2019 and 2020 to this email. In looking at the reports, it appears
that the NSF checks do not get attached. | will have to check with Vision, but it is possible that there was an additional step to manually enter the NSF
portion in 2019 that did not get completed in 2020.

Thanks,

Steve

From: Jones, Travis (SAO) <jonest@sao.wa.gov>
Sent: Monday, October 25, 2021 3:40 PM
To: Steve Austin <saustin@clarkston-wa.com>
Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: Document Request: Reconciling Items Schedule 06 FY2019 & FY2020
Hi Steve,
Following up on our meeting can we please have the support for the following reconciling items (filled in yellow) that were reported on the Schedule 06
for FY2019 & FY2020:
e 2019:

RECONCILING ITEMS

Beginning Deposits in Transit (8)
Year-end Deposits in Transit (9)

Beg_inning Outstanding & Open (568,575)
Period Items (10}
Yea_r—end Outstanding & Open s 725,
Period Items (11}

(2

NSF Checks (12)

Cancellation of unredeemed
checks/warrants (13)
Interfund transactions (14)
Netted Transactions (15) 5 (9,351,948)
Authorized balance of revolving,
petty cash and change funds (16)

$
Other Reconciling Items, net (17) s
Reconciling Items Totals $  (8,888,160) (719,224)

e 2020:

Beginning Deposits in Transit
“rear-End Deposits in Transit
Beginning Outstanding & Open Period

333,025.47

tems.

“fear-end Outstanding & Open Period 5580,473.11 (5589,473.11)
tems

Cancellation of unredeemed

checks/warrants

Interfund transactions $841,831.34 $841,831.34

Netted Transactions (813,356,310.65) (513,356,310.65)

Authorized balance of revolving, petty
cazh and change funds

Other Reconciling ttems, net i 50.00 m

Reconciling ltems Totals ($719,598.56)| ($12,487,462.01) ($12,550,612.93) ($6556,447.64)

0.00

Please let me know if you have any questions or concerns.
Thank you,

Travis Jones
Assistant State Auditor, Office of the Washington State Auditor

WWW.530.Wa.gov
We're on social! Follow us on Facebook, Twitter and LinkedIn.
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Beginning Deposits in Transit (8)
Year-end Deposits in Transit (9)
Beginning Outstanding & Open
period items (10)
Year-end Outstanding & Open
period items (11)

INSF Checks (12)

Cancellation of unredeemed
checks/warrants (13)
interfund transactions (14)

RECONCILING ITEMIS

[s e
s E
[~ sosa]

Netted Transactions (15) S (9,351,948) (9,351,948)
Authorized balance of revolving,
375 $ 375
petty cash and change funds (16)
Other Reconciling items, net (17) - Is - B - B N
ing Items Totals (453,672)] §_(9,153,712) $_ (8,888,160) s (719,224)







RECONCILING ITEMS.

Begining Deposts i Transi

Netted Transactons (513,356,31065) (513,356,31065)
Auhorized balance of revoning, petly

sh and change funds 5000 5000
Other Reconciing fems, e 5000 5000 5000 5000
Reconciling Items Totals, (5719,598.56)| (512487 46201) ($12,850,612.93) (8656,447.64)













MCAG NO. 0197

City of Clarkston
SCHEDULE SUMMARY OF BANK RECONCLIATION
For the Year Ending December 31, 2019

Schedule 06

FROM BANK STATEMENTS

Deposits

Withdrawals

Beginning Bank

Inter-bank tranfers

Inter-bank

Ending Bank

Bank & Investment Account Name Balnce Receipts in Disbursements transfers out Balance
AMBULANCE ACCT $25,755.80) $2,008,472.33 ($155,000.00) $1,818,783.83 $0.00) $60,444.30
LGIP $3,062,157.78 $6,492,607.64} $0.00) $5,146,303.82 $0.00) $4,408,461.60
MAIN CHECKING $415,357.10 $9,849,899.03 $154,635.72 $9,771,794.42 $0.00) $648,097.43
PETTY CASH & CHANGE FUND $375.00 $0.00) $0.00) $0.00) $0.00) $375.00
TIME VALUE INVEST $4,784,022.59 $1,818,769.83 $0.00) $1,820,000.00 $0.00) $4,782,792.42
TRNB CD $251,710.49 $507,956.28 $0.00) $505,688.63 $0.00) $253,978.14
Bank Totals $8,539,378.76 $20,677,705.11 ($364.28), $19,062,570.70] $0.00} $10,154,148.89

RECONCILING ITEMS

Netted Transactions

Beginning Deposits in Transit $114,528.59 ($114,528.59)
Year-End Deposits in Transit $6,008.17
Beginning Outstanding & Open Period

tems ($568,575.47)

Year-end Outstanding & Open Period

tems

NSF Checks $0.00)
Cancellation of unredeemed

checks/warrants $0.00
nterfund transactions $309,410.00

($9,351,948.00)

Authorized balance of revolving, petty
cash and change funds

$0.00

Other Reconciling Items, net

$0.00

$0.00

Reconciling Items Totals

($454,046.88)

($9,151,058.42)

($568,575.47)

$725,606.73

$0.00

$309,410.00)

($9,351,948.00)

$0.00

($8,885,506.74)

$6,008.17|

($725,606.73)

$0.00

$0.00

($719,598.56)

FROM GENERAL LEDGER

Beginning Cash &
Investment Balance|

Revenues & Other
Increases

General Ledger Totals

$8,085,070.58

$11,526,646.69

Unreconciled Variance

$261.30]

$0.00

Expenditures &
Other Decreases

$10,177,063.96

$0.00

Ending Cash &
Investment Balance

$9,434,653.31

($102.98)










MCAG NO. 0197 City of Clarkston Schedule 06
SCHEDULE SUMMARY OF BANK RECONCLIATION
For the Year Ending December 31, 2020
FROM BANK STATEMENTS
Deposits Withdrawals
Beginning Bank . Inter-bank tranfers . Inter-bank Ending Bank
Bank & Investment Account Name Balnce Receipts in Disbursements transfers out Balance

AMBULANCE ACCT $60,444.30) $3,579,237.41 ($100,000.00) $3,474,938.48 $0.00] $64,743.23
LGIP $4,408,461.60 $7,235,605.46 $0.00) $6,104,036.48 $0.00) $5,540,030.58
MAIN CHECKING $648,097.43]  $11,288,251.33 $100,850.26]  $11,127,340.66 $0.00] $909,858.36
PETTY CASH & CHANGE FUND $375.00 $0.00) $0.00) $0.00) $0.00) $375.00
TIME VALUE INVEST $4,782,792.42) $3,474,910.48 $0.00] $3,423,000.00) $0.00] $4,834,702.90
TRNB CD $253,978.14] $0.00] $0.00] $0.00] $0.00] $253,978.14|
Bank Totals $10,154,148.89 $25,578,004.68 $850.26 $24,129,315.62) $0.00} $11,603,688.21

RECONCILING ITEMS

Beginning Deposits in Transit $6,008.17| ($6,008.17),
Year-End Deposits in Transit $33,025.47
Beginning Outstanding & Open Period

tems ($725,606.73),

Year-end Outstanding & Open Period

tems

NSF Checks $0.00]
Cancellation of unredeemed

checks/warrants $0.00
nterfund transactions $841,831.34]
Netted Transactions ($13,356,310.65)
Authorized balance of revolving, petty $0.00

cash and change funds )

Other Reconciling Items, net $0.00] $0.00]
Reconciling Items Totals ($719,598.56)| ($12,487,462.01)

($725,606.73),

$689,473.11

$0.00

$841,831.34

($13,356,310.65)

$0.00

($12,550,612.93)

$33,025.47,

($689,473.11)

$0.00

$0.00

($656,447.64)

FROM GENERAL LEDGER

Beginning Cash &
Investment Balance|

Revenues & Other
Increases

General Ledger Totals

$9,434,653.31

$13,090,542.67

Unreconciled Variance

($102.98)

$0.00

Expenditures &
Other Decreases

$11,578,702.69

$0.00

Ending Cash &
Investment Balance

$10,946,493.29

$747.28











To: Steve Austin"

Subject: RE: Document Request: Reconciling Items Schedule 06 FY2019 & FY2020
Date: Tuesday, October 26, 2021 1:16:53 PM

Attachments: image002.pngq

Hi Steve,

Sorry if there was any confusion but yes the original payroll meeting was set for 1 PM when | confirmed it with Erica last Thursday, would you like me to
reschedule the meeting to 2:00

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Tuesday, October 26, 2021 1:15 PM

To: Jones, Travis (SAQO) <jonest@sao.wa.gov>

Subject: Re: Document Request: Reconciling Items Schedule 06 FY2019 & FY2020

External Email

Were we meeting at 1pm?
Steve Austin
Clerk/Treasurer

City of Clarkston

829 5th Street

Clarkston, WA 99403
(509) 769 0131

Fax (509) 769 6018
www.clarkston-wa.com

From: Jones, Travis (SAO) <jonest@sao.wa.gov>
Sent: Monday, October 25, 2021 3:40:01 PM
To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: Document Request: Reconciling Items Schedule 06 FY2019 & FY2020

Hi Steve,
Following up on our meeting can we please have the support for the following reconciling items (filled in yellow) that were reported on the Schedule 06
for FY2019 & FY2020:

©2019:

RECONCILING ITEMS

Beginning Deposits in Transit (8)
Year-end Deposits in Transit (9)
Beginning Outstanding & Open
Period Items (10}

‘Year-end Cutstanding & Open
Period Items (11}

NSF Checks (12)

(Cancellation of unredeemed

checks/warrants (13)

Interfund transactions (14) s

Netted Transactions (15) 5 (9,351,948) 5 (9,351,948)

Authorized balance of revolving,
petty cash and change funds (16}
Other Reconciling Items, net (17)
Reconciling Iltems Totals s (719,224)

©2020:



mailto:saustin@clarkston-wa.com

tel:+15097690131

tel:+15097696018

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.clarkston-wa.com%2F&data=04%7C01%7Cjonest%40sao.wa.gov%7Ccf9b11fc74e7496d9e3508d998bd5013%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637708761129287549%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=NlXA6Uss8K9EhV4TdvIoJr5jUR25PFIU2TcJiSicb1Q%3D&reserved=0
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Beginning Deposits in Transit (8)
Year-end Deposits in Transit (9)
Beginning Outstanding & Open
period items (10)
Year-end Outstanding & Open
period items (11)

INSF Checks (12)

Cancellation of unredeemed
checks/warrants (13)
interfund transactions (14)

RECONCILING ITEMIS

[s e
s E
[~ sosa]

Netted Transactions (15) S (9,351,948) (9,351,948)
Authorized balance of revolving,
375 $ 375
petty cash and change funds (16)
Other Reconciling items, net (17) - Is - B - B N
ing Items Totals (453,672)] §_(9,153,712) $_ (8,888,160) s (719,224)







RECONCILING ITEMS.

Begining Deposts i Transi

Netted Transactons (513,356,31065) (513,356,31065)
Auhorized balance of revoning, petly

sh and change funds 5000 5000
Other Reconciing fems, e 5000 5000 5000 5000
Reconciling Items Totals, (5719,598.56)| (512487 46201) ($12,850,612.93) (8656,447.64)













Beginning Deposits in Transit
“ear-End Deposits in Transit

Beginning Outstanding & Open Period (S725,606.73)
tems
Le:;—endoutstandlng&()pen Period 5639 473.11

‘Cancellation of unredeemed

checks/warrants m

Interfund transactions.
Netted Transactions (513,356,310.65)

Authorized balance of revolving, petty
cash and change funds

‘Other Reconciling tems, net i 50.00 m

Reconciling ltems Totals ($719,598.56)| ($12,487,462.01) ($12,550,612.93) (5656,447.64)

Please let me know if you have any questions or concerns.
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Jones, Travis (SAQ)

Subject: RE: Expenditure Trend Follow up inquiry
Date: Thursday, October 21, 2021 4:42:53 PM
Attachments: image001.png

Copy of Expenditure Trend follow up inquiry.xlsx

External Email

Here is the expenditure trend response.
Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Thursday, October 21, 2021 9:52 AM

To: Steve Austin <saustin@clarkston-wa.com>

Subject: Expenditure Trend Follow up inquiry

Hi Steve,

Following up on our meeting yesterday, attached is the expenditures trend questions we had.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.S30.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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Sheet1


			AUDITOR NOTE TO ENTITY:			PLEASE RESPOND TO THE HIGHLIGHTED CHANGES INDICATED BELOW





			Fund Type			Fund			Fund Type Name			Fund Name			Object			Object Name			2016			2017			2018			2019			2020			2018 to 2019 $ Change			2018 to 2019 % Change			2019 to 2020 $ Change			2019 to 2020 % Change			Auditor Notes


			0			001			GENERAL FUND			Current Expense Fund			00			DEPRECIATION & OTHER DECREASES			58,073			45,631			42,343			44,731			0									$   (44,731.00)			-100.00%			Auditor Note: Please elaborate on FY19 to FY20 change


			0			001			GENERAL FUND			Current Expense Fund			40			SERVICES			476,293			503,000			524,830			814,937			990,498			$   290,107.27			55.28%			$   175,561.00			21.54%			Auditor Note: Please elaborate on FY18 to FY19 change and FY19 to FY20 change


			1			104			SPECIAL REVENUE               			Transportation Benefit Dist.			00			DEPRECIATION & OTHER DECREASES			0			117,406			295,356			268,000			800,106									$   532,106.00			198.55%			Auditor Note: Please elaborate on FY19 to FY20 change


			The first item is entries into the 635 Account.  This is the account that is used to process proceeds received from the Clarkston Municipal Court (fines, etc) that are required to be remitted to either County programs (Crime Victims, etc.) and/or the State (Public Education, building permits, DUI/distracted driving, etc.)  This is the account that we have discussed a couple of times on the conference calls.  This is the account that was custodial, but had been rolled up into the general fund during the previous audit, so it is no longer listed separately.  It is only a fund that is used to receipt and remit on a monthly basis.




















			The second item consists of expenditures that vary from year to year.  It includes payments for services from other agencies, including County (election fees, court services, etc.) and State (auditor fees, etc). Also included are contracts for legal services (management consulting, City attorney, Prosecutor, and Public Defender).  In 2019 we were not able to secure an individual contract with a Conflict Public Defender, and had to pay hourly fees to attorneys that were assigned by the court.  We also had our triennial audit in 2019 and other increases in some of the service contracts that we used. We also saw significant increase to our management consulting fees due to Collective Bargaining Agreements and employee issues.  In 2020 we began collecting the Public Safety Sales tax per voter referendum that was the most substantial increase from 2019-2020.





























			The third item is expenditures from our Transportation Benefit District funds that are used to fund projects identified in the Clarkston Municipal Code as qualifying for use of the sales tax revenue collected.  In 2020 we began a couple of substantial street projects that were identified as available for funding with either State or Federal Match.  The TBD funds were budgeted to allow for the City to proceed with these projects.






































From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: RE: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit
Date: Tuesday, January 11, 2022 8:11:00 AM

Attachments: image001.png

Good morning Steve,

Hope you had a great weekend. Following up on our conversation last week, would you and the
mayor be available for that meeting at 10:00 A.M.? Let me know if this time doesn’t work as we have
more open availability throughout the day.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.5a0.Wa.gov

We’'re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Friday, January 7, 2022 4:15 PM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: RE: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit

External Email

Travis,

| think we can plan on Wednesday. | will check again with the Mayor on Monday and send you an
email with times that will work.

Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Friday, January 7, 2022 2:52 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: RE: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit

Hi Steve,

To follow up on our phone call from yesterday, | am going to be out of the office on Monday so we
would have to schedule the meeting for Tuesday or Wednesday. The only time we have available on
Tuesday is from 12PM — 1 PM, but for Wednesday we have more availability. Let me know if you
have any questions. Have a great weekend.

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wwa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Thursday, January 6, 2022 11:29 AM
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To: Jones, Travis (SAQ) <jonest@sao.wa.gov>
Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: RE: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit

External Email

Travis,

| just spoke to the Mayor. She isn’t going to be in today. She should be in tomorrow, and | will talk
with her to get a time set up for the first of the week.

Steve

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Monday, January 3, 2022 12:06 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit

Hi Steve,

| just sent the final Aggregation of Misstatements identified in the financial statement audit to you
via the secure file transfer system. All of these misstatements are ready for the city to correct (if it
chooses to do so). Please let me know if you have any questions or concerns.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: RE: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit
Date: Friday, January 7, 2022 2:41:32 PM

Attachments: image001.png

Hi Steve,

To follow up on our phone call form yesterday, | am going to be out of the office on Monday so we
would have to schedule the meeting for Tuesday or Wednesday. The only time we have available on
Tuesday is from 12PM — 1 PM, but for Wednesday we have more availability. Let me know if you
have any questions. Have a great weekend.

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Thursday, January 6, 2022 11:29 AM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>

Subject: RE: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit

External Email

Travis,

| just spoke to the Mayor. She isn’t going to be in today. She should be in tomorrow, and | will talk
with her to get a time set up for the first of the week.

Steve

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Monday, January 3, 2022 12:06 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit

Hi Steve,

| just sent the final Aggregation of Misstatements identified in the financial statement audit to you
via the secure file transfer system. All of these misstatements are ready for the city to correct (if it
chooses to do so). Please let me know if you have any questions or concerns.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.5a0.Wa.gov

We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: RE: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit
Date: Tuesday, January 11, 2022 12:18:00 PM

Attachments: image001.png

Steve,

Lets aim for 12:30, | will send out the invites here shortly.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.S30.Wa.gov

We’re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Tuesday, January 11, 2022 12:11 PM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: RE: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit

External Email

Travis,

Monika has an appointment at 10am on Wednesday. Can we meet at 1130, 12, or 1230?
Thanks,

Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Tuesday, January 11, 2022 8:12 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: RE: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit

Good morning Steve,

Hope you had a great weekend. Following up on our conversation last week, would you and the
mayor be available for that meeting at 10:00 A.M.? Let me know if this time doesn’t work as we have
more open availability throughout the day.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.Sa0.Wwa.gov

We're on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Friday, January 7, 2022 4:15 PM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: RE: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit
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External Email

Travis,

| think we can plan on Wednesday. | will check again with the Mayor on Monday and send you an
email with times that will work.

Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Friday, January 7, 2022 2:52 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: RE: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit

Hi Steve,

To follow up on our phone call from yesterday, | am going to be out of the office on Monday so we
would have to schedule the meeting for Tuesday or Wednesday. The only time we have available on
Tuesday is from 12PM — 1 PM, but for Wednesday we have more availability. Let me know if you
have any questions. Have a great weekend.

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.S30.Wa.gov
We’'re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Thursday, January 6, 2022 11:29 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: RE: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit

External Email

Travis,

| just spoke to the Mayor. She isn’t going to be in today. She should be in tomorrow, and | will talk
with her to get a time set up for the first of the week.

Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Monday, January 3, 2022 12:06 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit

Hi Steve,

| just sent the final Aggregation of Misstatements identified in the financial statement audit to you
via the secure file transfer system. All of these misstatements are ready for the city to correct (if it
chooses to do so). Please let me know if you have any questions or concerns.

Thank you,
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Travis Jones
Assistant State Auditor, Office of the Washington State Auditor
WWW.Sa0.Wwa.gov

We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Jones, Travis (SAQ)
Cc: Brillantes, Heide (SAQ)
Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)
Date: Tuesday, March 8, 2022 11:23:24 AM
Attachments: image001.png

image002.png

External Email

Travis,

| am working on the notes for 2020 now, | should have them uploaded by this afternoon. This should
let me finalize it too.

| will let you know when | have it completed.

Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Tuesday, March 8, 2022 10:49 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Good morning Steve,

Thank you for submitting the 2019 annual report, we will begin reviewing the corrections today. Is
2020 ready for us to review as well?

Thank you,
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Travis Jones

Information Systems Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’'re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin <saustin@clarkston-wa.com>

Sent: Tuesday, March 8, 2022 10:34 AM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

| have uploaded the 2019 correction to schedule 01 and | think that it worked. | changed the
reserved/unreserved amounts in the original spreadsheet and did not receive any red flags. The C-4
seems to be pulling the right numbers now for the balances.

Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>
Sent: Tuesday, March 8, 2022 9:23 AM
To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>
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Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)
Hi Steve, can you use the original excel file and only update what is needed to change?

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Tuesday, March 8, 2022 9:22 AM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

Yes, | reloaded the original to get rid of the red flags. If | load the corrected one, it gives me the flags.
| am trying to figure out a work around to correct the original since we only had a few changes of
reserved/unreserved ending balances. | will let you know what | find out.

Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>
Sent: Tuesday, March 8, 2022 8:21 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Hi Steve, sorry for the delay! | took a look at your 2019 report and I'm not seeing the red flags, were
you able to resolve those? If you need anything else from me please let me know! | will be out of the
office starting tomorrow for a week so if you need help after I'm gone please email
LGCSfeedback@sao.wa.gov and someone will be able to assist you!

Thanks,

Kayley

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Monday, March 7, 2022 3:56 PM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

| tried to upload the corrected Schedule 01 for 2019, but it produced a couple of pages of red flags.
(due to BARS Code changes from 2019 to present).

| think | might have to try some other method.

Any thoughts?

Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>
Sent: Monday, March 7, 2022 1:48 PM

To: Steve Austin <saustin@clarkston-wa.com>
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Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Hi Steve,

It’s generally easier to just upload a revised Schedule 01 rather than make the changes manually —
sometimes manually will take even longer. Once you’ve uploaded a revised Schedule 01 then the C4
will automatically update.

If you need any assistance with that please let me know!

Thanks,

Kayley

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Monday, March 7, 2022 10:34 AM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Subject: FW: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

We are completing our audit for 2019 and 2020. | am working on the 2019 data now. The Audit
team requested that | correct some information on the C-4, that is generated off of the Schedule 01.
| have made the corrections, | believe in our Vision Financials, but wanted to find out if | should
upload a new Schedule 01, or make the changes manually. We had some funds that were reported
on the Schedule 01 as unreserved, that should have been reserved. Now that | have made the
corrections, | was hoping you could assist in getting the 2019 report corrected.

Thanks,

Steve Austin

Clerk/Treasurer

City of Clarkston

829 5th Street

Clarkston, WA 99403

(509) 769 0131

Fax (509) 769 6018

www.clarkston-wa.com

From: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Sent: Monday, March 7, 2022 9:34 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (3/7)

Hi Steve,

Please work with Kayley to assist with 2019 and 2020 Schedule 01 changes to report ending cash and

investment fund balances. Her email is pagiok@sao.wa.gov
OPEB 2019 Additions should be $5,844,896.

Heide Brillantes
Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |

WWW.530.Wa.gov
Pronouns: She, Her, Hers
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We're on social! Follow us on Facebook, Twitter and LinkedIn.

From: Brillantes, Heide (SAO)

Sent: Monday, March 7, 2022 9:06 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAQ) <jonest@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (3/7)

See Cash BARS Manual template at: https://sao.wa.gov/bars_cash/reporting/notes-to-financial-
statements/note-1-summary-of-significant-accounting-policies

From: Brillantes, Heide (SAO)

Sent: Friday, March 4, 2022 11:17 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (3/7)

Hi Steve,

The Fire Department does not need to be involved in this meeting. To preface our meeting, we will
be discussing the following:

e Statement C4: The 2019 Statement C4 does not report any reserved ending fund balances,
however Note 1 discloses there are reserved amounts. The reserved amounts should
materially agree to one another. In addition, the funds referenced in the Notes should reflect
the associated funds reported on the C4.

e Notes to Financial Statements: The 2020 Statement C4 reports restricted and committed
ending fund balances, however they do not agree to the restricted and committed amounts
disclosed in Note 1. These amounts should materially agree to one another. In addition, the
funds referenced in the Notes should reflect the associated funds reported on the C4.

e Schedule 09: | sincerely apologize for the error in my review, however the City was correct
and originally reported the 2019 OPEB liability as an addition instead of a beginning balance.

e SEFA: The 2020 SEFA references footnote #2 for all federal awards, however this should only
be referenced for awards that had indirect costs. In addition, the SEFA references footnote
#8, but should be footnote #3.

We are preparing an example for how to best reflect reserved and restricted/committed fund
balances in Note 1 and will share this during our meeting. The City can also wish to read the
following BARS manual instructions: https://sac.wa.gov/bars_gaap/reporting/notes-to-financial-
662%80%91-summary-of-significant-accounting-policies

Heide Brillantes
Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |

WWW.S30.Wa.gov
Pronouns: She, Her, Hers

We're on social! Follow us on Facebook, Twitter and LinkedIn.
From: Steve Austin <saustin@clarkston-wa.com>
Sent: Friday, March 4, 2022 10:10 AM
To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (3/7)

External Email
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—
Travis,

Monday at 9am should work for me. Is that something that we need the Fire Department to attend
too? Or, is it just the financial/reporting side that | provided?
Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Friday, March 4, 2022 10:07 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: Financial Statement Corrections & Meeting (3/7)

Good morning Steve,

The audit has undergone its final review, there are a few material corrections that will need to be
made as soon as possible and submitted back to us to ensure we meet the single audit deadline. We
will be providing a document later this afternoon that outlines the corrections to be made to the
Financial Statements and the SEFA. Are you available for a meeting on Monday morning at 9:00 AM
to go over these corrections? We will walk through the corrections with the city to answer any
guestions to ensure a quick turnaround. Please let us know if you have any questions or concerns.
Thank you,

i
PR O N
o ‘

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Pagio, Kayley (SAO
Cc: Jones, Travis (SAQ)
Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)
Date: Tuesday, March 8, 2022 10:33:47 AM
Attachments: image001.png
image002.png

External Email

| have uploaded the 2019 correction to schedule 01 and | think that it worked. | changed the
reserved/unreserved amounts in the original spreadsheet and did not receive any red flags. The C-4
seems to be pulling the right numbers now for the balances.

Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Sent: Tuesday, March 8, 2022 9:23 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Hi Steve, can you use the original excel file and only update what is needed to change?

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Tuesday, March 8, 2022 9:22 AM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

Yes, | reloaded the original to get rid of the red flags. If | load the corrected one, it gives me the flags.
| am trying to figure out a work around to correct the original since we only had a few changes of
reserved/unreserved ending balances. | will let you know what | find out.

Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Sent: Tuesday, March 8, 2022 8:21 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Hi Steve, sorry for the delay! | took a look at your 2019 report and I'm not seeing the red flags, were
you able to resolve those? If you need anything else from me please let me know! | will be out of the
office starting tomorrow for a week so if you need help after I'm gone please email
LGCSfeedback@sao.wa.gov and someone will be able to assist you!

Thanks,

Kayley
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From: Steve Austin <saustin@clarkston-wa.com>

Sent: Monday, March 7, 2022 3:56 PM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

| tried to upload the corrected Schedule 01 for 2019, but it produced a couple of pages of red flags.
(due to BARS Code changes from 2019 to present).

| think | might have to try some other method.

Any thoughts?
Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Sent: Monday, March 7, 2022 1:48 PM

To: Steve Austin <saustin@clarkston-wa.com>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Hi Steve,

It’s generally easier to just upload a revised Schedule 01 rather than make the changes manually —
sometimes manually will take even longer. Once you’ve uploaded a revised Schedule 01 then the C4
will automatically update.

If you need any assistance with that please let me know!

Thanks,

Kayley

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Monday, March 7, 2022 10:34 AM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Subject: FW: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

We are completing our audit for 2019 and 2020. | am working on the 2019 data now. The Audit
team requested that | correct some information on the C-4, that is generated off of the Schedule 01.
| have made the corrections, | believe in our Vision Financials, but wanted to find out if | should
upload a new Schedule 01, or make the changes manually. We had some funds that were reported
on the Schedule 01 as unreserved, that should have been reserved. Now that | have made the
corrections, | was hoping you could assist in getting the 2019 report corrected.

Thanks,

Steve Austin

Clerk/Treasurer

City of Clarkston
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829 5th Street
Clarkston, WA 99403
(509) 769 0131

Fax (509) 769 6018
www.clarkston-wa.com

From: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Sent: Monday, March 7, 2022 9:34 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (3/7)

Hi Steve,

Please work with Kayley to assist with 2019 and 2020 Schedule 01 changes to report ending cash and
investment fund balances. Her email is pagiok@sao.wa.gov

OPEB 2019 Additions should be $5,844,896.

Thank You,

Heide Brillantes

Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |

WWW.S3a0.Wa.gov
Pronouns: She, Her, Hers

We're on social! Follow us on Facebook, Twitter and LinkedIn.
From: Brillantes, Heide (SAQ)
Sent: Monday, March 7, 2022 9:06 AM
To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAQ) <jonest@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (3/7)
See Cash BARS Manual template at: https://sao.wa.gov/bars_cash/reporting/notes-to-financial-

statements/note-1-summary-of-significant-accounting-policies

From: Brillantes, Heide (SAO)

Sent: Friday, March 4, 2022 11:17 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (3/7)

Hi Steve,

The Fire Department does not need to be involved in this meeting. To preface our meeting, we will
be discussing the following:

e Statement C4: The 2019 Statement C4 does not report any reserved ending fund balances,
however Note 1 discloses there are reserved amounts. The reserved amounts should
materially agree to one another. In addition, the funds referenced in the Notes should reflect
the associated funds reported on the C4.

e Notes to Financial Statements: The 2020 Statement C4 reports restricted and committed
ending fund balances, however they do not agree to the restricted and committed amounts
disclosed in Note 1. These amounts should materially agree to one another. In addition, the
funds referenced in the Notes should reflect the associated funds reported on the C4.

e Schedule 09: | sincerely apologize for the error in my review, however the City was correct
and originally reported the 2019 OPEB liability as an addition instead of a beginning balance.

e SEFA: The 2020 SEFA references footnote #2 for all federal awards, however this should only
be referenced for awards that had indirect costs. In addition, the SEFA references footnote
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#8, but should be footnote #3.
We are preparing an example for how to best reflect reserved and restricted/committed fund
balances in Note 1 and will share this during our meeting. The City can also wish to read the
following BARS manual instructions: https://sac.wa.gov/bars_gaap/reporting/notes-to-financial-
6e2%80%91-summary-of-significant-accounting-policies

Heide Brillantes
Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |

WWW.530.Wa.gov
Pronouns: She, Her, Hers

We’re on social! Follow us on Facebook, Twitter and LinkedIn.
From: Steve Austin <saustin@clarkston-wa.com>
Sent: Friday, March 4, 2022 10:10 AM
To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (3/7)

External Email

Travis,

Monday at 9am should work for me. Is that something that we need the Fire Department to attend
too? Or, is it just the financial/reporting side that | provided?

Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Friday, March 4, 2022 10:07 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: Financial Statement Corrections & Meeting (3/7)

Good morning Steve,

The audit has undergone its final review, there are a few material corrections that will need to be
made as soon as possible and submitted back to us to ensure we meet the single audit deadline. We
will be providing a document later this afternoon that outlines the corrections to be made to the
Financial Statements and the SEFA. Are you available for a meeting on Monday morning at 9:00 AM
to go over these corrections? We will walk through the corrections with the city to answer any
guestions to ensure a quick turnaround. Please let us know if you have any questions or concerns.

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor
WWW.Sa0.Wwa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Pagio, Kayley (SAO
Cc: Jones, Travis (SAQ)
Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)
Date: Tuesday, March 8, 2022 9:25:05 AM
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External Email

Yes —that is what | am working on right now.
Steve

From: Pagio, Kayley (SAO) <pagiok@sao.wa.gov>

Sent: Tuesday, March 8, 2022 9:23 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Hi Steve, can you use the original excel file and only update what is needed to change?

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Tuesday, March 8, 2022 9:22 AM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

Yes, | reloaded the original to get rid of the red flags. If | load the corrected one, it gives me the flags.
| am trying to figure out a work around to correct the original since we only had a few changes of
reserved/unreserved ending balances. | will let you know what | find out.

Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Sent: Tuesday, March 8, 2022 8:21 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Hi Steve, sorry for the delay! | took a look at your 2019 report and I'm not seeing the red flags, were
you able to resolve those? If you need anything else from me please let me know! | will be out of the
office starting tomorrow for a week so if you need help after I'm gone please email
LGCSfeedback@sao.wa.gov and someone will be able to assist you!

Thanks,

Kayley

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Monday, March 7, 2022 3:56 PM
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To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>
Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

| tried to upload the corrected Schedule 01 for 2019, but it produced a couple of pages of red flags.
(due to BARS Code changes from 2019 to present).

| think | might have to try some other method.

Any thoughts?
Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Sent: Monday, March 7, 2022 1:48 PM

To: Steve Austin <saustin@clarkston-wa.com>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Hi Steve,

It’s generally easier to just upload a revised Schedule 01 rather than make the changes manually —
sometimes manually will take even longer. Once you’ve uploaded a revised Schedule 01 then the C4
will automatically update.

If you need any assistance with that please let me know!

Thanks,

Kayley

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Monday, March 7, 2022 10:34 AM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Subject: FW: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

We are completing our audit for 2019 and 2020. | am working on the 2019 data now. The Audit
team requested that | correct some information on the C-4, that is generated off of the Schedule 01.
| have made the corrections, | believe in our Vision Financials, but wanted to find out if | should
upload a new Schedule 01, or make the changes manually. We had some funds that were reported
on the Schedule 01 as unreserved, that should have been reserved. Now that | have made the
corrections, | was hoping you could assist in getting the 2019 report corrected.

Thanks,

Steve Austin

Clerk/Treasurer

City of Clarkston

829 5th Street

Clarkston, WA 99403
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(509) 769 0131
Fax (509) 769 6018
www.clarkston-wa.com

From: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Sent: Monday, March 7, 2022 9:34 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (3/7)

Hi Steve,

Please work with Kayley to assist with 2019 and 2020 Schedule 01 changes to report ending cash and
investment fund balances. Her email is pagiok@sao.wa.gov

OPEB 2019 Additions should be $5,844,896.

Thank You,

Heide Brillantes

Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |

WWW.S3a0.Wa.gov
Pronouns: She, Her, Hers

We're on social! Follow us on Facebook, Twitter and LinkedIn.
From: Brillantes, Heide (SAQ)
Sent: Monday, March 7, 2022 9:06 AM
To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAQ) <jonest@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (3/7)
See Cash BARS Manual template at: https://sao.wa.gov/bars_cash/reporting/notes-to-financial-
statements/note-1-summary-of-significant-accounting-policies

From: Brillantes, Heide (SAO)

Sent: Friday, March 4, 2022 11:17 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (3/7)

Hi Steve,

The Fire Department does not need to be involved in this meeting. To preface our meeting, we will

be discussing the following:

e Statement C4: The 2019 Statement C4 does not report any reserved ending fund balances,
however Note 1 discloses there are reserved amounts. The reserved amounts should
materially agree to one another. In addition, the funds referenced in the Notes should reflect
the associated funds reported on the C4.

e Notes to Financial Statements: The 2020 Statement C4 reports restricted and committed
ending fund balances, however they do not agree to the restricted and committed amounts
disclosed in Note 1. These amounts should materially agree to one another. In addition, the
funds referenced in the Notes should reflect the associated funds reported on the C4.

e Schedule 09: | sincerely apologize for the error in my review, however the City was correct
and originally reported the 2019 OPEB liability as an addition instead of a beginning balance.

e SEFA: The 2020 SEFA references footnote #2 for all federal awards, however this should only
be referenced for awards that had indirect costs. In addition, the SEFA references footnote
#8, but should be footnote #3.

We are preparing an example for how to best reflect reserved and restricted/committed fund
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balances in Note 1 and will share this during our meeting. The City can also wish to read the
following BARS manual instructions: https://sac.wa.gov/bars_gaap/reporting/notes-to-financial-
statements/note-1-%e2%80%91-summary-of-significant-accounting-policies

Sincerely,

Heide Brillantes
Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |

WWW.530.Wa.gov
Pronouns: She, Her, Hers

We’re on social! Follow us on Facebook, Twitter and LinkedIn.
From: Steve Austin <saustin@clarkston-wa.com>
Sent: Friday, March 4, 2022 10:10 AM
To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (3/7)

External Email

Travis,

Monday at 9am should work for me. Is that something that we need the Fire Department to attend
too? Or, is it just the financial/reporting side that | provided?

Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Friday, March 4, 2022 10:07 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: Financial Statement Corrections & Meeting (3/7)

Good morning Steve,

The audit has undergone its final review, there are a few material corrections that will need to be
made as soon as possible and submitted back to us to ensure we meet the single audit deadline. We
will be providing a document later this afternoon that outlines the corrections to be made to the
Financial Statements and the SEFA. Are you available for a meeting on Monday morning at 9:00 AM
to go over these corrections? We will walk through the corrections with the city to answer any
guestions to ensure a quick turnaround. Please let us know if you have any questions or concerns.
Thank you,

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor

WWW.Sa0.Wwa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Pagio, Kayley (SAO
Cc: Jones, Travis (SAQ)
Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)
Date: Tuesday, March 8, 2022 9:21:59 AM
Attachments: image001.png

image002.png

External Email

Kayley —

Yes, | reloaded the original to get rid of the red flags. If | load the corrected one, it gives me the flags.
| am trying to figure out a work around to correct the original since we only had a few changes of
reserved/unreserved ending balances. | will let you know what | find out.

Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Sent: Tuesday, March 8, 2022 8:21 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Hi Steve, sorry for the delay! | took a look at your 2019 report and I'm not seeing the red flags, were
you able to resolve those? If you need anything else from me please let me know! | will be out of the
office starting tomorrow for a week so if you need help after I'm gone please email
LGCSfeedback@sao.wa.gov and someone will be able to assist you!

Thanks,

Kayley

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Monday, March 7, 2022 3:56 PM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

| tried to upload the corrected Schedule 01 for 2019, but it produced a couple of pages of red flags.
(due to BARS Code changes from 2019 to present).

| think | might have to try some other method.

Any thoughts?
Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>
Sent: Monday, March 7, 2022 1:48 PM
To: Steve Austin <saustin@clarkston-wa.com>
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Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Hi Steve,

It’s generally easier to just upload a revised Schedule 01 rather than make the changes manually —
sometimes manually will take even longer. Once you’ve uploaded a revised Schedule 01 then the C4
will automatically update.

If you need any assistance with that please let me know!

Thanks,

Kayley

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Monday, March 7, 2022 10:34 AM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Subject: FW: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

We are completing our audit for 2019 and 2020. | am working on the 2019 data now. The Audit
team requested that | correct some information on the C-4, that is generated off of the Schedule 01.
| have made the corrections, | believe in our Vision Financials, but wanted to find out if | should
upload a new Schedule 01, or make the changes manually. We had some funds that were reported
on the Schedule 01 as unreserved, that should have been reserved. Now that | have made the
corrections, | was hoping you could assist in getting the 2019 report corrected.

Thanks,

Steve Austin

Clerk/Treasurer

City of Clarkston

829 5th Street

Clarkston, WA 99403

(509) 769 0131

Fax (509) 769 6018

www.clarkston-wa.com

From: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Sent: Monday, March 7, 2022 9:34 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (3/7)

Hi Steve,

Please work with Kayley to assist with 2019 and 2020 Schedule 01 changes to report ending cash and

investment fund balances. Her email is pagiok@sao.wa.gov
OPEB 2019 Additions should be $5,844,896.

Heide Brillantes
Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |

WWW.530.Wa.gov
Pronouns: She, Her, Hers
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We're on social! Follow us on Facebook, Twitter and LinkedIn.

From: Brillantes, Heide (SAO)

Sent: Monday, March 7, 2022 9:06 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAQ) <jonest@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (3/7)

See Cash BARS Manual template at: https://sao.wa.gov/bars_cash/reporting/notes-to-financial-
statements/note-1-summary-of-significant-accounting-policies

From: Brillantes, Heide (SAO)

Sent: Friday, March 4, 2022 11:17 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (3/7)

Hi Steve,

The Fire Department does not need to be involved in this meeting. To preface our meeting, we will
be discussing the following:

e Statement C4: The 2019 Statement C4 does not report any reserved ending fund balances,
however Note 1 discloses there are reserved amounts. The reserved amounts should
materially agree to one another. In addition, the funds referenced in the Notes should reflect
the associated funds reported on the C4.

e Notes to Financial Statements: The 2020 Statement C4 reports restricted and committed
ending fund balances, however they do not agree to the restricted and committed amounts
disclosed in Note 1. These amounts should materially agree to one another. In addition, the
funds referenced in the Notes should reflect the associated funds reported on the C4.

e Schedule 09: | sincerely apologize for the error in my review, however the City was correct
and originally reported the 2019 OPEB liability as an addition instead of a beginning balance.

e SEFA: The 2020 SEFA references footnote #2 for all federal awards, however this should only
be referenced for awards that had indirect costs. In addition, the SEFA references footnote
#8, but should be footnote #3.

We are preparing an example for how to best reflect reserved and restricted/committed fund
balances in Note 1 and will share this during our meeting. The City can also wish to read the
following BARS manual instructions: https://sac.wa.gov/bars_gaap/reporting/notes-to-financial-
662%80%91-summary-of-significant-accounting-policies

Heide Brillantes
Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |

WWW.S30.Wa.gov
Pronouns: She, Her, Hers

We're on social! Follow us on Facebook, Twitter and LinkedIn.
From: Steve Austin <saustin@clarkston-wa.com>
Sent: Friday, March 4, 2022 10:10 AM
To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (3/7)

External Email
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—
Travis,

Monday at 9am should work for me. Is that something that we need the Fire Department to attend
too? Or, is it just the financial/reporting side that | provided?
Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Friday, March 4, 2022 10:07 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: Financial Statement Corrections & Meeting (3/7)

Good morning Steve,

The audit has undergone its final review, there are a few material corrections that will need to be
made as soon as possible and submitted back to us to ensure we meet the single audit deadline. We
will be providing a document later this afternoon that outlines the corrections to be made to the
Financial Statements and the SEFA. Are you available for a meeting on Monday morning at 9:00 AM
to go over these corrections? We will walk through the corrections with the city to answer any
guestions to ensure a quick turnaround. Please let us know if you have any questions or concerns.
Thank you,

i
PR O N
o ‘

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Brillantes, Heide (SAQ)

To: Steve Austin; Jones, Travis (SAQ)

Subject: RE: Financial Statement Corrections & Meeting (3/7)
Date: Monday, March 7, 2022 9:05:50 AM
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From: Brillantes, Heide (SAO)

Sent: Friday, March 4, 2022 11:17 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (3/7)

Hi Steve,

The Fire Department does not need to be involved in this meeting. To preface our meeting, we will
be discussing the following:

e Statement C4: The 2019 Statement C4 does not report any reserved ending fund balances,
however Note 1 discloses there are reserved amounts. The reserved amounts should
materially agree to one another. In addition, the funds referenced in the Notes should
reflect the associated funds reported on the C4.

e Notes to Financial Statements: The 2020 Statement C4 reports restricted and committed
ending fund balances, however they do not agree to the restricted and committed amounts
disclosed in Note 1. These amounts should materially agree to one another. In addition, the
funds referenced in the Notes should reflect the associated funds reported on the C4.

e Schedule 09: | sincerely apologize for the error in my review, however the City was correct and
originally reported the 2019 OPEB liability as an addition instead of a beginning balance.

o SEFA: The 2020 SEFA references footnote #2 for all federal awards, however this should only
be referenced for awards that had indirect costs. In addition, the SEFA references footnote
#8, but should be footnote #3.

We are preparing an example for how to best reflect reserved and restricted/committed fund
balances in Note 1 and will share this during our meeting. The City can also wish to read the
following BARS manual instructions: https://sao.wa.gov/bars_. reporting/notes-to-financial-

Heide Brillantes

Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |
WWW.Sa0.Wa.gov

Pronouns: She, Her, Hers

We're on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Friday, March 4, 2022 10:10 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (3/7)

I External Email I
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EEEEEE—————————————..,

Travis,

Monday at 9am should work for me. Is that something that we need the Fire Department to attend
too? Or, is it just the financial/reporting side that | provided?

Steve

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Friday, March 4, 2022 10:07 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: Financial Statement Corrections & Meeting (3/7)

Good morning Steve,

The audit has undergone its final review, there are a few material corrections that will need to be
made as soon as possible and submitted back to us to ensure we meet the single audit deadline. We
will be providing a document later this afternoon that outlines the corrections to be made to the
Financial Statements and the SEFA. Are you available for a meeting on Monday morning at 9:00 AM
to go over these corrections? We will walk through the corrections with the city to answer any
guestions to ensure a quick turnaround. Please let us know if you have any questions or concerns.
Thank you,

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor

WWW.S30.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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To: Steve Austin; Jones, Travis (SAO)

Subject: RE: Financial Statement Corrections & Meeting (3/7)
Date: Friday, March 4, 2022 11:14:41 AM

Attachments: image001.png

Hi Steve,

The Fire Department does not need to be involved in this meeting. To preface our meeting, we will
be discussing the following:

e Statement C4: The 2019 Statement C4 does not report any reserved ending fund balances,
however Note 1 discloses there are reserved amounts. The reserve amounts should
materially agree to one another.

e Notes to Financial Statements: The 2020 Statement C4 reports restricted and committed
ending fund balances, however they do not agree to the restricted and committed amounts
disclosed in Note 1. These amounts should materially agree to one another.

e Schedule 09: | sincerely apologize for the error in my review, however the City was correct and
originally reported the 2019 OPEB liability as an addition instead of a beginning balance.

o SEFA: The 2020 SEFA references footnote #2 for all federal awards, however this should only
be referenced for awards that had indirect costs. In addition, the SEFA references footnote
#8, but should be footnote #3.

We are preparing an example for how to best reflect reserved and restricted/committed fund
balances in Note 1 and will share this during our meeting. The City can also wish to read the
following BARS manual instructions:

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Friday, March 4, 2022 10:10 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (3/7)

External Email

Travis,

Monday at 9am should work for me. Is that something that we need the Fire Department to attend
too? Or, is it just the financial/reporting side that | provided?

Steve

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Friday, March 4, 2022 10:07 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: Financial Statement Corrections & Meeting (3/7)

Good morning Steve,

The audit has undergone its final review, there are a few material corrections that will need to be
made as soon as possible and submitted back to us to ensure we meet the single audit deadline. We
will be providing a document later this afternoon that outlines the corrections to be made to the
Financial Statements and the SEFA. Are you available for a meeting on Monday morning at 9:00 AM
to go over these corrections? We will walk through the corrections with the city to answer any
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guestions to ensure a quick turnaround. Please let us know if you have any questions or concerns.
Thank you,

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Jones, Travis (SAQ)

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)
Date: Tuesday, March 8, 2022 1:47:45 PM
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External Email

Travis —

| just realized that | had a typo in the notes on the ending balance 1G. | put 105 TBD, and it should be
104 TBD. Can | go in and fix that?

Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Tuesday, March 8, 2022 10:49 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Good morning Steve,

Thank you for submitting the 2019 annual report, we will begin reviewing the corrections today. Is
2020 ready for us to review as well?

Thank you,

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor
WWW.Sa0.wa.gov

We’'re on social! Follow us on Facebook, Twitter and LinkedIn.
From: Steve Austin <saustin@clarkston-wa.com>

Sent: Tuesday, March 8, 2022 10:34 AM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

| have uploaded the 2019 correction to schedule 01 and | think that it worked. | changed the
reserved/unreserved amounts in the original spreadsheet and did not receive any red flags. The C-4
seems to be pulling the right numbers now for the balances.

Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Sent: Tuesday, March 8, 2022 9:23 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)
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Hi Steve, can you use the original excel file and only update what is needed to change?

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Tuesday, March 8, 2022 9:22 AM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

Yes, | reloaded the original to get rid of the red flags. If | load the corrected one, it gives me the flags.
| am trying to figure out a work around to correct the original since we only had a few changes of
reserved/unreserved ending balances. | will let you know what | find out.

Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Sent: Tuesday, March 8, 2022 8:21 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

Hi Steve, sorry for the delay! | took a look at your 2019 report and I’'m not seeing the red flags, were
you able to resolve those? If you need anything else from me please let me know! | will be out of the
office starting tomorrow for a week so if you need help after I'm gone please email
LGCSfeedback@sao.wa.gov and someone will be able to assist you!

Thanks,

Kayley

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Monday, March 7, 2022 3:56 PM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

| tried to upload the corrected Schedule 01 for 2019, but it produced a couple of pages of red flags.
(due to BARS Code changes from 2019 to present).

| think | might have to try some other method.

Any thoughts?

Steve

From: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>
Sent: Monday, March 7, 2022 1:48 PM

To: Steve Austin <saustin@clarkston-wa.com>
Subject: RE: Financial Statement Corrections & Meeting (City of Clarkston)
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Hi Steve,

It's generally easier to just upload a revised Schedule 01 rather than make the changes manually —
sometimes manually will take even longer. Once you’ve uploaded a revised Schedule 01 then the C4
will automatically update.

If you need any assistance with that please let me know!

Thanks,

Kayley

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Monday, March 7, 2022 10:34 AM

To: Pagio, Kayley (SAQ) <pagiok@sao.wa.gov>

Subject: FW: Financial Statement Corrections & Meeting (City of Clarkston)

External Email

Kayley —

We are completing our audit for 2019 and 2020. | am working on the 2019 data now. The Audit
team requested that | correct some information on the C-4, that is generated off of the Schedule 01.
| have made the corrections, | believe in our Vision Financials, but wanted to find out if | should
upload a new Schedule 01, or make the changes manually. We had some funds that were reported
on the Schedule 01 as unreserved, that should have been reserved. Now that | have made the
corrections, | was hoping you could assist in getting the 2019 report corrected.

Thanks,

Steve Austin

Clerk/Treasurer

City of Clarkston

829 5th Street

Clarkston, WA 99403

(509) 769 0131

Fax (509) 769 6018

www.clarkston-wa.com

From: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Sent: Monday, March 7, 2022 9:34 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (3/7)

Hi Steve,

Please work with Kayley to assist with 2019 and 2020 Schedule 01 changes to report ending cash and

investment fund balances. Her email is pagiok@sao.wa.gov
OPEB 2019 Additions should be $5,844,896.

Heide Brillantes

Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |
WWW.Sa0.Wa.gov

Pronouns: She, Her, Hers

We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Brillantes, Heide (SAO)

Sent: Monday, March 7, 2022 9:06 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAQ) <jonest@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (3/7)

See Cash BARS I\/Ianualtemplate at: https://sao.wa.gov bars cash/reporting/notes-to-financial-

From: Brillantes, Heide (SAO)

Sent: Friday, March 4, 2022 11:17 AM

To: Steve Austin <saustin@clarkston-wa.com>; Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Financial Statement Corrections & Meeting (3/7)

Hi Steve,

The Fire Department does not need to be involved in this meeting. To preface our meeting, we will
be discussing the following:

e Statement C4: The 2019 Statement C4 does not report any reserved ending fund balances,
however Note 1 discloses there are reserved amounts. The reserved amounts should
materially agree to one another. In addition, the funds referenced in the Notes should reflect
the associated funds reported on the C4.

¢ Notes to Financial Statements: The 2020 Statement C4 reports restricted and committed
ending fund balances, however they do not agree to the restricted and committed amounts
disclosed in Note 1. These amounts should materially agree to one another. In addition, the
funds referenced in the Notes should reflect the associated funds reported on the C4.

e Schedule 09: | sincerely apologize for the error in my review, however the City was correct
and originally reported the 2019 OPEB liability as an addition instead of a beginning balance.

e SEFA: The 2020 SEFA references footnote #2 for all federal awards, however this should only
be referenced for awards that had indirect costs. In addition, the SEFA references footnote
#8, but should be footnote #3.

We are preparing an example for how to best reflect reserved and restricted/committed fund
balances in Note 1 and will share this during our meeting. The City can also wish to read the
following BARS manual instructions: https://saoc.wa.gov/bars_ reporting/notes-to-financial-

Heide Brillantes

Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |

WWW.S20.Wa.gov
Pronouns: She, Her, Hers

We're on social! Follow us on Facebook, Twitter and LinkedIn.
From: Steve Austin <saustin@clarkston-wa.com>
Sent: Friday, March 4, 2022 10:10 AM
To: Jones, Travis (SAQ) <jonest@sao.wa.gov>
Cc: Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>
Subject: RE: Financial Statement Corrections & Meeting (3/7)

External Email
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Travis,

Monday at 9am should work for me. Is that something that we need the Fire Department to attend
too? Or, is it just the financial/reporting side that | provided?

Steve

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Friday, March 4, 2022 10:07 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: Financial Statement Corrections & Meeting (3/7)

Good morning Steve,

The audit has undergone its final review, there are a few material corrections that will need to be
made as soon as possible and submitted back to us to ensure we meet the single audit deadline. We
will be providing a document later this afternoon that outlines the corrections to be made to the
Financial Statements and the SEFA. Are you available for a meeting on Monday morning at 9:00 AM
to go over these corrections? We will walk through the corrections with the city to answer any
guestions to ensure a quick turnaround. Please let us know if you have any questions or concerns.
Thank you,

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor

WWW.S30.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Jones, Travis (SAQ)

Cc: Brillantes, Heide (SAQ)

Subject: RE: Management Representation Letter Request
Date: Friday, March 18, 2022 10:25:53 AM
Attachments: image001.png

External Email

This sounds good — Let me know when you have the date finalized and we will proceed accordingly.
Thanks,
Steve

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Thursday, March 17, 2022 5:05 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>

Subject: Management Representation Letter Request

Dear Mr. Austin:

As part of our audit of the City of Clarkston, professional standards require us to obtain a signed
Management Representation Letter.

The purpose of the letter is to confirm information already discussed with you and your staff during
the audit and to confirm that you understand your responsibilities regarding the audit. We
understand that representations made in the letter are not a guarantee but rather constitute a good
faith statement to the best of your knowledge.

The representation letter is attached for you to complete and sign on your government’s letterhead.
Please read the representations carefully before printing; although we drafted the letter, the
representations are yours. If you are unsure about the accuracy of a particular representation, we
ask that you consult with your staff or take other steps to ensure you can make the representation
without reservation. If you need clarification on any point or feel you cannot make a representation,
please contact us to discuss.

The letter must be dated as of the date of our audit report, which we expect to be March 18, 2022.
We will keep you informed of any changes to this date. Please confirm that you expect to be able to
provide the signed letter on that date.

We ask that you share this request with members of the council to ensure that they also share this
understanding and are aware of representations made.

Sincerely,

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Ruud, Andy (SAQ)
Cc: Jones, Travis (SAQ); Brillantes, Heide (SAQO)
Subject: RE: Meeting Request
Date: Monday, November 8, 2021 3:54:22 PM
Attachments: image001.png
External Email
Andy —

Looking at my schedule, | think | can fit you in around 1:30pm on Tuesday (plus or minus 15min) —so
we can try for around then if that works for you.

Steve

From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Sent: Monday, November 8, 2021 9:28 AM
To: Steve Austin <saustin@clarkston-wa.com>
Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>; Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>
Subject: Meeting Request
Hi Steve,
Would you be available for a TEAMS meeting this afternoon or tomorrow? | have a few questions
about the following topics regarding the Assistance to Firefighters Grant Single Audit that | would
like to discuss:
¢ Cash Management: The flow of federal funds from receipt to disbursement
e Procurement: Policies and procedures for choosing vendors when using Federal Funds
¢ Maintenance of Effort: Budgetary requirements for AFG Grants
Please let me know your availability and | will send a TEAMS meeting invitation.
Thank you,
OO Andy Ruud
Assistant State Auditor

Office of the Washington State Auditor
WWW.S30.Wa.goV
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From: Ruud, Andy (SAQ)

To: Steve Austin
Cc: Jones, Travis (SAQ); Brillantes, Heide (SAQO)
Subject: RE: Meeting Request
Date: Monday, November 8, 2021 9:56:36 AM
Attachments: image002.png

image003.png
Hi Steve,

| anticipate the meeting taking about 30 minutes. | am available anytime tomorrow afternoon, so
just let me know what time, if any, works best for you.
Thank you,

Andy Ruud
Assistant State Auditor

Office of the Washington State Auditor
WWW.Sa0.Wwa.gov

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Monday, November 8, 2021 9:51 AM

To: Ruud, Andy (SAQ) <andy.ruud@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>; Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>
Subject: RE: Meeting Request

External Email

Andy —

I will not be available to meet today. | was out of the office on Friday, and | have City Council tonight,
so | am playing catch up to get ready. | may have some time tomorrow afternoon to meet. | will not
be available tomorrow morning.

How long do you anticipate this meeting to take? | can try to figure out a time tomorrow afternoon
to get a meeting in.

Thanks,

Steve

From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>

Sent: Monday, November 8, 2021 9:28 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>; Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>
Subject: Meeting Request

Hi Steve,

Would you be available for a TEAMS meeting this afternoon or tomorrow? | have a few questions
about the following topics regarding the Assistance to Firefighters Grant Single Audit that | would

like to discuss:
e Cash Management: The flow of federal funds from receipt to disbursement
e Procurement: Policies and procedures for choosing vendors when using Federal Funds
¢ Maintenance of Effort: Budgetary requirements for AFG Grants

Please let me know your availability and | will send a TEAMS meeting invitation.

Thank you,
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Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.S30.Wa.goVv
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From: Ruud, Andy (SAQ)

To: Steve Austin
Cc: Jones, Travis (SAQ); Brillantes, Heide (SAQO)
Subject: RE: Meeting Request
Date: Monday, November 8, 2021 4:00:46 PM
Attachments: image002.png

image003.png
Hi Steve,

That works for me. | just sent an invitation for 1:30 pm tomorrow afternoon. If you end up needing
to start the meeting early, just send me an email when you are ready.

Andy Ruud
Assistant State Auditor

Office of the Washington State Auditor
WWW.Sa0.Wwa.gov

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Monday, November 8, 2021 3:54 PM

To: Ruud, Andy (SAQ) <andy.ruud@sao.wa.gov>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>; Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>
Subject: RE: Meeting Request

External Email

Andy —
Looking at my schedule, | think | can fit you in around 1:30pm on Tuesday (plus or minus 15min) —so
we can try for around then if that works for you.

Steve

From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>
Sent: Monday, November 8, 2021 9:28 AM
To: Steve Austin <saustin@clarkston-wa.com>
Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>; Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>
Subject: Meeting Request
Hi Steve,
Would you be available for a TEAMS meeting this afternoon or tomorrow? | have a few questions
about the following topics regarding the Assistance to Firefighters Grant Single Audit that | would
like to discuss:
e Cash Management: The flow of federal funds from receipt to disbursement
e Procurement: Policies and procedures for choosing vendors when using Federal Funds
¢ Maintenance of Effort: Budgetary requirements for AFG Grants
Please let me know your availability and | will send a TEAMS meeting invitation.
Thank you,

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.S30.Wa.gov
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To: "Erica Fisher"

Subject: RE: Payroll Document Request and Direct Deposit Meeting
Date: Wednesday, October 27, 2021 8:47:27 AM
Attachments: image001.png

Good morning Erica,
Absolutely, would you be available tomorrow morning at noon?

From: Erica Fisher <efisher@clarkston-wa.com>

Sent: Wednesday, October 27, 2021 8:19 AM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Payroll Document Request and Direct Deposit Meeting

External Email

Good morning Travis,

| have uploaded most of the requested documents. This week is very hectic with staffing issues and
the fact that | have to complete all of my quarterly reporting. Is there another time you would be
available?

Thank you,

Erica Fisher

Deputy Clerk/ Treasurer
City of Clarkston

829 5t st.
Clarkston, WA 99403
Ph: 509.758.5541
efisher@clarkston-wa.com *Please note new email address
From: Jones, Travis (SAO) <jonest@sao.wa.gov>
Sent: Tuesday, October 26, 2021 2:49 PM
To: Erica Fisher <efisher@clarkston-wa.com>
Cc: Steve Austin <saustin@clarkston-wa.com>
Subject: Payroll Document Request and Direct Deposit Meeting
HI Erica,
Following up on our meeting, can we please have the following documents:
e Leave accrual report (comp, vacation, sick leave etc.) for all fire department employees from
December 2018 —January 2021
e Longevity Report for all city employees
e FY2019 and FY2020 pay schedule for non-represented employees
| will be sending out the document request for employee payroll disbursement support either later
this afternoon or tomorrow morning. Also are you available for a meeting tomorrow at 11:00 A.M.
to go over a brief walk through regarding the direct deposit form. This meeting should take 15-20
minutes. | also Just sent you a secure file transfer link. Please let me know if the meeting time
doesn’t work for you and if you have any questions or concerns regarding the document request
above.
Thank you,

Travis Jones
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Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Erica Fisher

To: Jones, Travis (SAQ)

Subject: RE: Payroll Document Request and Direct Deposit Meeting
Date: Wednesday, October 27, 2021 11:16:18 AM
Attachments: image001.png

External Email

| can make that work. | know you said it would be brief. Are you just wanting to go over the direct
deposit form or are you wanting to cover more? Just wondering if you’ll need additional information.
Thank you,

Erica Fisher

Deputy Clerk/ Treasurer
City of Clarkston

829 5t st.
Clarkston, WA 99403
Ph: 509.758.5541

efisher@clarkston-wa.com *Please note new email address

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Wednesday, October 27, 2021 10:50 AM

To: Erica Fisher <efisher@clarkston-wa.com>

Subject: RE: Payroll Document Request and Direct Deposit Meeting
Good morning Erica,

Absolutely, would you be available tomorrow at noon?

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.S20.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Erica Fisher <efisher@clarkston-wa.com>

Sent: Wednesday, October 27, 2021 8:19 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Payroll Document Request and Direct Deposit Meeting

External Email

Good morning Travis,

| have uploaded most of the requested documents. This week is very hectic with staffing issues and
the fact that | have to complete all of my quarterly reporting. Is there another time you would be
available?

Thank you,

Erica Fisher

Deputy Clerk/ Treasurer
City of Clarkston
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829 5% st.
Clarkston, WA 99403
Ph: 509.758.5541
efisher@clarkston-wa.com *Please note new email address
From: Jones, Travis (SAO) <jonest@sao.wa.gov>
Sent: Tuesday, October 26, 2021 2:49 PM
To: Erica Fisher <efisher@clarkston-wa.com>
Cc: Steve Austin <saustin@clarkston-wa.com>
Subject: Payroll Document Request and Direct Deposit Meeting
HI Erica,
Following up on our meeting, can we please have the following documents:
e Leave accrual report (comp, vacation, sick leave etc.) for all fire department employees from
December 2018 —January 2021
e Longevity Report for all city employees
e FY2019 and FY2020 pay schedule for non-represented employees
| will be sending out the document request for employee payroll disbursement support either later
this afternoon or tomorrow morning. Also are you available for a meeting tomorrow at 11:00 A.M.
to go over a brief walk through regarding the direct deposit form. This meeting should take 15-20
minutes. | also Just sent you a secure file transfer link. Please let me know if the meeting time
doesn’t work for you and if you have any questions or concerns regarding the document request

above.
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.5a0.Wa.gov

We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Ruud, Andy (SAQ)

To: Michelle Courtney
Cc: Darren White; Jones, Travis (SAO)
Subject: RE: SAO: Single Audit - Invoice Pink Slips
Date: Wednesday, November 3, 2021 2:22:03 PM
Attachments: image003.png

image001.png
Hi Michelle,

Thank you for providing this standard pink slip. In addition to this, | do need the original slips that
were attached to the AFG invoices.
Now that you are back in the office, would you and the Fire Chief be available for a follow-up
meeting tomorrow afternoon or sometime on Friday?
I have some follow-up items I'd like to discuss regarding the following areas:

e Equipment Maintenance

e Performance Reports

e Procurement
Based on your email below, | understand your schedules are full this week. Please let me know if you
have time for a 30 min — 1 hr meeting tomorrow or Friday and | will send a TEAMS meeting
invitation.
Please let me know if you have any questions.
Thank you,

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.S30.Wa.gov

From: Michelle Courtney <mcourtney@clarkston-wa.com>
Sent: Wednesday, November 3, 2021 1:05 PM

To: Ruud, Andy (SAQ) <andy.ruud@sao.wa.gov>

Subject: RE: SAO: Single Audit - Invoice Pink Slips

External Email

Hi Andy,

I am back in the office. I've attached the slip we attach to invoices that get submitted to the City for
payables. If you are needing the ones that were attached to invoices, | will need to go pull those
from City Hall, scan and send them over on Friday or next week. | have meetings tomorrow am and
we have recruit testing on Saturday, so will be preparing for that on Friday.

Michelle Courtney

Administrative Assistant

Clarkston Fire Department

820 5 Street
Clarkston, WA 99403
509-758-8681

From: Ruud, Andy (SAO) [mailto:andy.ruud@sao.wa.gov]
Sent: Friday, October 29, 2021 4:28 PM
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To: Darren White; Michelle Courtney
Cc: Jones, Travis (SAO); Brillantes, Heide (SAO); Steve Austin
Subject: SAO: Single Audit - Invoice Pink Slips

Hi Darren and Michelle,

In our meeting earlier this week, you mentioned that a review of each invoice is indicated by a Pink
Slip showing the reviewers signature and other relevant information. This Pink Slip is attached to
each invoice before being sent to the Accounting Department.

Could you provide copies of those pink slips for each invoice charged to the AFG program?

Please let me know if you have any questions.

Thank you,

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.S30.Wa.goVv
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From: Michelle Courtney

To: Ruud, Andy (SAQ)

Cc: Darren White; Jones, Travis (SAQ); Steve Austin

Subject: RE: SAO: Single Audit - Meeting Request and Outstanding Items
Date: Tuesday, November 16, 2021 8:44:31 AM

Attachments: image001.png

External Email

Good Morning Andy,

Darren has a couple of meetings today already on his schedule, Wednesday @ 10 am would be
better for us.

Thank you,

Michelle Courtney

Administrative Assistant

Clarkston Fire Department

820 5t Street
Clarkston, WA 99403
509-758-8681

From: Ruud, Andy (SAO) [mailto:andy.ruud@sao.wa.gov]

Sent: Monday, November 15, 2021 3:27 PM

To: Michelle Courtney

Cc: Darren White; Jones, Travis (SAO); Steve Austin

Subject: SAO: Single Audit - Meeting Request and Outstanding Items

Hi Michelle,
| am emailing to provide summary of outstanding requests and to request a meeting. | am reaching
the end of my testing and | have some final questions that | think would be easiest to cover in a
meeting. Would you have time to meet sometime tomorrow?
Here is a summary of outstanding items from last week:
e Contractual Agreement with LN Curtis & Sons obligating them to perform safety checks on the
SCBA units for 3 years
e Confirmation from Peter Lee at FEMA that Federal Financial Reports (SF-425) were not
required to be submitted during 2020
e Copy of the signed intergovernmental agreement between the City of Clarkston and the Public
Procurement Authority (The Lead Agency)
For the meeting, | would like to discuss the following areas:
e Preparation of Payment Requests
e Timing of Payment Requests
e Final Procurement Questions
Please let me know your availability and | will send a TEAMS meeting invite.
Thank you,

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.Sa0.Wa.gov
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From: Steve Austin

To: Jones, Travis (SAQ)
Subject: RE: Teams Meeting - Audit Timeline
Date: Monday, September 13, 2021 11:43:20 AM
Attachments: image001.png
External Email
Hello,
| think | will be unavailable from around 2:30-3:30pm. | have most of the rest of the day available
right now.

I am actually down 3 employees right now, and only have 1 staff on besides myself for keeping City
Hall open. It looks like we will be down 2 or 3 employees for the rest of this week and may be down
at least 2 for a couple of more weeks. | will know more later today.

One of the employees is possibly Covid related, and everyone here may have been exposed
(including myself), and possibly need to quarantine. The employee is getting tested at noon, and |
should have that info this afternoon. The only employee that may not have been exposed is at home
with a possible broken ankle.

Let me know what works for you.

Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Monday, September 13, 2021 10:47 AM

To: Steve Austin <saustin@clarkston-wa.com>

Subject: Teams Meeting - Audit Timeline

Good morning Steve,

Are you available for a brief Teams meeting today at 3:00 P.M.to discuss the audit timeline? It was
brought to my attention by the mayor this morning that the city would be interested in delaying the
audit? Please let me know if this time doesn’t work for the meeting as | am open all day today.
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wwa.gov
We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Jones, Travis (SAQ)

To: "Steve Austin"

Subject: RE: Teams Meeting - Audit Timeline

Date: Monday, September 13, 2021 1:18:00 PM

Attachments: image001.png

Hi Steve,

| received a response back, are you available for a meeting at 1:457?
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.Sa0.Wwa.gov
We're on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Monday, September 13, 2021 12:25 PM
To: Jones, Travis (SAQ) <jonest@sao.wa.gov>
Subject: RE: Teams Meeting - Audit Timeline

External Email

| can probably work that in — sorry it took so long to respond.
Steve

From: Jones, Travis (SAO) <jonest@sao.wa.gov>
Sent: Monday, September 13, 2021 11:48 AM
To: Steve Austin <saustin@clarkston-wa.com>
Subject: RE: Teams Meeting - Audit Timeline

Hi Steve,

Would 12:30 work for you?

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.Sa0.Wa.gov

We’'re on social! Follow us on Facebook, Twitter and LinkedIn.
From: Steve Austin <saustin@clarkston-wa.com>

Sent: Monday, September 13, 2021 11:43 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Teams Meeting - Audit Timeline

External Email

Hello,

I think | will be unavailable from around 2:30-3:30pm. | have most of the rest of the day available
right now.

| am actually down 3 employees right now, and only have 1 staff on besides myself for keeping City
Hall open. It looks like we will be down 2 or 3 employees for the rest of this week and may be down
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at least 2 for a couple of more weeks. | will know more later today.

One of the employees is possibly Covid related, and everyone here may have been exposed
(including myself), and possibly need to quarantine. The employee is getting tested at noon, and |
should have that info this afternoon. The only employee that may not have been exposed is at home
with a possible broken ankle.

Let me know what works for you.

Steve

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Monday, September 13, 2021 10:47 AM

To: Steve Austin <saustin@clarkston-wa.com>

Subject: Teams Meeting - Audit Timeline

Good morning Steve,

Are you available for a brief Teams meeting today at 3:00 P.M.to discuss the audit timeline? It was
brought to my attention by the mayor this morning that the city would be interested in delaying the
audit? Please let me know if this time doesn’t work for the meeting as | am open all day today.
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Jones, Travis (SAQ)

To: "Darren White"

Cc: "mcourtney@clarkston-wa.com"; "Steve Austin"

Subject: RE: Washington State Auditors Office - City of Clarkston FY2020 Single Audit: Assistance to Firefighters Grant ;
Introduction Meeting and Document Request

Date: Thursday, October 21, 2021 12:14:00 PM

Attachments: image001.png

Hi Darren,

Unfortunately we are conducting this audit remotely and we won’t be coming onsite. Is it possible to
have those files scanned and sent to us? Also, for the meeting if | was to send a Microsoft Teams
meeting invite would you able to attend it, or would a standard phone call be easier? Please let me
know if you have any questions or concerns.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.S30.Wa.gov

We’re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Darren White <firechief@clarkston-wa.com>

Sent: Thursday, October 21, 2021 11:57 AM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>; Steve Austin <saustin@clarkston-wa.com>;
Michelle Courtney <mcourtney@clarkston-wa.com>

Subject: RE: Washington State Auditors Office - City of Clarkston FY2020 Single Audit: Assistance to
Firefighters Grant ; Introduction Meeting and Document Request

External Email

Hi Travis,

We have gathered all the information requested and will be available tomorrow at 1pm to meet with
you.

If you need anything else prior to your arrival, please feel free to give me a call.

Thank you.

Darren White

Fire Chief/EMS Director

City of Clarkston Fire Department

820 5t Street
Clarkston, WA 99403
509-758-8681

firechief@clarkston-wa.com

From: Jones, Travis (SAQO) [mailto:jonest@sao.wa.gov]
Sent: Wednesday, October 20, 2021 4:31 PM

To: Darren White

Cc: Brillantes, Heide (SAQ); Steve Austin; Michelle Courtney

Subject: Washington State Auditors Office - City of Clarkston FY2020 Single Audit: Assistance to
Firefighters Grant ; Introduction Meeting and Document Request

Hello Chief White,
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My name is Travis Jones and | am with the Washington State Auditors office. For Fiscal Year 2020 it
has been determined that we will be performing a federal program audit review of the city’s
“Assistance to Firefighters grant”. Are you available for a brief introduction meeting at 1:00 P.M. on
Friday October 22? This meeting should take approximately 20-30 minutes where | will be going over
the audit process.
Can we please also have the following documents for all three grant awards that were expended in
FY2020 (FEMA_EMW-2018-FO-01923, FMA_EMW-2020-FG-00798, FEMA_EMW-2019-FG-01017):

e Summary Award Memo

e Agreement Articles

o Obligating Document

e Notice of Funding Opportunity (NOFO)

o All submitted Reimbursement Requests in FY2020
Please let me know if you have any questions or concerns.
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wwa.gov
We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Darren White

To: Jones, Travis (SAQ)
Cc: Michelle Courtney; Steve Austin
Subject: RE: Washington State Auditors Office - City of Clarkston FY2020 Single Audit: Assistance to Firefighters Grant ;
Introduction Meeting and Document Request
Date: Thursday, October 21, 2021 12:41:56 PM
Attachments: image001.png
External Email
Hi,

Yes, we can have those documents scanned in and sent to you. You should receive them later this
afternoon. Just send me a link and we can do a teams meeting.

Talk soon,

Darren White

Fire Chief/EMS Director

City of Clarkston Fire Department

820 5t Street
Clarkston, WA 99403
509-758-8681

firechief@clarkston-wa.com

From: Jones, Travis (SAO) [mailto:jonest@sao.wa.gov]

Sent: Thursday, October 21, 2021 12:14 PM

To: Darren White

Cc: Michelle Courtney; Steve Austin

Subject: RE: Washington State Auditors Office - City of Clarkston FY2020 Single Audit: Assistance to
Firefighters Grant ; Introduction Meeting and Document Request

Hi Darren,

Unfortunately we are conducting this audit remotely and we won’t be coming onsite. Is it possible to
have those files scanned and sent to us? Also, for the meeting if | was to send a Microsoft Teams
meeting invite would you able to attend it, or would a standard phone call be easier? Please let me
know if you have any questions or concerns.

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Darren White <firechief@clarkston-wa.com>

Sent: Thursday, October 21, 2021 11:57 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>; Steve Austin <saustin@clarkston-wa.com>;
Michelle Courtney <mcourtney@clarkston-wa.com>

Subject: RE: Washington State Auditors Office - City of Clarkston FY2020 Single Audit: Assistance to
Firefighters Grant ; Introduction Meeting and Document Request

I External Email I
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EEEEESESS— ———————.,

Hi Travis,

We have gathered all the information requested and will be available tomorrow at 1pm to meet with
you.

If you need anything else prior to your arrival, please feel free to give me a call.
Thank you.

Darren White

Fire Chief/EMS Director

City of Clarkston Fire Department

820 5 Street

Clarkston, WA 99403

509-758-8681

firechief@clarkston-wa.com

From: Jones, Travis (SAO) [mailto:jonest@sao.wa.gov]
Sent: Wednesday, October 20, 2021 4:31 PM

To: Darren White

Cc: Brillantes, Heide (SAQ); Steve Austin; Michelle Courtney

Subject: Washington State Auditors Office - City of Clarkston FY2020 Single Audit: Assistance to
Firefighters Grant ; Introduction Meeting and Document Request

Hello Chief White,

My name is Travis Jones and | am with the Washington State Auditors office. For Fiscal Year 2020 it
has been determined that we will be performing a federal program audit review of the city’s
“Assistance to Firefighters grant”. Are you available for a brief introduction meeting at 1:00 P.M. on
Friday October 22? This meeting should take approximately 20-30 minutes where | will be going over
the audit process.
Can we please also have the following documents for all three grant awards that were expended in
FY2020 (FEMA_EMW-2018-F0-01923, FMA_EMW-2020-FG-00798, FEMA_EMW-2019-FG-01017):

e Summary Award Memo

e Agreement Articles

e Obligating Document

e Notice of Funding Opportunity (NOFO)

o All submitted Reimbursement Requests in FY2020
Please let me know if you have any questions or concerns.
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Jones, Travis (SAQ)

To: "Erica Fisher"

Subject: RE: Washington State Auditors Office: Payroll Meeting
Date: Friday, October 22, 2021 11:01:00 AM
Attachments: image001.png

Hi Erica,

No worries at all, I'm available all day on Tuesday, would 1:00 PM work?
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.S20.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Erica Fisher <efisher@clarkston-wa.com>

Sent: Friday, October 22,2021 10:49 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Washington State Auditors Office: Payroll Meeting

External Email

Hi Travis,

We have a hearing scheduled for Tuesday morning involving a previous employee and PFML. |
apologize, I'm not trying to be difficult. Please let me know what other availabilities you have.
Thank you,

Erica Fisher

Deputy Clerk/ Treasurer

City of Clarkston

829 5% st.

Clarkston, WA 99403

Ph: 509.758.5541

efisher@clarkston-wa.com *Please note new email address

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Friday, October 22, 2021 10:41 AM

To: Erica Fisher <efisher@clarkston-wa.com>

Subject: RE: Washington State Auditors Office: Payroll Meeting

Hi Erica,

Sounds good, would Tuesday Morning at 10:00 A.M. work?

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.S30.Wa.gov
We’'re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Erica Fisher <efisher@clarkston-wa.com>

Sent: Friday, October 22,2021 10:38 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Washington State Auditors Office: Payroll Meeting
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External Email

Good morning Travis,

Unfortunately | had previously scheduled time-off today. | will only be in the office limited hours.
Would you be available Tuesday or Wednesday of next week?

Thank you,

Erica Fisher

Deputy Clerk/ Treasurer
City of Clarkston

829 5t st.
Clarkston, WA 99403
Ph:509.758.5541

efisher@clarkston-wa.com *Please note new email address

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Friday, October 22, 2021 10:16 AM

To: Erica Fisher <efisher@clarkston-wa.com>

Cc: Steve Austin <saustin@clarkston-wa.com>; Brillantes, Heide (SAQO) <brillantesh@sao.wa.gov>
Subject: Washington State Auditors Office: Payroll Meeting

Good morning Erica,

Are you available for a meeting today at 3:00 to go over some questions we had regarding the city’s
payroll process including leave accrual tracking? This meeting should take approximately 30-45
minutes. Please let me know if that time doesn’t work and if you have any questions or concerns.

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.5a0.Wa.gov

We're on social! Follow us on Facebook, Twitter and LinkedIn.
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To: "Erica Fisher"

Subject: RE: Washington State Auditors Office: Payroll Meeting
Date: Tuesday, October 26, 2021 1:18:53 PM
Attachments: image001.png

Hi Erica,

Sounds good, let me know if you need me to

From: Erica Fisher <efisher@clarkston-wa.com>

Sent: Tuesday, October 26, 2021 1:17 PM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: RE: Washington State Auditors Office: Payroll Meeting

External Email

Hi Travis,
We thought we have been in the waiting room also, sorry! I'll go get Steve and we’ll join asap

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Tuesday, October 26, 2021 1:15 PM

To: Erica Fisher <efisher@clarkston-wa.com>

Cc: Steve Austin <saustin@clarkston-wa.com>; Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: RE: Washington State Auditors Office: Payroll Meeting

Hi Erica,

Are you still able to attend the meeting today? | am in the waiting room currently in the meeting but
if you would like to reschedule please let me know as soon as possible.

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.S30.Wa.gov

We’'re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Erica Fisher <efisher@clarkston-wa.com>

Sent: Friday, October 22, 2021 11:50 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Washington State Auditors Office: Payroll Meeting

External Email

That sounds great, thank you!

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Friday, October 22,2021 11:01 AM

To: Erica Fisher <efisher@clarkston-wa.com>

Subject: RE: Washington State Auditors Office: Payroll Meeting

Hi Erica,

No worries at all, I'm available all day on Tuesday, would 1:00 PM work?
Thank you,
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Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.S30.Wa.gov

We’'re on social! Follow us on Facebook, Twitter and LinkedIn.
From: Erica Fisher <efisher@clarkston-wa.com>

Sent: Friday, October 22, 2021 10:49 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Washington State Auditors Office: Payroll Meeting

External Email

Hi Travis,

We have a hearing scheduled for Tuesday morning involving a previous employee and PFML. |
apologize, I'm not trying to be difficult. Please let me know what other availabilities you have.
Thank you,

Erica Fisher

Deputy Clerk/ Treasurer
City of Clarkston

829 5% st.

Clarkston, WA 99403

Ph: 509.758.5541

efisher@clarkston-wa.com *Please note new email address

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Friday, October 22,2021 10:41 AM

To: Erica Fisher <efisher@clarkston-wa.com>

Subject: RE: Washington State Auditors Office: Payroll Meeting
Hi Erica,

Sounds good, would Tuesday Morning at 10:00 A.M. work?

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.Sa0.Wa.gov

We’'re on social! Follow us on Facebook, Twitter and LinkedIn.
From: Erica Fisher <efisher@clarkston-wa.com>

Sent: Friday, October 22,2021 10:38 AM

To: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Subject: RE: Washington State Auditors Office: Payroll Meeting

External Email

Good morning Travis,

Unfortunately | had previously scheduled time-off today. | will only be in the office limited hours.
Would you be available Tuesday or Wednesday of next week?

Thank you,
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Erica Fisher
Deputy Clerk/ Treasurer
City of Clarkston

829 5% st.

Clarkston, WA 99403

Ph: 509.758.5541

efisher@clarkston-wa.com *Please note new email address

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Friday, October 22, 2021 10:16 AM

To: Erica Fisher <efisher@clarkston-wa.com>

Cc: Steve Austin <saustin@clarkston-wa.com>; Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>
Subject: Washington State Auditors Office: Payroll Meeting

Good morning Erica,

Are you available for a meeting today at 3:00 to go over some questions we had regarding the city’s
payroll process including leave accrual tracking? This meeting should take approximately 30-45
minutes. Please let me know if that time doesn’t work and if you have any questions or concerns.
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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To: "Steve Austin"

Subject: RE: Working onsite confirmation

Date: Tuesday, November 9, 2021 1:13:52 PM
Attachments: image001.png

Hi Steve,

Are you available for an audit update meeting on Wednesday at

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Tuesday, November 9, 2021 9:07 AM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>
Subject: RE: Working onsite confirmation

External Email

Travis —

| wanted to touch base with you regarding onsite visit. | think the only day this week that will work is
Friday. | have 2 staff out tomorrow and Thursday is a holiday for the City. Let me know if Friday will
work for you. Otherwise, most of next week is open at this time.

Steve

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Wednesday, November 3, 2021 1:30 PM

To: Steve Austin <saustin@clarkston-wa.com>

Subject: Working onsite confirmation

Hi Steve,

Would it still be suitable to come onsite tomorrow or should we plan for next week?

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’'re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Jones, Travis (SAQ)

To: "Steve Austin"

Subject: RE: Working onsite confirmation

Date: Tuesday, November 9, 2021 1:16:00 PM
Attachments: image001.png

Hi Steve,

Are you available for an audit update meeting on Wednesday at 10:00 A.M.? in this meeting we can
discuss potential plans about coming onsite, go over a list of outstanding documents, and update
you on the current status of the audit field work. This meeting should take approximately 25-30
minutes. Please let me know if this time doesn’t work.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Tuesday, November 9, 2021 9:07 AM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>
Subject: RE: Working onsite confirmation

External Email

Travis —

| wanted to touch base with you regarding onsite visit. | think the only day this week that will work is
Friday. | have 2 staff out tomorrow and Thursday is a holiday for the City. Let me know if Friday will
work for you. Otherwise, most of next week is open at this time.

Steve

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Wednesday, November 3, 2021 1:30 PM

To: Steve Austin <saustin@clarkston-wa.com>

Subject: Working onsite confirmation

Hi Steve,

Would it still be suitable to come onsite tomorrow or should we plan for next week?

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’'re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Jones, Travis (SAQ)
Cc: Brillantes, Heide (SAQ)
Subject: Re: Audit Status update 12-28-21
Date: Wednesday, December 29, 2021 8:24:03 AM
Attachments: image001.png
External Email
Travis,
Thanks for the update. I am out of the office today, but will try to make it in to review the data
you sent.
Thanks,
Steve

Steve Austin
Clerk/Treasurer

City of Clarkston

829 5th Street
Clarkston, WA 99403

509) 769 0131
Fax (509) 769 6018

www.clarkston-wa.com

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Tuesday, December 28, 2021 5:05:21 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>

Subject: Audit Status update 12-28-21

Hi Steve,

Hope you are having a wonderful holidays. | have sent this week’s weekly status update along with a
rough draft of all of the exceptions identified during the audit via secure file transfer. The audit is
currently undergoing managerial review. Once the managerial review is complete | will reach out to
you to hold a “pre-exit” meeting to discuss the final level of reporting of the audit exceptions and to
answer any preliminary questions you may have. Please let me know if you have any questions or
concerns.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wwa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Brillantes, Heide (SAQ)
Cc: Jones, Travis (SAQ)
Subject: Re: City of Clarkston Audit Update
Date: Tuesday, March 15, 2022 9:52:31 AM
Attachments: image001.png
External Email
Heidi,

Rachel said you called, sorry I missed it. I should be available within a half hour. I will let you
know when I am back at my desk.
Steve

Steve Austin
Clerk/Treasurer

City of Clarkston

829 5th Street
Clarkston, WA 99403

509) 769 0131
Fax (509) 769 6018

www.clarkston-wa.com

From: Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>

Sent: Tuesday, March 15, 2022 9:30:54 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: City of Clarkston Audit Update

Hi Steve,

Can you please let me know when you’re available for a phone call? | received the level of reporting
for our recommendations over financial statement preparation and the Assistance to Firefighters
Grants, and would like to share the results with you.

Sincerely,

Heide Brillantes

Assistant State Auditor, Office of the Washington State Auditor
Mill Creek Office: (425) 948-7401 | Direct Line: (425) 510-0481 |

WWW.S20.Wa.gov
Pronouns: She, Her, Hers
We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: clerk washtucna

To: Leslie Trachsler
Cc: Shaw, Alisha (SAQ); Anabel Martinez; Angela Broeckel; Ann Marie Gale; Annie Pillers; White, Bradley (SAO);

Brandon Suchy; bridgeport@bridgeportwa.net; Carrie Lnenicka; Cathleen Koch; Cheryl Grant; Cheryl Loeffler
(fairfieldwa@gmail.com); Chris Mathis; Cindy Endahl; David Leath; David Ledbetter; Debbie Kilpatrick; Pennick

Jeanette Coppersmith; Jeff Kison; Jenna McDonald; Jennifer Lee; JoAnn Denney; Joy Culp; Joyce Beeson; Julie
Garrett; Karen Hand; Karen Wallace; Kathy Martinez; Kathy Millick; Kristine Shuler; Kylie Buell; Kynda Browning;
Lexi Behrens; Linda Mead; Lisa Sheppard; DOR Whitman REET 1; Marsha Peterson; Mary DeGon; Melissa Bulger;

Michelle Bredstrand; Michelle Fry; Michelle Gaines; Nancy Schanze (nschanze@gquincywashington.us); Nautice

Strong; William Mulholland

Subject: Re: Cost Allocation Plan
Date: Wednesday, June 1, 2022 1:51:22 PM
Attachments: image001.png

External Email

Town of Washtucna could use one as well. My last audit just wanted one for payroll.

Teresa Correll
Clerk/Treasurer

Town of Washtucna
165 S. Main St
Washtucha, WA 99371
509.646.3253 phone
509.646.1913 fax

On Wed, Jun 1, 2022 at 1:19 PM Leslie Trachsler <LTrachsler@ephrata.org> wrote:
Dear EWFOA Members,

Stefani Bowden with the Town of Coulee Dam is looking for some assistance. Please see
her request below. Thank you all!

We have been working on our cost allocation plan for years now and can’t seem to get a
decent one adopted. Our auditor is pushing hard for us to get it done. Could you help me
reach out to the other EWFOA members to see if any other small towns have already
adopted one and would be willing to share it with us?

Thanks,

Stefani Bowden

Clerk/ Treasurer
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Town of Coulee Dam,

300 Lincoln Ave, Coulee Dam, WA 99116

Phone: 509-633-0320, Fax: 509-633-3252
cdclerk@couleedam.org
Leslie Trachsler, CMC

City Clerk/Finance Director
City of Ephwata, WA

509-754-4601 txt 120
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From: Steve Austin

To: Jones, Travis (SAQ)

Subject: Re: Document Request: Reconciling Items Schedule 06 FY2019 & FY2020
Date: Tuesday, October 26, 2021 1:18:48 PM

Attachments: image002.pna

image003.pna
image004.pna

External Email

We have been waiting in the room since 1259... I even logged out and backbin

Steve Austin
Clerk/Treasurer

City of Clarkston

829 5th Street
Clarkston, WA 99403
509) 769 0131

Fax (509) 769 6018

www.clarkston-wa.com

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Tuesday, October 26, 2021 1:17:42 PM

To: Steve Austin <saustin@clarkston-wa.com>

Subject: RE: Document Request: Reconciling Items Schedule 06 FY2019 & FY2020

Hi Steve,

Sorry if there was any confusion, but yes the original payroll meeting was set for 1 PM when | confirmed it with Erica last Thursday.
Thank you,

Travis Jones
Assistant State Auditor, Office of the Washington State Auditor

WWW.S30.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Tuesday, October 26, 2021 1:15 PM

To: Jones, Travis (SAO) <jonest@sao.wa.gov>

Subject: Re: Document Request: Reconciling Items Schedule 06 FY2019 & FY2020

External Email

Were we meeting at 1pm?
Steve Austin
Clerk/Treasurer

City of Clarkston

829 5th Street

Clarkston, WA 99403

509) 769 0131

Fax (509) 769 6018
www.clarkston-wa.com

From: Jones, Travis (SAO) <jonest@sao.wa.gov>
Sent: Monday, October 25, 2021 3:40:01 PM
To: Steve Austin <saustin@clarkston-wa.com>
Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: Document Request: Reconciling Items Schedule 06 FY2019 & FY2020
Hi Steve,
Following up on our meeting can we please have the support for the following reconciling items (filled in yellow) that were reported on the Schedule 06
for FY2019 & FY2020:
©2019:
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Please let me know if you have any questions or concerns.
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.S30.Wa.gov
We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Jones, Travis (SAQ)
Cc: Brillantes, Heide (SAQ)
Subject: Re: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit
Date: Monday, January 3, 2022 12:08:04 PM
Attachments: image001.png
External Email
Travis,
I will go over these tomorrow with the Mayor and let you know what we decide.
Thanks,
Steve

Steve Austin
Clerk/Treasurer

City of Clarkston

829 5th Street
Clarkston, WA 99403

509) 769 0131
Fax (509) 769 6018

www.clarkston-wa.com

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>

Sent: Monday, January 3, 2022 12:05:44 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>

Subject: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit

Hi Steve,

| just sent the final Aggregation of Misstatements identified in the financial statement audit to you
via the secure file transfer system. All of these misstatements are ready for the city to correct (if it
chooses to do so). Please let me know if you have any questions or concerns.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.5a0.Wa.gov

We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Jones, Travis (SAQ)
Cc: Brillantes, Heide (SAQ)
Subject: Re: Financial statement corrections
Date: Wednesday, February 9, 2022 4:54:09 PM
Attachments: image001.png

External Email
Travis,

Sorry I didn't advise. The last correspondence indicated that we had to submit before close of

day on 2/7. So I had submitted by that deadline.

There were a few items that I didn't get finished with investigating and correcting. However,
after discussing with he mayor, we decided to go with what we had.

Steve

Steve Austin
Clerk/Treasurer

City of Clarkston

829 5th Street
Clarkston, WA 99403

509) 769 0131
Fax (509) 769 6018

www.clarkston-wa.com

From: Jones, Travis (SAO) <jonest@sao.wa.gov>
Sent: Wednesday, February 9, 2022 4:24:54 PM
To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>

Subject: Financial statement corrections
Hi Steve,

| saw that the financial statements and notes have been resubmitted online, are these ready for us

to review?

Travis Jones

WWW.Sa0.Wa.g8ov

Information Systems Auditor, Office of the Washington State Auditor

We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Steve Austin

To: Jones, Travis (SAQ)

Cc: Brillantes, Heide (SAQ)

Subject: Re: Legal Matters Inquiry Request
Date: Tuesday, February 22, 2022 1:26:24 PM
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Hello,

I will forward this to the City Attorney and to WCIA to make sure we have all the information.
Thanks,

Steve

Steve Austin
Clerk/Treasurer

City of Clarkston

829 5th Street
Clarkston, WA 99403

509) 769 0131
Fax (509) 769 6018

www.clarkston-wa.com

From: Jones, Travis (SAO) <jonest@sao.wa.gov>

Sent: Tuesday, February 22, 2022 9:47:04 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAO) <brillantesh@sao.wa.gov>

Subject: Legal Matters Inquiry Request

Dear Mr. Austin:

As part of our audit of the City of Clarkston’s financial statements, we are required by professional
standards to request the following information:

Inzurance Building, P.O. Box 40021 = Olympia, Washington 38504-0021 » Pat.McCarthy@sao. wa.gov

A list of all litigation, claims and assessments, including threatened or unasserted claims that
are probable of assertion and that, if asserted, would have at least a reasonable possibility of an
unfavorable outcome. The list may be limited to matters involving amounts over $50,000
individually or in the aggregate. For each matter, the list should include:

a. A description of the matter, including the period in which the underlying cause for legal
action occurred.

b. Progress of the matter to date and how the government is responding or intends to
respond, if applicable (for example: seeking arbitration, contesting the case, appealing
the verdict, seeking an out-of-court settlement, etc).

c. Whether the matter has been referred to external legal counsel.

2. A statement regarding whether any of the matters listed have a reasonable possibility of resulting
in a loss of more than $50,000 or a loss that cannot be estimated. If any such matters exist,
please either include the following information for each matter with the list or arrange for a
time to discuss this information verbally with the auditor:

a. The likelihood of an unfavorable outcome.

b. The estimated amount or range of the potential loss before insurance coverage is applied.

c. The extent to which losses will be covered by insurance or a risk pool and whether there
are any disputes, disagreements or uncertainties regarding whether the insurer will pay
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the claim as expected.

3. The nature and reasons for any limitation in your response.
Your response should include all matters that existed as of December 31, 2020 as well as all matters
that arose subsequent to that date up to the effective date of your response. We are requesting your
response, consistent with the standards of professional responsibility applicable to attorneys, including
the American Bar Association’s Statement of Policy Regarding Lawyers’ Responses to Auditors’
Requests for Information.
At the conclusion of the audit, we will request a management representation letter, which will include
representations regarding legal matters. Accordingly, if any new information comes to your attention
during the course of the audit on matters covered in your response or on additional matters not covered
in your original response, we request that you inform us as soon as practicable.
If you have any questions about our request or anticipate needing more than 10 business days to
respond, please contact me by email as listed above.
Sincerely,
Travis Jones
Auditor in Charge

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor

WWW.S30.Wa.gov
We're on social!l Follow us on Facebook, Twitter and LinkedIn.
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From: Pat McCarthy, State Auditor

To: saustin@clarkston-wa.com; Jones, Travis (SAQ); SAO LGCS Feedback

Subject: Reminder to re-submit your 12/31/2019 unlocked report for 0197: Washington State Auditor"s Office annual
report filing

Date: Tuesday, March 8, 2022 4:33:43 PM

Dear Stephen Austin:

The 12/31/2019 annual report for City of Clarkston was unlocked for editing and never re-
submitted.

Per RCW 43.09.230, the State Auditor's Office is required to publish your data in our online
Financial Intelligence Tool. Unlocked reports are not displayed in FIT until you resubmit
them. Additionally, unlocked reports may delay your government's required audit.

To resubmit your report, go to here. Your entity's re-submitted data will be published in our
Financial Intelligence Tool(FIT) next quarterly snapshot and will be used by SAQ's audit
teams during your government's next scheduled audit.

If there are any problems re - submitting or you have any questions, please email here or
use the SAQ Helpdesk.
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From: Jones, Travis (SAQ)

To: mayor@clarkston-wa.com

Cc: Brillantes, Heide (SAQ)

Subject: Risk Assessment Inquiry Phone Meeting (9/13)
Date: Thursday, September 9, 2021 3:11:00 PM
Attachments: image001.png

Hello Monika,

Are you available for a risk assessment inquiry on Monday 9/13 at 10:00 A.M.? This meeting should
take approximately 15-20 minutes and will take place over a phone call. What’s the best number for
me to reach you at? Please let me know if this time doesn’t work for you and if you have any
guestions or concerns.

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Ruud, Andy (SAQ)

To: "Steve Austin"; "Darren White"; "Michelle Courtney"
Subject: SAO - AFG Discussion and Questions

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting <https://teams.microsoft.com/l/meetup-

join/19%3ameeting. M2Q1MTEzY WEtNjI1NyOOMDU3LTkINjgtNDESMTUIMDY ONmZk%40thread.v2/0?

context=%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2¢%2201d%22%3a%22d47bfec3-d1bf-4¢46-b99c-
303c06d5e02a%22%7d>

Or call in (audio only)
+1 564-999-2000,,11497853# <tel:+15649992000,,11497853#> United States, Olympia
Phone Conference ID: 114 978 53#

Find a local number <https://dialin.teams.microsoft.com/811a9140-4f87-4b3b-b4e5-c0df12d33f3f?id=11497853> | Reset PIN
<https://mysettings.lync.com/pstnconferencing>

Learn More <https://aka.ms/JoinTeamsMeeting> | Meeting options <https://teams.microsoft.com/meetingOptions/?organizerld=d47bfec3-d1bf-4c46-
b99¢-303c06d5e02a&tenantld=11d0e217-264e-400a-8ba0-

57dcc127d72d&threadld=19 meeting M2QIMTEzY WEtNjIINyOOMDU3LTKINjgtNDESMTUIMDY ONmZk@thread.v2&messageld=0&language=en-
us>
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From: Ruud, Andy (SAQ)

To: Steve Austin

Cc: Jones, Travis (SAQ); Brillantes, Heide (SAQO)

Subject: SAO: 11/9 Meeting Follow-Up and Document Requests
Date: Tuesday, November 9, 2021 3:12:22 PM
Attachments: image002.png

Hi Steve,

Thank you for meeting with me this afternoon.

| have finished reviewing the items that you sent over during our meeting. Much of what we needed
was included in the information you sent over. However, we will still need to obtain the following
items:

e Bid documentation received for the Motorola radio purchase made by the Department of
Enterprise Services purchase coop
e The signed Intergovernmental Agreement between NPPgov and the City of Clarkston

Please let me know if you have any questions.
Thank you,

: Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.Sa0.Wa.gov
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From: Ruud, Andy (SAQ)

To: Darren White; Michelle Courtney

Cc: Jones, Travis (SAQ); saustin@clarkston-wa.com; Brillantes, Heide (SAQ)
Subject: SAO: AFG Second Meeting Summary

Date: Thursday, October 28, 2021 2:32:02 PM

Attachments: image003.png

Hi Darren and Michelle,
Thank you for taking the time to meet with me today.
Here is a summary of the items requested in our meeting today:
Equipment
e Fixed Asset Records for the two G1 4500 SCBA MSA Custom units purchased for $5,959 each
© 2020 Record of Inventory Taken
e Master Inventory List
e Records provided by LN Curtis for Safety Check
e Original warranty covering these two units
Procurement
o We have the NASPO contract for the Motorola purchase. Is there another contract covering
your purchases from LN Curtis?
Performance Reports
e Documentation of Amendment for Performance Reports
Please let me know if you have any questions.
Thank you,

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.S30.Wa.gov
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From: Ruud, Andy (SAQ)

To: firechief@clarkston-wa.com; mcourtney@clarkston-wa.com
Subject: SAO: AFG Single Audit - 2nd Meeting

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting <https://teams.microsoft.com/l/meetup-

join/19%3ameeting MTYxN2NINjUtMDFINiOONzEyLWIyOWQtMThkM2IyN2E4MDUz%40thread.v2/0?
context=2%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2¢%220id%22%3a%22d47bfec3-d 1bf-4c46-b99c-
303c06d5¢02a%22%7d>

Or call in (audio only)

+1 564-999-2000,,586000074# <tel:+15649992000,,586000074#> United States, Olympia

Phone Conference ID: 586 000 074#

Find a local number <https:/dialin.teams.microsoft.com/811a9140-487-4b3b-b4e5-c0df12d33f3f?id=586000074> | Reset PIN
<https://mysettings.lync.com/pstnconferencing>

Learn More <https://aka.ms/JoinTeamsMeeting> | Meeting options <https://teams.microsoft.com/meetingOptions/?organizerld=d47bfec3-d 1 bf-4c46-
b99¢-303c06d5¢02a&tenantId=11d0e217-264e-400a-8ba0-

57dcc127d72d&threadld=19 meeting MTYXN2NINjUtMDFINiOONZEyL WIyOWQtMThkM2IyN2E4MDUz@thread.v2&messageld=0&language=en-

US>
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‘saustin@clarkston-va com; Jones, Travi (S40)
SAO: AFG Single Audi Discussion

Tuesday, November 9, 2021 1:30:00 PM
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From: Ruud, Andy (SAQ)

To: saustin@clarkston-wa.com

Subject: SAO: AFG Single Audit Discussion
Start: Tuesday, November 9, 2021 1:30:00 PM
End: Tuesday, November 9, 2021 2:00:00 PM

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting <https://teams.microsoft.com/l/meetup-

join/19%3ameeting ZWYzMmISNDEtMjA2ZS000WIWLWFmOTAtMzZNmMmU30GY3NWRI1%40thread.v2/0?
context=%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2c%220id%22%3a%22d47bfec3-d1bf-4c46-b99c-
303c06d5¢02a%22%7d>

Or call in (audio only)

+1 564-999-2000,,894699257# <tel:+15649992000,,894699257#> United States, Olympia

Phone Conference ID: 894 699 257#

Find a local number <https://dialin.teams.microsoft.com/811a9140-4{87-4b3b-b4e5-c0df12d333{?1d=894699257> | Reset PIN
<https://mysettings.lync.com/pstnconferencing>

Learn More <https://aka.ms/JoinTeamsMeeting> | Meeting options <https://teams.microsoft.com/meetingOptions/?organizerld=d47bfec3-d 1 bf-4c46-b99c-
303c06d5e02a&tenantld=11d0e217-264e-400a-8ba0-

57dcc127d72d&threadld=19 meeting ZWYzMmISNDEtMjA2ZS000WIWLWFmOTAtMzNmMmU30GY3NWRI@thread.v2&messageld=0&language=en-
Us>
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Subject: SAO: AFG Single Audit Discussion
Date: Thursday, January 11, 2024 12:02:51 PM
SAO AFG Sinale Audit Discussion msq

Subject: SAQ: AFG Single Audit Discussion

Start: Tue 11/9/2021 1:30 PM
End: Tue 11/9/2021 2:00 PM

Recurrence: (none)
Meeting Status: Meeting organizer

Organizer:  Ruud, Andy (SAO)
Required Attendees: saustin@clarkston-wa.com; Jones, Travis (SAO)

SkypeTeamsProperties:
{"cid":"19:meeting_ZWYzMmI5NDEtMjA2ZSO0OWIWLWFmMOTAtMzZNMmMmU30GY3NWRI@thread.v2","rid":0,"mid":0,"uid":null,"private":true,"type":0}

OnlineMeetingConfLink:
conf:sip:andy.ruud@sao.wa.gov;gruu;opaque=app:conf:focus:id:teams:2:0!19:meeting_ZWYzMmISNDEtMjA2ZSO0OWIWLWFMOTAtMzNmMMmU30GY3NWRI-
thread.v2!d47bfec3d1bf4c46b99¢303c06d5e02a!11d0e217264e400a8ba057dcc127d72d

TeamsVtcTenantld: 11d0e217-264e-400a-8ba0-57dcc127d72d
MeetingCreateSource: TeamsMiddleTier_OBO_desktop

Microsoft Teams meeting
Join on your computer or mobile app

Or call in (audio only)

+1 564-999-2000,,894699257# United States, Olympia
Phone Conference ID: 894 699 257#

Find a local number | Reset PIN

Learn More | Meeting options
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SAO: AFG Single Audit Discussion


			From


			Ruud, Andy (SAO)


			To


			saustin@clarkston-wa.com; Jones, Travis (SAO)


			Recipients


			saustin@clarkston-wa.com; jonest@sao.wa.gov
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Microsoft Teams meeting






Join on your computer or mobile app




Click

 here to join the meeting 




Or call in (audio only)




+1 564-999-2000,,894699257#

  United States, Olympia 





Phone Conference ID: 894 699 257#



Find

 a local number | 

Reset PIN 
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Meeting options 
















________________________________________________________________________________










From: Steve Austin

To: Jones, Travis (SAQ)
Subject: Sick Leave
Date: Tuesday, November 16, 2021 1:38:43 PM

External Email

requirements
Steve Austin

Clerk/Treasurer

City of Clarkston

829 5th Street
Clarkston, WA 99403
(509) 769 0131

Fax (509) 769 6018
www.clarkston-wa.com



mailto:saustin@clarkston-wa.com

mailto:jonest@sao.wa.gov

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lni.wa.gov%2Fworkers-rights%2Fleave%2Fpaid-sick-leave%2Fpaid-sick-leave-minimum-requirements&data=04%7C01%7Cjonest%40sao.wa.gov%7C12fa6dfed7be4944d85f08d9a9497573%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637726955230757710%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=T4JxR%2FZvZR86NwfZWJoalO5yoUiu5z4cziTGEMQK3rc%3D&reserved=0

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lni.wa.gov%2Fworkers-rights%2Fleave%2Fpaid-sick-leave%2Fpaid-sick-leave-minimum-requirements&data=04%7C01%7Cjonest%40sao.wa.gov%7C12fa6dfed7be4944d85f08d9a9497573%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637726955230757710%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=T4JxR%2FZvZR86NwfZWJoalO5yoUiu5z4cziTGEMQK3rc%3D&reserved=0




From: Jones, Travis (SAQ)

To: "Steve Austin"

Subject: Teams Meeting - Audit Timeline

Date: Monday, September 13, 2021 10:46:00 AM
Attachments: image001.png

Good morning Steve,
Are you available for a brief Teams meeting today at 3:00 P.M.to discuss the audit timeline? It was

brought to my attention by the mayor this morning that the city would be interested in delaying the
audit? Please let me know if this time doesn’t work for the meeting as | am open all day today.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.S20.Wa.gov
We're on social! Follow us on Facebook, Twitter and LinkedIn.




mailto:jonest@sao.wa.gov

mailto:saustin@clarkston-wa.com

http://www.sao.wa.gov/

http://www.sao.wa.gov/

https://www.facebook.com/WAStateAuditorsOffice/

https://twitter.com/WaStateAuditor

https://www.linkedin.com/company/washington-state-auditor's-office










From: Jones, Travis (SAQ)

To: "Steve Austin"

Subject: Vision Document Request

Date: Wednesday, December 8, 2021 10:23:00 AM
Attachments: image001.png

Hi Steve,

Can we please have a copy of the city’s contract with Vision for IT services/GL Support? Also, when

did the city first start utilizing Vision?

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We're on social! Follow us on Facebook, Twitter and LinkedIn.
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https://www.facebook.com/WAStateAuditorsOffice/

https://twitter.com/WaStateAuditor

https://www.linkedin.com/company/washington-state-auditor's-office










From: Jones, Travis (SAQ)

To: efisher@clarkston-wa.com

Cc: Steve Austin; Brillantes, Heide (SAQ)

Subject: Washington State Auditors Office: Payroll Meeting
Date: Friday, October 22, 2021 10:16:00 AM
Attachments: image001.png

Good morning Erica,

Are you available for a meeting today at 3:00 to go over some questions we had regarding the city’s
payroll process including leave accrual tracking? This meeting should take approximately 30-45
minutes. Please let me know if that time doesn’t work and if you have any questions or concerns.
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.5a0.Wa.gov

We're on social! Follow us on Facebook, Twitter and LinkedIn.
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mailto:saustin@clarkston-wa.com

mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=bad5d21608ac425b8964eb46f911f32b-Brillantes,

http://www.sao.wa.gov/

http://www.sao.wa.gov/

https://www.facebook.com/WAStateAuditorsOffice/

https://twitter.com/WaStateAuditor

https://www.linkedin.com/company/washington-state-auditor's-office










From: Jones, Travis (SAQ)

To: "Steve Austin"

Subject: Working onsite confirmation

Date: Wednesday, November 3, 2021 1:30:00 PM
Attachments: image001.png

Hi Steve,

Would it still be suitable to come onsite tomorrow or should we plan for next week?

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wwa.gov
We're on social! Follow us on Facebook, Twitter and LinkedIn.
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https://www.facebook.com/WAStateAuditorsOffice/

https://twitter.com/WaStateAuditor

https://www.linkedin.com/company/washington-state-auditor's-office










From: Ruud, Andy (SAQ)

To: Darren White; Michelle Courtney

Cc: Jones, Travis (SAQ); Brillantes, Heide (SAO); saustin@clarkston-wa.com
Subject: AFG Document Request Summary

Date: Wednesday, October 27, 2021 2:39:50 PM

Attachments: image002.png

Hi Darren and Michelle,
Thank you for taking the time to meet with me this afternoon.
Here is a quick summary of the items | requested during the meeting:

e Account number for Miscellaneous Account used for the required local match percentage
o SF-425s submitted for the 2020 Fiscal Year.
Please let me know if you have any questions.

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.Sa0.Wa.gov
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https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sao.wa.gov%2F&data=04%7C01%7Cjonest%40sao.wa.gov%7C8fdd229dcdd64a93d00e08d999924d29%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637709675897867033%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=IqFoRNPhzoXSsCFmedV0Ug0C64lM9ojdHEbxpSjAHaI%3D&reserved=0










From: Steve Austin

To: Jones, Travis (SAQ)

Subject: Accepted: City of Clarkston Audit Timeline Meeting

External Email
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From: Steve Austin

To: Jones, Travis (SAQ)

Subject: Accepted: City of Clarkston Audit Timeline Meeting

External Email



mailto:saustin@clarkston-wa.com

mailto:jonest@sao.wa.gov




From: Michelle Courtney
To: Ruud, Andy (SAQ)

Subject: Accepted: SAO - AFG Discussion and Questions

External Email



mailto:mcourtney@clarkston-wa.com
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From: Steve Austin

To: Ruud, Andy (SAQ)

Subject: Accepted: SAO - AFG Discussion and Questions

External Email
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From: Michelle Courtney
To: Ruud, Andy (SAQ)

Subject: Accepted: SAO: AFG Single Audit - 2nd Meeting

External Email
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mailto:andy.ruud@sao.wa.gov




From: Steve Austin

To: Ruud, Andy (SAQ)

Subject: Accepted: SAO: AFG Single Audit Discussion
Start: Tuesday, November 9, 2021 1:30:00 PM
End: Tuesday, November 9, 2021 2:00:00 PM

External Email
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mailto:andy.ruud@sao.wa.gov




From: Darren White

To: Ruud, Andy (SAQ)

Subject: Accepted: SAO: AFG Single Audit Follow-Up Discussion

External Email
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From: Michelle Courtney
To: Ruud, Andy (SAQ)

Subject: Accepted: SAO: AFG Single Audit Follow-Up Discussion

External Email
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From: Jones, Travis (SAQ)

To: "Steve Austin"

Subject: Accountability Audit Meeting 10/25
Date: Thursday, October 21, 2021 1:55:00 PM
Attachments: image001.png

Hi Steve,

Are you available for a meeting on Monday (10/25) at 2:00 P.M. to go over the accountability audit
areas we will be reviewing this audit cycle and to discuss self-Insurance? Also, is it ok for me to reach
out to Erica Fisher regarding setting up a meeting to discuss payroll?

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.S20.Wa.gov
We're on social! Follow us on Facebook, Twitter and LinkedIn.
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Subject: Accountability Audit update & Self Insurance understanding

Date: Thursday, January 11, 2024 12:01:39 PM
Attachments: Accountability Audit update Self Insurance understanding.msg

Subject: Accountability Audit update & Self Insurance understanding
Location: Microsoft Teams Meeting

Start: Mon 10/25/2021 2:00 PM
End: Mon 10/25/2021 2:30 PM

Recurrence: (none)
Meeting Status: Meeting organizer

Organizer: Jones, Travis (SAQ)
Required Attendees: Steve Austin

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Or call in (audio only)

+1253-372-2181,,418891878# United States, Tacoma
Phone Conference ID: 418 891 878#

Find a local number | Reset PIN

Learn More | Meeting options




https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZGRmMGE2YTEtNmQ5Ni00NzZlLWI3YjEtNDg2YzBkMzRmNjZk%40thread.v2/0?context=%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2c%22Oid%22%3a%22f9815673-3423-447b-b890-11f0e1bd41ff%22%7d

tel:+12533722181,,418891878#

https://dialin.teams.microsoft.com/811a9140-4f87-4b3b-b4e5-c0df12d33f3f?id=418891878

https://mysettings.lync.com/pstnconferencing

https://aka.ms/JoinTeamsMeeting

https://teams.microsoft.com/meetingOptions/?organizerId=f9815673-3423-447b-b890-11f0e1bd41ff&tenantId=11d0e217-264e-400a-8ba0-57dcc127d72d&threadId=19_meeting_ZGRmMGE2YTEtNmQ5Ni00NzZlLWI3YjEtNDg2YzBkMzRmNjZk@thread.v2&messageId=0&language=en-US



Accountability Audit update & Self Insurance understanding


			From


			Jones, Travis (SAO)


			To


			Jones, Travis (SAO); Steve Austin


			Recipients


			jonest@sao.wa.gov; saustin@clarkston-wa.com





 



________________________________________________________________________________ 




Microsoft Teams meeting 




Join on your computer or mobile app 




Click here to join the meeting 




Or call in (audio only) 




+1 253-372-2181,,418891878#   United States, Tacoma 





Phone Conference ID: 418 891 878# 



Find a local number | Reset PIN 




Learn More | Meeting options 






________________________________________________________________________________ 




 







Subject: Audit Meeting

Date: Thursday, January 11, 2024 12:01:29 PM
Attachments: Audit Meeting.msg

Subject: Audit Meeting
Location: Microsoft Teams Meeting

Start: Wed 10/20/2021 2:30 PM
End: Wed 10/20/2021 3:30 PM

Recurrence: (none)
Meeting Status: Meeting organizer

Organizer: Jones, Travis (SAQ)
Required Attendees: Steve Austin

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Or call in (audio only)

+1253-372-2181,,254658064# United States, Tacoma
Phone Conference ID: 254 658 064+#

Find a local number | Reset PIN

Learn More | Meeting options




https://teams.microsoft.com/l/meetup-join/19%3ameeting_MTMyNTI1MjMtNWVmZS00NzJhLWE0ZTctZmE2ODVkMjczNmRm%40thread.v2/0?context=%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2c%22Oid%22%3a%22f9815673-3423-447b-b890-11f0e1bd41ff%22%7d

tel:+12533722181,,254658064#

https://dialin.teams.microsoft.com/811a9140-4f87-4b3b-b4e5-c0df12d33f3f?id=254658064

https://mysettings.lync.com/pstnconferencing

https://aka.ms/JoinTeamsMeeting

https://teams.microsoft.com/meetingOptions/?organizerId=f9815673-3423-447b-b890-11f0e1bd41ff&tenantId=11d0e217-264e-400a-8ba0-57dcc127d72d&threadId=19_meeting_MTMyNTI1MjMtNWVmZS00NzJhLWE0ZTctZmE2ODVkMjczNmRm@thread.v2&messageId=0&language=en-US



Audit Meeting


			From


			Jones, Travis (SAO)


			To


			Jones, Travis (SAO); Steve Austin


			Recipients


			jonest@sao.wa.gov; saustin@clarkston-wa.com
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Microsoft Teams meeting 




Join on your computer or mobile app 




Click here to join the meeting 




Or call in (audio only) 




+1 253-372-2181,,254658064#   United States, Tacoma 





Phone Conference ID: 254 658 064# 



Find a local number | Reset PIN 




Learn More | Meeting options 
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From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: Audit Status Update 10/7/21

Date: Thursday, October 7, 2021 4:02:00 PM
Attachments: image001.png

Audit Status Report 10-7-21 .xIsx

Hi Steve,
Attached is the Audit Status Update for the week. Let me know if you have any questions or

concerns.

Travis Jones
Assistant State Auditor, Office of the Washington State Auditor

WWW.530.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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Audit Status Report


			City of Clarkston FY2019 & FY2020 Accountability & Financial Statement Audit ; FY2020 Single Audit





			Staffing:


			Alisha Shaw			Audit Manager


			Heide Brillantes			Asst. Audit Manager


			Travis Jones			Auditor in Charge


			Andy Ruud			Asst. State Auditor Staff























			Date:			10/7/21





			Items pending from the auditee:


			Auditor Making Request			Entity Staff			Date of Request			Description of Request						Additional Comments


			Travis Jones			Steve			9/3/21			SEFA Preparation Process


			Travis Jones			Steve			9/3/21			• Response/Explanation to the Vendor Trend increases & Inquiry 


			Travis Jones			Steve			9/3/21			• Update of the highlighted areas in the entity description 


			Travis Jones			Steve			9/10/21			Grant Agreements and supporting documentation used to prepare the amounts presented on the SEFA for the following programs:
 - CFDA 20.205 - Highway Planning and Construction
- CFDA 21.019 Covid- 19 Corona Virus Relief Fund
- CFDA 97.044 Assistance to Firefighters Grant


			Travis Jones			Steve			7/7/21			Prior Audit Issue Response


			Travis Jones			Steve			7/7/21			Initial Request List:
o Note any turnover during the audit period 
o Phone and position listing of employees 
o Significant contracts and/or construction activity
• Listing of all bank accounts and December 2019 & 2020 bank statements for all accounts (consider sending through secure file transfer) 
• Year-end reconciliation for bank accounts (consider sending through secure file transfer)  
• Credit card statements for the audit period  - 
• Disbursement policies including general accounts payable, credit and fuel cards, travel and employee reimbursement 
• Payroll policies  (Including those that speak to Leave Accruals)
• Procurement policies/procedures 
• Listing of year-end journal entries 
• Small and attractive assets policy 



			Travis Jones			Steve			9/10/21			• Response/Explanation to the Expenditure Trend increases & Inquiry 


			Travis Jones			Steve			10/7/21			Best point of contact for City Council Member for Risk Assessment Inquiry














			 Audit Work Status:


			Audit Area			Auditor			In progress


State Auditor: State Auditor:
Field work being conducted			Field work complete/
pending review			Review complete


State Auditor: State Auditor:
AIC and Audit Manager review completed.
			Additional Comments


			Planning - Accountability Audit			Travis Jones			X


			Planning - Single Audit			Travis Jones			X


			Planning - Financial Audit			Travis Jones			X


			Financial Statement Audit - Baseline Testing (Cash reconciliation, Pension (GASB 68), Schedule of Long Term Liabilities)			Travis Jones 			X


			Notes to the Financial Statements 			Travis Jones			X




































































From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: Audit Status Update 9/10/21

Date: Friday, September 10, 2021 8:22:00 AM
Attachments: image001.png

Audit Status Report 9-10-21 .xIsx

Hi Steve,
Attached is the Audit Status Update for the week. Let me know if you have any questions or

concerns.

Travis Jones
Assistant State Auditor, Office of the Washington State Auditor

WWW.530.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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Audit Status Report


			City of Clarkston FY2019 & FY2020 Accountability & Financial Statement Audit ; FY2020 Single Audit





			Staffing:


			Alisha Shaw			Audit Manager


			Heide Brillantes			Asst. Audit Manager


			Travis Jones			Auditor in Charge


			Andy Ruud			Asst. State Auditor Staff























			Date:			9/10/21





			Items pending from the auditee:


			Auditor Making Request			Entity Staff			Date of Request			Description of Request						Additional Comments


			Travis Jones			Steve			9/3/21			SEFA Preparation Process


			Travis Jones			Steve			9/3/21			• Response/Explanation to the Vendor Trend increases & Inquiry 


			Travis Jones			Steve			9/3/21			• Update of the highlighted areas in the entity description 


			Travis Jones			Steve			9/10/21			Grant Agreements and supporting documentation used to prepare the amounts presented on the SEFA for the following programs:
 - CFDA 20.205 - Highway Planning and Construction
- CFDA 21.019 Covid- 19 Corona Virus Relief Fund
- CFDA 97.044 Assistance to Firefighters Grant


			Travis Jones			Steve			7/7/21			Prior Audit Issue Response


			Travis Jones			Steve			7/7/21			Initial Request List:
o Note any turnover during the audit period 
o Phone and position listing of employees 
o Significant contracts and/or construction activity
• Listing of all bank accounts and December 2019 & 2020 bank statements for all accounts (consider sending through secure file transfer) 
• Year-end reconciliation for bank accounts (consider sending through secure file transfer)  
• Credit card statements for the audit period  - 
• Disbursement policies including general accounts payable, credit and fuel cards, travel and employee reimbursement 
• Payroll policies  (Including those that speak to Leave Accruals)
• Procurement policies/procedures 
• Listing of year-end journal entries 
• Small and attractive assets policy 



			Travis Jones			Steve			9/10/21			• Response/Explanation to the Expenditure Trend increases & Inquiry 

















			 Audit Work Status:


			Audit Area			Auditor			In progress


State Auditor: State Auditor:
Field work being conducted			Field work complete/
pending review			Review complete


State Auditor: State Auditor:
AIC and Audit Manager review completed.
			Additional Comments


			Planning - Accountability Audit			Travis Jones			X


			Planning - Single Audit			Travis Jones			X


			Planning - Financial Audit			Travis Jones			X


			Financial Statement Audit - Baseline Testing (Cash reconciliation, Pension (GASB 68), Schedule of Long Term Liabilities)			Travis Jones 			X


			Notes to the Financial Statements 			Travis Jones			X




































































From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: Audit Status Update 9/24/21

Date: Friday, September 24, 2021 4:50:00 PM
Attachments: image001.png

Copy of Audit Status Report 9-24-21 .xIsx

Hi Steve,
Attached is the Audit Status Update for the week. Let me know if you have any questions or

concerns.

Travis Jones
Assistant State Auditor, Office of the Washington State Auditor

WWW.530.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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Audit Status Report


			City of Clarkston FY2019 & FY2020 Accountability & Financial Statement Audit ; FY2020 Single Audit





			Staffing:


			Alisha Shaw			Audit Manager


			Heide Brillantes			Asst. Audit Manager


			Travis Jones			Auditor in Charge


			Andy Ruud			Asst. State Auditor Staff























			Date:			9/24/21





			Items pending from the auditee:


			Auditor Making Request			Entity Staff			Date of Request			Description of Request						Additional Comments


			Travis Jones			Steve			9/3/21			SEFA Preparation Process


			Travis Jones			Steve			9/3/21			• Response/Explanation to the Vendor Trend increases & Inquiry 


			Travis Jones			Steve			9/3/21			• Update of the highlighted areas in the entity description 


			Travis Jones			Steve			9/10/21			Grant Agreements and supporting documentation used to prepare the amounts presented on the SEFA for the following programs:
 - CFDA 20.205 - Highway Planning and Construction
- CFDA 21.019 Covid- 19 Corona Virus Relief Fund
- CFDA 97.044 Assistance to Firefighters Grant


			Travis Jones			Steve			7/7/21			Prior Audit Issue Response


			Travis Jones			Steve			7/7/21			Initial Request List:
o Note any turnover during the audit period 
o Phone and position listing of employees 
o Significant contracts and/or construction activity
• Listing of all bank accounts and December 2019 & 2020 bank statements for all accounts (consider sending through secure file transfer) 
• Year-end reconciliation for bank accounts (consider sending through secure file transfer)  
• Credit card statements for the audit period  - 
• Disbursement policies including general accounts payable, credit and fuel cards, travel and employee reimbursement 
• Payroll policies  (Including those that speak to Leave Accruals)
• Procurement policies/procedures 
• Listing of year-end journal entries 
• Small and attractive assets policy 



			Travis Jones			Steve			9/10/21			• Response/Explanation to the Expenditure Trend increases & Inquiry 

















			 Audit Work Status:


			Audit Area			Auditor			In progress


State Auditor: State Auditor:
Field work being conducted			Field work complete/
pending review			Review complete


State Auditor: State Auditor:
AIC and Audit Manager review completed.
			Additional Comments


			Planning - Accountability Audit			Travis Jones			X


			Planning - Single Audit			Travis Jones			X


			Planning - Financial Audit			Travis Jones			X


			Financial Statement Audit - Baseline Testing (Cash reconciliation, Pension (GASB 68), Schedule of Long Term Liabilities)			Travis Jones 			X


			Notes to the Financial Statements 			Travis Jones			X




































































From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: Audit Status Update 9/30/21

Date: Thursday, September 30, 2021 12:23:00 PM
Attachments: image001.png

Audit Status Report 9-30-21 .xIsx

Hi Steve,
Attached is the Audit Status Update for the week. Let me know if you have any questions or

concerns.

Travis Jones
Assistant State Auditor, Office of the Washington State Auditor

WWW.530.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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https://twitter.com/WaStateAuditor

https://www.linkedin.com/company/washington-state-auditor's-office









Audit Status Report


			City of Clarkston FY2019 & FY2020 Accountability & Financial Statement Audit ; FY2020 Single Audit





			Staffing:


			Alisha Shaw			Audit Manager


			Heide Brillantes			Asst. Audit Manager


			Travis Jones			Auditor in Charge


			Andy Ruud			Asst. State Auditor Staff























			Date:			9/30/21





			Items pending from the auditee:


			Auditor Making Request			Entity Staff			Date of Request			Description of Request						Additional Comments


			Travis Jones			Steve			9/3/21			SEFA Preparation Process


			Travis Jones			Steve			9/3/21			• Response/Explanation to the Vendor Trend increases & Inquiry 


			Travis Jones			Steve			9/3/21			• Update of the highlighted areas in the entity description 


			Travis Jones			Steve			9/10/21			Grant Agreements and supporting documentation used to prepare the amounts presented on the SEFA for the following programs:
 - CFDA 20.205 - Highway Planning and Construction
- CFDA 21.019 Covid- 19 Corona Virus Relief Fund
- CFDA 97.044 Assistance to Firefighters Grant


			Travis Jones			Steve			7/7/21			Prior Audit Issue Response


			Travis Jones			Steve			7/7/21			Initial Request List:
o Note any turnover during the audit period 
o Phone and position listing of employees 
o Significant contracts and/or construction activity
• Listing of all bank accounts and December 2019 & 2020 bank statements for all accounts (consider sending through secure file transfer) 
• Year-end reconciliation for bank accounts (consider sending through secure file transfer)  
• Credit card statements for the audit period  - 
• Disbursement policies including general accounts payable, credit and fuel cards, travel and employee reimbursement 
• Payroll policies  (Including those that speak to Leave Accruals)
• Procurement policies/procedures 
• Listing of year-end journal entries 
• Small and attractive assets policy 



			Travis Jones			Steve			9/10/21			• Response/Explanation to the Expenditure Trend increases & Inquiry 

















			 Audit Work Status:


			Audit Area			Auditor			In progress


State Auditor: State Auditor:
Field work being conducted			Field work complete/
pending review			Review complete


State Auditor: State Auditor:
AIC and Audit Manager review completed.
			Additional Comments


			Planning - Accountability Audit			Travis Jones			X


			Planning - Single Audit			Travis Jones			X


			Planning - Financial Audit			Travis Jones			X


			Financial Statement Audit - Baseline Testing (Cash reconciliation, Pension (GASB 68), Schedule of Long Term Liabilities)			Travis Jones 			X


			Notes to the Financial Statements 			Travis Jones			X




































































Subject: Audit Status Update Meeting

Date: Thursday, January 11, 2024 12:01:32 PM
Attachments: Audit Status Update Meeting.msa

Subject: Audit Status Update Meeting
Location: Microsoft Teams Meeting

Start: Thu 10/28/2021 10:00 AM
End: Thu 10/28/2021 10:30 AM

Recurrence: (none)
Meeting Status: Meeting organizer

Organizer: Jones, Travis (SAQ)
Required Attendees: Steve Austin

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Or call in (audio only)

+1253-372-2181,,582386213# United States, Tacoma
Phone Conference ID: 582 386 213#

Find a local number | Reset PIN

Learn More | Meeting options




https://teams.microsoft.com/l/meetup-join/19%3ameeting_OWJiMjQ2MTYtMDI5Ni00NGRkLTg2NzAtN2NlMTBjYzg5MWJk%40thread.v2/0?context=%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2c%22Oid%22%3a%22f9815673-3423-447b-b890-11f0e1bd41ff%22%7d

tel:+12533722181,,582386213#

https://dialin.teams.microsoft.com/811a9140-4f87-4b3b-b4e5-c0df12d33f3f?id=582386213

https://mysettings.lync.com/pstnconferencing

https://aka.ms/JoinTeamsMeeting

https://teams.microsoft.com/meetingOptions/?organizerId=f9815673-3423-447b-b890-11f0e1bd41ff&tenantId=11d0e217-264e-400a-8ba0-57dcc127d72d&threadId=19_meeting_OWJiMjQ2MTYtMDI5Ni00NGRkLTg2NzAtN2NlMTBjYzg5MWJk@thread.v2&messageId=0&language=en-US



Audit Status Update Meeting


			From


			Jones, Travis (SAO)


			To


			Jones, Travis (SAO); Steve Austin


			Recipients


			jonest@sao.wa.gov; saustin@clarkston-wa.com





 



________________________________________________________________________________ 



Microsoft Teams meeting 




Join on your computer or mobile app 




Click here to join the meeting 




Or call in (audio only) 




+1 253-372-2181,,582386213#   United States, Tacoma 





Phone Conference ID: 582 386 213# 



Find a local number | Reset PIN 




Learn More | Meeting options 





________________________________________________________________________________ 




 







Subject: Audit Status Update

Date: Thursday, January 11, 2024 12:01:35 PM
Attachments: Audit Status Update.msg

Subject: Audit Status Update
Location: Microsoft Teams Meeting

Start: Wed 11/10/2021 10:00 AM
End: Wed 11/10/2021 10:30 AM

Recurrence: (none)
Meeting Status: Meeting organizer

Organizer: Jones, Travis (SAQ)
Required Attendees: Steve Austin

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Or call in (audio only)

+1253-372-2181,,933769332# United States, Tacoma
Phone Conference ID: 933 769 332#

Find a local number | Reset PIN

Learn More | Meeting options




https://teams.microsoft.com/l/meetup-join/19%3ameeting_YjVkMzgyZWQtM2IyMS00YjA0LWExM2UtM2YwZjY5MDJhY2Fm%40thread.v2/0?context=%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2c%22Oid%22%3a%22f9815673-3423-447b-b890-11f0e1bd41ff%22%7d

tel:+12533722181,,933769332#

https://dialin.teams.microsoft.com/811a9140-4f87-4b3b-b4e5-c0df12d33f3f?id=933769332

https://mysettings.lync.com/pstnconferencing

https://aka.ms/JoinTeamsMeeting

https://teams.microsoft.com/meetingOptions/?organizerId=f9815673-3423-447b-b890-11f0e1bd41ff&tenantId=11d0e217-264e-400a-8ba0-57dcc127d72d&threadId=19_meeting_YjVkMzgyZWQtM2IyMS00YjA0LWExM2UtM2YwZjY5MDJhY2Fm@thread.v2&messageId=0&language=en-US



Audit Status Update


			From


			Jones, Travis (SAO)


			To


			Jones, Travis (SAO); Steve Austin


			Recipients


			jonest@sao.wa.gov; saustin@clarkston-wa.com





 



________________________________________________________________________________ 




Microsoft Teams meeting 




Join on your computer or mobile app 




Click here to join the meeting 




Or call in (audio only) 




+1 253-372-2181,,933769332#   United States, Tacoma 





Phone Conference ID: 933 769 332# 



Find a local number | Reset PIN 




Learn More | Meeting options 






________________________________________________________________________________ 




 







From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: Audit Status update 12-28-21

Date: Tuesday, December 28, 2021 5:05:00 PM
Attachments: image001.png

Hi Steve,

Hope you are having a wonderful holidays. | have sent this week’s weekly status update along with a
rough draft of all of the exceptions identified during the audit via secure file transfer. The audit is
currently undergoing managerial review. Once the managerial review is complete | will reach out to
you to hold a “pre-exit” meeting to discuss the final level of reporting of the audit exceptions and to
answer any preliminary questions you may have. Please let me know if you have any questions or
concerns.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.




mailto:jonest@sao.wa.gov

mailto:saustin@clarkston-wa.com

mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=bad5d21608ac425b8964eb46f911f32b-Brillantes,

http://www.sao.wa.gov/

http://www.sao.wa.gov/

https://www.facebook.com/WAStateAuditorsOffice/

https://twitter.com/WaStateAuditor

https://www.linkedin.com/company/washington-state-auditor's-office










Subject: City of Clarkston Audit Timeline Meeting

Date: Thursday, January 11, 2024 12:01:28 PM
Attachments: City of Clarkston Audit Timeline Meeting.msg

Subject: City of Clarkston Audit Timeline Meeting
Location: Microsoft Teams Meeting

Start: Mon 9/13/2021 1:45 PM
End: Mon 9/13/2021 2:15 PM

Recurrence: (none)
Meeting Status: Meeting organizer

Organizer: Jones, Travis (SAQ)
Required Attendees: Steve Austin

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Or call in (audio only)

+1253-372-2181,,32941897# United States, Tacoma
Phone Conference ID: 329 418 97#

Find a local number | Reset PIN

Learn More | Meeting options




https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZGJhZTQyOWQtMTkwOC00YTAwLTlhNGItMGVkNmZlZDZkOTI0%40thread.v2/0?context=%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2c%22Oid%22%3a%22f9815673-3423-447b-b890-11f0e1bd41ff%22%7d

tel:+12533722181,,32941897#

https://dialin.teams.microsoft.com/811a9140-4f87-4b3b-b4e5-c0df12d33f3f?id=32941897

https://mysettings.lync.com/pstnconferencing

https://aka.ms/JoinTeamsMeeting

https://teams.microsoft.com/meetingOptions/?organizerId=f9815673-3423-447b-b890-11f0e1bd41ff&tenantId=11d0e217-264e-400a-8ba0-57dcc127d72d&threadId=19_meeting_ZGJhZTQyOWQtMTkwOC00YTAwLTlhNGItMGVkNmZlZDZkOTI0@thread.v2&messageId=0&language=en-US



City of Clarkston Audit Timeline Meeting


			From


			Jones, Travis (SAO)


			To


			Jones, Travis (SAO); Steve Austin


			Recipients


			jonest@sao.wa.gov; saustin@clarkston-wa.com





 



________________________________________________________________________________ 



Microsoft Teams meeting 




Join on your computer or mobile app 




Click here to join the meeting 




Or call in (audio only) 




+1 253-372-2181,,32941897#   United States, Tacoma 





Phone Conference ID: 329 418 97# 



Find a local number | Reset PIN 




Learn More | Meeting options 





________________________________________________________________________________ 




 







From: Jones, Travis (SAQ)
To: "Steve Austin"
Subject: City of Clarkston Audit Update

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting <https://teams.microsoft.com/l/meetup-

join/19%3ameeting Y WISZmQyNmMtOTdkMCOONWE4LWImNjQtMTQ4YmM4NWUyYjV1%40thread.v2/0?

context="%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2¢%220id%22%3a%22{9815673-3423-447b-b890-
11f0e1bd41£%22%7d>

Or call in (audio only)
+1253-372-2181,,684137448# <tel:+12533722181,,684137448#> United States, Tacoma
Phone Conference ID: 684 137 448#

Find a local number <https://dialin.teams.microsoft.com/811a9140-4f87-4b3b-b4eS5-c0df12d33f3?id=684137448> | Reset PIN
<https://mysettings.lync.com/pstnconferencing>

Learn More <https://aka.ms/JoinTeamsMeeting> | Meeting options <https://teams.microsoft.com/meetingOptions/?organizerld=f9815673-3423-447b-
b890-11f0e1bd41ff&tenantld=11d0e217-264e-400a-8ba0-

57dcc127d72d&threadld=19 meeting Y WISZmQyNmMtOTdkMCOONWE4LWImNjQtIMTQ4YmM4NWUyYjVi@thread.v2&messageld=0&language=en-
us>




mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=9dbf97d932184195bb855bd6e8ab3f29-Jones, Trav

mailto:saustin@clarkston-wa.com




Subject: City of Clarkston Audit Update

Date: Thursday, January 11, 2024 12:01:37 PM
Attachments: City of Clarkston Audit Update.msq

Subject: City of Clarkston Audit Update
Location: Microsoft Teams Meeting

Start: Fri9/3/2021 3:30 PM
End: Fri9/3/2021 4:00 PM

Recurrence: (none)
Meeting Status: Meeting organizer

Organizer: Jones, Travis (SAQ)
Required Attendees: Steve Austin

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Or call in (audio only)

+1253-372-2181,,684137448# United States, Tacoma
Phone Conference ID: 684 137 448#

Find a local number | Reset PIN

Learn More | Meeting options




https://teams.microsoft.com/l/meetup-join/19%3ameeting_YWI5ZmQyNmMtOTdkMC00NWE4LWJmNjQtMTQ4YmM4NWUyYjVl%40thread.v2/0?context=%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2c%22Oid%22%3a%22f9815673-3423-447b-b890-11f0e1bd41ff%22%7d

tel:+12533722181,,684137448#

https://dialin.teams.microsoft.com/811a9140-4f87-4b3b-b4e5-c0df12d33f3f?id=684137448

https://mysettings.lync.com/pstnconferencing

https://aka.ms/JoinTeamsMeeting

https://teams.microsoft.com/meetingOptions/?organizerId=f9815673-3423-447b-b890-11f0e1bd41ff&tenantId=11d0e217-264e-400a-8ba0-57dcc127d72d&threadId=19_meeting_YWI5ZmQyNmMtOTdkMC00NWE4LWJmNjQtMTQ4YmM4NWUyYjVl@thread.v2&messageId=0&language=en-US



City of Clarkston Audit Update


			From


			Jones, Travis (SAO)


			To


			Jones, Travis (SAO); Steve Austin


			Recipients


			jonest@sao.wa.gov; saustin@clarkston-wa.com





 



________________________________________________________________________________ 




Microsoft Teams meeting 




Join on your computer or mobile app 




Click here to join the meeting 




Or call in (audio only) 




+1 253-372-2181,,684137448#   United States, Tacoma 





Phone Conference ID: 684 137 448# 



Find a local number | Reset PIN 




Learn More | Meeting options 
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From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: City of Clarkston Audit planning document request
Date: Friday, September 3, 2021 5:31:00 PM
Attachments: image001.png

Vendor Trend follow Up Inquiry.xlsx
SEFA Preperation process request.docx

Hi Steve,
Following up on our meeting we have the following document request:
e Step by Step process of how the city prepares its Schedule 16 (SEFA) (See Attached)
e Response/Explanation to the payroll trend increases (We will provide through secure file
transfer, please provide response through secure file transfer)
e Response/Explanation to the Vendor Trend increases & Inquiry (See Attached)
e Grant Agreements for the Assistance to Firefighters Grant and Coronavirus Relief Funds
e Update of the highlighted areas in the entity description below (Also please feel free to edit
any wording of the description below but please highlight your recommended changes):
o “The City of Clarkston was incorporated in 1902 and currently serves approximately

7,200 citizens in Asotin County. The City provides an array of services including a
sewer/sanitation system, parks and recreation services, general administration,
street maintenance/improvement, fire prevention, ambulance services, public
safety and animal control. An elected, seven-member Council with a separately
elected Mayor governs the City. The Mayor oversees the City’s daily operations as
well as its approximately 75 full and part time employees. For the 2019, and 2020
fiscal years, the City operated on annual budgets of approximately $XX million
and $XX million, respectively

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.530.Wa.gov
We're on social! Follow us on Facebook, Twitter and LinkedIn.
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https://twitter.com/WaStateAuditor

https://www.linkedin.com/company/washington-state-auditor's-office









Sheet1


			AUDITOR NOTE TO ENTITY:			PLEASE RESPOND TO THE HIGHLIGHTED CHANGES INDICATED BELOW


			Vendor			2018			2019			2020			$ Change - FY18->19			% Change  FY18->19			$ Change - FY19->20			% Change  FY19->20			Entity Response Explanations


			AWC Employee Benefit Trust			$1,065,507.24			$1,113,814.16						$   48,306.92			4.53%			$   (1,113,814.16)			-100.00%			Auditor Note: Please elaborate on FY19 to FY20 change


			Poe Asphalt Paving Inc						$226,160.10			$309,988.85			$   226,160.10			100.00%			$   83,828.75			37.07%			Auditor Note: Please elaborate on FY18 to FY19 change and FY19 to FY20 change


			Zoll Medical Corporation						$139,198.75			$7,459.72			$   139,198.75			100.00%			$   (131,739.03)			-94.64%			Auditor Note: Please elaborate on FY18 to FY19 change and FY19 to FY20 change


			Keller Associates			$51,272.00			$62,282.20			$323,202.65			$   11,010.20			21.47%			$   260,920.45			418.93%			Auditor Note: Please elaborate on FY19 to FY20 change


			Asotin County Treasurer			$51,076.93			$40,903.32			$257,146.61			$   (10,173.61)			-19.92%			$   216,243.29			528.67%			Auditor Note: Please elaborate on FY19 to FY20 change


			McCall's Classic Construction			$198,361.30			$38,650.00			$28,221.40			$   (159,711.30)			-80.52%			$   (10,428.60)			-26.98%			Auditor Note: Please elaborate on FY18 to FY19 change


			Motorola Solutions, Inc						$3,887.96			$176,215.45			$   3,887.96			100.00%			$   172,327.49			4432.34%			Auditor Note: Please elaborate on FY19 to FY20 change


			L.N. Curtis & Sons						$1,829.70			$221,860.83			$   1,829.70			100.00%			$   220,031.13			12025.53%			Auditor Note: Please elaborate on FY19 to FY20 change


			Herco, Inc.			$193,635.29			$1,068.53			$630.65			$   (192,566.76)			-99.45%			$   (437.88)			-40.98%			Auditor Note: Please elaborate on FY18 to FY19 change


			Hughes Fire Equipment			$165,485.60			$381.99						$   (165,103.61)			-99.77%			$   (381.99)			-100.00%			Auditor Note: Please elaborate on FY18 to FY19 change


			Vimly Benefit Solutions, Inc.									$1,158,301.04			$   - 0			0.00%			$   1,158,301.04			100.00%			Auditor Note: Please elaborate on FY19 to FY20 change


			White Diamond Concrete, LLC									$269,294.29			$   - 0			0.00%			$   269,294.29			100.00%			Auditor Note: Please elaborate on FY19 to FY20 change


			M. L. Albright & Sons, Inc			$458,802.42									$   (458,802.42)			-100.00%			$   - 0			0.00%			Auditor Note: Please elaborate on FY18 to FY19 change










[bookmark: _GoBack]Please provide a step by step process of the SEFA preparation (and SEFA notes) that ensures the schedule (and Notes) was complete and properly presented in accordance with the Uniform Guidance 2 CFR 200.510(b), specifically:


· Methods of preparing the information


· Any significant assumptions or interpretations made by management regarding SEFA reporting. For example, this might include when an award is determined to be expended, how program income is determined, or how noncash awards are recognized.





Some information to include but not limited to is as follows:


· How are the amounts presented on the SEFA determined?


· How does the City ensure that all federal programs and expenditures were provided?


· Who provides a secondary review of the completed SEFA and notes (is there documentation of this review?)











From: Jones, Travis (SAQ)

To: "Steve Austin"

Subject: City of Clarkston Audit update

Date: Friday, December 17, 2021 9:33:00 AM
Attachments: image001.png

Good morning Steve,

Are you available for a brief call today for an audit update at noon? This meeting should take
approximately 15-20 minutes. Please let me know if this time doesn’t work for you as | am open
most of the day today.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.S20.Wa.gov
We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Jones, Travis (SAQ)

To: Shaw, Alisha (SAQ); Brillantes, Heide (SAQ); "mayor@clarkston-wa.com"; "Steve Austin"
Subject: City of Clarkston Entrance Conference

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting <https://teams.microsoft.com/l/meetup-

join/19%3ameeting NmFkYjJiODgtM2IwOCO00ZjE4LTkSMWItM2JkOGViYzQ5NTA0%40thread.v2/0?

context=2%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2¢%2201d%22%32%22f9815673-3423-447b-b890-
11f0e1bd41£%22%7d>

Or call in (audio only)
+1 253-372-2181,,214646526# <tel:+12533722181,,214646526#> United States, Tacoma
Phone Conference ID: 214 646 526#

Find a local number <https://dialin.teams.microsoft.com/811a9140-4{87-4b3b-b4e5-c0df12d33f3f?1d=214646526> | Reset PIN
<https://mysettings.lync.com/pstnconferencing>

Learn More <https://aka.ms/JoinTeamsMeeting> | Meeting options <https://teams.microsoft.com/meetingOptions/?organizerld=f9815673-3423-447b-
b890-11f0e1bd41ff&tenantld=11d0e217-264e-400a-8bal-

57dcc127d72d&threadld=19 meeting NmFkY;jJiODgtM2IwOCO00Z;E4LTkSMWItM2JkOGViYZzQSNTAO@thread.v2&messageld=0&language=en-
Us>
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Cc: "Steve Austin"; "mayor@clarkston-wa.com"

Subject: City of Clarkston Entrance Conference Documentation
Date: Friday, November 5, 2021 4:06:35 PM
Attachments: image001.png

City of Clarkston Entrance Packet.pdf

Dear City Council:

We recently held an entrance conference on Monday, November 1%t The attached document was
discussed in detail with those in attendance, which included the Mayor and the Clerk/Treasurer.

Part of the purpose of the conference is to ensure members of the governing body are aware of the
audit process and have an opportunity to discuss any areas of concern. Since you were not able to
attend the conference, we would like you to know that we always welcome any opportunity to
discuss the audit with you.

At the conclusion of our audit, we will invite you to attend our exit conference where we will share
the results of the audit. This is another opportunity for you to hear directly from us what we found
and to ask any questions you may have about the audit process or results.

We look forward to working with you and your staff. If you have any questions, feel free to contact
me at by email at jonest@sao.wa.gov.

Sincerely,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’'re on social! Follow us on Facebook, Twitter and LinkedIn.
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b Office of the Washington State Auditor

Pat McCarthy

Entrance Conference: City of Clarkston

The Office of the Washington State Auditor’s vision is increased trust in government. Our mission is to provide
citizens with independent and transparent examinations of how state and local governments use public funds, and
develop strategies that make government more efficient and effective.

The purpose of this meeting is to share our planned audit scope so that we are focused on the areas of highest risk.
We value and appreciate your input.

Audit Scope

Based on our planning, we will perform the following audits:
Accountability audit for January 1, 2019 through December 31, 2020

We will examine the management, use and safeguarding of public resources to ensure there is protection from
misuse and misappropriation. In addition, we will evaluate whether there is reasonable assurance for adherence
to applicable state laws, regulations and policies and procedures.

We plan to evaluate the following areas:

e Payroll — gross wages, overtime, leave balances and accruals, paid-time-off conversion, and
electronic funds transfers
e Self-insurance for unemployment compensation

e Selected IT security policies, procedures, practices, and controls protecting financial systems, IT
systems and data — user access

Financial statement audit for January 1, 2019 through December 31, 2020

We will provide an opinion on whether your financial statements are presented fairly, in all material respects, in
accordance with the applicable reporting framework. The audit does not attempt to confirm the accuracy of every
amount, but does search for errors large enough to affect the conclusions and decisions of a financial statement
user.

Federal grant compliance audit for January 1, 2020 through December 31, 2020

This audit is required by federal law when a local government spends $750,000 or more annually in federal
financial assistance. We will provide an opinion on compliance with federal requirements that could have a direct
and material effect on your major federal programs.

We plan to test the following federal program:
e Assistance to Firefighters Grant, CFDA no. 97.044

This report must be submitted, along with the Data Collection Form, to the federal clearinghouse within 30 days
after receipt of the report or nine months after the end of the audit period, whichever is earlier.







Engagement Letter

We have provided an engagement letter that confirms both management and auditor responsibilities, and other
engagement terms and limitations. Additionally the letter identifies the cost of the audit, estimated timeline for
completion and expected communications.

Levels of Reporting

Findings

Findings formally address issues in an audit report. Findings report significant results of the audit, such as
significant deficiencies and material weaknesses in internal controls; misappropriation; and material abuse or
non-compliance with laws, regulations or policies. You will be given the opportunity to respond to a finding and
this response will be published in the audit report.

Management Letters

Management letters communicate control deficiencies, non-compliance, misappropriation, or abuse that are less
significant than a finding, but still important enough to be formally communicated to the governing body.
Management letters are referenced, but not included, in the audit report.

Exit Items
Exit items address control deficiencies, non-compliance with laws or regulations, or errors that have an

insignificant effect on the audit objectives. These issues are informally communicated to management.

Important Information

Confidential Information

Our Office is committed to protecting your confidential or sensitive information. Please notify us when you give
us any documents, records, files, or data containing information that is covered by confidentiality or privacy laws.

Audit Costs
The cost of the audit is estimated to be approximately $34,800, plus travel costs, and other expenses, if any.
Expected Communications

During the course of the audit, we will communicate with Steve Austin, Clerk/Treasurer on the audit status, any
significant changes in our planned audit scope or schedule and preliminary results or recommendations as they
are developed.

Please let us know if, during the audit, any events or concerns come to your attention of which we should be
aware. We will expect Steve to keep us informed of any such matters.

Audit Dispute Process

Please contact the Audit Manager or Assistant Director to discuss any unresolved disagreements or concerns you
have during the performance of our audit. At the conclusion of the audit, we will summarize the results at the exit
conference. We will also discuss any significant difficulties or disagreements encountered during the audit and
their resolution.







Loss Reporting

State agencies and local governments are required to immediately notify our Office in the event of a known or
suspected loss of public resources or other illegal activity. These notifications can be made on our website at
WWW.sa0.wa.gov/report-a-concern/how-to-report-a-concern/fraud-program/.

Peer Reviews of the Washington State Auditor’s Office

To ensure that our audits satisfy Government Auditing Standards, our Office receives external peer reviews every
three years by the National State Auditors Association (NSAA). The most recent peer review results are available
online at www.sao.wa.gov/about-sao/who-audits-the-auditor/. Our Office received a “pass” rating, which is the
highest level of assurance that an external review team can give on a system of audit quality control.

Emerging Issues

Some of the emerging issues affecting local governments are the following:

e The Office of the Washington State Auditor has created a tool for following the status of audit findings
and corrective actions. This tool is called Tracker. Local governments will follow the same basic process
for responding to audit findings, but Tracker will make information about findings and corrective actions
status easily accessible in a single location. The goals for this tool are to improve the usability of
information regarding the status of audit issues and to give governments a way to quickly share their plans
for resolving those issues.

e Audit Connection — April 2021. See attachment.

e GASB Updates — June 2021. See attachment

Working Together to Improve Government

Audit Survey

When your report is released, you will receive an audit survey from us. We value your opinions on our audit
services and hope you provide us feedback.

Local Government Support Team

This team provides support services to local governments through the Budget, Accounting, and Reporting System
(BARS) and annual online filing technical assistance, provides accounting, reporting and BARS training. Our
website and client portal offers many resources, including a client Help Desk that answers auditing and accounting
questions, updated BARS manuals, access to resources and recorded trainings, and additional accounting and
reporting resources. Additionally this team assists with the online filing of your financial statements.

The Center for Government Innovation

The Center for Government Innovation of the Office of the Washington State Auditor offers services designed to
help you, help the residents you serve at no additional cost to your government. What does this mean? They
provide expert advice in areas like building a Lean culture to help local governments find ways to be more
efficient, effective and transparent. The Center also provides financial management technical advice and best
practices and resources. These can be accessed from the “Improving Government” tab of our SAO website and
help you act on accounting standard changes, comply with regulations, protect public resources, minimize your
cybersecurity risk and respond to recommendations in your audit. The Center also offers the Financial Intelligence







Tool, better known as FIT, to help you assess and monitor your finances and compare your financial operations
to other local governments like you. You can email the Center for a personal training session to learn all the
benefits using the FIT tool can provide. The Center understands that time is your most precious commodity as a
public servant, and wants to help you do more with the limited hours you have. If you are interested in learning
how the Center can help you maximize your effect in government, call them at (564) 999-0818 or email them at
Center@sao.wa.gov.

Audit Team Qualifications

Kelly Collins, CPA, Director of Local Audit — Kelly has been with the Washington State Auditor’s Office since
1992. In her role, she oversees the audit teams that perform the audits for over 2,200 local governments. She
serves on the Washington Finance Officers Association Board and is a member of the Washington Society of
Certified Public Accountants’ Government Auditing and Accounting Committee. Phone: (564) 999-0807 or
Kelly.Collins@sao.wa.gov

Brandi Pritchard, CFE, Assistant Director of Local Audit — Brandi has been with the Washington State
Auditor’s Office since 2003. In her role as Assistant Director, she assists with statewide oversight and
management of all the audits for local government, including fraud investigations. She served as an Audit
Manager for four years prior to becoming an Assistant Director of Local Audit. Phone: (360) 489-4591 or
Brandi.Pritchard@sao.wa.gov

Alisha Shaw, Program Manager — Alisha began her service with SAO in September 2000 as a College Career
Graduate on Team Wenatchee after earning a Bachelor’s Degree in Business Management with an emphasis in
accounting from Whitworth College. She joined Team Pullman in 2001, became an Assistant Audit Manager in
June 2005 and became the Audit Manager of Team Pullman in February 2018. During her time with SAO, she
has been the auditor-in-charge or supervisor of numerous local and state audits. Phone: (509) 329-3702 or
Alisha.Shaw(@sao.wa.gov

Heide Brillantes, Audit Supervisor — Heide has been with the State Auditor’s Office since 2015. Heide performs
audit work in accordance with the audit plan to ensure Office quality expectations and standards are met. She has
led and assisted with the performance of financial, accountability, and federal compliance audits at a variety of
government types. Heide has obtained her Bachelors of Science in Finance from California State University —
Northridge and also has a certificate in Government Contract Management from UCLA. Phone: (425) 948-7401
or Heide.Brillantes(@sao.wa.gov

Travis Jones, Audit Lead - Travis has been with the Washington State Auditor’s Office since 2018. Prior to
working at SAO, Travis’ work experience includes managing logistical operations and utilizing strong
operational analytical skills. Travis has Bachelor degrees in both Business Administration (with concentrations
in Accounting and Management) and Economics from Eastern Oregon University. He has performed
accountability, financial and federal compliance audits at counties, cities, universities, school districts, and other
local entities. Phone: (509) 329-3702 or Travis.Jones@sao.wa.gov








Connect

Special Message from State
Auditor Pat McCarthy

Here at the Office of the Washington State Auditor, we
have faced the unfortunate reality behind increasing
cyberattacks. We are working through the very scenario
we and so many government agencies work hard to
prevent: A data breach.

As many of you already know, we were alerted to a
security incident involving a third-party file transfer
service our office used to share information with the
public agencies we audit. Although we had stopped
using the service in question at the end of the year,

in mid-January we were notified about an incident that happened toward
the end of 2020. Over the next few weeks, we learned that data stored in
Accellion’s File Transfer Application had been compromised. The incident
remains under investigation by SAO, Accellion and law enforcement.

Threats against third-party service providers are an increasing concern.
Sophisticated cybercriminals who successfully attack these service providers
can access the data of multiple organizations. There have been several
examples of this issue in the past year. Indeed, many other companies and
public agencies around the world used the Accellion system and were
affected by the same security incident as SAO.

We continue our work to mitigate any harm caused by this incident, including
communicating with the local governments and state agencies whose audit
data may have been affected, responding to their questions as best we can,
and providing updated information as it becomes available. We are offering
support to Washingtonians’ whose personal information may have been
made vulnerable. Our dedicated webpage, sao.wa.gov/breach2021, is kept
up to date to explain how SAO is responding to the incident and suggest
resources for those affected.

Continued on page 2
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McCarthy’s Corner -
Continued from page 1

Responding to a data breach is extremely challenging
for a public entity. The response demands urgent
action, but also requires diligence and accuracy.

Public agencies must uphold public expectations of
transparency and accountability, but they also must be
circumspect — otherwise the information disclosed may
help the very cybercriminals who engineered the attack.

I can also tell you this experience has deepened
our commitment to government cybersecurity. It is
vitally important that we do all we can do, and help
other governments do all they can do, to prevent
successful attacks.

We continue to conduct cybersecurity audits, which
help governments identify areas for improvement. And
we continue to offer resources, tips and ideas for our
colleagues to help them protect their systems and data.
I know you all take this subject seriously as well, and

| look forward to our collective partnership in efforts

to improve cybersecurity. The dangers we face, as we
know all too well, are very real.

A

Pat McCarthy
Pat.McCarthy@sao.wa.gov, (564) 999-0801

Do your employees and citizens have a way to

report concerns?

Imagine this scenario: A school district employee
observes a co-worker taking the deposit home each
night. The employee knows it's a problem but struggles
with how they might go about reporting it and how

it might affect their job in the future. The employee is
fearful of the backlash from the co-worker if it becomes
known who shared the concern.

Or how about a payroll clerk told to process an
unsupported payment to the general manager who
is giving this direction? Where does an employee go
when it’s the head of the organization that they have
an issue with?

These employees are like many others — working front
and center in daily operations and most likely to notice
problems. These scenarios might raise red flags for theft,
or policies or laws not being followed.

Employees often really struggle with how to handle
these types of situations. It's also unrealistic to assume
employees will always feel comfortable going to their
direct manager with concerns, especially when the issue
might involve that manager. Sometimes employees need
a way to report anonymously to feel comfortable sharing
their concerns.

April 2021 | The Audit Connection

And it’s not just employees who make observations.
Citizens, too, observe government workers daily. Consider
the citizen who might observe a cashier who routinely
doesn't offer receipts to customers, or a citizen who lives
next door to a public works employee who brings home
rock in County-owned equipment.

As such, it's important that local governments provide
employees and citizens with a safe and trusted reporting
process. Doing so helps you find out about issues and
address them promptly, mitigating financial and other
negative effects to your organization. In fact, a 2020
report by the Association of Certified Fraud Examiners
shows that governments with hotlines detect frauds more
quickly and have smaller frauds on average than those
without them.

To help you get started, we have a new resource. It
discusses options and considerations for developing
your own reporting process and related policies and
procedures. It also provides links to some additional
information that will help you.

If you would like to offer feedback about this resource,
or talk with one of our financial management specialists,
email us at Center@sao.wa.gov.
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Single audit alert: Updated guidance for due dates
and items reported on the Schedule of Expenditures

of Federal Awards (SEFA)

In July, we told you about changes to the single audit
due dates and information required to be reported
on the Schedule of Expenditures of Federal Awards
(SEFA). Additional guidance was published in the 2020

Single audit due dates

The Addendum contained a 3-month single audit due
date extension for certain entities having a year-end in

Compliance Supplement Addendum on Dec. 22, 2020,
and in Memorandum M-21-20 on March 19, 2021, by
the U.S. Office of Management and Budget. As you read
through the entire Addendum and M-21-20, here are

some key items for your attention:

Affected year-ends and new due dates include:

Fiscal Year Ended

Original 9-month Due Date

2020 and that received COVID-19 funding.

M-21-20 contained different extension guidance that
affects all entities that had not filed their single audits
with the Federal Audit Clearinghouse as of March 19,
2021. This additional guidance allowed a six month
extension and applies to all entities, not to only those
receiving COVID-19 funding.

Extended Due Date ~-Addendum | Extended Due Date - M-21-20

(if filed before 3/19/2021) (if unfiled at 3/19/2021)
January 31, 2020 October 31,2020 January 31,2021* April 30,2021
February 29, 2020 November 30, 2020 February 28, 2021* May 31, 2021
March 31, 2020 December 31,2020 March 31, 2021* June 30, 2021
April 30,2020 January 31, 2021 July 31,2021
May 31,2020 February 28,2021 August 31, 2021
June 30, 2020 March 31, 2021 September 30, 2021
July 31,2020 April 30, 2021 October 31, 2021
August 31,2020 May 31, 2021 November 30, 2021
September 30, 2020 June 30, 2021 December 31,2021
October 31, 2020 July 31,2021 January 31, 2022

November 30, 2020

August 31, 2021

February 28, 2022

December 31,2020

September 30, 2021

March 31, 2022

January 31, 2021 October 31, 2021 April 30,2022
February 28,2021 November 30, 2021 May 31, 2022
March 31, 2021 December 31, 2021 June 30, 2022
April 30, 2021 January 31,2022 July 31,2022
May 31, 2021 February 28, 2022 August 31, 2022

June 30, 2021

March 31, 2022

September 30, 2022

* If a single audit report for this yearend was not filed with the Federal Audit Clearinghouse as of March 19,
2021, the extended due date would be in the next column. If the single audit report was filed before this
date, then the extended due date in this column would apply if the entity received COVID-19 funding.

Note: If the due date falls on a weekend or federal holiday, it changes to the next business day.
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No application or approval is needed in either case to use
the applicable extension. Entities that take advantage

of the extension period must document the reasons

for doing so, which does not jeopardize their future
qualification for “low risk” status under 2 CFR §200.520.

Remember, the guidance in the Addendum and M-21-20
only affects one of the criteria for determining the actual
audit submission due date. Under federal law (2 CFR
§200.512), the entity’s due date for an audit submission is
the earlier of 1) 30 calendar days after receipt of the audit
report, or 2) nine months after the end of the audit period
(plus extension).

Schedule of expenditures of federal awards (SEFA)

Additional SEFA guidance was also issued in the
Addendum for:

« Provider Relief Program (CFDA 93.498) (PRF) -

o This program, including lost revenue, will be first
reported on the SEFA for years ending on or after
Dec. 31, 2020. No amounts related to this program
are to be reported on the SEFA for fiscal years
ending prior to that date.

o For fiscal years ending Dec. 31, 2020, and in 2021 on
or before June 29, 2021, the footnotes to the SEFA will
contain a disclosure stating that the amount reported
(including lost revenue) is based on the Dec. 31, 2020,
PRF report to the U.S. Department of Health and
Human Services.

- Donated personal protective equipment (PPE) - Some
entities received donations of PPE from federal or pass-
through agencies for use in their COVID-19 response
activities, without an indication of its value.

o Receiving entities should assign a value to the
PPE based on its fair market value and report it in
a footnote to the SEFA. The value would not be
reported with federal program expenditures on
the SEFA and may be marked “unaudited.”

o The value of the PPE is not counted toward the
federal single audit threshold, nor will it be included
in the process of selecting federal programs for the
single audit.
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- Education Stabilization Fund under the CARES Act
(CFDA 84.425) -

o This funding was subdivided into programs as
indicated by letters (84.425A — 84.425P) and
some further grouped by those covered by the
Education Stabilization Fund and by the Higher
Education Emergency Relief Fund.

o The SEFA should list the expenditure amounts
by individual program, including the letter (e.g.
84.425C, 84.425D, 84.425E, 84.425F), and include
a total for the entire program (84.425).

o The program as a whole will be considered in
the process of selecting federal programs for
the single audit.

Further, we've learned that COVID-19 vaccines distributed
to entities are not considered federal financial assistance
because they remain federal property until administered
to an individual. Therefore, amounts related to vaccines do
not need to be included on the SEFA or in the footnotes.

Finally, State Auditor Pat McCarthy has encouraged
entities to “Document, Document, Document” as

it relates to expenditures of COVID-19 awards. The
Addendum directs auditors to consider the awarding
agency guidance existing at the time of the expenditure
when determining compliance with applicable
requirements. Some guidance has changed over

time. Therefore, it will be especially important for that
documentation to demonstrate how the expenditure
met the requirement at the time.

The Office of the Washington State Auditor understands
all of us in government are working in extraordinary
circumstances. We will continue to monitor the situation
and keep you apprised of any further developments.
Please also remember, we are here to help governments
across Washington. Contact your audit team or submit a
help desk question on the SAO website.
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Auditor McCarthy joins national association’s committee

Washington State Auditor Pat McCarthy has been The association’s executive committee met and
appointed to the executive committee of the National unanimously voted to name McCarthy as an at-large
State Auditors Association. The nonpartisan group member on December 18. She takes a position created
represents state auditors’ interests in financial by the retirement of Martha Mavredes, who had been
management and provides training and resources Virginia’s Auditor of Public Accounts.

to professionals in the field. ) ) . .-
The National State Auditors Association is a department

“It's an honor to serve with my colleagues across of the National Association of State Auditors, Comptrollers
the nation as we work to provide all Americans the and Treasurers. More information can be found at
government transparency and accountability they www.nasact.org.

expect,” said McCarthy.

7:( NASACT

New checklists help you create strong controls
to prevent fraud

Everyone knows a strong system of internal controls is Make sure you’re signed up
the best way to deter fraud in your organization, or detect
it quickly should it occur. But designing and evaluating
internal control systems can be overwhelming. The system
needs to be robust enough to detect and deter fraud, but
it must also be functional, cost effective and efficient. So
where do you start?

Do you want to know as soon as we have these resources
available for you? Sign up to receive notifications.

Don't worry, we have tools to help. We recently released
new internal control checklists over cash receipting and
payroll. You can use these checklists to evaluate your
existing internal control systems and identify potential
areas for improvement.

These resources are already available for you in our

Resources Database. We also plan to introduce more ‘
checklists in the months to come, with an accounts

payable checklist coming up next.
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The 2020 annual report filing system and the annual

BARS updates are live!

Local governments with a fiscal year ending December 31,
2020 are required to file their annual report by Sunday,
May 30, 2021. Note - early filing is encouraged to ensure
staff support during the business week. Staff is available
Monday - Friday from 7am — 5pm via the HelpDesk or
LGCSFeedback@sao.wa.gov

The GAAP and Cash Basis BARS Manuals updates were
completed in December 2020 and are available online.

The Overview of Changes contains detailed descriptions
of the changes and links to the appropriate sections of
the manuals. Please refer to the Alerts and Changes tab
for determining which revisions might affect your 2020
annual reporting.

There is a new section in both manuals called
“Determining Fiduciary Activities to be Reported in
Custodial Funds” to assist governments in determining
custodial fund activity. The GAAP section can be found
here and the Cash section here.

There is a completely revised section in the Cash Manual
regarding “Beginning and Ending Cash and Investment
Classifications”.

The BARS Reporting Templates page has been updated for
2020 annual filing templates. Also updated and available
for use is the BARS & Annual Report Filing FAQs page.

If you missed the 2020 BARS Update webinars, you can
find the recorded trainings on the eLearnings section of
the Training and Workshops page.

SAO will have webinar offerings on the annual report filing
process in April. Additionally, one on one appointments
will also be offered in May for local governments that need
additional support with the filing system. Information and
registration is coming soon!

Saundra Groshong named new audit manager for

Tacoma office

We are pleased to welcome back Saundra Groshong
as our new Audit Manager for Team Tacoma, effective
December 1, 2020.

Saundra comes to us from the City of Buckley, where
she was the finance director for a little over a year.

Before that, she was the Audit Manager for our South
King County and technology assistance teams. Saundra
has over 19 years of work experience at SAQO, 15 of which
were with our Tacoma office.

April 2021 | The Audit Connection
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Restructuring of the Special Investigations Program

Our Office is responsible for investigating state whistleblowers and fraud for both state and
local governments.

We have recently restructured our programs, bringing these two functions together. We also
want to announce our two Special Investigations Program Managers: Stephanie Sullivan and
Sarrah Superville.

Stephanie and Sarrah will be working together and helping each other manage our fraud and
whistleblower programs.

We are very excited to have Sarrah and Stephanie in these new roles.

Stephanie leads our Fraud Investigations Sarrah leads our Whistleblower Investigations
Program. She has worked for our office for Program. She has worked with SAO for five
eight years and has been part of the Fraud years in our Everett office, where she was an
Team since April 2016. Before working for auditor and one of the team'’s fraud specialists.
the Auditor’s Office, she held the position Sarrah is a Certified Fraud Examiner.

of Internal Auditor for five years with the
Oregon State Board of Higher Education.

Three small governments declared unauditable; final
2020 tally released

In December 2020, the Office of the Washington State (SAOQ) also notified local counties of these unauditable
Auditor issued reports declaring three small local governments, a step toward halting their use of tax
governments unauditable, bringing the total of such money, restricting payments for expenditures, and
reports to seven for 2020. The State Auditor’s Office their possible dissolution under a new state law.
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“Since we launched our effort to ensure every
government in Washington is audited, many in
danger of being declared unauditable have stepped
forward to become accountable,” said State Auditor
Pat McCarthy. “This report identifies only seven of
Washington’s more than 2,000 local governments as
unauditable. Nevertheless, our goal is to ensure that
every single government that receives public tax
dollars is accountable to the public, and these
reports are part of that effort.”

Longstanding law in Washington requires every local
government to submit annual financial reports to SAO
and participate in an independent audit at least once
every three years. The State Auditor’s Office worked
with the Legislature and local governments to address
the small number of governments that do not comply
with these accountability laws.

In 2020, the Legislature passed a law requiring SAO

to notify the legislative authority of a county and the
State Treasurer of any special purpose districts in their
jurisdiction that are determined to be unauditable. The
new law places restrictions on releasing sales or use
taxes to those governments, restricting payments for
expenditures, and allows counties to dissolve or absorb
those governments. A government deemed unauditable
is also referred by SAO to the State Attorney General’s
Office for possible legal action.

You can read the report on 2020’s unauditable
governments here: https://portal.sao.wa.gov/
ReportSearch/Home/ViewReportFile?arn=1027573&is
Finding=false&sp=false

Remote work: What 2020 has taught us

If we chose a single word to capture the essence of our
2020 work world, that word might be “unprecedented.”
The coronavirus pandemic affected every aspect of

our lives in ways we never could have anticipated.

The unimaginable pace at which we had to move from
office to remote work put many government workers on
a virtual roller-coaster of finding sustainable ways to work
together while being physically apart, many for the first
time. So as 2020 comes to a close, let’s reflect on a few
things we've learned.

Feedback s still critical — maybe more than ever

Feedback has always been important, but a remote worker
might value it even more. In a 2014 Harvard Business
study, 72 percent of respondents said they thought their
performance would improve if their managers would
provide corrective feedback. That perceived “negative”
feedback, if delivered appropriately, is many times the
advice employees are craving. Employees want to improve
their performance, and generally they already know

what they are good at and where they excel. Managers
and supervisors should work to provide both praise and

April 2021 | The Audit Connection

corrective feedback to remote workers and make

sure the feedback loop doesn’t fall apart just because
employees are out of sight, out of mind. Because all

of our important communications are now handled
virtually, develop a plan to make feedback a two-way
street. This provides remote workers the opportunity to
share their feedback with managers and supervisors and
clear up any misinterpretations or misunderstandings
that might arise because of our new long-distance
communication channels.

Meetings might be even more productive in a
virtual setting

When everyone attends a meeting remotely, the playing
field is more level. Although many of us used a video
conferencing service before the pandemic, most meetings
were held in person at a conference room, with a few
people calling in virtually. Sometimes those calling in
found it difficult to really feel included in the meeting.
Some organizations are adopting a “remote first” policy.
This policy states that if even one person needs to be
remote for a meeting, then everyone is expected to join
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virtually, even if they are at their desk. This way, everyone
on the call feels like they have an equal voice and an equal
opportunity to participate in the meeting.

Flexible schedules can not only work, but work well

For many, the stay-at-home order meant juggling
children and other family commitments while also finding
somewhere to work from home. Although this presented
some challenges, allowing flexible work schedules gave
employees a way to balance the merging of all life’s
responsibilities. Some days, it’s easy to work a normal
schedule, and flexible work hours allow for midday

breaks to go for a run or walk to clear your head for more
productive work. Other days, a flexible schedule makes it
easier to schedule appointments with teachers or loved
ones during the day. Another benefit of flexible schedules
is increased productivity. Some people work better in

the early morning and lose steam in the afternoon, while
others find their best brain power comes in the evenings.
Flexible schedules require a communication plan, because
your co-workers need to know when you're available and
when you aren’t. Whatever schedule you work, the goal
should be the same - to have meaningful collaboration
with your colleagues and meet deadlines.

That feeling of connectedness is difficult but
not impossible

A distributed team has many benefits, but maintaining
social interaction and a feeling of connectedness takes
work. We miss sharing our lives in stories in our office
doorways, at the copy machine or in the lunchroom.
Being in the same physical location provides openings
for collaboration, as well as, spontaneous office chatter,
so it is important to intentionally create opportunities
to socialize virtually to avoid feelings of isolation. This
Psychology Today article reminds us that meaningful
human connections are vital for our mental and physical
health and wellbeing, and it offers 10 suggestions about
how to add “human moments” to our virtual world.

Some miss their commute while others couldn’t be
happier without it

For many of us who were spending time in the car, or
on public transportation, there were obvious benefits
of no more commute, such as financial savings and
more available time. But for many, there was also a less
apparent benefit - less stress. No fight to get everyone
out the door in the morning, no sitting in traffic fuming
about unexpected delays or careless drivers, less worry

about being late for meetings. But what about those who
actually miss their commute? For some, the commute
played an important role — a clear transition from work life
to personal life. For workers with a busy family and home
life, the commute was often a daily dose of “me time”
when they could read a book, listen to music or phone
friends. Some workers report missing these activities
because they no longer have a dedicated time or space for
them, despite supposedly having more time to do them.
If you find yourself in this position, consider scheduling

a commute appointment to get back that bit of personal
time you need.

The biggest lesson of all

Communication is critical to success, and done right, a
remote work environment can actually boost productivity
and employee morale. And even with everyone’s best
efforts, some things just won’t work and will need

to change fast. Leadership teams that are agile and
proactive, seek meaningful ways to share ideas across
their organizations, and actively identify what's working
and quickly make it a best practice will likely be most
successful. As our virtual world continues into 2021,

use your lessons learned to find your organization’s
best version of remote work.

<
>
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Find your purpose to combat stress

Are you finding that you have a few stressors in your

life these days? Your dining room table is also a home
office and school desk; your cat interrupts important
virtual meetings with your boss; so much togetherness!
Connecting to a strong sense of purpose might just help
you deal more effectively with stress whatever your
situation might be.

So what is a sense of purpose? Basically it's understanding
what gives your life meaning. For some it might be
meaningful work, spending time in the kitchen baking

for friends and neighbors, and volunteering in their
community. This pandemic hasn't affected the ability to
bake and volunteer, but there are days when it might be
hard work to find the meaningful fruits of one’s labor at
work. Having problems finding it yourself these days?
Don’t worry ... you have more control than you think. You
actually “create” a sense of purpose in your work life more
than “find” it. If you are feeling stuck and craving a more

meaningful sense of purpose at work, here are some ideas:

 Learn what motivates you. For many of us who work in
government, our strongest motivations aren't money or
a desire for prestige, but making a difference to those we
serve, following a passion or using our talents. Luckily for
us, we have more control over those purpose-enhancing
motivators than a raise or promotion. Think about
what motivates you, then tie the reasons to those less-
desirable tasks and projects to find more purpose in your
work. For example, your Mondays might be filled with
non-stop meetings. It can be a daunting way to start the
work week. If you remind yourself that those meetings
help you identify and prioritize meaningful work for
you and your team members, then they might have an
increased sense of purpose and actually energize you.
Would identifying what motivates you and a change of
perspective bring more purpose to your work?

« Look for purpose in the simple moments of your
everyday work life. Think purpose needs to have some
big world-changing, life-altering impact? Actually, the
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ordinary, everyday activities and behaviors you bring to
work can fill you with a sense of purpose. For example,
taking time to understand the uniqueness of each
co-worker brings joy and a sense of purpose to some
people. This might mean providing work assignments
that fit each employee’s strengths, learning about their
treasured pets and hobbies, or taking the time to provide
personalized, specific recognition for a job well done.
What daily activities present opportunities to bring

more purpose to your work life?

Leave a work “legacy.” One definition of legacy is a gift
of property, by will. What if you took that definition, and
redefined it as something you possess that you can give
to your co-workers of your own free will. Most of us won't
leave a world-changing legacy like Edison or Monet, but
each of us has unique gifts that we can give to others: our
time, experience, empathy, a listening ear, knowledge
and gratitude. Would being generous with your gifts
bring your work life more purpose?

The truth is, we all want to find meaning and purpose
in our work, but often we don’t know where to look.

If we change our thinking about purpose from this
huge, elusive thing that involves some earth-shattering,
light-bulb moment to optimizing small actions and
behaviors to uncover purpose little by little, we can

all develop a heightened sense of purpose that can
help us deal with the stress of any crisis or disruption
that comes our way.

For more about purpose, check out the full article on
research from Eric S. Kim, Ph.D., a research scientist with
the Department of Social and Behavioral Sciences at
Harvard’s T.H. Chan School of Public Health:

www.health.harvard.edu/blog/will-a-purpose-driven-
life-help-you-live-longer-2019112818378
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Linking Lean and leadership

Lean principles have stood the test of time since their
introduction by Dr. Edward Deming in the 1930s because
they are universal to all process work and applicable to
any organization. From large to small, private industry

to public sector, east coast to west coast to around the
globe, Lean principles are a proven system'’s approach

to successful process improvement and performance
excellence.

In fact, Lean principles
go far beyond this
original purpose
of organizational
process
improvement

and can easily

be the foundation
for an individual’s
personal value system.
Many of us would make
better personal decisions
if first we clearly defined our
goals and then took the time to
understand our current condition
so we didn't lose or give away anything
critical or valuable to our happiness.

If we go slowly to create a comprehensive plan
before moving fast to make changes in our lives and
simultaneously take the time to keep our personal work
space clean and organized, there is no doubt we can
achieve more of what we personally desire.

The Leadership Challenge

Similar to Lean principles, the Kouzes and Posner
Leadership Challenge (K&P) remains as popular today
as when it was first introduced in 1987 because it is
applicable to any leadership position whether that be
at work, volunteering or with your family.

This article is the first in a series meant to demonstrate
how the K&P leadership model connects to Lean principles
bringing more success and personal satisfaction to

people dedicated enough to follow them both. Today’s
article summarizes the five K&P behaviors or practices of
exemplary leadership. Future articles will expand on how

these practices connect to specific Lean principles to gain
followers and improve leadership results.

Growing Your Leadership Skills

Jim Kouzes and Barry Posner believe that leadership is
learned, not a quality some people are simply born with.
And what is a leader without followers?

As professors at Santa Clara University, they studied
thousands of leaders that followers reported to be
exemplary. Their research asked what those leaders do
when they are performing at their personal best. These
case studies turned into their book, The Leadership
Challenge, describing five core behaviors that
anyone can use to become a better leader
regardless of their management style

or personality.

The five behaviors are a system and
must all be embraced together
to achieve success:

1. Model the way:
Leaders know that
followers watch
and duplicate their
actions, not the
words from speeches
or motivational
posters. This means
that leaders must be
clear and confident about
their own personal values so
their unconscious actions are consistent with their
words. “Titles are granted, but it's your behavior that
wins you respect. Concentrating on producing small
wins, leaders build confidence that even the biggest
challenges can be met.”

2. Inspire a shared vision: Leaders dream of a different
future and then ignite enthusiasm for their vision
in others by tapping into their followers’ desire and
motivation to contribute. “Leaders have a desire to
make something happen. Leaders forge a unity of
purpose by showing constituents how the dream
is for the common good.”

April 2021 | The Audit Connection
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3. Challenge the process: Leaders are pioneers who are
willing to step into the unknown and seek out personal
challenges that go beyond their status quo. They often
take risks based on the suggestions and feedback
of peers, staff and customers. “As weather shapes
mountains, problems shape leaders. They learn
from their failures as well as their successes.”

4. Enable others to act: Leaders give away information,
power and authority allowing the team to achieve
extraordinary results, far beyond what can be achieved
by the leader alone. “Those who are expected to
produce the results must feel a sense of ownership.
Leadership is a relationship, founded on trust
and confidence.”

5. Encourage the heart: Leaders know that achieving
great results takes a big commitment and long
struggle, which can leave teams frustrated and
exhausted. A leader recognizes individual efforts
and team accomplishments to fuel excitement

and motivate followers through barriers. “Genuine acts
of caring can uplift the spirits and draw people forward.
Encouragement can come from dramatic gestures or
simple actions.”

Over 30 years after The Leadership Challenge was first
published, the five practices of exemplary leadership
continue to be relevant today. Anyone can learn this
model of easy-to-grasp practices if they are willing to
step up and accept the challenge to lead.

Applying these leadership skills to your role

Specific roles require different skill sets. Future articles
will provide suggestions for how K&P behaviors
coordinate with Lean principles for leaders in any role.
Regardless of whether you are an experienced executive,
first-time manager, frontline supervisor, manager with

a new team, or subject-matter expert with no formal
management responsibility at all (an informal leader),
this series of articles is for you. Watch this blog for

those upcoming articles.

Annual report takes a 20/20 look at 2020

2020 has been a year unlike any other. However, we at
the Office of the Washington State Auditor still have a
responsibility to report on what we've done this year.

We invite you to click through our interactive 2020
annual report. Learn about the amount and kinds
of audits and investigations we have done,
including some high profile cases,

as well as some of what we have
planned for 2021. Look at an
overview of our budget and funding.
And discover what other work our
Office performs as we strive to
increase government transparency
and accountability.

This year's report contains an important
change from previous editions: We based
the statistical information on the state’s
fiscal year, which runs through June 30,
instead of the calendar year. This shift

will better align the report with similar

reporting done by other state agencies.
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We want to hear from you. Questions, comments
or concerns? Email webmaster@sao.wa.gov.
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GASB UPDATE
June 2021 Office of the
Washington

The Governmental Accounting Standards Board (GASB) establishes generally accepted State Auditor
accounting principles (GAAP) for U.S. state and local governments. All statements, Pat McCa rthy
exposure drafts and other documents for public comment are available from the GASB
website, www.gasb.org, free of charge.

Here is a summary of current and upcoming accounting and financial reporting standards.
GASB Pronouncements Effective for Reporting Year 2021

o Statement No. 89, Accounting for Interest Cost Incurred before the end of a Construction Period
This statement suspends paragraphs 5-22 of GASB 62. Do not capitalize interest cost related to
capital assets — expense as incurred. This statement was originally effective for the 2020 reporting
year but was postponed by GASB 95.

GAAP - Formalizes that interest incurred before construction is complete for a capital
asset is not capitalizable.

CASH - Does not apply since this is in relation to capital assets.

e Implementation Guide 2019-1
This guide’s objective is to provide guidance that clarifies, explains, or elaborates on GASB
Statements. This guide addresses OPEB, Derivative Instruments, Nonexchange Transactions,
Impairment and Insurance Recoveries, and other accounting and reporting topics. This guidance
was originally effective for the 2020 reporting year, but was postponed by GASB 95.

GAAP — Most of the required changes have been implemented in BARS. Please review
the new rules for storm cleanup and insurance recoveries, which can be found in the
insurance recovery BARS codes.

CASH - Most of the required changes have been implemented in BARS. Please review the
new rules for storm cleanup and insurance recoveries, which can be found in the insurance
recovery BARS codes.

GASB Pronouncements Effective for Reporting Year 2022

e Statement No. 87, Leases
This statement’s scope includes definition of a lease, lease term, short-term leases, subleases, and
sale-leasebacks. Guidance related to accounting and reporting for lessee and lessor. An
implementation guide is available: Implementation Guide 2019-3 - Leases. The statement and
guidance were originally effective for the 2020 reporting year but was postponed by GASB 95.

GAAP - Please see the Leases project page for accounting and reporting requirements. We
will update the BARS manual in the Summer of 2022.

CASH - Please see the Leases project page for accounting and reporting requirements. We
will update the BARS manual in the Summer of 2022.

17







Statement No. 91, Conduit Debt Obligations

The objectives of this Statement are to provide a single method of reporting conduit debt obligations
by issuers and eliminate diversity in practice associated with (1) commitments extended by issuers,
(2) arrangements associated with conduit debt obligations, and (3) related note disclosures. This
statement was originally effective for the 2021 reporting year, but was postponed by GASB 95.

GAAP - Conduit debt will not be reported unless certain criteria has been met.
CASH - Conduit debt will not be reported unless certain criteria has been met.

Statement No. 92, Omnibus 2020

This statement addresses a mix of implementation issues related to leases, reinsurance recoveries,
and derivative instruments (effective immediately for reporting year 2020). Other items effective
for reporting year 2022 include intra-entity transfers of assets, postemployment benefit
arrangements, government acquisitions, etc. This guidance was originally effective for the 2021
reporting year, but was postponed by GASB 95.

GAAP - Most of the required changes have been implemented in BARS.
CASH - Most of the required changes have been implemented in BARS.

Statement No. 93, Replacement of Interbank Offered Rates

This statement provides exceptions to derivatives hedge accounting termination provisions and
lease modifications solely to replace an interbank offered rate (IBOR). This guidance was
originally effective for the 2021 reporting year but was postponed by GASB 95.

GAAP - LIBOR has been removed from the hedging derivative section of the BARS
manual.

CASH - Does not apply to cash due to only apply to hedging derivatives.

Statement No. 97, Certain Component Unit Criteria, and Accounting and Financial Reporting
for IRC Section 457 Deferred Compensation Plans

This statement supersedes GASB Statement No. 32. IRC section 457 deferred compensation plans
that meet the definition of a pension plan should follow the accounting and financial reporting
requirements of pension plans.

GAAP - Most of the required changes have been implemented in BARS.

CASH - Most of the required changes have been implemented in BARS.

GASB Pronouncements Effective for Reporting Year 2023

Statement No. 94, Public-Private and Public-Public Partnerships and Availability Payment
Arrangements

This statement establishes the definition of PPP’s and APA’s and provides uniform guidance on
accounting and financial reporting for transactions that meet those definitions.
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GAAP — Adds more situations for Service Concession Arrangements to apply and updates
the accounting and reporting requirements in these areas.

CASH - Does not apply due to the fact that Service Concession Arrangements are not
reported in Cash.

e Statement No. 96, Subscription Based Information Technology Arrangements
This statement brings the guidance on the accounting and and financial reporting for “SBITA’s” in
line with that of GASB 87 - Leases.

GAAP - Adds software to the lease standard.

CASH - Adds software to the lease standard.
GAAP - For all statements, earlier application is encouraged.
CASH — Implementation will be at the time of BARS prescription.

Current GASB Exposure Drafts, Invitations to Comments, etc.

GASB recently issued several proposed new standards for public comment. These exposure drafts are not
new standards yet, but they will be in the future. The Board encourages any individual or organization to
provide written comments about them and instructions are included with each document. The documents
can be downloaded free of charge from the GASB website. This is a good opportunity to become involved

in the standard setting process.

o Exposure Draft, The Annual Comprehensvie Financial Report, Comments due by July 9, 2021
o Exposure Draft, Accounting Changes and Error Corrections, Comments due by August 31,2021

If you have questions about GASB standards, please contact the HelpDesk to be connected with a BARS
and GASB Specialist.
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From: Jones, Travis (SAQ)

To: councill @clarkston-wa.com; council3@clarkston-wa.com; council4@clarkston-wa.com; council7@clarkston-
wa.com; council5@clarkston-wa.com

Cc: Steve Austin; mayor@clarkston-wa.com; Brillantes, Heide (SAQ)

Subject: City of Clarkston Entrance Conference Documentation

Date: Friday, November 5, 2021 4:10:00 PM

Attachments: image001.png

City of Clarkston Entrance Packet.pdf

Dear City Council:

We recently held an entrance conference on Monday, November 1%t The attached document was
discussed in detail with those in attendance, which included the Mayor and the Clerk/Treasurer.

Part of the purpose of the conference is to ensure members of the governing body are aware of the
audit process and have an opportunity to discuss any areas of concern. Since you were not able to
attend the conference, we would like you to know that we always welcome any opportunity to
discuss the audit with you.

At the conclusion of our audit, we will invite you to attend our exit conference where we will share
the results of the audit. This is another opportunity for you to hear directly from us what we found
and to ask any questions you may have about the audit process or results.

We look forward to working with you and your staff. If you have any questions, feel free to contact
me at by email at jonest@sao.wa.gov.

Sincerely,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’'re on social! Follow us on Facebook, Twitter and LinkedIn.
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b Office of the Washington State Auditor

Pat McCarthy

Entrance Conference: City of Clarkston

The Office of the Washington State Auditor’s vision is increased trust in government. Our mission is to provide
citizens with independent and transparent examinations of how state and local governments use public funds, and
develop strategies that make government more efficient and effective.

The purpose of this meeting is to share our planned audit scope so that we are focused on the areas of highest risk.
We value and appreciate your input.

Audit Scope

Based on our planning, we will perform the following audits:
Accountability audit for January 1, 2019 through December 31, 2020

We will examine the management, use and safeguarding of public resources to ensure there is protection from
misuse and misappropriation. In addition, we will evaluate whether there is reasonable assurance for adherence
to applicable state laws, regulations and policies and procedures.

We plan to evaluate the following areas:

e Payroll — gross wages, overtime, leave balances and accruals, paid-time-off conversion, and
electronic funds transfers
e Self-insurance for unemployment compensation

e Selected IT security policies, procedures, practices, and controls protecting financial systems, IT
systems and data — user access

Financial statement audit for January 1, 2019 through December 31, 2020

We will provide an opinion on whether your financial statements are presented fairly, in all material respects, in
accordance with the applicable reporting framework. The audit does not attempt to confirm the accuracy of every
amount, but does search for errors large enough to affect the conclusions and decisions of a financial statement
user.

Federal grant compliance audit for January 1, 2020 through December 31, 2020

This audit is required by federal law when a local government spends $750,000 or more annually in federal
financial assistance. We will provide an opinion on compliance with federal requirements that could have a direct
and material effect on your major federal programs.

We plan to test the following federal program:
e Assistance to Firefighters Grant, CFDA no. 97.044

This report must be submitted, along with the Data Collection Form, to the federal clearinghouse within 30 days
after receipt of the report or nine months after the end of the audit period, whichever is earlier.







Engagement Letter

We have provided an engagement letter that confirms both management and auditor responsibilities, and other
engagement terms and limitations. Additionally the letter identifies the cost of the audit, estimated timeline for
completion and expected communications.

Levels of Reporting

Findings

Findings formally address issues in an audit report. Findings report significant results of the audit, such as
significant deficiencies and material weaknesses in internal controls; misappropriation; and material abuse or
non-compliance with laws, regulations or policies. You will be given the opportunity to respond to a finding and
this response will be published in the audit report.

Management Letters

Management letters communicate control deficiencies, non-compliance, misappropriation, or abuse that are less
significant than a finding, but still important enough to be formally communicated to the governing body.
Management letters are referenced, but not included, in the audit report.

Exit Items
Exit items address control deficiencies, non-compliance with laws or regulations, or errors that have an

insignificant effect on the audit objectives. These issues are informally communicated to management.

Important Information

Confidential Information

Our Office is committed to protecting your confidential or sensitive information. Please notify us when you give
us any documents, records, files, or data containing information that is covered by confidentiality or privacy laws.

Audit Costs
The cost of the audit is estimated to be approximately $34,800, plus travel costs, and other expenses, if any.
Expected Communications

During the course of the audit, we will communicate with Steve Austin, Clerk/Treasurer on the audit status, any
significant changes in our planned audit scope or schedule and preliminary results or recommendations as they
are developed.

Please let us know if, during the audit, any events or concerns come to your attention of which we should be
aware. We will expect Steve to keep us informed of any such matters.

Audit Dispute Process

Please contact the Audit Manager or Assistant Director to discuss any unresolved disagreements or concerns you
have during the performance of our audit. At the conclusion of the audit, we will summarize the results at the exit
conference. We will also discuss any significant difficulties or disagreements encountered during the audit and
their resolution.







Loss Reporting

State agencies and local governments are required to immediately notify our Office in the event of a known or
suspected loss of public resources or other illegal activity. These notifications can be made on our website at
WWW.sa0.wa.gov/report-a-concern/how-to-report-a-concern/fraud-program/.

Peer Reviews of the Washington State Auditor’s Office

To ensure that our audits satisfy Government Auditing Standards, our Office receives external peer reviews every
three years by the National State Auditors Association (NSAA). The most recent peer review results are available
online at www.sao.wa.gov/about-sao/who-audits-the-auditor/. Our Office received a “pass” rating, which is the
highest level of assurance that an external review team can give on a system of audit quality control.

Emerging Issues

Some of the emerging issues affecting local governments are the following:

e The Office of the Washington State Auditor has created a tool for following the status of audit findings
and corrective actions. This tool is called Tracker. Local governments will follow the same basic process
for responding to audit findings, but Tracker will make information about findings and corrective actions
status easily accessible in a single location. The goals for this tool are to improve the usability of
information regarding the status of audit issues and to give governments a way to quickly share their plans
for resolving those issues.

e Audit Connection — April 2021. See attachment.

e GASB Updates — June 2021. See attachment

Working Together to Improve Government

Audit Survey

When your report is released, you will receive an audit survey from us. We value your opinions on our audit
services and hope you provide us feedback.

Local Government Support Team

This team provides support services to local governments through the Budget, Accounting, and Reporting System
(BARS) and annual online filing technical assistance, provides accounting, reporting and BARS training. Our
website and client portal offers many resources, including a client Help Desk that answers auditing and accounting
questions, updated BARS manuals, access to resources and recorded trainings, and additional accounting and
reporting resources. Additionally this team assists with the online filing of your financial statements.

The Center for Government Innovation

The Center for Government Innovation of the Office of the Washington State Auditor offers services designed to
help you, help the residents you serve at no additional cost to your government. What does this mean? They
provide expert advice in areas like building a Lean culture to help local governments find ways to be more
efficient, effective and transparent. The Center also provides financial management technical advice and best
practices and resources. These can be accessed from the “Improving Government” tab of our SAO website and
help you act on accounting standard changes, comply with regulations, protect public resources, minimize your
cybersecurity risk and respond to recommendations in your audit. The Center also offers the Financial Intelligence







Tool, better known as FIT, to help you assess and monitor your finances and compare your financial operations
to other local governments like you. You can email the Center for a personal training session to learn all the
benefits using the FIT tool can provide. The Center understands that time is your most precious commodity as a
public servant, and wants to help you do more with the limited hours you have. If you are interested in learning
how the Center can help you maximize your effect in government, call them at (564) 999-0818 or email them at
Center@sao.wa.gov.

Audit Team Qualifications

Kelly Collins, CPA, Director of Local Audit — Kelly has been with the Washington State Auditor’s Office since
1992. In her role, she oversees the audit teams that perform the audits for over 2,200 local governments. She
serves on the Washington Finance Officers Association Board and is a member of the Washington Society of
Certified Public Accountants’ Government Auditing and Accounting Committee. Phone: (564) 999-0807 or
Kelly.Collins@sao.wa.gov

Brandi Pritchard, CFE, Assistant Director of Local Audit — Brandi has been with the Washington State
Auditor’s Office since 2003. In her role as Assistant Director, she assists with statewide oversight and
management of all the audits for local government, including fraud investigations. She served as an Audit
Manager for four years prior to becoming an Assistant Director of Local Audit. Phone: (360) 489-4591 or
Brandi.Pritchard@sao.wa.gov

Alisha Shaw, Program Manager — Alisha began her service with SAO in September 2000 as a College Career
Graduate on Team Wenatchee after earning a Bachelor’s Degree in Business Management with an emphasis in
accounting from Whitworth College. She joined Team Pullman in 2001, became an Assistant Audit Manager in
June 2005 and became the Audit Manager of Team Pullman in February 2018. During her time with SAO, she
has been the auditor-in-charge or supervisor of numerous local and state audits. Phone: (509) 329-3702 or
Alisha.Shaw(@sao.wa.gov

Heide Brillantes, Audit Supervisor — Heide has been with the State Auditor’s Office since 2015. Heide performs
audit work in accordance with the audit plan to ensure Office quality expectations and standards are met. She has
led and assisted with the performance of financial, accountability, and federal compliance audits at a variety of
government types. Heide has obtained her Bachelors of Science in Finance from California State University —
Northridge and also has a certificate in Government Contract Management from UCLA. Phone: (425) 948-7401
or Heide.Brillantes(@sao.wa.gov

Travis Jones, Audit Lead - Travis has been with the Washington State Auditor’s Office since 2018. Prior to
working at SAO, Travis’ work experience includes managing logistical operations and utilizing strong
operational analytical skills. Travis has Bachelor degrees in both Business Administration (with concentrations
in Accounting and Management) and Economics from Eastern Oregon University. He has performed
accountability, financial and federal compliance audits at counties, cities, universities, school districts, and other
local entities. Phone: (509) 329-3702 or Travis.Jones@sao.wa.gov
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Special Message from State
Auditor Pat McCarthy

Here at the Office of the Washington State Auditor, we
have faced the unfortunate reality behind increasing
cyberattacks. We are working through the very scenario
we and so many government agencies work hard to
prevent: A data breach.

As many of you already know, we were alerted to a
security incident involving a third-party file transfer
service our office used to share information with the
public agencies we audit. Although we had stopped
using the service in question at the end of the year,

in mid-January we were notified about an incident that happened toward
the end of 2020. Over the next few weeks, we learned that data stored in
Accellion’s File Transfer Application had been compromised. The incident
remains under investigation by SAO, Accellion and law enforcement.

Threats against third-party service providers are an increasing concern.
Sophisticated cybercriminals who successfully attack these service providers
can access the data of multiple organizations. There have been several
examples of this issue in the past year. Indeed, many other companies and
public agencies around the world used the Accellion system and were
affected by the same security incident as SAO.

We continue our work to mitigate any harm caused by this incident, including
communicating with the local governments and state agencies whose audit
data may have been affected, responding to their questions as best we can,
and providing updated information as it becomes available. We are offering
support to Washingtonians’ whose personal information may have been
made vulnerable. Our dedicated webpage, sao.wa.gov/breach2021, is kept
up to date to explain how SAO is responding to the incident and suggest
resources for those affected.

Continued on page 2
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McCarthy’s Corner -
Continued from page 1

Responding to a data breach is extremely challenging
for a public entity. The response demands urgent
action, but also requires diligence and accuracy.

Public agencies must uphold public expectations of
transparency and accountability, but they also must be
circumspect — otherwise the information disclosed may
help the very cybercriminals who engineered the attack.

I can also tell you this experience has deepened
our commitment to government cybersecurity. It is
vitally important that we do all we can do, and help
other governments do all they can do, to prevent
successful attacks.

We continue to conduct cybersecurity audits, which
help governments identify areas for improvement. And
we continue to offer resources, tips and ideas for our
colleagues to help them protect their systems and data.
I know you all take this subject seriously as well, and

| look forward to our collective partnership in efforts

to improve cybersecurity. The dangers we face, as we
know all too well, are very real.

A

Pat McCarthy
Pat.McCarthy@sao.wa.gov, (564) 999-0801

Do your employees and citizens have a way to

report concerns?

Imagine this scenario: A school district employee
observes a co-worker taking the deposit home each
night. The employee knows it's a problem but struggles
with how they might go about reporting it and how

it might affect their job in the future. The employee is
fearful of the backlash from the co-worker if it becomes
known who shared the concern.

Or how about a payroll clerk told to process an
unsupported payment to the general manager who
is giving this direction? Where does an employee go
when it’s the head of the organization that they have
an issue with?

These employees are like many others — working front
and center in daily operations and most likely to notice
problems. These scenarios might raise red flags for theft,
or policies or laws not being followed.

Employees often really struggle with how to handle
these types of situations. It's also unrealistic to assume
employees will always feel comfortable going to their
direct manager with concerns, especially when the issue
might involve that manager. Sometimes employees need
a way to report anonymously to feel comfortable sharing
their concerns.
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And it’s not just employees who make observations.
Citizens, too, observe government workers daily. Consider
the citizen who might observe a cashier who routinely
doesn't offer receipts to customers, or a citizen who lives
next door to a public works employee who brings home
rock in County-owned equipment.

As such, it's important that local governments provide
employees and citizens with a safe and trusted reporting
process. Doing so helps you find out about issues and
address them promptly, mitigating financial and other
negative effects to your organization. In fact, a 2020
report by the Association of Certified Fraud Examiners
shows that governments with hotlines detect frauds more
quickly and have smaller frauds on average than those
without them.

To help you get started, we have a new resource. It
discusses options and considerations for developing
your own reporting process and related policies and
procedures. It also provides links to some additional
information that will help you.

If you would like to offer feedback about this resource,
or talk with one of our financial management specialists,
email us at Center@sao.wa.gov.
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Single audit alert: Updated guidance for due dates
and items reported on the Schedule of Expenditures

of Federal Awards (SEFA)

In July, we told you about changes to the single audit
due dates and information required to be reported
on the Schedule of Expenditures of Federal Awards
(SEFA). Additional guidance was published in the 2020

Single audit due dates

The Addendum contained a 3-month single audit due
date extension for certain entities having a year-end in

Compliance Supplement Addendum on Dec. 22, 2020,
and in Memorandum M-21-20 on March 19, 2021, by
the U.S. Office of Management and Budget. As you read
through the entire Addendum and M-21-20, here are

some key items for your attention:

Affected year-ends and new due dates include:

Fiscal Year Ended

Original 9-month Due Date

2020 and that received COVID-19 funding.

M-21-20 contained different extension guidance that
affects all entities that had not filed their single audits
with the Federal Audit Clearinghouse as of March 19,
2021. This additional guidance allowed a six month
extension and applies to all entities, not to only those
receiving COVID-19 funding.

Extended Due Date ~-Addendum | Extended Due Date - M-21-20

(if filed before 3/19/2021) (if unfiled at 3/19/2021)
January 31, 2020 October 31,2020 January 31,2021* April 30,2021
February 29, 2020 November 30, 2020 February 28, 2021* May 31, 2021
March 31, 2020 December 31,2020 March 31, 2021* June 30, 2021
April 30,2020 January 31, 2021 July 31,2021
May 31,2020 February 28,2021 August 31, 2021
June 30, 2020 March 31, 2021 September 30, 2021
July 31,2020 April 30, 2021 October 31, 2021
August 31,2020 May 31, 2021 November 30, 2021
September 30, 2020 June 30, 2021 December 31,2021
October 31, 2020 July 31,2021 January 31, 2022

November 30, 2020

August 31, 2021

February 28, 2022

December 31,2020

September 30, 2021

March 31, 2022

January 31, 2021 October 31, 2021 April 30,2022
February 28,2021 November 30, 2021 May 31, 2022
March 31, 2021 December 31, 2021 June 30, 2022
April 30, 2021 January 31,2022 July 31,2022
May 31, 2021 February 28, 2022 August 31, 2022

June 30, 2021

March 31, 2022

September 30, 2022

* If a single audit report for this yearend was not filed with the Federal Audit Clearinghouse as of March 19,
2021, the extended due date would be in the next column. If the single audit report was filed before this
date, then the extended due date in this column would apply if the entity received COVID-19 funding.

Note: If the due date falls on a weekend or federal holiday, it changes to the next business day.
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No application or approval is needed in either case to use
the applicable extension. Entities that take advantage

of the extension period must document the reasons

for doing so, which does not jeopardize their future
qualification for “low risk” status under 2 CFR §200.520.

Remember, the guidance in the Addendum and M-21-20
only affects one of the criteria for determining the actual
audit submission due date. Under federal law (2 CFR
§200.512), the entity’s due date for an audit submission is
the earlier of 1) 30 calendar days after receipt of the audit
report, or 2) nine months after the end of the audit period
(plus extension).

Schedule of expenditures of federal awards (SEFA)

Additional SEFA guidance was also issued in the
Addendum for:

« Provider Relief Program (CFDA 93.498) (PRF) -

o This program, including lost revenue, will be first
reported on the SEFA for years ending on or after
Dec. 31, 2020. No amounts related to this program
are to be reported on the SEFA for fiscal years
ending prior to that date.

o For fiscal years ending Dec. 31, 2020, and in 2021 on
or before June 29, 2021, the footnotes to the SEFA will
contain a disclosure stating that the amount reported
(including lost revenue) is based on the Dec. 31, 2020,
PRF report to the U.S. Department of Health and
Human Services.

- Donated personal protective equipment (PPE) - Some
entities received donations of PPE from federal or pass-
through agencies for use in their COVID-19 response
activities, without an indication of its value.

o Receiving entities should assign a value to the
PPE based on its fair market value and report it in
a footnote to the SEFA. The value would not be
reported with federal program expenditures on
the SEFA and may be marked “unaudited.”

o The value of the PPE is not counted toward the
federal single audit threshold, nor will it be included
in the process of selecting federal programs for the
single audit.
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- Education Stabilization Fund under the CARES Act
(CFDA 84.425) -

o This funding was subdivided into programs as
indicated by letters (84.425A — 84.425P) and
some further grouped by those covered by the
Education Stabilization Fund and by the Higher
Education Emergency Relief Fund.

o The SEFA should list the expenditure amounts
by individual program, including the letter (e.g.
84.425C, 84.425D, 84.425E, 84.425F), and include
a total for the entire program (84.425).

o The program as a whole will be considered in
the process of selecting federal programs for
the single audit.

Further, we've learned that COVID-19 vaccines distributed
to entities are not considered federal financial assistance
because they remain federal property until administered
to an individual. Therefore, amounts related to vaccines do
not need to be included on the SEFA or in the footnotes.

Finally, State Auditor Pat McCarthy has encouraged
entities to “Document, Document, Document” as

it relates to expenditures of COVID-19 awards. The
Addendum directs auditors to consider the awarding
agency guidance existing at the time of the expenditure
when determining compliance with applicable
requirements. Some guidance has changed over

time. Therefore, it will be especially important for that
documentation to demonstrate how the expenditure
met the requirement at the time.

The Office of the Washington State Auditor understands
all of us in government are working in extraordinary
circumstances. We will continue to monitor the situation
and keep you apprised of any further developments.
Please also remember, we are here to help governments
across Washington. Contact your audit team or submit a
help desk question on the SAO website.




https://sao.wa.gov/a-message-from-state-auditor-pat-mccarthy-guidance-and-updates-from-the-state-auditors-office/


https://sao.wa.gov/about-audits/find-your-audit-team/


https://portal.sao.wa.gov/saoportal/Login?ReturnUrl=%2fSAOPortal%2fforms%2fHelpDeskDisclaimer





Auditor McCarthy joins national association’s committee

Washington State Auditor Pat McCarthy has been The association’s executive committee met and
appointed to the executive committee of the National unanimously voted to name McCarthy as an at-large
State Auditors Association. The nonpartisan group member on December 18. She takes a position created
represents state auditors’ interests in financial by the retirement of Martha Mavredes, who had been
management and provides training and resources Virginia’s Auditor of Public Accounts.

to professionals in the field. ) ) . .-
The National State Auditors Association is a department

“It's an honor to serve with my colleagues across of the National Association of State Auditors, Comptrollers
the nation as we work to provide all Americans the and Treasurers. More information can be found at
government transparency and accountability they www.nasact.org.

expect,” said McCarthy.

7:( NASACT

New checklists help you create strong controls
to prevent fraud

Everyone knows a strong system of internal controls is Make sure you’re signed up
the best way to deter fraud in your organization, or detect
it quickly should it occur. But designing and evaluating
internal control systems can be overwhelming. The system
needs to be robust enough to detect and deter fraud, but
it must also be functional, cost effective and efficient. So
where do you start?

Do you want to know as soon as we have these resources
available for you? Sign up to receive notifications.

Don't worry, we have tools to help. We recently released
new internal control checklists over cash receipting and
payroll. You can use these checklists to evaluate your
existing internal control systems and identify potential
areas for improvement.

These resources are already available for you in our

Resources Database. We also plan to introduce more ‘
checklists in the months to come, with an accounts

payable checklist coming up next.
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The 2020 annual report filing system and the annual

BARS updates are live!

Local governments with a fiscal year ending December 31,
2020 are required to file their annual report by Sunday,
May 30, 2021. Note - early filing is encouraged to ensure
staff support during the business week. Staff is available
Monday - Friday from 7am — 5pm via the HelpDesk or
LGCSFeedback@sao.wa.gov

The GAAP and Cash Basis BARS Manuals updates were
completed in December 2020 and are available online.

The Overview of Changes contains detailed descriptions
of the changes and links to the appropriate sections of
the manuals. Please refer to the Alerts and Changes tab
for determining which revisions might affect your 2020
annual reporting.

There is a new section in both manuals called
“Determining Fiduciary Activities to be Reported in
Custodial Funds” to assist governments in determining
custodial fund activity. The GAAP section can be found
here and the Cash section here.

There is a completely revised section in the Cash Manual
regarding “Beginning and Ending Cash and Investment
Classifications”.

The BARS Reporting Templates page has been updated for
2020 annual filing templates. Also updated and available
for use is the BARS & Annual Report Filing FAQs page.

If you missed the 2020 BARS Update webinars, you can
find the recorded trainings on the eLearnings section of
the Training and Workshops page.

SAO will have webinar offerings on the annual report filing
process in April. Additionally, one on one appointments
will also be offered in May for local governments that need
additional support with the filing system. Information and
registration is coming soon!

Saundra Groshong named new audit manager for

Tacoma office

We are pleased to welcome back Saundra Groshong
as our new Audit Manager for Team Tacoma, effective
December 1, 2020.

Saundra comes to us from the City of Buckley, where
she was the finance director for a little over a year.

Before that, she was the Audit Manager for our South
King County and technology assistance teams. Saundra
has over 19 years of work experience at SAQO, 15 of which
were with our Tacoma office.

April 2021 | The Audit Connection
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Restructuring of the Special Investigations Program

Our Office is responsible for investigating state whistleblowers and fraud for both state and
local governments.

We have recently restructured our programs, bringing these two functions together. We also
want to announce our two Special Investigations Program Managers: Stephanie Sullivan and
Sarrah Superville.

Stephanie and Sarrah will be working together and helping each other manage our fraud and
whistleblower programs.

We are very excited to have Sarrah and Stephanie in these new roles.

Stephanie leads our Fraud Investigations Sarrah leads our Whistleblower Investigations
Program. She has worked for our office for Program. She has worked with SAO for five
eight years and has been part of the Fraud years in our Everett office, where she was an
Team since April 2016. Before working for auditor and one of the team'’s fraud specialists.
the Auditor’s Office, she held the position Sarrah is a Certified Fraud Examiner.

of Internal Auditor for five years with the
Oregon State Board of Higher Education.

Three small governments declared unauditable; final
2020 tally released

In December 2020, the Office of the Washington State (SAOQ) also notified local counties of these unauditable
Auditor issued reports declaring three small local governments, a step toward halting their use of tax
governments unauditable, bringing the total of such money, restricting payments for expenditures, and
reports to seven for 2020. The State Auditor’s Office their possible dissolution under a new state law.
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“Since we launched our effort to ensure every
government in Washington is audited, many in
danger of being declared unauditable have stepped
forward to become accountable,” said State Auditor
Pat McCarthy. “This report identifies only seven of
Washington’s more than 2,000 local governments as
unauditable. Nevertheless, our goal is to ensure that
every single government that receives public tax
dollars is accountable to the public, and these
reports are part of that effort.”

Longstanding law in Washington requires every local
government to submit annual financial reports to SAO
and participate in an independent audit at least once
every three years. The State Auditor’s Office worked
with the Legislature and local governments to address
the small number of governments that do not comply
with these accountability laws.

In 2020, the Legislature passed a law requiring SAO

to notify the legislative authority of a county and the
State Treasurer of any special purpose districts in their
jurisdiction that are determined to be unauditable. The
new law places restrictions on releasing sales or use
taxes to those governments, restricting payments for
expenditures, and allows counties to dissolve or absorb
those governments. A government deemed unauditable
is also referred by SAO to the State Attorney General’s
Office for possible legal action.

You can read the report on 2020’s unauditable
governments here: https://portal.sao.wa.gov/
ReportSearch/Home/ViewReportFile?arn=1027573&is
Finding=false&sp=false

Remote work: What 2020 has taught us

If we chose a single word to capture the essence of our
2020 work world, that word might be “unprecedented.”
The coronavirus pandemic affected every aspect of

our lives in ways we never could have anticipated.

The unimaginable pace at which we had to move from
office to remote work put many government workers on
a virtual roller-coaster of finding sustainable ways to work
together while being physically apart, many for the first
time. So as 2020 comes to a close, let’s reflect on a few
things we've learned.

Feedback s still critical — maybe more than ever

Feedback has always been important, but a remote worker
might value it even more. In a 2014 Harvard Business
study, 72 percent of respondents said they thought their
performance would improve if their managers would
provide corrective feedback. That perceived “negative”
feedback, if delivered appropriately, is many times the
advice employees are craving. Employees want to improve
their performance, and generally they already know

what they are good at and where they excel. Managers
and supervisors should work to provide both praise and
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corrective feedback to remote workers and make

sure the feedback loop doesn’t fall apart just because
employees are out of sight, out of mind. Because all

of our important communications are now handled
virtually, develop a plan to make feedback a two-way
street. This provides remote workers the opportunity to
share their feedback with managers and supervisors and
clear up any misinterpretations or misunderstandings
that might arise because of our new long-distance
communication channels.

Meetings might be even more productive in a
virtual setting

When everyone attends a meeting remotely, the playing
field is more level. Although many of us used a video
conferencing service before the pandemic, most meetings
were held in person at a conference room, with a few
people calling in virtually. Sometimes those calling in
found it difficult to really feel included in the meeting.
Some organizations are adopting a “remote first” policy.
This policy states that if even one person needs to be
remote for a meeting, then everyone is expected to join
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virtually, even if they are at their desk. This way, everyone
on the call feels like they have an equal voice and an equal
opportunity to participate in the meeting.

Flexible schedules can not only work, but work well

For many, the stay-at-home order meant juggling
children and other family commitments while also finding
somewhere to work from home. Although this presented
some challenges, allowing flexible work schedules gave
employees a way to balance the merging of all life’s
responsibilities. Some days, it’s easy to work a normal
schedule, and flexible work hours allow for midday

breaks to go for a run or walk to clear your head for more
productive work. Other days, a flexible schedule makes it
easier to schedule appointments with teachers or loved
ones during the day. Another benefit of flexible schedules
is increased productivity. Some people work better in

the early morning and lose steam in the afternoon, while
others find their best brain power comes in the evenings.
Flexible schedules require a communication plan, because
your co-workers need to know when you're available and
when you aren’t. Whatever schedule you work, the goal
should be the same - to have meaningful collaboration
with your colleagues and meet deadlines.

That feeling of connectedness is difficult but
not impossible

A distributed team has many benefits, but maintaining
social interaction and a feeling of connectedness takes
work. We miss sharing our lives in stories in our office
doorways, at the copy machine or in the lunchroom.
Being in the same physical location provides openings
for collaboration, as well as, spontaneous office chatter,
so it is important to intentionally create opportunities
to socialize virtually to avoid feelings of isolation. This
Psychology Today article reminds us that meaningful
human connections are vital for our mental and physical
health and wellbeing, and it offers 10 suggestions about
how to add “human moments” to our virtual world.

Some miss their commute while others couldn’t be
happier without it

For many of us who were spending time in the car, or
on public transportation, there were obvious benefits
of no more commute, such as financial savings and
more available time. But for many, there was also a less
apparent benefit - less stress. No fight to get everyone
out the door in the morning, no sitting in traffic fuming
about unexpected delays or careless drivers, less worry

about being late for meetings. But what about those who
actually miss their commute? For some, the commute
played an important role — a clear transition from work life
to personal life. For workers with a busy family and home
life, the commute was often a daily dose of “me time”
when they could read a book, listen to music or phone
friends. Some workers report missing these activities
because they no longer have a dedicated time or space for
them, despite supposedly having more time to do them.
If you find yourself in this position, consider scheduling

a commute appointment to get back that bit of personal
time you need.

The biggest lesson of all

Communication is critical to success, and done right, a
remote work environment can actually boost productivity
and employee morale. And even with everyone’s best
efforts, some things just won’t work and will need

to change fast. Leadership teams that are agile and
proactive, seek meaningful ways to share ideas across
their organizations, and actively identify what's working
and quickly make it a best practice will likely be most
successful. As our virtual world continues into 2021,

use your lessons learned to find your organization’s
best version of remote work.

<
>

April 2021 | The Audit Connection 9
13




https://www.psychologytoday.com/us/blog/master-your-success/202004/how-connect-meaningfully-in-virtual-meeting





Find your purpose to combat stress

Are you finding that you have a few stressors in your

life these days? Your dining room table is also a home
office and school desk; your cat interrupts important
virtual meetings with your boss; so much togetherness!
Connecting to a strong sense of purpose might just help
you deal more effectively with stress whatever your
situation might be.

So what is a sense of purpose? Basically it's understanding
what gives your life meaning. For some it might be
meaningful work, spending time in the kitchen baking

for friends and neighbors, and volunteering in their
community. This pandemic hasn't affected the ability to
bake and volunteer, but there are days when it might be
hard work to find the meaningful fruits of one’s labor at
work. Having problems finding it yourself these days?
Don’t worry ... you have more control than you think. You
actually “create” a sense of purpose in your work life more
than “find” it. If you are feeling stuck and craving a more

meaningful sense of purpose at work, here are some ideas:

 Learn what motivates you. For many of us who work in
government, our strongest motivations aren't money or
a desire for prestige, but making a difference to those we
serve, following a passion or using our talents. Luckily for
us, we have more control over those purpose-enhancing
motivators than a raise or promotion. Think about
what motivates you, then tie the reasons to those less-
desirable tasks and projects to find more purpose in your
work. For example, your Mondays might be filled with
non-stop meetings. It can be a daunting way to start the
work week. If you remind yourself that those meetings
help you identify and prioritize meaningful work for
you and your team members, then they might have an
increased sense of purpose and actually energize you.
Would identifying what motivates you and a change of
perspective bring more purpose to your work?

« Look for purpose in the simple moments of your
everyday work life. Think purpose needs to have some
big world-changing, life-altering impact? Actually, the
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ordinary, everyday activities and behaviors you bring to
work can fill you with a sense of purpose. For example,
taking time to understand the uniqueness of each
co-worker brings joy and a sense of purpose to some
people. This might mean providing work assignments
that fit each employee’s strengths, learning about their
treasured pets and hobbies, or taking the time to provide
personalized, specific recognition for a job well done.
What daily activities present opportunities to bring

more purpose to your work life?

Leave a work “legacy.” One definition of legacy is a gift
of property, by will. What if you took that definition, and
redefined it as something you possess that you can give
to your co-workers of your own free will. Most of us won't
leave a world-changing legacy like Edison or Monet, but
each of us has unique gifts that we can give to others: our
time, experience, empathy, a listening ear, knowledge
and gratitude. Would being generous with your gifts
bring your work life more purpose?

The truth is, we all want to find meaning and purpose
in our work, but often we don’t know where to look.

If we change our thinking about purpose from this
huge, elusive thing that involves some earth-shattering,
light-bulb moment to optimizing small actions and
behaviors to uncover purpose little by little, we can

all develop a heightened sense of purpose that can
help us deal with the stress of any crisis or disruption
that comes our way.

For more about purpose, check out the full article on
research from Eric S. Kim, Ph.D., a research scientist with
the Department of Social and Behavioral Sciences at
Harvard’s T.H. Chan School of Public Health:

www.health.harvard.edu/blog/will-a-purpose-driven-
life-help-you-live-longer-2019112818378
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Linking Lean and leadership

Lean principles have stood the test of time since their
introduction by Dr. Edward Deming in the 1930s because
they are universal to all process work and applicable to
any organization. From large to small, private industry

to public sector, east coast to west coast to around the
globe, Lean principles are a proven system'’s approach

to successful process improvement and performance
excellence.

In fact, Lean principles
go far beyond this
original purpose
of organizational
process
improvement

and can easily

be the foundation
for an individual’s
personal value system.
Many of us would make
better personal decisions
if first we clearly defined our
goals and then took the time to
understand our current condition
so we didn't lose or give away anything
critical or valuable to our happiness.

If we go slowly to create a comprehensive plan
before moving fast to make changes in our lives and
simultaneously take the time to keep our personal work
space clean and organized, there is no doubt we can
achieve more of what we personally desire.

The Leadership Challenge

Similar to Lean principles, the Kouzes and Posner
Leadership Challenge (K&P) remains as popular today
as when it was first introduced in 1987 because it is
applicable to any leadership position whether that be
at work, volunteering or with your family.

This article is the first in a series meant to demonstrate
how the K&P leadership model connects to Lean principles
bringing more success and personal satisfaction to

people dedicated enough to follow them both. Today’s
article summarizes the five K&P behaviors or practices of
exemplary leadership. Future articles will expand on how

these practices connect to specific Lean principles to gain
followers and improve leadership results.

Growing Your Leadership Skills

Jim Kouzes and Barry Posner believe that leadership is
learned, not a quality some people are simply born with.
And what is a leader without followers?

As professors at Santa Clara University, they studied
thousands of leaders that followers reported to be
exemplary. Their research asked what those leaders do
when they are performing at their personal best. These
case studies turned into their book, The Leadership
Challenge, describing five core behaviors that
anyone can use to become a better leader
regardless of their management style

or personality.

The five behaviors are a system and
must all be embraced together
to achieve success:

1. Model the way:
Leaders know that
followers watch
and duplicate their
actions, not the
words from speeches
or motivational
posters. This means
that leaders must be
clear and confident about
their own personal values so
their unconscious actions are consistent with their
words. “Titles are granted, but it's your behavior that
wins you respect. Concentrating on producing small
wins, leaders build confidence that even the biggest
challenges can be met.”

2. Inspire a shared vision: Leaders dream of a different
future and then ignite enthusiasm for their vision
in others by tapping into their followers’ desire and
motivation to contribute. “Leaders have a desire to
make something happen. Leaders forge a unity of
purpose by showing constituents how the dream
is for the common good.”
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3. Challenge the process: Leaders are pioneers who are
willing to step into the unknown and seek out personal
challenges that go beyond their status quo. They often
take risks based on the suggestions and feedback
of peers, staff and customers. “As weather shapes
mountains, problems shape leaders. They learn
from their failures as well as their successes.”

4. Enable others to act: Leaders give away information,
power and authority allowing the team to achieve
extraordinary results, far beyond what can be achieved
by the leader alone. “Those who are expected to
produce the results must feel a sense of ownership.
Leadership is a relationship, founded on trust
and confidence.”

5. Encourage the heart: Leaders know that achieving
great results takes a big commitment and long
struggle, which can leave teams frustrated and
exhausted. A leader recognizes individual efforts
and team accomplishments to fuel excitement

and motivate followers through barriers. “Genuine acts
of caring can uplift the spirits and draw people forward.
Encouragement can come from dramatic gestures or
simple actions.”

Over 30 years after The Leadership Challenge was first
published, the five practices of exemplary leadership
continue to be relevant today. Anyone can learn this
model of easy-to-grasp practices if they are willing to
step up and accept the challenge to lead.

Applying these leadership skills to your role

Specific roles require different skill sets. Future articles
will provide suggestions for how K&P behaviors
coordinate with Lean principles for leaders in any role.
Regardless of whether you are an experienced executive,
first-time manager, frontline supervisor, manager with

a new team, or subject-matter expert with no formal
management responsibility at all (an informal leader),
this series of articles is for you. Watch this blog for

those upcoming articles.

Annual report takes a 20/20 look at 2020

2020 has been a year unlike any other. However, we at
the Office of the Washington State Auditor still have a
responsibility to report on what we've done this year.

We invite you to click through our interactive 2020
annual report. Learn about the amount and kinds
of audits and investigations we have done,
including some high profile cases,

as well as some of what we have
planned for 2021. Look at an
overview of our budget and funding.
And discover what other work our
Office performs as we strive to
increase government transparency
and accountability.

This year's report contains an important
change from previous editions: We based
the statistical information on the state’s
fiscal year, which runs through June 30,
instead of the calendar year. This shift

will better align the report with similar

reporting done by other state agencies.
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We want to hear from you. Questions, comments
or concerns? Email webmaster@sao.wa.gov.
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GASB UPDATE
June 2021 Office of the
Washington

The Governmental Accounting Standards Board (GASB) establishes generally accepted State Auditor
accounting principles (GAAP) for U.S. state and local governments. All statements, Pat McCa rthy
exposure drafts and other documents for public comment are available from the GASB
website, www.gasb.org, free of charge.

Here is a summary of current and upcoming accounting and financial reporting standards.
GASB Pronouncements Effective for Reporting Year 2021

o Statement No. 89, Accounting for Interest Cost Incurred before the end of a Construction Period
This statement suspends paragraphs 5-22 of GASB 62. Do not capitalize interest cost related to
capital assets — expense as incurred. This statement was originally effective for the 2020 reporting
year but was postponed by GASB 95.

GAAP - Formalizes that interest incurred before construction is complete for a capital
asset is not capitalizable.

CASH - Does not apply since this is in relation to capital assets.

e Implementation Guide 2019-1
This guide’s objective is to provide guidance that clarifies, explains, or elaborates on GASB
Statements. This guide addresses OPEB, Derivative Instruments, Nonexchange Transactions,
Impairment and Insurance Recoveries, and other accounting and reporting topics. This guidance
was originally effective for the 2020 reporting year, but was postponed by GASB 95.

GAAP — Most of the required changes have been implemented in BARS. Please review
the new rules for storm cleanup and insurance recoveries, which can be found in the
insurance recovery BARS codes.

CASH - Most of the required changes have been implemented in BARS. Please review the
new rules for storm cleanup and insurance recoveries, which can be found in the insurance
recovery BARS codes.

GASB Pronouncements Effective for Reporting Year 2022

e Statement No. 87, Leases
This statement’s scope includes definition of a lease, lease term, short-term leases, subleases, and
sale-leasebacks. Guidance related to accounting and reporting for lessee and lessor. An
implementation guide is available: Implementation Guide 2019-3 - Leases. The statement and
guidance were originally effective for the 2020 reporting year but was postponed by GASB 95.

GAAP - Please see the Leases project page for accounting and reporting requirements. We
will update the BARS manual in the Summer of 2022.

CASH - Please see the Leases project page for accounting and reporting requirements. We
will update the BARS manual in the Summer of 2022.
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Statement No. 91, Conduit Debt Obligations

The objectives of this Statement are to provide a single method of reporting conduit debt obligations
by issuers and eliminate diversity in practice associated with (1) commitments extended by issuers,
(2) arrangements associated with conduit debt obligations, and (3) related note disclosures. This
statement was originally effective for the 2021 reporting year, but was postponed by GASB 95.

GAAP - Conduit debt will not be reported unless certain criteria has been met.
CASH - Conduit debt will not be reported unless certain criteria has been met.

Statement No. 92, Omnibus 2020

This statement addresses a mix of implementation issues related to leases, reinsurance recoveries,
and derivative instruments (effective immediately for reporting year 2020). Other items effective
for reporting year 2022 include intra-entity transfers of assets, postemployment benefit
arrangements, government acquisitions, etc. This guidance was originally effective for the 2021
reporting year, but was postponed by GASB 95.

GAAP - Most of the required changes have been implemented in BARS.
CASH - Most of the required changes have been implemented in BARS.

Statement No. 93, Replacement of Interbank Offered Rates

This statement provides exceptions to derivatives hedge accounting termination provisions and
lease modifications solely to replace an interbank offered rate (IBOR). This guidance was
originally effective for the 2021 reporting year but was postponed by GASB 95.

GAAP - LIBOR has been removed from the hedging derivative section of the BARS
manual.

CASH - Does not apply to cash due to only apply to hedging derivatives.

Statement No. 97, Certain Component Unit Criteria, and Accounting and Financial Reporting
for IRC Section 457 Deferred Compensation Plans

This statement supersedes GASB Statement No. 32. IRC section 457 deferred compensation plans
that meet the definition of a pension plan should follow the accounting and financial reporting
requirements of pension plans.

GAAP - Most of the required changes have been implemented in BARS.

CASH - Most of the required changes have been implemented in BARS.

GASB Pronouncements Effective for Reporting Year 2023

Statement No. 94, Public-Private and Public-Public Partnerships and Availability Payment
Arrangements

This statement establishes the definition of PPP’s and APA’s and provides uniform guidance on
accounting and financial reporting for transactions that meet those definitions.

18







GAAP — Adds more situations for Service Concession Arrangements to apply and updates
the accounting and reporting requirements in these areas.

CASH - Does not apply due to the fact that Service Concession Arrangements are not
reported in Cash.

e Statement No. 96, Subscription Based Information Technology Arrangements
This statement brings the guidance on the accounting and and financial reporting for “SBITA’s” in
line with that of GASB 87 - Leases.

GAAP - Adds software to the lease standard.

CASH - Adds software to the lease standard.
GAAP - For all statements, earlier application is encouraged.
CASH — Implementation will be at the time of BARS prescription.

Current GASB Exposure Drafts, Invitations to Comments, etc.

GASB recently issued several proposed new standards for public comment. These exposure drafts are not
new standards yet, but they will be in the future. The Board encourages any individual or organization to
provide written comments about them and instructions are included with each document. The documents
can be downloaded free of charge from the GASB website. This is a good opportunity to become involved

in the standard setting process.

o Exposure Draft, The Annual Comprehensvie Financial Report, Comments due by July 9, 2021
o Exposure Draft, Accounting Changes and Error Corrections, Comments due by August 31,2021

If you have questions about GASB standards, please contact the HelpDesk to be connected with a BARS
and GASB Specialist.
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Subject: City of Clarkston Exit Conference

Date: Thursday, January 11, 2024 12:02:36 PM
Attachments: City of Clarkston Exit Conference.msg

Subject: City of Clarkston Exit Conference
Location: Microsoft Teams Meeting

Start: Tue 3/22/2022 10:00 AM
End: Tue 3/22/2022 11:00 AM

Recurrence: (none)
Meeting Status: Accepted

Organizer:  Brillantes, Heide (SAQ)
Required Attendees: Shaw, Alisha (SAO); Jones, Travis (SAQ); Steve Austin; mayor@clarkston-wa.com

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Or call in (audio only)

+1253-372-2181,,482548998# United States, Tacoma
Phone Conference ID: 482 548 998#

Find a local number | Reset PIN

Learn More | Meeting options




tel:+12533722181,,482548998#

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdialin.teams.microsoft.com%2F811a9140-4f87-4b3b-b4e5-c0df12d33f3f%3Fid%3D482548998&data=04%7C01%7Cshawa%40sao.wa.gov%7C7daf21f0363e49a9d5a508da0b7db2d6%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637834932031898203%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=rsAL2S8pYG9caw0WRxa%2Bv5wTdhyzsmqQj0hpNp3LCPo%3D&reserved=0
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Office of the Washington State Auditor

Pat McCarthy

Exit Conference: City of Clarkston

The Office of the Washington State Auditor’s vision is increased trust in government. Our mission is to provide
citizens with independent and transparent examinations of how state and local governments use public funds, and
develop strategies that make government more efficient and effective.

The purpose of this meeting is to share the results of your audit and our draft reporting. We value and appreciate
your participation.

Audit Reports

We will publish the following reports:

e Accountability audit for January 1, 2019 through December 31, 2020 — see draft report.
¢ Financial statement audit for January 1, 2019 through December 31, 2020 — see draft report.
e Federal grant compliance audit for January 1, 2020 through December 31, 2020 — see draft report.

Audit Highlights

e We thank City officials and staff for the time and resources rendered to us during the audit.
e In particular, we would like to thank Steve Austin, Darren White, Michelle Courtney, and Erica Fisher for
their cooperation, assistance and providing us with all necessary documentation to perform the audit.

Recommendations not included in the Audit Reports

Management Letters

Management letters communicate control deficiencies, non-compliance or abuse with a less-than-material effect
on the financial statements or other items significant to our audit objectives. Management letters are referenced,
but not included, in the audit report. We noted certain matters that we are communicating in a letter to management
related to financial statement preparation.

Exit Items

We have provided exit recommendations for management’s consideration. Exit items address control deficiencies
or non-compliance with laws or regulation that have an insignificant or immaterial effect on the entity, or errors
with an immaterial effect on the financial statements. Exit items are not referenced in the audit report.

Status of Prior Management Letter items

Brief Description In Progress Unresolved Resolved
Financial statement preparation X
Cost allocation plan X
Theft-sensitive assets X










Communications required by audit standards

In relation to our financial statement audit report, we would like to bring to your attention:

e Uncorrected misstatements in the audited financial statements are summarized on the attached schedule.
We agree with management’s representation that these misstatements are immaterial to the fair
presentation of the financial statements.

e There were no material misstatements in the financial statements corrected by management during the
audit.

Finalizing Your Audit

Report Publication

Audit reports are published on our website and distributed via e-mail in an electronic .pdf file. We also offer a
subscription service that allows you to be notified by email when audit reports are released or posted to our
website. You can sign up for this convenient service at: https://portal.sao.wa.gov/SAOPortal.

Management Representation Letter

We have included a copy of representations requested of received from management.

Audit Cost

At the entrance conference, we estimated the cost of the audit to be $34,800 and actual audit costs will
approximate $40,000. Additional time was required to address audit exceptions identified in the financial
statement and federal grant compliance audits.

Your Next Scheduled Audit

Your next audit is scheduled to be conducted in 2022 and will cover the following general areas:

e Accountability for Public Resources
¢ Financial Statement
e Federal Programs

The estimated cost for the next audit based on current rates is $28,000 plus travel expenses. This preliminary
estimate is provided as a budgeting tool and not a guarantee of final cost.

Working Together to Improve Government

Audit Survey

When your report is released you will receive an audit survey from us. We value your opinions on our audit
services and hope you provide feedback.

Local Government Support Team

This team provides support services to local governments through technical assistance, comparative statistics,
training, and tools to help prevent and detect a loss of public funds. Our website and client portal offers many
resources, including a client Help Desk that answers auditing and accounting questions. Additionally this team
assists with the online filing of your financial statements.









The Center for Government Innovation

The Center for Government Innovation of the Office of the Washington State Auditor is designed to offer services
specifically to help you help the residents you serve at no additional cost to your government. What does this
mean? We provide expert advice in areas like Lean, peer-to-peer networking and culture-building to help local
governments find ways to be more efficient, effective and transparent. The Center can help you by providing
assistance in financial management, cybersecurity and more. Check out our best practices and other resources
that help local governments act on accounting standard changes, comply with regulations, and respond to
recommendations in your audit. The Center understands that time is your most precious commodity as a public
servant, and we are here to help you do more with the limited hours you have. If you are interested in learning
how we can help you maximize your effect in government, call us at (564) 999-0818 or email us at
Center@sao.wa.gov.

Questions?

Please contact us with any questions about information in this document or related audit reports.

Kelly Collins, CPA, Director of Local Audit, (564) 999-0807, Kelly.Collins@sao.wa.gov

Brandi Pritchard, CFE, Assistant Director of Local Audit, (360) 489-4591, Brandi.Pritchard@sao.wa.gov

Alisha Shaw, Program Manager, (509) 329-3702, Alisha.Shaw@sao.wa.gov

Heide Brillantes, Assistant Audit Manager, (425) 510-0481, Heide.Brillantes@sao.wa.gov

Travis Jones, Audit Lead, (509) 606-8486, Travis.Jones@sao.wa.gov










Attachment: Schedule of Uncorrected Misstatements

Year Statement / Schedule Description
Fund Resources and Miscellaneous revenues reported in the financial statements did not
2019 Uses Arising from agree to the general ledger by $16,533, which understated both
Cash Transactions revenues and ending cash and investments.
Notes to Financial Actual expenditures for the Sanitation O & M Fund 410 disclosed in
2019 the budget note do not agree to the general ledger by $42,922
Statements
(understatement).
The City did not disclose bank deposits in its deposits and
2019 Notes to Financial investments note and the amounts disclosed in the note do not agree
Statements to the financial statements by $27,111 as the BARS Manual
prescribes (overstatement).
Difference of approximately $3,612 between the auditor's
Fund Resources and . o .
. expectation of total beginning cash and investments and actual
2020 Uses Arising from Cash o . ! .
. beginning cash and investments reported in the financial statements
Transactions
(overstatement).
Fund Resources and Difference of approximately $218,203 between the auditor's
2020 Uses Arising from expectation of total revenues and actual revenues reported in the
Cash Transactions financial statements (understatement).
Fund Resources and Difference of approximately $232,340 between the auditor's
2020 Uses Arising from expectation of total expenditures and actual expenditures reported in
Cash Transactions the financial statements (understatement).
Fund Resources and Difference of approximately $491 between the auditor's expectation
2020 Uses Arising from of total ending cash and investments and actual ending cash and
Cash Transactions investments reported in the financial statements (overstatement).
Notes to Financial Actual expenditures for the Sanitation O & M Fund 410 disclosed in
2020 the budget note do not agree to the general ledger by $47,136
Statements
(understatement).
The City did not disclose bank deposits in its deposits and
2020 Notes to Financial investments note and the amounts disclosed in the note do not agree

Statements

to the financial statements by $321,269 as the BARS Manual
prescribes (understatement).
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SCHEDULE OF FINDINGS AND QUESTIONED COSTS

City of Clarkston
January 1, 2020 through December 31, 2020

SECTION | - SUMMARY OF AUDITOR’S RESULTS

The results of our audit of the City of Clarkston are summarized below in accordance with Title 2
U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards (Uniform Guidance).

Financial Statements

We issued an unmodified opinion on the fair presentation of the City’s financial statements in
accordance with its regulatory basis of accounting. Separately, we issued an adverse opinion on
the fair presentation with regard to accounting principles generally accepted in the United States
of America (GAAP) because the financial statements are prepared using a basis of accounting
other than GAAP.

Internal Control over Financial Reporting:

o Significant Deficiencies: We reported no deficiencies in the design or operation of internal
control over financial reporting that we consider to be significant deficiencies.

e Material Weaknesses: We identified no deficiencies that we consider to be material
weaknesses.

We noted no instances of noncompliance that were material to the financial statements of the City.

Federal Awards

Internal Control over Major Programs:

e Significant Deficiencies: We identified deficiencies in the design or operation of internal
control over major federal programs that we consider to be significant deficiencies.

e Material Weaknesses: We identified deficiencies that we consider to be material
weaknesses.

We issued an unmodified opinion on the City’s compliance with requirements applicable to its
major federal program.

We reported findings that are required to be disclosed in accordance with 2 CFR 200.516(a).

Office of the Washington State Auditor sao.wa.gov
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Identification of Major Federal Programs

The following program was selected as a major program in our audit of compliance in accordance
with the Uniform Guidance.

CFDA No. Program or Cluster Title
97.044 Assistance to Firefighters Grant

The dollar threshold used to distinguish between Type A and Type B programs, as prescribed by
the Uniform Guidance, was $750,000.

The City did not qualify as a low-risk auditee under the Uniform Guidance.

SECTION Il — FINANCIAL STATEMENT FINDINGS

None reported.

SECTION Il - FEDERAL AWARD FINDINGS AND QUESTIONED
COSTS

See Finding 2020-001.

Office of the Washington State Auditor sao.wa.gov
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SCHEDULE OF FEDERAL AWARD FINDINGS AND
QUESTIONED COSTS
City of Clarkston
January 1, 2020 through December 31, 2020

2020-001 The City had inadequate internal controls for ensuring compliance
with federal procurement, suspension and debarment, and cash
management requirements.

CFDA Number and Title: 97.044 — Assistance to Firefighters
Grant

Federal Grantor Name: Federal Emergency Management
Agency (FEMA)

Federal Award/Contract Number: EMW-2018-FO-01923

EMW-2019-FO-01017
EMW-2020-FO-00798

Pass-through Entity Name: N/A
Pass-through Award/Contract N/A
Number:

Questioned Cost Amount: $0
Background

The purpose of the Assistance to Firefighters Grant (AFG) is to enhance the safety
of the public and firefighters by providing direct financial assistance for critically
needed resources that equip and train emergency personnel to recognized standards.
During fiscal year 2020, the City spent $369,623 in AFG program funds to pay for
self-contained breathing apparatus (SCBA) devices, rapid intervention team (RIT)
kits, and radio equipment.

Federal regulations require recipients to establish and maintain internal controls
that ensure compliance with program requirements. These controls include
understanding grant requirements and monitoring the effectiveness of established
controls.

Office of the Washington State Auditor sao.wa.gov
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Procurement

Federal regulations require award recipients to follow their own documented
procurement procedures, which must reflect the most restrictive of applicable
federal, state or local laws. The procedures must conform to federal procurement
standards of 2 CFR 200.318-327 and ensure recipients follow the most restrictive
thresholds and methods when using federal funds. Additionally, federal regulations
require recipients to maintain written standards of conduct covering conflicts of
interest and governing the actions of employees engaged in the selection, award, or
administration of contracts procured with federal funds.

When using federal funds to procure goods or services, governments must apply
the more restrictive of federal requirements, state law or local policy by obtaining
quotes or following a competitive bidding process, depending on the estimated cost
of the purchase. City policy and state law are most restrictive and require a formal
bid process for purchases of goods and services of $15,000 or more.

State and federal requirements allow local entities to bypass normal procurement
laws through a process commonly referred to as “piggybacking.” This process
allows entities to purchase goods and services using contracts awarded by another
government or group of governments via an interlocal agreement or cooperative.
To comply with piggybacking law, the entity must enter into this interlocal
agreement before it purchases services or goods from the other entity’s bid contract.
If the City uses such an agreement, federal regulations require it to confirm the
awarding entity followed all procurement laws and regulations applicable to the
City when selecting the contractor.

Suspension and debarment

Federal requirements prohibit grant recipients from contracting with parties
suspended or debarred from doing business with the federal government. Whenever
the City contracts for goods or services that it expects to equal or exceed $25,000,
paid all or in part with federal funds, it must verify the contractor is not suspended
or debarred. The City can verify a contractor’s status by obtaining written
certification from the contractor, or it can insert a clause into the contract stating
the contractor is not suspended or debarred. Alternatively, the City can check the
U.S. General Services Administration’s Excluded Parties List System (EPLS). The
City must meet one of these requirements before awarding the contract or making
purchases, and it must keep documentation demonstrating compliance with this
federal requirement.

Office of the Washington State Auditor sao.wa.gov
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Cash management

The City’s grant agreements allowed it to receive award funds as cash advances or
reimbursements for allowable program costs. For cash advances, federal
regulations and the grant agreements require recipients to:

e Maintain written procedures that minimize the time between the receipt of
federal funds from the grantor and the disbursement of those funds to
contractors providing goods and services. The grantor requires recipients to
disburse funds within 30 days of receiving advances.

e Track interest earned on cash advances and remit interest earnings
exceeding $500 back to the grantor.

Description of Condition

Procurement

The City’s established purchasing policy does not conform to federal procurement
standards and does not include all methods for procurement, such as piggybacking.
Additionally, the City’s own written conflict of interest policy does not conform to
federal regulations because it does not include the following elements:

e No employee, officer, or agent may participate in the selection, award, or
administration of a contract supported by a federal award if they have a real
or apparent conflict of interest.

e The officers, employees, and agents may neither solicit nor accept
gratuities, favors, or anything of monetary value from contractors or parties
to subcontracts.

Although the City has controls over procurement, they were ineffective for ensuring
compliance with all applicable requirements. The City did not perform competitive
procurement procedures or establish an interlocal agreement to piggyback on a lead
awarding agency’s contract before purchasing $210,902 in RIT kits and SCBA
equipment of which the City charged $207,359 to the federal program. Further, the
City did not obtain a copy of the lead agency’s cost or price analysis to confirm it
performed the analysis before receiving bids or proposals, as federal regulations
require.

We consider this internal control deficiency to be a material weakness, which led
to material noncompliance.

Office of the Washington State Auditor sao.wa.gov
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Suspension and debarment

The City did not have effective internal controls for verifying the suspension and
debarment status of contractors for purchases exceeding $25,000. The City did
business with two contractors without maintaining documentation demonstrating it
verified the contractors were not suspended or debarred.

We consider this internal control deficiency to be a material weakness, which led
to material noncompliance.

Cash management

The City did not have effective internal controls for ensuring it established written
procedures over cash advances and disbursed federal funds to the contractor within
30 days, as the grantor requires. Additionally, the City did not have a process in
place to track interest earned on cash advances for remittance back to the grantor
when applicable.

We consider this internal control deficiency to be a significant deficiency.

These issues were not reported as findings in the prior audit.

Cause of Condition

Procurement

City employees were aware the purchasing and conflict of interest policies needed
updating to conform to federal procurement standards. However, the City did not
prioritize updating the policies before procuring contracts with federal funds. City
employees thought they followed piggybacking procedures, but they were unaware
the City did not enter into an interlocal agreement with the lead agency that
procured and awarded the contracts. Further, the City had copies of the lead
agency’s procurement documentation, but could not locate the cost or price analysis
and did not perform its own analysis before making the purchase.

Suspension and debarment

The Clerk Treasurer said the Fire Chiefs, who are no longer with the City, provided
verbal confirmation that they verified the contractors’ suspension and debarment
status. However, the City did not keep documentation demonstrating it verified
contractors were not suspended or debarred from participating in federal programs
before entering into contracts.
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Cash management

City employees were not aware the City was required to establish written
procedures for cash advances. They also said they did not track interest earned from
cash advances because the amount of time that elapses between receiving and
disbursing federal funds is typically less than 30 days and they keep all federal
funds received in a noninterest-bearing account. The City intended to spend the
cash advance in a timely manner, but did not receive the contractor’s invoice to
allow for payment until about four months after it delivered the goods. Further, the
City did not document its efforts to obtain the contractor’s invoice or to notify the
grantor of the delay in disbursing funds.

Effect of Condition

Procurement

Without updated written procedures, the City is at greater risk of noncompliance
with following the most restrictive procurement methods and standards of conduct
requirements when procuring contractors paid all or in part with federal funds.

Additionally, because the City did not enter into an interlocal agreement with the
lead agency, state law would have required it to competitively procure the
equipment purchases. Without effective internal controls that ensure it followed
procurement or piggybacking procedures, the City cannot demonstrate it complied
with applicable federal procurement requirements and received the best price when
purchasing equipment. However, since the purchase was allowable under the
federal program, we are not questioning costs.

Suspension and debarment

The City paid two contractors $369,264 in federal funds during fiscal year 2020,
and it did not obtain written certifications, insert clauses into contracts, or check
the EPLS to verify the contractors were not suspended or debarred before
contracting.

Without effective internal controls and maintaining documentation, the City cannot
ensure the contractors it paid with federal funds are eligible to participate in federal
programs. Any program funds the City used to pay contractors that have been
suspended or debarred would be unallowable, and the federal grantor could
potentially recover them. We subsequently verified the contractors were not
suspended or debarred. Therefore, we are not questioning costs.
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Cash management

We tested 12 invoices and found the City did not disburse payment for one invoice,
totaling $2,309, until 125 days after receipt of the cash advance. Because the City
held the cash advance in a noninterest-bearing account, it was not required to remit
any interest earnings to the grantor.

Recommendation

We recommend the City:

e Update and maintain its written procurement and standards of conduct
policies and procedures and ensure they conform to federal standards for all
procurement transactions

e Strengthen internal controls to ensure it procures goods and services in
accordance with federal regulations and the City’s own procurement
policies and procedures

e Strengthen internal controls to maintain documentation demonstrating it
verified contractors paid $25,000 or more, all or in part with federal funds,
are not suspended or debarred

e Establish and follow written policies and procedures for cash advances that
ensure it minimizes the time between receiving and disbursing federal funds
and tracks interest earned on cash advances

City’s Response

The City is in the process of modifying the policy regarding federal procurement,
suspension and debarment, and cash management to ensure compliance with usage
of federal funds.

The City plans to update the procurement policy and standards of conduct policy
to ensure that federal standards are being maintained.

The City will strengthen internal controls to ensure that procurement of goods and
services will comply with federal regulations and the City’s procurement policy.

The City will ensure that suspension and debarment documentation will be retained
for purchases of $25,000 or more to any contractor paid all or in part with federal
funds.

The City will establish written cash management policy to minimize time between
receiving and disbursing federal funds and to ensure compliance with the policy.

Office of the Washington State Auditor sao.wa.gov
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Auditor’s Remarks

We appreciate the City’s commitment to resolve this finding and thank the City for
its cooperation and professionalism during the audit. We will review the corrective
action taken during our next regular audit.

Applicable Laws and Regulations

The American Institute of Certified Public Accountants defines significant
deficiencies and material weaknesses in its Codification of Statements on Auditing
Standards, section 935, Compliance Audits, paragraph 11.

Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards
(Uniform Guidance), section 516, Audit findings, establishes reporting
requirements for audit findings.

Title 2 CFR Part 200, Uniform Guidance, section 303, Internal controls, describes
the requirements for auditees to maintain internal controls over federal programs
and comply with federal program requirements.

Title 2 CFR Part 200, Uniform Guidance, section 318, General procurement
standards, establishes requirements for written procedures and requirements for
maintaining records sufficient to detail the history of procurement.

Title 2 CFR Part 200, Uniform Guidance, section 320, Methods of procurement to
be followed, establishes requirements for procuring with Federal funds by non-
federal entities.

Title 2 CFR Part 180, OMB Guidelines on Agencies on Government Wide
Department and Suspension (Nonprocurement) establishes non-procurement
debarment and suspension regulations implementing Executive Orders 12549 and
12689.

Title 2 CFR Part 200, Uniform Guidance, section 305, Payment, establishes
requirements for the method of reimbursement and disbursement of Federal funds
by non-Federal entities.

Department of Homeland Security (DHS) Notice of Funding Opportunity (NOFO),
section VIII, Payments and Amendments, specifies recipients shall be paid in
advance, provided they maintain, or demonstrate the willingness and ability to
maintain procedures to minimize the time elapsing between the transfer of funds
and its disbursement by the recipient (not to exceed 30 days).

Office of the Washington State Auditor sao.wa.gov
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INDEPENDENT AUDITOR’S REPORT

Report on Internal Control over Financial Reporting and on Compliance and Other
Matters Based on an Audit of Financial Statements Performed in Accordance with
Government Auditing Standards

City of Clarkston
January 1, 2019 through December 31, 2020

Mayor and City Council
City of Clarkston
Clarkston, Washington

We have audited, in accordance with auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States, the financial statements of the
City of Clarkston, as of and for the years ended December 31, 2020 and 2019, and the related notes
to the financial statements, which collectively comprise the City’s financial statements, and have
issued our report thereon dated March 18, 2022.

We issued an unmodified opinion on the fair presentation of the City’s financial statements in
accordance with its regulatory basis of accounting. We issued an adverse opinion on the fair
presentation with regard to accounting principles generally accepted in the United States of
America (GAAP) because the financial statements are prepared by the City using accounting
practices prescribed by state law and the State Auditor’s Budgeting, Accounting and Reporting
System (BARS) manual described in Note 1, which is a basis of accounting other than GAAP. The
effects on the financial statements of the variances between the basis of accounting described in
Note 1 and accounting principles generally accepted in the United States of America, although not
reasonably determinable, are presumed to be material.

As discussed in Note 9 to the 2020 financial statements, the full extent of the COVID-19
pandemic’s direct or indirect financial impact on the City is unknown. Management’s plans in
response to this matter are also described in Note 9.

As discussed in Note 8 to the 2019 financial statements, during the year ended December 31, 2019
the City adopted new accounting guidance for presentation and disclosure of postemployment
benefits other than pensions, as required by the BARS manual.

Office of the Washington State Auditor sao.wa.gov
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INTERNAL CONTROL OVER FINANCIAL REPORTING

In planning and performing our audits of the financial statements, we considered the City’s internal
control over financial reporting (internal control) to determine the audit procedures that are
appropriate in the circumstances for the purpose of expressing our opinions on the financial
statements, but not for the purpose of expressing an opinion on the effectiveness of the City’s
internal control. Accordingly, we do not express an opinion on the effectiveness of the City’s
internal control.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent,
or detect and correct, misstatements on a timely basis. A material weakness is a deficiency, or a
combination of deficiencies, in internal control such that there is a reasonable possibility that a
material misstatement of the City’s financial statements will not be prevented, or detected and
corrected on a timely basis. A significant deficiency is a deficiency, or a combination of
deficiencies, in internal control that is less severe than a material weakness, yet important enough
to merit attention by those charged with governance.

Our consideration of internal control was for the limited purpose described in the first paragraph
of this section and was not designed to identify all deficiencies in internal control that might be
material weaknesses or significant deficiencies. Given these limitations, during our audit we did
not identify any deficiencies in internal control that we consider to be material weaknesses.
However, material weaknesses may exist that have not been identified.

In addition, we noted certain matters that we will report to the management of the City in a separate
letter dated March 22, 2022.

COMPLIANCE AND OTHER MATTERS

As part of obtaining reasonable assurance about whether the City’s financial statements are free
from material misstatement, we performed tests of the City’s compliance with certain provisions
of laws, regulations, contracts and grant agreements, noncompliance with which could have a
direct and material effect on the determination of financial statement amounts. However, providing
an opinion on compliance with those provisions was not an objective of our audit, and accordingly,
we do not express such an opinion.

The results of our tests disclosed no instances of noncompliance or other matters that are required
to be reported under Government Auditing Standards.

PURPOSE OF THIS REPORT

The purpose of this report is solely to describe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the
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City’s internal control or on compliance. This report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering the City’s internal control and
compliance. Accordingly, this communication is not suitable for any other purpose. However, this
report is a matter of public record and its distribution is not limited. It also serves to disseminate
information to the public as a reporting tool to help citizens assess government operations.

A

Pat McCarthy, State Auditor
Olympia, WA
March 18, 2022
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INDEPENDENT AUDITOR’S REPORT

Report on Compliance for Each Major Federal Program and Report on Internal
Control over Compliance in Accordance with the Uniform Guidance

City of Clarkston
January 1, 2020 through December 31, 2020

Mayor and City Council
City of Clarkston
Clarkston, Washington

REPORT ON COMPLIANCE FOR EACH MAJOR FEDERAL
PROGRAM

We have audited the compliance of the City of Clarkston, with the types of compliance
requirements described in the U.S. Office of Management and Budget (OMB) Compliance
Supplement that could have a direct and material effect on each of the City’s major federal
programs for the year ended December 31, 2020. The City’s major federal programs are identified
in the accompanying Schedule of Findings and Questioned Costs.

Management’s Responsibility

Management is responsible for compliance with federal statutes, regulations, and the terms and
conditions of its federal awards applicable to its federal programs.

Auditor’s Responsibility

Our responsibility is to express an opinion on compliance for each of the City’s major federal
programs based on our audit of the types of compliance requirements referred to above. We
conducted our audit of compliance in accordance with auditing standards generally accepted in the
United States of America; the standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States; and the audit
requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance).
Those standards and the Uniform Guidance require that we plan and perform the audit to obtain
reasonable assurance about whether noncompliance with the types of compliance requirements
referred to above that could have a direct and material effect on a major federal program occurred.
An audit includes examining, on a test basis, evidence about the City’s compliance with those
requirements and performing such other procedures as we considered necessary in the
circumstances.
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We believe that our audit provides a reasonable basis for our opinion on compliance for each major
federal program. Our audit does not provide a legal determination on the City’s compliance.

Opinion on Each Major Federal Program

In our opinion, the City complied, in all material respects, with the types of compliance
requirements referred to above that could have a direct and material effect on each of its major
federal programs for the year ended December 31, 2020.

Other Matters

The results of our auditing procedures disclosed instances of noncompliance with those
requirements, which is required to be reported in accordance with the Uniform Guidance and
which is described in the accompanying Schedule of Federal Award Findings and Questioned
Costs as Finding 2020-001. Our opinion on each major federal program is not modified with
respect to these matters.

City’s Response to Findings

The City’s response to the noncompliance findings identified in our audit is described in the
accompanying Schedule of Federal Award Findings and Questioned Costs. The City’s response
was not subjected to the auditing procedures applied in the audit of compliance and, accordingly,
we express no opinion on the response.

REPORT ON INTERNAL CONTROL OVER COMPLIANCE

Management of the City is responsible for establishing and maintaining effective internal control
over compliance with the types of compliance requirements referred to above. In planning and
performing our audit of compliance, we considered the City’s internal control over compliance
with the types of requirements that could have a direct and material effect on each major federal
program in order to determine the auditing procedures that are appropriate in the circumstances
for the purpose of expressing an opinion on compliance for each major federal program and to test
and report on internal control over compliance in accordance with the Uniform Guidance, but not
for the purpose of expressing an opinion on the effectiveness of internal control over compliance.
Accordingly, we do not express an opinion on the effectiveness of the City’s internal control over
compliance.

Our consideration of internal control over compliance was for the limited purpose described in the
preceding paragraph and was not designed to identify all deficiencies in internal control over
compliance that might be material weaknesses or significant deficiencies and therefore, material
weaknesses or significant deficiencies may exist that were not identified. However, as discussed

Office of the Washington State Auditor sao.wa.gov

21









below, we identified certain deficiencies in internal control over compliance that we consider to
be material weaknesses and significant deficiencies.

A deficiency in internal control over compliance exists when the design or operation of a control
over compliance does not allow management or employees, in the normal course of performing
their assigned functions, to prevent, or detect and correct, noncompliance with a type of
compliance requirement of a federal program on a timely basis. A material weakness in internal
control over compliance is a deficiency, or combination of deficiencies, in internal control over
compliance, such that there is a reasonable possibility that material noncompliance with a type of
compliance requirement of a federal program will not be prevented, or detected and corrected, on
a timely basis. We consider the deficiencies in internal control over compliance described in the
accompanying Schedule of Federal Award Findings and Questioned Costs as Finding 2020-001 to
be a material weakness.

A significant deficiency in internal control over compliance is a deficiency, or a combination of
deficiencies, in internal control over compliance with a type of compliance requirement of a federal
program that is less severe than a material weakness in internal control over compliance, yet
important enough to merit attention by those charged with governance. We consider the
deficiencies in internal control over compliance described in the accompanying Schedule of
Federal Award Findings and Questioned Costs as Finding 2020-001 to be a significant deficiency.

City’s Response to Findings

The City’s response to the internal control over compliance findings identified in our audit is
described in the accompanying Schedule of Federal Award Findings and Questioned Costs. The
City’s response was not subjected to the auditing procedures applied in the audit of compliance
and, accordingly, we express no opinion on the response.

Purpose of this Report

The purpose of this report on internal control over compliance is solely to describe the scope of
our testing of internal control over compliance and the results of that testing based on the
requirements of the Uniform Guidance. Accordingly, this report is not suitable for any other
purpose. However, this report is a matter of public record and its distribution is not limited. It also
serves to disseminate information to the public as a reporting tool to help citizens assess
government operations.

@%@?

Pat McCarthy, State Auditor
Olympia, WA
March 18, 2022

Office of the Washington State Auditor sao.wa.gov
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INDEPENDENT AUDITOR’S REPORT

Report on the Financial Statements

City of Clarkston
January 1, 2019 through December 31, 2020

Mayor and City Council
City of Clarkston
Clarkston, Washington

REPORT ON THE FINANCIAL STATEMENTS

We have audited the accompanying financial statements of the City of Clarkston, for the years
ended December 31, 2020 and 2019, and the related notes to the financial statements, which
collectively comprise the City’s financial statements, as listed on page 23.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements
in accordance with the financial reporting provisions of state law and the Budgeting, Accounting
and Reporting System (BARS) manual prescribed by the State Auditor described in Note 1. This
includes determining that the basis of accounting is acceptable for the presentation of the financial
statements in the circumstances. Management is also responsible for the design, implementation
and maintenance of internal control relevant to the preparation and fair presentation of financial
statements that are free from material misstatement, whether due to fraud or error.

Auditor’s Responsibility

Our responsibility is to express opinions on these financial statements based on our audits. We
conducted our audits in accordance with auditing standards generally accepted in the United States
of America and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States. Those standards require that
we plan and perform the audit to obtain reasonable assurance about whether the financial
statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditor’s judgment,
including the assessment of the risks of material misstatement of the financial statements, whether
due to fraud or error. In making those risk assessments, the auditor considers internal control
relevant to the City’s preparation and fair presentation of the financial statements in order to design
audit procedures that are appropriate in the circumstances, but not for the purpose of expressing

Office of the Washington State Auditor sao.wa.gov
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an opinion on the effectiveness of the City’s internal control. Accordingly, we express no such
opinion. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the
overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis
for our audit opinions.

Unmodified Opinion on Regulatory Basis of Accounting (BARS Manual)

As described in Note 1, the City of Clarkston has prepared these financial statements to meet the
financial reporting requirements of state law using accounting practices prescribed by the State
Auditor’s Budgeting, Accounting and Reporting System (BARS) manual. Those accounting
practices differ from accounting principles generally accepted in the United States of America
(GAAP). The differences in these accounting practices are also described in Note 1.

In our opinion, the financial statements referred to above present fairly, in all material respects,
the cash and investments of the City of Clarkston, and its changes in cash and investments, for the
years ended December 31, 2020 and 2019, on the basis of accounting described in Note 1.

Basis for Adverse Opinion on U.S. GAAP

Auditing standards issued by the American Institute of Certified Public Accountants (AICPA)
require auditors to formally acknowledge when governments do not prepare their financial
statements, intended for general use, in accordance with GAAP. The effects on the financial
statements of the variances between GAAP and the accounting practices the City used, as
described in Note 1, although not reasonably determinable, are presumed to be material. As a
result, we are required to issue an adverse opinion on whether the financial statements are
presented fairly, in all material respects, in accordance with GAAP.

Adverse Opinion on U.S. GAAP

The financial statements referred to above were not intended to, and in our opinion they do not,
present fairly, in accordance with accounting principles generally accepted in the United States of
America, the financial position of the City of Clarkston, as of December 31, 2020 and 2019, or the
changes in financial position or cash flows thereof for the years then ended, due to the significance
of the matter discussed in the above “Basis for Adverse Opinion on U.S. GAAP” paragraph.

Office of the Washington State Auditor sao.wa.gov
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Matters of Emphasis

As discussed in Note 9 to the 2020 financial statements, the full extent of the COVID-19
pandemic’s direct or indirect financial impact on the City is unknown. Management’s plans in
response to this matter are also described in Note 9. Our opinion is not modified with respect to
this matter.

As discussed in Note 8 to the financial statements, in 2019, the City adopted new accounting
guidance for presentation and disclosure of postemployment benefits other than pensions, as
required by the BARS manual. Our opinion is not modified with respect to this matter.

Other Matters
Supplementary and Other Information

Our audits were conducted for the purpose of forming opinions on the financial statements taken
as a whole. The Schedule of Expenditures of Federal Awards is presented for purposes of
additional analysis as required by Title 2 U.S. Code of Federal Regulations (CFR) Part 200,
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards (Uniform Guidance). The Schedules of Liabilities are also presented for purposes of
additional analysis, as required by the prescribed BARS manual. These schedules are not a
required part of the financial statements. Such information is the responsibility of management
and was derived from and relates directly to the underlying accounting and other records used to
prepare the financial statements. The information has been subjected to the auditing procedures
applied in the audit of the financial statements and certain additional procedures, including
comparing and reconciling such information directly to the underlying accounting and other
records used to prepare the financial statements or to the financial statements themselves, and other
additional procedures in accordance with auditing standards generally accepted in the United
States of America. In our opinion, the information is fairly stated, in all material respects, in
relation to the financial statements taken as a whole.

OTHER REPORTING REQUIRED BY GOVERNMENT AUDITING
STANDARDS

In accordance with Government Auditing Standards, we have also issued our report dated
March 18, 2022 on our consideration of the City’s internal control over financial reporting and on
our tests of its compliance with certain provisions of laws, regulations, contracts and grant
agreements and other matters. The purpose of that report is to describe the scope of our testing of
internal control over financial reporting and compliance and the results of that testing, and not to
provide an opinion on internal control over financial reporting or on compliance. That report is an

Office of the Washington State Auditor sao.wa.gov

25









integral part of an audit performed in accordance with Government Auditing Standards in
considering the City’s internal control over financial reporting and compliance.

oy

Pat McCarthy, State Auditor
Olympia, WA
March 18, 2022

Office of the Washington State Auditor sao.wa.gov
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FINANCIAL SECTION

City of Clarkston
January 1, 2019 through December 31, 2020

FINANCIAL STATEMENTS

Fund Resources and Uses Arising from Cash Transactions — 2020
Fund Resources and Uses Arising from Cash Transactions — 2019
Notes to the Financial Statements — 2020
Notes to the Financial Statements — 2019

SUPPLEMENTARY AND OTHER INFORMATION

Schedule of Liabilities — 2020

Schedule of Liabilities — 2019

Schedule of Expenditures of Federal Awards — 2020

Notes to the Schedule of Expenditures of Federal Awards — 2020

Office of the Washington State Auditor sao.wa.gov
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ﬂ'fy of Clawrheston

City Hall: (509) 758-5541 « Police: (509) 758-1680 * Fire: (509) 758-8681 « Fax:(509) 769-6018
829 5th Street « Clarkston,WA 99403 <« www.clarkston-wa.com

CORRECTIVE ACTION PLAN FOR FINDINGS REPORTED UNDER
UNIFORM GUIDANCE
City of Clarkston
January 1, 2020 through December 31, 2020

This schedule presents the corrective action planned by the City for findings reported in this report
in accordance with Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
(Uniform Guidance).

Finding ref number: Finding caption:

2020-001 The City had inadequate internal controls for ensuring compliance with
federal procurement, suspension and debarment, and cash management
requirements

Name, address, and telephone of City contact person:
Steve Austin, Clerk Treasurer

829 5th Street

Clarkston, WA 99403

(509) 758-5541

Corrective action the auditee plans to take in response to the finding:

The City is in the process of modifying the policy regarding federal procurement, suspension and
debarment, and cash management to ensure compliance with usage of federal funds.

The City plans to update the procurement policy and standards of conduct policy to ensure that
federal standards are being maintained.

The City will strengthen internal controls to ensure that procurement of goods and services will
comply with federal regulations and the City’s procurement policy.

The City will ensure that suspension and debarment documentation will be retained for purchases
of $25,000 or more to any contractor paid all or in part with federal funds.

The City will establish written cash management policy to minimize time between receiving and
disbursing federal funds and to ensure compliance with the policy.

Anticipated date to complete the corrective action: Completed before the City’s FY 2023.

Office of the Washington State Auditor sao.wa.gov
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ABOUT THE STATE AUDITOR’S OFFICE

The State Auditor’s Office is established in the Washington State Constitution and is part of the
executive branch of state government. The State Auditor is elected by the people of Washington
and serves four-year terms.

We work with state agencies, local governments and the public to achieve our vision of increasing
trust in government by helping governments work better and deliver higher value.

In fulfilling our mission to provide citizens with independent and transparent examinations of how
state and local governments use public funds, we hold ourselves to those same standards by
continually improving our audit quality and operational efficiency, and by developing highly
engaged and committed employees.

As an agency, the State Auditor’s Office has the independence necessary to objectively perform
audits, attestation engagements and investigations. Our work is designed to comply with
professional standards as well as to satisfy the requirements of federal, state and local laws. The
Office also has an extensive quality control program and undergoes regular external peer review
to ensure our work meets the highest possible standards of accuracy, objectivity and clarity.

Our audits look at financial information and compliance with federal, state and local laws for all
local governments, including schools, and all state agencies, including institutions of higher
education. In addition, we conduct performance audits and cybersecurity audits of state agencies
and local governments, as well as state whistleblower, fraud and citizen hotline investigations.

The results of our work are available to everyone through the more than 2,000 reports we publish
each year on our website, www.sao.wa.gov. Additionally, we share regular news and other
information via an email subscription service and social media channels.

We take our role as partners in accountability seriously. The Office provides training and technical
assistance to governments both directly and through partnerships with other governmental support
organizations.

Stay connected at sao.wa.gov Other ways to stay in touch
e Find your audit team ¢ Main telephone:
e Request public records (564) 999-0950
e Search BARS manuals (GAAP and N )

e Learn about our training workshops (866) 902-3900

and on-demand videos

e Discover which governments serve you
— enter an address on our map

e Explore public financial data
with the Financial Intelligence Tool

e Email:
webmaster@sao.wa.qov

Office of the Washington State Auditor sao.wa.gov
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Office of the Washington State Auditor
Pat McCarthy

March 22, 2022

City Council and Mayor
City of Clarkston
Clarkston, Washington

Management Letter

This letter includes a summary of specific matters that we identified in planning and performing
our audit of the City of Clarkston from January 1, 2019 through December 31, 2020. We believe
our recommendations will assist you in improving the City’s internal controls in these areas.

We will review the status of these matters during our next audit. We have already discussed our
comments with and made suggestions for improvements to City officials and personnel. If you
have any further questions, please contact me at Alisha.Shaw(@sao.wa.gov.

This letter is intended for the information and use of management and the governing body and is
not suitable for any other purpose. However, this letter is a matter of public record and its
distribution is not limited.

We would also like to take this opportunity to extend our appreciation to your staff for their
cooperation and assistance during the audit.

Sincerely,

Witfoa Shaad)

Alisha Shaw, Program Manager

Attachment

Insurance Building, P.O. Box 40021 ¢ Olympia, Washington 98504-0021 « (564) 999-0950 * Pat.McCarthy@sao.wa.gov
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Management Letter
City of Clarkston
January 1, 2019 through December 31, 2020

Financial statement preparation

City management is responsible for designing, implementing and maintaining internal controls
that provide reasonable assurance financial reporting is reliable and complete. The City prepares
its financial statements, notes and schedules in accordance with the cash basis accounting method
prescribed in the Budgeting, Accounting and Reporting System (BARS) manual.

The City’s processes for preparing and reviewing the financial statements and notes were
ineffective for detecting and correcting all reporting errors before submitting them for audit. Our
audit found the following errors resulting from this deficiency. The City:

Incorrectly classified ending cash and investment balances in the 2019 financial statements,
understating reserved and overstating unreserved balances by $1,943,362

Underreported restricted and committed ending cash and investments by $4,488,504 in the
2020 Notes to the Financial Statements and $346,687 in the 2019 Notes to the Financial
Statements

Understated revenues and ending cash and investments in the 2019 financial statements by
$16,533 as compared to the City’s general ledger

Could not provide documentation to fully support beginning and ending cash and
investments, revenues, and expenditures reported in the 2020 financial statements that
exceed the auditor’s expectations. This resulted in the following likely misstatements:

Balance Estimated
Under/(Over)statement
Beginning cash and investments ($3,612)
Revenues $218,203
Expenditures $232,340
Ending cash and investments ($491)

Overstated deposits and investments in the 2019 Notes to the Financial Statements by
$27,111, and understated the same disclosure in 2020 by $321,269

We found other, less significant errors in the Notes to the Financial Statements.

We recommend City management strengthen internal controls over financial reporting.
Specifically, management should:

Ensure cash and investments, revenues, and expenditures reported in the financial
statements agree to the reconciled general ledger and bank balances at year-end

Properly classify and disclose ending cash and investments in the financial statements and
notes

31









e Perform an effective review of the financial statements and notes to identify and correct
errors before submitting them for audit
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Office of the Washington State Auditor
Pat McCarthy

Issue Date — (Inserted by OS)

Mayor and City Council
City of Clarkston
Clarkston, Washington

Report on Accountability

Thank you for the opportunity to work with you to promote accountability, integrity and openness
in government. The Office of the Washington State Auditor takes seriously our role of providing
state and local governments with assurance and accountability as the independent auditor of public
accounts. In this way, we strive to help government work better, cost less, deliver higher value and
earn greater public trust.

Independent audits provide essential accountability and transparency for City operations. This
information is valuable to management, the governing body and public stakeholders when
assessing the government’s stewardship of public resources.

Attached is our independent audit report on the City’s compliance with applicable requirements
and safeguarding of public resources for the areas we examined. We appreciate the opportunity to
work with your staff and value your cooperation during the audit.

Sincerely,
%t

Pat McCarthy, State Auditor
Olympia, WA

Americans with Disabilities

In accordance with the Americans with Disabilities Act, we will make this document available in
alternative formats. For more information, please contact our Office at (564) 999-0950, TDD
Relay at (800) 833-6388, or email our webmaster at webmaster(@sao.wa.gov.

Insurance Building, P.O. Box 40021 ¢ Olympia, Washington 98504-0021 « (564) 999-0950 ¢ Pat.McCarthy@sao.wa.gov
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AUDIT RESULTS

Results in brief

This report describes the overall results and conclusions for the areas we examined. In those
selected areas, City operations complied, in all material respects, with applicable state laws,
regulations, and its own policies, and provided adequate controls over the safeguarding of public
resources.

In keeping with general auditing practices, we do not examine every transaction, activity, policy,
internal control, or area. As a result, no information is provided on the areas that were not
examined.

About the audit

This report contains the results of our independent accountability audit of the City of Clarkston
from January 1, 2019 through December 31, 2020.

Management is responsible for ensuring compliance and adequate safeguarding of public resources
from fraud, loss or abuse. This includes the design, implementation and maintenance of internal
controls relevant to these objectives.

This audit was conducted under the authority of RCW 43.09.260, which requires the Office of the
Washington State Auditor to examine the financial affairs of all local governments. Our audit
involved obtaining evidence about the City’s use of public resources, compliance with state laws
and regulations and its own policies and procedures, and internal controls over such matters. The
procedures performed were based on our assessment of risks in the areas we examined.

Based on our risk assessment for the years ended December 31, 2020 and 2019, the areas examined
were those representing the highest risk of fraud, loss, abuse, or noncompliance. We examined the
following areas during this audit period:

e Open public meetings — compliance with minutes, meetings and executive session
requirements

¢ Financial condition — reviewing for indications of financial distress

e Payroll — gross wages, overtime, leave balances and accruals, and electronic funds
transfers

e Self-insurance for unemployment compensation

e Selected IT security policies, procedures, practices, and controls protecting financial
systems, [T systems and data — user access

Office of the Washington State Auditor sao.wa.gov Page 4
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RELATED REPORTS

Financial

Our opinion on the City’s financial statements and compliance with federal grant program
requirements is provided in a separate report, which includes the City’s financial statements. That
report is available on our website, http://portal.sao.wa.gov/ReportSearch.

Federal grant programs

We evaluated internal controls and tested compliance with the federal program requirements, as
applicable, for the City’s major federal program, which is listed in the Schedule of Findings and
Questioned Costs section of the separate financial statement and single audit report. That report
includes a federal finding regarding not having adequate internal controls for ensuring compliance
with cash management, procurement and suspension and debarment requirements. That report is
available on our website, http://portal.sao.wa.gov/ReportSearch.

Office of the Washington State Auditor sao.wa.gov Page 5
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INFORMATION ABOUT THE CITY

The City of Clarkston was incorporated in 1902 and currently serves approximately 7,220 citizens
in Asotin County. The City provides an array of services including a sewer/sanitation system, parks
and recreation, general administration, street maintenance/improvement, fire prevention,
ambulance services, public safety and animal control.

An elected, seven-member Council with a separately elected Mayor governs the City. The Mayor
oversees the City’s daily operations as well as its approximately 60 full and part-time employees.
For the 2019 and 2020 fiscal years, the City operated on annual budgets of approximately $12
million and $14.7 million, respectively.

Contact information related to this report

City of Clarkston
Address: | 829 5th Street
Clarkston, WA 99403

Contact: | Stephen Austin, Clerk/Treasurer

Telephone: | (509) 758-5541

Website: | www.clarkston-wa.com

Information current as of report publish date.

Audit history

You can find current and past audit reports for the City of Clarkston at
http://portal.sao.wa.gov/ReportSearch.

Office of the Washington State Auditor sao.wa.gov Page 6
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ABOUT THE STATE AUDITOR’S OFFICE

The State Auditor’s Office is established in the Washington State Constitution and is part of the
executive branch of state government. The State Auditor is elected by the people of Washington
and serves four-year terms.

We work with state agencies, local governments and the public to achieve our vision of increasing
trust in government by helping governments work better and deliver higher value.

In fulfilling our mission to provide citizens with independent and transparent examinations of how
state and local governments use public funds, we hold ourselves to those same standards by
continually improving our audit quality and operational efficiency, and by developing highly
engaged and committed employees.

As an agency, the State Auditor’s Office has the independence necessary to objectively perform
audits, attestation engagements and investigations. Our work is designed to comply with
professional standards as well as to satisfy the requirements of federal, state and local laws. The
Office also has an extensive quality control program and undergoes regular external peer review
to ensure our work meets the highest possible standards of accuracy, objectivity and clarity.

Our audits look at financial information and compliance with federal, state and local laws for all
local governments, including schools, and all state agencies, including institutions of higher
education. In addition, we conduct performance audits and cybersecurity audits of state agencies
and local governments, as well as state whistleblower, fraud and citizen hotline investigations.

The results of our work are available to everyone through the more than 2,000 reports we publish
each year on our website, www.sao.wa.gov. Additionally, we share regular news and other
information via an email subscription service and social media channels.

We take our role as partners in accountability seriously. The Office provides training and technical
assistance to governments both directly and through partnerships with other governmental support
organizations.

Stay connected at sao.wa.gov Other ways to stay in touch
e Find your audit team e Main telephone:
e Request public records (564) 999-0950
e Search BARS manuals (GAAP and . '
cash), and find reporting templates e Toll-free Citizen Hotline:

e [Learn about our training workshops (866) 902-3900

and on-demand videos

e Discover which governments serve you
— enter an address on our map

e Explore public financial data
with the Financial Intelligence Tool

e FEmail:
webmaster(@sao.wa.gov

Office of the Washington State Auditor sao.wa.gov Page 7
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e T Gty of Clearkston

City Hall: (509) 758-5541 - Police: (509) 758-1680 - Fire: (509) 758-8681 - Fax: (509) 769-6018

March 18, 2022 829 5th Street - Clarkston, WA 99403 - www.clarkston-wa.com

Office of the Washington State Auditor
316 W. Boone Ave., Ste. 680
Spokane, WA 99201

To the Office of the Washington State Auditor:

We are providing this letter in connection with your audits of the City of Clarkston for the period
from January 1, 2019 through December 31, 2020 for the accountability and financial statement
audits and January 1, 2020 through December 31, 2020 for the federal grant compliance audit.
Representations are in relation to matters existing during or subsequent to the audit period up to
the date of this letter.

Certain representations in this letter are described as being limited to matters that are significant
or material. Information is considered significant or material if it is probable that it would change
or influence the judgment of a reasonable person.

We confirm, to the best of our knowledge and belief, having made appropriate inquires to be able
to provide our representations, the following representations made to you during your audit. If we
subsequently discover information that would change our representations related to this period, we
will notify you in a timely manner.

General Representations:

1. We have provided you with unrestricted access to people you wished to speak with and
made available all relevant and requested information of which we are aware, including:

Financial records and related data.

b. Minutes of the meetings of the governing body or summaries of actions of recent
meetings for which minutes have not yet been prepared.

c. Other internal or external audits, examinations, investigations or studies that might
concern the objectives of the audit and the corrective action taken to address significant
findings and recommendations.

d. Communications from regulatory agencies, government representatives or others
concerning possible material noncompliance, deficiencies in internal control or other
matters that might concern the objectives of the audit.

Related party relationships and transactions.

f. Results of our internal assessment of business risks and risks related to financial
reporting, compliance and fraud.

TREE CITY USA.
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10,

11.

We acknowledge our responsibility for compliance with requirements related to
confidentiality of certain information, and have notified you whenever records or data
containing information subject to any confidentiality requirements were made available.

We acknowledge our responsibility for compliance with applicable laws, regulations,
contracts and grant agreements.

We have identified and disclosed all laws, regulations, contracts and grant agreements that
could have a direct and material effect on the determination of financial statement amounts,
including legal and contractual provisions for reporting specific activities in separate funds.

Except as discussed with you, we have complied with all material aspects of laws,
regulations, contracts and grant agreements.

We acknowledge our responsibility for establishing and maintaining effective internal
controls over compliance with applicable laws and regulations and safeguarding of public
resources, including controls to prevent and detect fraud.

Except as discussed with you, we have established adequate procedures and controls to
provide reasonable assurance of safeguarding public resources and compliance with
applicable laws and regulations.

We have no knowledge of any loss of public funds or assets or other illegal activity, or any
allegations of fraud or suspected fraud involving management or employees.

In accordance with RCW 43.09.200, all transactions have been properly recorded in the
financial records, notwithstanding immaterial uncorrected items referenced below.

We are responsible for, and have accurately prepared, the summary schedule of prior audit
findings to include all findings, and we have provided you with all the information on the
status of the follow-up on prior audit findings.

We are responsible for taking corrective action on audit findings and have developed a
corrective action plan.

Additional representations related to the financial statements:

12,

13,

14.

We acknowledge our responsibility for fair presentation of the financial statements and
believe financial statements are fairly presented in accordance with the Budgeting,
Accounting and Reporting Standards Manual (BARS Manual), which is a comprehensive
basis of accounting other than accounting principles generally accepted in the United States
of America.

We acknowledge our responsibility for establishing and maintaining effective internal
control over financial reporting.

The financial statements properly classify all funds and activities.
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18,

16.

17

18.

19.

20.

21.

22.

Revenues are appropriately classified by fund and account in accordance with the BARS
Manual.

Expenses are appropriately classified by fund and account, and allocations have been made
on a reasonable basis.

Ending cash and investments are properly classified as nonspendable, restricted,
committed, assigned, and unassigned.

Significant assumptions we used in making accounting estimates are reasonable.

The following have been properly classified, reported and disclosed in the financial
statements. as applicable:

Interfund, internal, and intra-entity activity and balances.

Related-party transactions, including sales, purchases, loans, transfers, leasing
arrangements, and guarantees, and amounts receivable from or payable to related
parties.

Joint ventures and other related organizations.
d. Guarantees under which the government is contingently liable.

e. All events occurring subsequent to the fiscal year end through the date of this letter that
would require adjustment to, or disclosure in, the financial statements.

f. Effects of all known actual or possible litigation, claims, assessments, violations of
laws, regulations, contracts or grant agreements and other loss contingencies.

We have accurately disclosed to you all known actual or possible pending or threatened
litigation, claims or assessments whose effects should be considered when preparing the
financial statements. We have also accurately disclosed to you the nature and extent of our
consultation with outside attorneys concerning litigation, claims and assessments.

We acknowledge our responsibility to include all necessary and applicable disclosures
required by the BARS Manual, including:

a. Description of the basis of accounting, summary of significant accounting policies and
how this differs from Generally Accepted Accounting Principles (GAAP).

b. Disclosures similar to those required by GAAP to the extent they are applicable to items
reported in the financial statements.

c. Any additional disclosures beyond those specifically required by the BARS Manual
that may be necessary for the statements to be fairly presented.

We acknowledge our responsibility for reporting supplementary information (the Schedule
of Liabilities and the Schedule of Expenditures of Federal Awards) in accordance with
applicable requirements and believe supplementary information is fairly presented, in both
form and content in accordance with those requirements.
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23,

24,

We have disclosed to you all significant changes to the methods of measurement and
presentation of supplementary information, reasons for any changes and all significant
assumptions or interpretations underlying the measurement or presentation.

We believe the effects of uncorrected financial statement misstatements summarized below
are not material, both individually and in the aggregate, to the financial statements taken
as a whole.

Year

Statement /
Schedule

Description

Fund Resources and

Miscellaneous revenues reported in the financial
statements did not agree to the general ledger by

Statements

203 gz::l ?l;il:iggg $16,533, which understated both revenues and ending
cash and investments.
Nites o Fismmeial Actual expenditures for the Sanitation O & M Fund 410
2019 Statements disclosed in the budget note do not agree to the general
ledger by $42,922 (understatement).
The City did not disclose bank deposits in its deposits
2019 Notes to Financial and investments note and the amounts disclosed in the
Statements note do not agree to the financial statements by $27,111
as the BARS Manual prescribes (overstatement).
und, Resources afidl Difi‘erence of approximately $3,6_l2 . between the
2020 | Uses Arising from aud1tor’s expectation of .total beginmng. cash and
Cash Transactions investments and actual beginning cash and investments
reported in the financial statements (overstatement).
T R Difference of approximately $218,203 between the
2020 | Uses Arising from auditor's expectation 'of total revenues and actual
Cash Transactions revenues reported in the financial statements
(understatement).
Fund Resources and Difference of approximately $232,3.40 between the
2020 | Uses Arising from audltor'.s expectation of total expendltuies and actual
Cash Transactions expenditures reported in the financial statements
(understatement).
L ——— Differenee of approximately $491 between the auditor's
2020 | Uses Arising from expectat1ori of total endmg cash and mvestments and
Cash Transactions actual ending cash and investments reported in the
financial statements (overstatement).
Notes to Financial Actual expenditures for the Sanitation O & M Fund 410
2020 N disclosed in the budget note do not agree to the general
ledger by $47,136 (understatement).
The City did not disclose bank deposits in its deposits
2020 Notes to Financial and investments note and the amounts disclosed in the

note do not agree to the financial statements by $321,269
as the BARS Manual prescribes (understatement).
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25.

26.

We acknowledge our responsibility not to publish any document containing the audit report
with any change in the financial statements, supplementary and other information
referenced in the auditor’s report. We will contact the auditor if we have any needs for
publishing the audit report with different content included.

We considered the qualifications of the WA Office of the State Actuary (OSA) to create
an electronic tool for determining the City’s liability for LEOFF 1 other post-employment
benefits (OPEB) under the GASB 75 alternative method and agree with the results of the
electronic tool, which are reflected in financial statement amounts and disclosures. In using
the tool, we input correct and complete information into the electronic spreadsheet, and did
not enter any inaccurate information with respect to the amounts or assumptions, or modify
cells in the OSA spreadsheet, in an attempt to change the outcome of the calculation.
Further, we are not aware of any other external matters that would have had an impact on
the appropriateness of using the alternative method or assumptions used by the OSA’s tool.
We confirm that we are a LEOFF 1 employer and we had fewer than 100 plan members
(active and retired) as of the beginning of the reporting period and are, therefore, eligible
to use the tool.

Additional representations related to expenditures under federal grant programs:

27,

28.

29.

30.

We acknowledge our responsibility for complying, and have complied, with the
requirements of 2 CFR § 200 Uniform Administrative Requirements, Cost Principles and
Audit Requirements for Federal Awards.

With regards to your audit of federal grant programs, we have made available all relevant
and requested information of which we are aware, including:

a. All federal awards and related grant agreements (including amendments, if any),
contracts with pass-through entities, service organizations and vendors, and
correspondence.

b. All communications from federal awarding agencies, vendors, service organizations or
pass-through entities concerning possible noncompliance.

c. All information regarding corrective actions taken and management decisions or
follow-up work performed by federal or pass-through agencies on any findings reported
in the past.

d. All documentation related to the compliance requirements, including information
related to federal program financial reports and claims for advances and
reimbursements. '

e. Interpretations or other support for any situations where compliance with requirements
might be questionable or unclear.

Except as reported by the audit, we have identified and complied with all direct and
material compliance requirements of federal awards.

Management is responsible for establishing effective internal control and has, except as

reported by the audit, maintained sufficient control over federal programs to provide
reasonable assurance that awards are managed in compliance with laws, regulations,
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31.

32.

33.

contracts or grant agreements that could have a material effect on each of our federal
awards.

Federal program financial reports and claims for advances and reimbursements are
supported by the accounting records from which the basic financial statements have been
prepared, and are prepared on a basis consistent with the Schedule of Expenditures of
Federal Awards.

Copies of federal program reports provided to you are true copies of the reports submitted,
or electronically transmitted, to federal agencies or pass-through agencies, as applicable.

We are responsible for, and will accurately prepare, the auditee section of the Data
Collection Form as required by the Uniform Guidance.

Ayl Gwrce Gdbdull

Monika Lawrence, Mayor Steje/ /(/ustin, Clerk Treasurer
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Subject: City of Clarkston Exit Conference

Date: Thursday, January 11, 2024 12:02:49 PM
Attachments: City of Clarkston Exit Conference.msg

Subject: City of Clarkston Exit Conference
Location: Microsoft Teams Meeting

Start: Tue 3/22/2022 10:00 AM
End: Tue 3/22/2022 11:00 AM

Recurrence: (none)
Meeting Status: Accepted

Organizer:  Brillantes, Heide (SAQ)
Required Attendees: Shaw, Alisha (SAO); Jones, Travis (SAQ); Steve Austin; mayor@clarkston-wa.com

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Or call in (audio only)

+1253-372-2181,,482548998# United States, Tacoma
Phone Conference ID: 482 548 998#

Find a local number | Reset PIN

Learn More | Meeting options
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Office of the Washington State Auditor

Pat McCarthy

Exit Conference: City of Clarkston

The Office of the Washington State Auditor’s vision is increased trust in government. Our mission is to provide
citizens with independent and transparent examinations of how state and local governments use public funds, and
develop strategies that make government more efficient and effective.

The purpose of this meeting is to share the results of your audit and our draft reporting. We value and appreciate
your participation.

Audit Reports

We will publish the following reports:

e Accountability audit for January 1, 2019 through December 31, 2020 — see draft report.
¢ Financial statement audit for January 1, 2019 through December 31, 2020 — see draft report.
e Federal grant compliance audit for January 1, 2020 through December 31, 2020 — see draft report.

Audit Highlights

e We thank City officials and staff for the time and resources rendered to us during the audit.
e In particular, we would like to thank Steve Austin, Darren White, Michelle Courtney, and Erica Fisher for
their cooperation, assistance and providing us with all necessary documentation to perform the audit.

Recommendations not included in the Audit Reports

Management Letters

Management letters communicate control deficiencies, non-compliance or abuse with a less-than-material effect
on the financial statements or other items significant to our audit objectives. Management letters are referenced,
but not included, in the audit report. We noted certain matters that we are communicating in a letter to management
related to financial statement preparation.

Exit Items

We have provided exit recommendations for management’s consideration. Exit items address control deficiencies
or non-compliance with laws or regulation that have an insignificant or immaterial effect on the entity, or errors
with an immaterial effect on the financial statements. Exit items are not referenced in the audit report.

Status of Prior Management Letter items

Brief Description In Progress Unresolved Resolved
Financial statement preparation X
Cost allocation plan X
Theft-sensitive assets X










Communications required by audit standards

In relation to our financial statement audit report, we would like to bring to your attention:

e Uncorrected misstatements in the audited financial statements are summarized on the attached schedule.
We agree with management’s representation that these misstatements are immaterial to the fair
presentation of the financial statements.

e There were no material misstatements in the financial statements corrected by management during the
audit.

Finalizing Your Audit

Report Publication

Audit reports are published on our website and distributed via e-mail in an electronic .pdf file. We also offer a
subscription service that allows you to be notified by email when audit reports are released or posted to our
website. You can sign up for this convenient service at: https://portal.sao.wa.gov/SAOPortal.

Management Representation Letter

We have included a copy of representations requested of received from management.

Audit Cost

At the entrance conference, we estimated the cost of the audit to be $34,800 and actual audit costs will
approximate $40,000. Additional time was required to address audit exceptions identified in the financial
statement and federal grant compliance audits.

Your Next Scheduled Audit

Your next audit is scheduled to be conducted in 2022 and will cover the following general areas:

e Accountability for Public Resources
¢ Financial Statement
e Federal Programs

The estimated cost for the next audit based on current rates is $28,000 plus travel expenses. This preliminary
estimate is provided as a budgeting tool and not a guarantee of final cost.

Working Together to Improve Government

Audit Survey

When your report is released you will receive an audit survey from us. We value your opinions on our audit
services and hope you provide feedback.

Local Government Support Team

This team provides support services to local governments through technical assistance, comparative statistics,
training, and tools to help prevent and detect a loss of public funds. Our website and client portal offers many
resources, including a client Help Desk that answers auditing and accounting questions. Additionally this team
assists with the online filing of your financial statements.









The Center for Government Innovation

The Center for Government Innovation of the Office of the Washington State Auditor is designed to offer services
specifically to help you help the residents you serve at no additional cost to your government. What does this
mean? We provide expert advice in areas like Lean, peer-to-peer networking and culture-building to help local
governments find ways to be more efficient, effective and transparent. The Center can help you by providing
assistance in financial management, cybersecurity and more. Check out our best practices and other resources
that help local governments act on accounting standard changes, comply with regulations, and respond to
recommendations in your audit. The Center understands that time is your most precious commodity as a public
servant, and we are here to help you do more with the limited hours you have. If you are interested in learning
how we can help you maximize your effect in government, call us at (564) 999-0818 or email us at
Center@sao.wa.gov.

Questions?

Please contact us with any questions about information in this document or related audit reports.

Kelly Collins, CPA, Director of Local Audit, (564) 999-0807, Kelly.Collins@sao.wa.gov

Brandi Pritchard, CFE, Assistant Director of Local Audit, (360) 489-4591, Brandi.Pritchard@sao.wa.gov

Alisha Shaw, Program Manager, (509) 329-3702, Alisha.Shaw@sao.wa.gov

Heide Brillantes, Assistant Audit Manager, (425) 510-0481, Heide.Brillantes@sao.wa.gov

Travis Jones, Audit Lead, (509) 606-8486, Travis.Jones@sao.wa.gov










Attachment: Schedule of Uncorrected Misstatements

Year Statement / Schedule Description
Fund Resources and Miscellaneous revenues reported in the financial statements did not
2019 Uses Arising from agree to the general ledger by $16,533, which understated both
Cash Transactions revenues and ending cash and investments.
Notes to Financial Actual expenditures for the Sanitation O & M Fund 410 disclosed in
2019 the budget note do not agree to the general ledger by $42,922
Statements
(understatement).
The City did not disclose bank deposits in its deposits and
2019 Notes to Financial investments note and the amounts disclosed in the note do not agree
Statements to the financial statements by $27,111 as the BARS Manual
prescribes (overstatement).
Difference of approximately $3,612 between the auditor's
Fund Resources and . o .
. expectation of total beginning cash and investments and actual
2020 Uses Arising from Cash o . ! .
. beginning cash and investments reported in the financial statements
Transactions
(overstatement).
Fund Resources and Difference of approximately $218,203 between the auditor's
2020 Uses Arising from expectation of total revenues and actual revenues reported in the
Cash Transactions financial statements (understatement).
Fund Resources and Difference of approximately $232,340 between the auditor's
2020 Uses Arising from expectation of total expenditures and actual expenditures reported in
Cash Transactions the financial statements (understatement).
Fund Resources and Difference of approximately $491 between the auditor's expectation
2020 Uses Arising from of total ending cash and investments and actual ending cash and
Cash Transactions investments reported in the financial statements (overstatement).
Notes to Financial Actual expenditures for the Sanitation O & M Fund 410 disclosed in
2020 the budget note do not agree to the general ledger by $47,136
Statements
(understatement).
The City did not disclose bank deposits in its deposits and
2020 Notes to Financial investments note and the amounts disclosed in the note do not agree

Statements

to the financial statements by $321,269 as the BARS Manual
prescribes (understatement).
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Report on Financial Statements and Federal Single Audit

Please find attached our report on the City of Clarkston’s financial statements and compliance with
federal laws and regulations.

We are issuing this report in order to provide information on the City’s financial condition.

Sincerely,
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Pat McCarthy, State Auditor
Olympia, WA
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SCHEDULE OF FINDINGS AND QUESTIONED COSTS

City of Clarkston
January 1, 2020 through December 31, 2020

SECTION | - SUMMARY OF AUDITOR’S RESULTS

The results of our audit of the City of Clarkston are summarized below in accordance with Title 2
U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards (Uniform Guidance).

Financial Statements

We issued an unmodified opinion on the fair presentation of the City’s financial statements in
accordance with its regulatory basis of accounting. Separately, we issued an adverse opinion on
the fair presentation with regard to accounting principles generally accepted in the United States
of America (GAAP) because the financial statements are prepared using a basis of accounting
other than GAAP.

Internal Control over Financial Reporting:

o Significant Deficiencies: We reported no deficiencies in the design or operation of internal
control over financial reporting that we consider to be significant deficiencies.

e Material Weaknesses: We identified no deficiencies that we consider to be material
weaknesses.

We noted no instances of noncompliance that were material to the financial statements of the City.

Federal Awards

Internal Control over Major Programs:

e Significant Deficiencies: We identified deficiencies in the design or operation of internal
control over major federal programs that we consider to be significant deficiencies.

e Material Weaknesses: We identified deficiencies that we consider to be material
weaknesses.

We issued an unmodified opinion on the City’s compliance with requirements applicable to its
major federal program.

We reported findings that are required to be disclosed in accordance with 2 CFR 200.516(a).

Office of the Washington State Auditor sao.wa.gov
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Identification of Major Federal Programs

The following program was selected as a major program in our audit of compliance in accordance
with the Uniform Guidance.

CFDA No. Program or Cluster Title
97.044 Assistance to Firefighters Grant

The dollar threshold used to distinguish between Type A and Type B programs, as prescribed by
the Uniform Guidance, was $750,000.

The City did not qualify as a low-risk auditee under the Uniform Guidance.

SECTION Il — FINANCIAL STATEMENT FINDINGS

None reported.

SECTION Il - FEDERAL AWARD FINDINGS AND QUESTIONED
COSTS

See Finding 2020-001.

Office of the Washington State Auditor sao.wa.gov
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SCHEDULE OF FEDERAL AWARD FINDINGS AND
QUESTIONED COSTS
City of Clarkston
January 1, 2020 through December 31, 2020

2020-001 The City had inadequate internal controls for ensuring compliance
with federal procurement, suspension and debarment, and cash
management requirements.

CFDA Number and Title: 97.044 — Assistance to Firefighters
Grant

Federal Grantor Name: Federal Emergency Management
Agency (FEMA)

Federal Award/Contract Number: EMW-2018-FO-01923

EMW-2019-FO-01017
EMW-2020-FO-00798

Pass-through Entity Name: N/A
Pass-through Award/Contract N/A
Number:

Questioned Cost Amount: $0
Background

The purpose of the Assistance to Firefighters Grant (AFG) is to enhance the safety
of the public and firefighters by providing direct financial assistance for critically
needed resources that equip and train emergency personnel to recognized standards.
During fiscal year 2020, the City spent $369,623 in AFG program funds to pay for
self-contained breathing apparatus (SCBA) devices, rapid intervention team (RIT)
kits, and radio equipment.

Federal regulations require recipients to establish and maintain internal controls
that ensure compliance with program requirements. These controls include
understanding grant requirements and monitoring the effectiveness of established
controls.

Office of the Washington State Auditor sao.wa.gov
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Procurement

Federal regulations require award recipients to follow their own documented
procurement procedures, which must reflect the most restrictive of applicable
federal, state or local laws. The procedures must conform to federal procurement
standards of 2 CFR 200.318-327 and ensure recipients follow the most restrictive
thresholds and methods when using federal funds. Additionally, federal regulations
require recipients to maintain written standards of conduct covering conflicts of
interest and governing the actions of employees engaged in the selection, award, or
administration of contracts procured with federal funds.

When using federal funds to procure goods or services, governments must apply
the more restrictive of federal requirements, state law or local policy by obtaining
quotes or following a competitive bidding process, depending on the estimated cost
of the purchase. City policy and state law are most restrictive and require a formal
bid process for purchases of goods and services of $15,000 or more.

State and federal requirements allow local entities to bypass normal procurement
laws through a process commonly referred to as “piggybacking.” This process
allows entities to purchase goods and services using contracts awarded by another
government or group of governments via an interlocal agreement or cooperative.
To comply with piggybacking law, the entity must enter into this interlocal
agreement before it purchases services or goods from the other entity’s bid contract.
If the City uses such an agreement, federal regulations require it to confirm the
awarding entity followed all procurement laws and regulations applicable to the
City when selecting the contractor.

Suspension and debarment

Federal requirements prohibit grant recipients from contracting with parties
suspended or debarred from doing business with the federal government. Whenever
the City contracts for goods or services that it expects to equal or exceed $25,000,
paid all or in part with federal funds, it must verify the contractor is not suspended
or debarred. The City can verify a contractor’s status by obtaining written
certification from the contractor, or it can insert a clause into the contract stating
the contractor is not suspended or debarred. Alternatively, the City can check the
U.S. General Services Administration’s Excluded Parties List System (EPLS). The
City must meet one of these requirements before awarding the contract or making
purchases, and it must keep documentation demonstrating compliance with this
federal requirement.

Office of the Washington State Auditor sao.wa.gov
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Cash management

The City’s grant agreements allowed it to receive award funds as cash advances or
reimbursements for allowable program costs. For cash advances, federal
regulations and the grant agreements require recipients to:

e Maintain written procedures that minimize the time between the receipt of
federal funds from the grantor and the disbursement of those funds to
contractors providing goods and services. The grantor requires recipients to
disburse funds within 30 days of receiving advances.

e Track interest earned on cash advances and remit interest earnings
exceeding $500 back to the grantor.

Description of Condition

Procurement

The City’s established purchasing policy does not conform to federal procurement
standards and does not include all methods for procurement, such as piggybacking.
Additionally, the City’s own written conflict of interest policy does not conform to
federal regulations because it does not include the following elements:

e No employee, officer, or agent may participate in the selection, award, or
administration of a contract supported by a federal award if they have a real
or apparent conflict of interest.

e The officers, employees, and agents may neither solicit nor accept
gratuities, favors, or anything of monetary value from contractors or parties
to subcontracts.

Although the City has controls over procurement, they were ineffective for ensuring
compliance with all applicable requirements. The City did not perform competitive
procurement procedures or establish an interlocal agreement to piggyback on a lead
awarding agency’s contract before purchasing $210,902 in RIT kits and SCBA
equipment of which the City charged $207,359 to the federal program. Further, the
City did not obtain a copy of the lead agency’s cost or price analysis to confirm it
performed the analysis before receiving bids or proposals, as federal regulations
require.

We consider this internal control deficiency to be a material weakness, which led
to material noncompliance.

Office of the Washington State Auditor sao.wa.gov
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Suspension and debarment

The City did not have effective internal controls for verifying the suspension and
debarment status of contractors for purchases exceeding $25,000. The City did
business with two contractors without maintaining documentation demonstrating it
verified the contractors were not suspended or debarred.

We consider this internal control deficiency to be a material weakness, which led
to material noncompliance.

Cash management

The City did not have effective internal controls for ensuring it established written
procedures over cash advances and disbursed federal funds to the contractor within
30 days, as the grantor requires. Additionally, the City did not have a process in
place to track interest earned on cash advances for remittance back to the grantor
when applicable.

We consider this internal control deficiency to be a significant deficiency.

These issues were not reported as findings in the prior audit.

Cause of Condition

Procurement

City employees were aware the purchasing and conflict of interest policies needed
updating to conform to federal procurement standards. However, the City did not
prioritize updating the policies before procuring contracts with federal funds. City
employees thought they followed piggybacking procedures, but they were unaware
the City did not enter into an interlocal agreement with the lead agency that
procured and awarded the contracts. Further, the City had copies of the lead
agency’s procurement documentation, but could not locate the cost or price analysis
and did not perform its own analysis before making the purchase.

Suspension and debarment

The Clerk Treasurer said the Fire Chiefs, who are no longer with the City, provided
verbal confirmation that they verified the contractors’ suspension and debarment
status. However, the City did not keep documentation demonstrating it verified
contractors were not suspended or debarred from participating in federal programs
before entering into contracts.

Office of the Washington State Auditor sao.wa.gov
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Cash management

City employees were not aware the City was required to establish written
procedures for cash advances. They also said they did not track interest earned from
cash advances because the amount of time that elapses between receiving and
disbursing federal funds is typically less than 30 days and they keep all federal
funds received in a noninterest-bearing account. The City intended to spend the
cash advance in a timely manner, but did not receive the contractor’s invoice to
allow for payment until about four months after it delivered the goods. Further, the
City did not document its efforts to obtain the contractor’s invoice or to notify the
grantor of the delay in disbursing funds.

Effect of Condition

Procurement

Without updated written procedures, the City is at greater risk of noncompliance
with following the most restrictive procurement methods and standards of conduct
requirements when procuring contractors paid all or in part with federal funds.

Additionally, because the City did not enter into an interlocal agreement with the
lead agency, state law would have required it to competitively procure the
equipment purchases. Without effective internal controls that ensure it followed
procurement or piggybacking procedures, the City cannot demonstrate it complied
with applicable federal procurement requirements and received the best price when
purchasing equipment. However, since the purchase was allowable under the
federal program, we are not questioning costs.

Suspension and debarment

The City paid two contractors $369,264 in federal funds during fiscal year 2020,
and it did not obtain written certifications, insert clauses into contracts, or check
the EPLS to verify the contractors were not suspended or debarred before
contracting.

Without effective internal controls and maintaining documentation, the City cannot
ensure the contractors it paid with federal funds are eligible to participate in federal
programs. Any program funds the City used to pay contractors that have been
suspended or debarred would be unallowable, and the federal grantor could
potentially recover them. We subsequently verified the contractors were not
suspended or debarred. Therefore, we are not questioning costs.

Office of the Washington State Auditor sao.wa.gov
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Cash management

We tested 12 invoices and found the City did not disburse payment for one invoice,
totaling $2,309, until 125 days after receipt of the cash advance. Because the City
held the cash advance in a noninterest-bearing account, it was not required to remit
any interest earnings to the grantor.

Recommendation

We recommend the City:

e Update and maintain its written procurement and standards of conduct
policies and procedures and ensure they conform to federal standards for all
procurement transactions

e Strengthen internal controls to ensure it procures goods and services in
accordance with federal regulations and the City’s own procurement
policies and procedures

e Strengthen internal controls to maintain documentation demonstrating it
verified contractors paid $25,000 or more, all or in part with federal funds,
are not suspended or debarred

e Establish and follow written policies and procedures for cash advances that
ensure it minimizes the time between receiving and disbursing federal funds
and tracks interest earned on cash advances

City’s Response

The City is in the process of modifying the policy regarding federal procurement,
suspension and debarment, and cash management to ensure compliance with usage
of federal funds.

The City plans to update the procurement policy and standards of conduct policy
to ensure that federal standards are being maintained.

The City will strengthen internal controls to ensure that procurement of goods and
services will comply with federal regulations and the City’s procurement policy.

The City will ensure that suspension and debarment documentation will be retained
for purchases of $25,000 or more to any contractor paid all or in part with federal
funds.

The City will establish written cash management policy to minimize time between
receiving and disbursing federal funds and to ensure compliance with the policy.

Office of the Washington State Auditor sao.wa.gov
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Auditor’s Remarks

We appreciate the City’s commitment to resolve this finding and thank the City for
its cooperation and professionalism during the audit. We will review the corrective
action taken during our next regular audit.

Applicable Laws and Regulations

The American Institute of Certified Public Accountants defines significant
deficiencies and material weaknesses in its Codification of Statements on Auditing
Standards, section 935, Compliance Audits, paragraph 11.

Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards
(Uniform Guidance), section 516, Audit findings, establishes reporting
requirements for audit findings.

Title 2 CFR Part 200, Uniform Guidance, section 303, Internal controls, describes
the requirements for auditees to maintain internal controls over federal programs
and comply with federal program requirements.

Title 2 CFR Part 200, Uniform Guidance, section 318, General procurement
standards, establishes requirements for written procedures and requirements for
maintaining records sufficient to detail the history of procurement.

Title 2 CFR Part 200, Uniform Guidance, section 320, Methods of procurement to
be followed, establishes requirements for procuring with Federal funds by non-
federal entities.

Title 2 CFR Part 180, OMB Guidelines on Agencies on Government Wide
Department and Suspension (Nonprocurement) establishes non-procurement
debarment and suspension regulations implementing Executive Orders 12549 and
12689.

Title 2 CFR Part 200, Uniform Guidance, section 305, Payment, establishes
requirements for the method of reimbursement and disbursement of Federal funds
by non-Federal entities.

Department of Homeland Security (DHS) Notice of Funding Opportunity (NOFO),
section VIII, Payments and Amendments, specifies recipients shall be paid in
advance, provided they maintain, or demonstrate the willingness and ability to
maintain procedures to minimize the time elapsing between the transfer of funds
and its disbursement by the recipient (not to exceed 30 days).

Office of the Washington State Auditor sao.wa.gov
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INDEPENDENT AUDITOR’S REPORT

Report on Internal Control over Financial Reporting and on Compliance and Other
Matters Based on an Audit of Financial Statements Performed in Accordance with
Government Auditing Standards

City of Clarkston
January 1, 2019 through December 31, 2020

Mayor and City Council
City of Clarkston
Clarkston, Washington

We have audited, in accordance with auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States, the financial statements of the
City of Clarkston, as of and for the years ended December 31, 2020 and 2019, and the related notes
to the financial statements, which collectively comprise the City’s financial statements, and have
issued our report thereon dated March 18, 2022.

We issued an unmodified opinion on the fair presentation of the City’s financial statements in
accordance with its regulatory basis of accounting. We issued an adverse opinion on the fair
presentation with regard to accounting principles generally accepted in the United States of
America (GAAP) because the financial statements are prepared by the City using accounting
practices prescribed by state law and the State Auditor’s Budgeting, Accounting and Reporting
System (BARS) manual described in Note 1, which is a basis of accounting other than GAAP. The
effects on the financial statements of the variances between the basis of accounting described in
Note 1 and accounting principles generally accepted in the United States of America, although not
reasonably determinable, are presumed to be material.

As discussed in Note 9 to the 2020 financial statements, the full extent of the COVID-19
pandemic’s direct or indirect financial impact on the City is unknown. Management’s plans in
response to this matter are also described in Note 9.

As discussed in Note 8 to the 2019 financial statements, during the year ended December 31, 2019
the City adopted new accounting guidance for presentation and disclosure of postemployment
benefits other than pensions, as required by the BARS manual.

Office of the Washington State Auditor sao.wa.gov
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INTERNAL CONTROL OVER FINANCIAL REPORTING

In planning and performing our audits of the financial statements, we considered the City’s internal
control over financial reporting (internal control) to determine the audit procedures that are
appropriate in the circumstances for the purpose of expressing our opinions on the financial
statements, but not for the purpose of expressing an opinion on the effectiveness of the City’s
internal control. Accordingly, we do not express an opinion on the effectiveness of the City’s
internal control.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent,
or detect and correct, misstatements on a timely basis. A material weakness is a deficiency, or a
combination of deficiencies, in internal control such that there is a reasonable possibility that a
material misstatement of the City’s financial statements will not be prevented, or detected and
corrected on a timely basis. A significant deficiency is a deficiency, or a combination of
deficiencies, in internal control that is less severe than a material weakness, yet important enough
to merit attention by those charged with governance.

Our consideration of internal control was for the limited purpose described in the first paragraph
of this section and was not designed to identify all deficiencies in internal control that might be
material weaknesses or significant deficiencies. Given these limitations, during our audit we did
not identify any deficiencies in internal control that we consider to be material weaknesses.
However, material weaknesses may exist that have not been identified.

In addition, we noted certain matters that we will report to the management of the City in a separate
letter dated March 22, 2022.

COMPLIANCE AND OTHER MATTERS

As part of obtaining reasonable assurance about whether the City’s financial statements are free
from material misstatement, we performed tests of the City’s compliance with certain provisions
of laws, regulations, contracts and grant agreements, noncompliance with which could have a
direct and material effect on the determination of financial statement amounts. However, providing
an opinion on compliance with those provisions was not an objective of our audit, and accordingly,
we do not express such an opinion.

The results of our tests disclosed no instances of noncompliance or other matters that are required
to be reported under Government Auditing Standards.

PURPOSE OF THIS REPORT

The purpose of this report is solely to describe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the

Office of the Washington State Auditor sao.wa.gov

18









City’s internal control or on compliance. This report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering the City’s internal control and
compliance. Accordingly, this communication is not suitable for any other purpose. However, this
report is a matter of public record and its distribution is not limited. It also serves to disseminate
information to the public as a reporting tool to help citizens assess government operations.

A

Pat McCarthy, State Auditor
Olympia, WA
March 18, 2022

Office of the Washington State Auditor sao.wa.gov
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INDEPENDENT AUDITOR’S REPORT

Report on Compliance for Each Major Federal Program and Report on Internal
Control over Compliance in Accordance with the Uniform Guidance

City of Clarkston
January 1, 2020 through December 31, 2020

Mayor and City Council
City of Clarkston
Clarkston, Washington

REPORT ON COMPLIANCE FOR EACH MAJOR FEDERAL
PROGRAM

We have audited the compliance of the City of Clarkston, with the types of compliance
requirements described in the U.S. Office of Management and Budget (OMB) Compliance
Supplement that could have a direct and material effect on each of the City’s major federal
programs for the year ended December 31, 2020. The City’s major federal programs are identified
in the accompanying Schedule of Findings and Questioned Costs.

Management’s Responsibility

Management is responsible for compliance with federal statutes, regulations, and the terms and
conditions of its federal awards applicable to its federal programs.

Auditor’s Responsibility

Our responsibility is to express an opinion on compliance for each of the City’s major federal
programs based on our audit of the types of compliance requirements referred to above. We
conducted our audit of compliance in accordance with auditing standards generally accepted in the
United States of America; the standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States; and the audit
requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance).
Those standards and the Uniform Guidance require that we plan and perform the audit to obtain
reasonable assurance about whether noncompliance with the types of compliance requirements
referred to above that could have a direct and material effect on a major federal program occurred.
An audit includes examining, on a test basis, evidence about the City’s compliance with those
requirements and performing such other procedures as we considered necessary in the
circumstances.

Office of the Washington State Auditor sao.wa.gov

20









We believe that our audit provides a reasonable basis for our opinion on compliance for each major
federal program. Our audit does not provide a legal determination on the City’s compliance.

Opinion on Each Major Federal Program

In our opinion, the City complied, in all material respects, with the types of compliance
requirements referred to above that could have a direct and material effect on each of its major
federal programs for the year ended December 31, 2020.

Other Matters

The results of our auditing procedures disclosed instances of noncompliance with those
requirements, which is required to be reported in accordance with the Uniform Guidance and
which is described in the accompanying Schedule of Federal Award Findings and Questioned
Costs as Finding 2020-001. Our opinion on each major federal program is not modified with
respect to these matters.

City’s Response to Findings

The City’s response to the noncompliance findings identified in our audit is described in the
accompanying Schedule of Federal Award Findings and Questioned Costs. The City’s response
was not subjected to the auditing procedures applied in the audit of compliance and, accordingly,
we express no opinion on the response.

REPORT ON INTERNAL CONTROL OVER COMPLIANCE

Management of the City is responsible for establishing and maintaining effective internal control
over compliance with the types of compliance requirements referred to above. In planning and
performing our audit of compliance, we considered the City’s internal control over compliance
with the types of requirements that could have a direct and material effect on each major federal
program in order to determine the auditing procedures that are appropriate in the circumstances
for the purpose of expressing an opinion on compliance for each major federal program and to test
and report on internal control over compliance in accordance with the Uniform Guidance, but not
for the purpose of expressing an opinion on the effectiveness of internal control over compliance.
Accordingly, we do not express an opinion on the effectiveness of the City’s internal control over
compliance.

Our consideration of internal control over compliance was for the limited purpose described in the
preceding paragraph and was not designed to identify all deficiencies in internal control over
compliance that might be material weaknesses or significant deficiencies and therefore, material
weaknesses or significant deficiencies may exist that were not identified. However, as discussed
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below, we identified certain deficiencies in internal control over compliance that we consider to
be material weaknesses and significant deficiencies.

A deficiency in internal control over compliance exists when the design or operation of a control
over compliance does not allow management or employees, in the normal course of performing
their assigned functions, to prevent, or detect and correct, noncompliance with a type of
compliance requirement of a federal program on a timely basis. A material weakness in internal
control over compliance is a deficiency, or combination of deficiencies, in internal control over
compliance, such that there is a reasonable possibility that material noncompliance with a type of
compliance requirement of a federal program will not be prevented, or detected and corrected, on
a timely basis. We consider the deficiencies in internal control over compliance described in the
accompanying Schedule of Federal Award Findings and Questioned Costs as Finding 2020-001 to
be a material weakness.

A significant deficiency in internal control over compliance is a deficiency, or a combination of
deficiencies, in internal control over compliance with a type of compliance requirement of a federal
program that is less severe than a material weakness in internal control over compliance, yet
important enough to merit attention by those charged with governance. We consider the
deficiencies in internal control over compliance described in the accompanying Schedule of
Federal Award Findings and Questioned Costs as Finding 2020-001 to be a significant deficiency.

City’s Response to Findings

The City’s response to the internal control over compliance findings identified in our audit is
described in the accompanying Schedule of Federal Award Findings and Questioned Costs. The
City’s response was not subjected to the auditing procedures applied in the audit of compliance
and, accordingly, we express no opinion on the response.

Purpose of this Report

The purpose of this report on internal control over compliance is solely to describe the scope of
our testing of internal control over compliance and the results of that testing based on the
requirements of the Uniform Guidance. Accordingly, this report is not suitable for any other
purpose. However, this report is a matter of public record and its distribution is not limited. It also
serves to disseminate information to the public as a reporting tool to help citizens assess
government operations.

@%@?

Pat McCarthy, State Auditor
Olympia, WA
March 18, 2022
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INDEPENDENT AUDITOR’S REPORT

Report on the Financial Statements

City of Clarkston
January 1, 2019 through December 31, 2020

Mayor and City Council
City of Clarkston
Clarkston, Washington

REPORT ON THE FINANCIAL STATEMENTS

We have audited the accompanying financial statements of the City of Clarkston, for the years
ended December 31, 2020 and 2019, and the related notes to the financial statements, which
collectively comprise the City’s financial statements, as listed on page 23.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements
in accordance with the financial reporting provisions of state law and the Budgeting, Accounting
and Reporting System (BARS) manual prescribed by the State Auditor described in Note 1. This
includes determining that the basis of accounting is acceptable for the presentation of the financial
statements in the circumstances. Management is also responsible for the design, implementation
and maintenance of internal control relevant to the preparation and fair presentation of financial
statements that are free from material misstatement, whether due to fraud or error.

Auditor’s Responsibility

Our responsibility is to express opinions on these financial statements based on our audits. We
conducted our audits in accordance with auditing standards generally accepted in the United States
of America and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States. Those standards require that
we plan and perform the audit to obtain reasonable assurance about whether the financial
statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditor’s judgment,
including the assessment of the risks of material misstatement of the financial statements, whether
due to fraud or error. In making those risk assessments, the auditor considers internal control
relevant to the City’s preparation and fair presentation of the financial statements in order to design
audit procedures that are appropriate in the circumstances, but not for the purpose of expressing
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an opinion on the effectiveness of the City’s internal control. Accordingly, we express no such
opinion. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the
overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis
for our audit opinions.

Unmodified Opinion on Regulatory Basis of Accounting (BARS Manual)

As described in Note 1, the City of Clarkston has prepared these financial statements to meet the
financial reporting requirements of state law using accounting practices prescribed by the State
Auditor’s Budgeting, Accounting and Reporting System (BARS) manual. Those accounting
practices differ from accounting principles generally accepted in the United States of America
(GAAP). The differences in these accounting practices are also described in Note 1.

In our opinion, the financial statements referred to above present fairly, in all material respects,
the cash and investments of the City of Clarkston, and its changes in cash and investments, for the
years ended December 31, 2020 and 2019, on the basis of accounting described in Note 1.

Basis for Adverse Opinion on U.S. GAAP

Auditing standards issued by the American Institute of Certified Public Accountants (AICPA)
require auditors to formally acknowledge when governments do not prepare their financial
statements, intended for general use, in accordance with GAAP. The effects on the financial
statements of the variances between GAAP and the accounting practices the City used, as
described in Note 1, although not reasonably determinable, are presumed to be material. As a
result, we are required to issue an adverse opinion on whether the financial statements are
presented fairly, in all material respects, in accordance with GAAP.

Adverse Opinion on U.S. GAAP

The financial statements referred to above were not intended to, and in our opinion they do not,
present fairly, in accordance with accounting principles generally accepted in the United States of
America, the financial position of the City of Clarkston, as of December 31, 2020 and 2019, or the
changes in financial position or cash flows thereof for the years then ended, due to the significance
of the matter discussed in the above “Basis for Adverse Opinion on U.S. GAAP” paragraph.

Office of the Washington State Auditor sao.wa.gov
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Matters of Emphasis

As discussed in Note 9 to the 2020 financial statements, the full extent of the COVID-19
pandemic’s direct or indirect financial impact on the City is unknown. Management’s plans in
response to this matter are also described in Note 9. Our opinion is not modified with respect to
this matter.

As discussed in Note 8 to the financial statements, in 2019, the City adopted new accounting
guidance for presentation and disclosure of postemployment benefits other than pensions, as
required by the BARS manual. Our opinion is not modified with respect to this matter.

Other Matters
Supplementary and Other Information

Our audits were conducted for the purpose of forming opinions on the financial statements taken
as a whole. The Schedule of Expenditures of Federal Awards is presented for purposes of
additional analysis as required by Title 2 U.S. Code of Federal Regulations (CFR) Part 200,
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards (Uniform Guidance). The Schedules of Liabilities are also presented for purposes of
additional analysis, as required by the prescribed BARS manual. These schedules are not a
required part of the financial statements. Such information is the responsibility of management
and was derived from and relates directly to the underlying accounting and other records used to
prepare the financial statements. The information has been subjected to the auditing procedures
applied in the audit of the financial statements and certain additional procedures, including
comparing and reconciling such information directly to the underlying accounting and other
records used to prepare the financial statements or to the financial statements themselves, and other
additional procedures in accordance with auditing standards generally accepted in the United
States of America. In our opinion, the information is fairly stated, in all material respects, in
relation to the financial statements taken as a whole.

OTHER REPORTING REQUIRED BY GOVERNMENT AUDITING
STANDARDS

In accordance with Government Auditing Standards, we have also issued our report dated
March 18, 2022 on our consideration of the City’s internal control over financial reporting and on
our tests of its compliance with certain provisions of laws, regulations, contracts and grant
agreements and other matters. The purpose of that report is to describe the scope of our testing of
internal control over financial reporting and compliance and the results of that testing, and not to
provide an opinion on internal control over financial reporting or on compliance. That report is an
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integral part of an audit performed in accordance with Government Auditing Standards in
considering the City’s internal control over financial reporting and compliance.

oy

Pat McCarthy, State Auditor
Olympia, WA
March 18, 2022
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FINANCIAL SECTION

City of Clarkston
January 1, 2019 through December 31, 2020

FINANCIAL STATEMENTS

Fund Resources and Uses Arising from Cash Transactions — 2020
Fund Resources and Uses Arising from Cash Transactions — 2019
Notes to the Financial Statements — 2020
Notes to the Financial Statements — 2019

SUPPLEMENTARY AND OTHER INFORMATION

Schedule of Liabilities — 2020

Schedule of Liabilities — 2019

Schedule of Expenditures of Federal Awards — 2020

Notes to the Schedule of Expenditures of Federal Awards — 2020
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City Hall: (509) 758-5541 « Police: (509) 758-1680 * Fire: (509) 758-8681 « Fax:(509) 769-6018
829 5th Street « Clarkston,WA 99403 <« www.clarkston-wa.com

CORRECTIVE ACTION PLAN FOR FINDINGS REPORTED UNDER
UNIFORM GUIDANCE
City of Clarkston
January 1, 2020 through December 31, 2020

This schedule presents the corrective action planned by the City for findings reported in this report
in accordance with Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
(Uniform Guidance).

Finding ref number: Finding caption:

2020-001 The City had inadequate internal controls for ensuring compliance with
federal procurement, suspension and debarment, and cash management
requirements

Name, address, and telephone of City contact person:
Steve Austin, Clerk Treasurer

829 5th Street

Clarkston, WA 99403

(509) 758-5541

Corrective action the auditee plans to take in response to the finding:

The City is in the process of modifying the policy regarding federal procurement, suspension and
debarment, and cash management to ensure compliance with usage of federal funds.

The City plans to update the procurement policy and standards of conduct policy to ensure that
federal standards are being maintained.

The City will strengthen internal controls to ensure that procurement of goods and services will
comply with federal regulations and the City’s procurement policy.

The City will ensure that suspension and debarment documentation will be retained for purchases
of $25,000 or more to any contractor paid all or in part with federal funds.

The City will establish written cash management policy to minimize time between receiving and
disbursing federal funds and to ensure compliance with the policy.

Anticipated date to complete the corrective action: Completed before the City’s FY 2023.
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ABOUT THE STATE AUDITOR’S OFFICE

The State Auditor’s Office is established in the Washington State Constitution and is part of the
executive branch of state government. The State Auditor is elected by the people of Washington
and serves four-year terms.

We work with state agencies, local governments and the public to achieve our vision of increasing
trust in government by helping governments work better and deliver higher value.

In fulfilling our mission to provide citizens with independent and transparent examinations of how
state and local governments use public funds, we hold ourselves to those same standards by
continually improving our audit quality and operational efficiency, and by developing highly
engaged and committed employees.

As an agency, the State Auditor’s Office has the independence necessary to objectively perform
audits, attestation engagements and investigations. Our work is designed to comply with
professional standards as well as to satisfy the requirements of federal, state and local laws. The
Office also has an extensive quality control program and undergoes regular external peer review
to ensure our work meets the highest possible standards of accuracy, objectivity and clarity.

Our audits look at financial information and compliance with federal, state and local laws for all
local governments, including schools, and all state agencies, including institutions of higher
education. In addition, we conduct performance audits and cybersecurity audits of state agencies
and local governments, as well as state whistleblower, fraud and citizen hotline investigations.

The results of our work are available to everyone through the more than 2,000 reports we publish
each year on our website, www.sao.wa.gov. Additionally, we share regular news and other
information via an email subscription service and social media channels.

We take our role as partners in accountability seriously. The Office provides training and technical
assistance to governments both directly and through partnerships with other governmental support
organizations.

Stay connected at sao.wa.gov Other ways to stay in touch
e Find your audit team ¢ Main telephone:
e Request public records (564) 999-0950
e Search BARS manuals (GAAP and N )

e Learn about our training workshops (866) 902-3900

and on-demand videos

e Discover which governments serve you
— enter an address on our map

e Explore public financial data
with the Financial Intelligence Tool

e Email:
webmaster@sao.wa.qov
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Office of the Washington State Auditor
Pat McCarthy

March 22, 2022

City Council and Mayor
City of Clarkston
Clarkston, Washington

Management Letter

This letter includes a summary of specific matters that we identified in planning and performing
our audit of the City of Clarkston from January 1, 2019 through December 31, 2020. We believe
our recommendations will assist you in improving the City’s internal controls in these areas.

We will review the status of these matters during our next audit. We have already discussed our
comments with and made suggestions for improvements to City officials and personnel. If you
have any further questions, please contact me at Alisha.Shaw(@sao.wa.gov.

This letter is intended for the information and use of management and the governing body and is
not suitable for any other purpose. However, this letter is a matter of public record and its
distribution is not limited.

We would also like to take this opportunity to extend our appreciation to your staff for their
cooperation and assistance during the audit.

Sincerely,

Witfoa Shaad)

Alisha Shaw, Program Manager

Attachment

Insurance Building, P.O. Box 40021 ¢ Olympia, Washington 98504-0021 « (564) 999-0950 * Pat.McCarthy@sao.wa.gov
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Management Letter
City of Clarkston
January 1, 2019 through December 31, 2020

Financial statement preparation

City management is responsible for designing, implementing and maintaining internal controls
that provide reasonable assurance financial reporting is reliable and complete. The City prepares
its financial statements, notes and schedules in accordance with the cash basis accounting method
prescribed in the Budgeting, Accounting and Reporting System (BARS) manual.

The City’s processes for preparing and reviewing the financial statements and notes were
ineffective for detecting and correcting all reporting errors before submitting them for audit. Our
audit found the following errors resulting from this deficiency. The City:

Incorrectly classified ending cash and investment balances in the 2019 financial statements,
understating reserved and overstating unreserved balances by $1,943,362

Underreported restricted and committed ending cash and investments by $4,488,504 in the
2020 Notes to the Financial Statements and $346,687 in the 2019 Notes to the Financial
Statements

Understated revenues and ending cash and investments in the 2019 financial statements by
$16,533 as compared to the City’s general ledger

Could not provide documentation to fully support beginning and ending cash and
investments, revenues, and expenditures reported in the 2020 financial statements that
exceed the auditor’s expectations. This resulted in the following likely misstatements:

Balance Estimated
Under/(Over)statement
Beginning cash and investments ($3,612)
Revenues $218,203
Expenditures $232,340
Ending cash and investments ($491)

Overstated deposits and investments in the 2019 Notes to the Financial Statements by
$27,111, and understated the same disclosure in 2020 by $321,269

We found other, less significant errors in the Notes to the Financial Statements.

We recommend City management strengthen internal controls over financial reporting.
Specifically, management should:

Ensure cash and investments, revenues, and expenditures reported in the financial
statements agree to the reconciled general ledger and bank balances at year-end

Properly classify and disclose ending cash and investments in the financial statements and
notes
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e Perform an effective review of the financial statements and notes to identify and correct
errors before submitting them for audit
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Office of the Washington State Auditor
Pat McCarthy

Issue Date — (Inserted by OS)

Mayor and City Council
City of Clarkston
Clarkston, Washington

Report on Accountability

Thank you for the opportunity to work with you to promote accountability, integrity and openness
in government. The Office of the Washington State Auditor takes seriously our role of providing
state and local governments with assurance and accountability as the independent auditor of public
accounts. In this way, we strive to help government work better, cost less, deliver higher value and
earn greater public trust.

Independent audits provide essential accountability and transparency for City operations. This
information is valuable to management, the governing body and public stakeholders when
assessing the government’s stewardship of public resources.

Attached is our independent audit report on the City’s compliance with applicable requirements
and safeguarding of public resources for the areas we examined. We appreciate the opportunity to
work with your staff and value your cooperation during the audit.

Sincerely,
%t

Pat McCarthy, State Auditor
Olympia, WA

Americans with Disabilities

In accordance with the Americans with Disabilities Act, we will make this document available in
alternative formats. For more information, please contact our Office at (564) 999-0950, TDD
Relay at (800) 833-6388, or email our webmaster at webmaster(@sao.wa.gov.

Insurance Building, P.O. Box 40021 ¢ Olympia, Washington 98504-0021 « (564) 999-0950 ¢ Pat.McCarthy@sao.wa.gov

34









TABLE OF CONTENTS

AUIE RESUILS ... e e e e e et e e e et e e e et e e e e eeaaeeeeeareeeeenaneeens 4
REIAtEA REPOTLS ....eouiiiiiieiieeie ettt ettt ettt e st e et e st e st e e teesabeenbeensaesnseenseennseensaens 5
INformation abouUt the City.....c..ceiiiieiiieciie ettt ettt e e e tee e ee e saeeesaeessseeesseeenns 6
About the State AUAItOr'S OFTICE ... uuuviiiiiiiiieee et e e e e eeanes 7
Office of the Washington State Auditor sao.wa.gov Page 3

35









AUDIT RESULTS

Results in brief

This report describes the overall results and conclusions for the areas we examined. In those
selected areas, City operations complied, in all material respects, with applicable state laws,
regulations, and its own policies, and provided adequate controls over the safeguarding of public
resources.

In keeping with general auditing practices, we do not examine every transaction, activity, policy,
internal control, or area. As a result, no information is provided on the areas that were not
examined.

About the audit

This report contains the results of our independent accountability audit of the City of Clarkston
from January 1, 2019 through December 31, 2020.

Management is responsible for ensuring compliance and adequate safeguarding of public resources
from fraud, loss or abuse. This includes the design, implementation and maintenance of internal
controls relevant to these objectives.

This audit was conducted under the authority of RCW 43.09.260, which requires the Office of the
Washington State Auditor to examine the financial affairs of all local governments. Our audit
involved obtaining evidence about the City’s use of public resources, compliance with state laws
and regulations and its own policies and procedures, and internal controls over such matters. The
procedures performed were based on our assessment of risks in the areas we examined.

Based on our risk assessment for the years ended December 31, 2020 and 2019, the areas examined
were those representing the highest risk of fraud, loss, abuse, or noncompliance. We examined the
following areas during this audit period:

e Open public meetings — compliance with minutes, meetings and executive session
requirements

¢ Financial condition — reviewing for indications of financial distress

e Payroll — gross wages, overtime, leave balances and accruals, and electronic funds
transfers

e Self-insurance for unemployment compensation

e Selected IT security policies, procedures, practices, and controls protecting financial
systems, [T systems and data — user access

Office of the Washington State Auditor sao.wa.gov Page 4

36









RELATED REPORTS

Financial

Our opinion on the City’s financial statements and compliance with federal grant program
requirements is provided in a separate report, which includes the City’s financial statements. That
report is available on our website, http://portal.sao.wa.gov/ReportSearch.

Federal grant programs

We evaluated internal controls and tested compliance with the federal program requirements, as
applicable, for the City’s major federal program, which is listed in the Schedule of Findings and
Questioned Costs section of the separate financial statement and single audit report. That report
includes a federal finding regarding not having adequate internal controls for ensuring compliance
with cash management, procurement and suspension and debarment requirements. That report is
available on our website, http://portal.sao.wa.gov/ReportSearch.

Office of the Washington State Auditor sao.wa.gov Page 5
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INFORMATION ABOUT THE CITY

The City of Clarkston was incorporated in 1902 and currently serves approximately 7,220 citizens
in Asotin County. The City provides an array of services including a sewer/sanitation system, parks
and recreation, general administration, street maintenance/improvement, fire prevention,
ambulance services, public safety and animal control.

An elected, seven-member Council with a separately elected Mayor governs the City. The Mayor
oversees the City’s daily operations as well as its approximately 60 full and part-time employees.
For the 2019 and 2020 fiscal years, the City operated on annual budgets of approximately $12
million and $14.7 million, respectively.

Contact information related to this report

City of Clarkston
Address: | 829 5th Street
Clarkston, WA 99403

Contact: | Stephen Austin, Clerk/Treasurer

Telephone: | (509) 758-5541

Website: | www.clarkston-wa.com

Information current as of report publish date.

Audit history

You can find current and past audit reports for the City of Clarkston at
http://portal.sao.wa.gov/ReportSearch.

Office of the Washington State Auditor sao.wa.gov Page 6
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ABOUT THE STATE AUDITOR’S OFFICE

The State Auditor’s Office is established in the Washington State Constitution and is part of the
executive branch of state government. The State Auditor is elected by the people of Washington
and serves four-year terms.

We work with state agencies, local governments and the public to achieve our vision of increasing
trust in government by helping governments work better and deliver higher value.

In fulfilling our mission to provide citizens with independent and transparent examinations of how
state and local governments use public funds, we hold ourselves to those same standards by
continually improving our audit quality and operational efficiency, and by developing highly
engaged and committed employees.

As an agency, the State Auditor’s Office has the independence necessary to objectively perform
audits, attestation engagements and investigations. Our work is designed to comply with
professional standards as well as to satisfy the requirements of federal, state and local laws. The
Office also has an extensive quality control program and undergoes regular external peer review
to ensure our work meets the highest possible standards of accuracy, objectivity and clarity.

Our audits look at financial information and compliance with federal, state and local laws for all
local governments, including schools, and all state agencies, including institutions of higher
education. In addition, we conduct performance audits and cybersecurity audits of state agencies
and local governments, as well as state whistleblower, fraud and citizen hotline investigations.

The results of our work are available to everyone through the more than 2,000 reports we publish
each year on our website, www.sao.wa.gov. Additionally, we share regular news and other
information via an email subscription service and social media channels.

We take our role as partners in accountability seriously. The Office provides training and technical
assistance to governments both directly and through partnerships with other governmental support
organizations.

Stay connected at sao.wa.gov Other ways to stay in touch
e Find your audit team e Main telephone:
e Request public records (564) 999-0950
e Search BARS manuals (GAAP and . '
cash), and find reporting templates e Toll-free Citizen Hotline:

e [Learn about our training workshops (866) 902-3900

and on-demand videos

e Discover which governments serve you
— enter an address on our map

e Explore public financial data
with the Financial Intelligence Tool

e FEmail:
webmaster(@sao.wa.gov

Office of the Washington State Auditor sao.wa.gov Page 7
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e T Gty of Clearkston

City Hall: (509) 758-5541 - Police: (509) 758-1680 - Fire: (509) 758-8681 - Fax: (509) 769-6018

March 18, 2022 829 5th Street - Clarkston, WA 99403 - www.clarkston-wa.com

Office of the Washington State Auditor
316 W. Boone Ave., Ste. 680
Spokane, WA 99201

To the Office of the Washington State Auditor:

We are providing this letter in connection with your audits of the City of Clarkston for the period
from January 1, 2019 through December 31, 2020 for the accountability and financial statement
audits and January 1, 2020 through December 31, 2020 for the federal grant compliance audit.
Representations are in relation to matters existing during or subsequent to the audit period up to
the date of this letter.

Certain representations in this letter are described as being limited to matters that are significant
or material. Information is considered significant or material if it is probable that it would change
or influence the judgment of a reasonable person.

We confirm, to the best of our knowledge and belief, having made appropriate inquires to be able
to provide our representations, the following representations made to you during your audit. If we
subsequently discover information that would change our representations related to this period, we
will notify you in a timely manner.

General Representations:

1. We have provided you with unrestricted access to people you wished to speak with and
made available all relevant and requested information of which we are aware, including:

Financial records and related data.

b. Minutes of the meetings of the governing body or summaries of actions of recent
meetings for which minutes have not yet been prepared.

c. Other internal or external audits, examinations, investigations or studies that might
concern the objectives of the audit and the corrective action taken to address significant
findings and recommendations.

d. Communications from regulatory agencies, government representatives or others
concerning possible material noncompliance, deficiencies in internal control or other
matters that might concern the objectives of the audit.

Related party relationships and transactions.

f. Results of our internal assessment of business risks and risks related to financial
reporting, compliance and fraud.

TREE CITY USA.
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10,

11.

We acknowledge our responsibility for compliance with requirements related to
confidentiality of certain information, and have notified you whenever records or data
containing information subject to any confidentiality requirements were made available.

We acknowledge our responsibility for compliance with applicable laws, regulations,
contracts and grant agreements.

We have identified and disclosed all laws, regulations, contracts and grant agreements that
could have a direct and material effect on the determination of financial statement amounts,
including legal and contractual provisions for reporting specific activities in separate funds.

Except as discussed with you, we have complied with all material aspects of laws,
regulations, contracts and grant agreements.

We acknowledge our responsibility for establishing and maintaining effective internal
controls over compliance with applicable laws and regulations and safeguarding of public
resources, including controls to prevent and detect fraud.

Except as discussed with you, we have established adequate procedures and controls to
provide reasonable assurance of safeguarding public resources and compliance with
applicable laws and regulations.

We have no knowledge of any loss of public funds or assets or other illegal activity, or any
allegations of fraud or suspected fraud involving management or employees.

In accordance with RCW 43.09.200, all transactions have been properly recorded in the
financial records, notwithstanding immaterial uncorrected items referenced below.

We are responsible for, and have accurately prepared, the summary schedule of prior audit
findings to include all findings, and we have provided you with all the information on the
status of the follow-up on prior audit findings.

We are responsible for taking corrective action on audit findings and have developed a
corrective action plan.

Additional representations related to the financial statements:

12,

13,

14.

We acknowledge our responsibility for fair presentation of the financial statements and
believe financial statements are fairly presented in accordance with the Budgeting,
Accounting and Reporting Standards Manual (BARS Manual), which is a comprehensive
basis of accounting other than accounting principles generally accepted in the United States
of America.

We acknowledge our responsibility for establishing and maintaining effective internal
control over financial reporting.

The financial statements properly classify all funds and activities.
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18,

16.

17

18.

19.

20.

21.

22.

Revenues are appropriately classified by fund and account in accordance with the BARS
Manual.

Expenses are appropriately classified by fund and account, and allocations have been made
on a reasonable basis.

Ending cash and investments are properly classified as nonspendable, restricted,
committed, assigned, and unassigned.

Significant assumptions we used in making accounting estimates are reasonable.

The following have been properly classified, reported and disclosed in the financial
statements. as applicable:

Interfund, internal, and intra-entity activity and balances.

Related-party transactions, including sales, purchases, loans, transfers, leasing
arrangements, and guarantees, and amounts receivable from or payable to related
parties.

Joint ventures and other related organizations.
d. Guarantees under which the government is contingently liable.

e. All events occurring subsequent to the fiscal year end through the date of this letter that
would require adjustment to, or disclosure in, the financial statements.

f. Effects of all known actual or possible litigation, claims, assessments, violations of
laws, regulations, contracts or grant agreements and other loss contingencies.

We have accurately disclosed to you all known actual or possible pending or threatened
litigation, claims or assessments whose effects should be considered when preparing the
financial statements. We have also accurately disclosed to you the nature and extent of our
consultation with outside attorneys concerning litigation, claims and assessments.

We acknowledge our responsibility to include all necessary and applicable disclosures
required by the BARS Manual, including:

a. Description of the basis of accounting, summary of significant accounting policies and
how this differs from Generally Accepted Accounting Principles (GAAP).

b. Disclosures similar to those required by GAAP to the extent they are applicable to items
reported in the financial statements.

c. Any additional disclosures beyond those specifically required by the BARS Manual
that may be necessary for the statements to be fairly presented.

We acknowledge our responsibility for reporting supplementary information (the Schedule
of Liabilities and the Schedule of Expenditures of Federal Awards) in accordance with
applicable requirements and believe supplementary information is fairly presented, in both
form and content in accordance with those requirements.
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23,

24,

We have disclosed to you all significant changes to the methods of measurement and
presentation of supplementary information, reasons for any changes and all significant
assumptions or interpretations underlying the measurement or presentation.

We believe the effects of uncorrected financial statement misstatements summarized below
are not material, both individually and in the aggregate, to the financial statements taken
as a whole.

Year

Statement /
Schedule

Description

Fund Resources and

Miscellaneous revenues reported in the financial
statements did not agree to the general ledger by

Statements

203 gz::l ?l;il:iggg $16,533, which understated both revenues and ending
cash and investments.
Nites o Fismmeial Actual expenditures for the Sanitation O & M Fund 410
2019 Statements disclosed in the budget note do not agree to the general
ledger by $42,922 (understatement).
The City did not disclose bank deposits in its deposits
2019 Notes to Financial and investments note and the amounts disclosed in the
Statements note do not agree to the financial statements by $27,111
as the BARS Manual prescribes (overstatement).
und, Resources afidl Difi‘erence of approximately $3,6_l2 . between the
2020 | Uses Arising from aud1tor’s expectation of .total beginmng. cash and
Cash Transactions investments and actual beginning cash and investments
reported in the financial statements (overstatement).
T R Difference of approximately $218,203 between the
2020 | Uses Arising from auditor's expectation 'of total revenues and actual
Cash Transactions revenues reported in the financial statements
(understatement).
Fund Resources and Difference of approximately $232,3.40 between the
2020 | Uses Arising from audltor'.s expectation of total expendltuies and actual
Cash Transactions expenditures reported in the financial statements
(understatement).
L ——— Differenee of approximately $491 between the auditor's
2020 | Uses Arising from expectat1ori of total endmg cash and mvestments and
Cash Transactions actual ending cash and investments reported in the
financial statements (overstatement).
Notes to Financial Actual expenditures for the Sanitation O & M Fund 410
2020 N disclosed in the budget note do not agree to the general
ledger by $47,136 (understatement).
The City did not disclose bank deposits in its deposits
2020 Notes to Financial and investments note and the amounts disclosed in the

note do not agree to the financial statements by $321,269
as the BARS Manual prescribes (understatement).
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25.

26.

We acknowledge our responsibility not to publish any document containing the audit report
with any change in the financial statements, supplementary and other information
referenced in the auditor’s report. We will contact the auditor if we have any needs for
publishing the audit report with different content included.

We considered the qualifications of the WA Office of the State Actuary (OSA) to create
an electronic tool for determining the City’s liability for LEOFF 1 other post-employment
benefits (OPEB) under the GASB 75 alternative method and agree with the results of the
electronic tool, which are reflected in financial statement amounts and disclosures. In using
the tool, we input correct and complete information into the electronic spreadsheet, and did
not enter any inaccurate information with respect to the amounts or assumptions, or modify
cells in the OSA spreadsheet, in an attempt to change the outcome of the calculation.
Further, we are not aware of any other external matters that would have had an impact on
the appropriateness of using the alternative method or assumptions used by the OSA’s tool.
We confirm that we are a LEOFF 1 employer and we had fewer than 100 plan members
(active and retired) as of the beginning of the reporting period and are, therefore, eligible
to use the tool.

Additional representations related to expenditures under federal grant programs:

27,

28.

29.

30.

We acknowledge our responsibility for complying, and have complied, with the
requirements of 2 CFR § 200 Uniform Administrative Requirements, Cost Principles and
Audit Requirements for Federal Awards.

With regards to your audit of federal grant programs, we have made available all relevant
and requested information of which we are aware, including:

a. All federal awards and related grant agreements (including amendments, if any),
contracts with pass-through entities, service organizations and vendors, and
correspondence.

b. All communications from federal awarding agencies, vendors, service organizations or
pass-through entities concerning possible noncompliance.

c. All information regarding corrective actions taken and management decisions or
follow-up work performed by federal or pass-through agencies on any findings reported
in the past.

d. All documentation related to the compliance requirements, including information
related to federal program financial reports and claims for advances and
reimbursements. '

e. Interpretations or other support for any situations where compliance with requirements
might be questionable or unclear.

Except as reported by the audit, we have identified and complied with all direct and
material compliance requirements of federal awards.

Management is responsible for establishing effective internal control and has, except as

reported by the audit, maintained sufficient control over federal programs to provide
reasonable assurance that awards are managed in compliance with laws, regulations,
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31.

32.

33.

contracts or grant agreements that could have a material effect on each of our federal
awards.

Federal program financial reports and claims for advances and reimbursements are
supported by the accounting records from which the basic financial statements have been
prepared, and are prepared on a basis consistent with the Schedule of Expenditures of
Federal Awards.

Copies of federal program reports provided to you are true copies of the reports submitted,
or electronically transmitted, to federal agencies or pass-through agencies, as applicable.

We are responsible for, and will accurately prepare, the auditee section of the Data
Collection Form as required by the Uniform Guidance.

Ayl Gwrce Gdbdull

Monika Lawrence, Mayor Steje/ /(/ustin, Clerk Treasurer
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Subject: City of Clarkston Payroll Meeting (2)
Date: Thursday, January 11, 2024 12:01:38 PM
Attachments: City of Clarkston Payroll Meeting (2).msq

Subject: City of Clarkston Payroll Meeting (2)
Location: Microsoft Teams Meeting

Start: Tue 10/26/2021 1:20 PM
End: Tue 10/26/2021 2:20 PM

Recurrence: (none)
Meeting Status: Meeting organizer

Organizer: Jones, Travis (SAQ)
Required Attendees: Erica Fisher; Steve Austin

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Or call in (audio only)

+1253-372-2181,,251483941# United States, Tacoma
Phone Conference ID: 251 483 941#

Find a local number | Reset PIN

Learn More | Meeting options




https://teams.microsoft.com/l/meetup-join/19%3ameeting_ODdkM2EwOTEtZjM5MS00NWViLTliNDctMzljOWI0ZWI0MDYw%40thread.v2/0?context=%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2c%22Oid%22%3a%22f9815673-3423-447b-b890-11f0e1bd41ff%22%7d

tel:+12533722181,,251483941#

https://dialin.teams.microsoft.com/811a9140-4f87-4b3b-b4e5-c0df12d33f3f?id=251483941

https://mysettings.lync.com/pstnconferencing

https://aka.ms/JoinTeamsMeeting

https://teams.microsoft.com/meetingOptions/?organizerId=f9815673-3423-447b-b890-11f0e1bd41ff&tenantId=11d0e217-264e-400a-8ba0-57dcc127d72d&threadId=19_meeting_ODdkM2EwOTEtZjM5MS00NWViLTliNDctMzljOWI0ZWI0MDYw@thread.v2&messageId=0&language=en-US



City of Clarkston Payroll Meeting (2)


			From


			Jones, Travis (SAO)


			To


			Jones, Travis (SAO); Erica Fisher; Steve Austin


			Recipients


			jonest@sao.wa.gov; efisher@clarkston-wa.com; saustin@clarkston-wa.com
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Join on your computer or mobile app 




Click here to join the meeting 




Or call in (audio only) 




+1 253-372-2181,,251483941#   United States, Tacoma 
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Find a local number | Reset PIN 




Learn More | Meeting options 
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From: Leslie Trachsler

To: Shaw, Alisha (SAQ); Anabel Martinez; Angela Broeckel; Ann Marie Gale; Annie Pillers; White, Bradley (SAQO);
Brandon Suchy; bridgeport@bridgeportwa.net; Carrie Lnenicka; Cathleen Koch; Cheryl Grant; Cheryl Loeffler
(fairfieldwa@gmail.com); Chris Mathis; Cindy Endahl; David Leath; David Ledbetter; Debbie Kilpatrick;
Jeanette Coppersmith; Jeff Kison; Jenna McDonald; Jennifer Lee; JoAnn Denney; Joy Culp; Joyce Beeson; Julie
Garrett; Karen Hand; Karen Wallace; Kathy Martinez; Kathy Millick; Kristine Shuler; Kylie Buell; Kynda Browning;
Leslie Trachsler; Lexi Behrens; Linda Mead; Lisa Sheppard; DOR Whitman REET 1; Marsha Peterson; Mary
DeGon; Melissa Bulger; Michelle Bredstrand; Michelle Fry; Michelle Gaines; Nancy Schanze

Hinchliffe; Rick Knorr; DOR Ferry County Treasurer;

Sandy Hutchinson; Shani Hergert; Sharon Bounds; Spencer

Poitevint; Tricia Rux; Tricia Sima; Vickie Strong; Washtucna Clerk; William Mulholland

Subject: Cost Allocation Plan
Date: Wednesday, June 1, 2022 1:19:28 PM
Attachments: image001.png

External Email

Dear EWFOA Members,

Stefani Bowden with the Town of Coulee Dam is looking for some assistance. Please see her request

below. Thank you all!

We have been working on our cost allocation plan for years now and can’t seem to get a decent one
adopted. Our auditor is pushing hard for us to get it done. Could you help me reach out to the other
EWFOA members to see if any other small towns have already adopted one and would be willing to

share it with us?
Thanks,

Stefani Bowden

Clerk/ Treasurer

COULE
Town of Coulee Dam,

300 Lincoln Ave, Coulee Dam, WA 99116
Phone: 509-633-0320, Fax: 509-633-3252

cdclerk(@couleedam.org
Leslie Trachsler, CMC

City Clerk/Finance Director
City of Ephwata, WA
509-754-4601 tExt 120

M
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From: Shaw, Alisha (SAQ)

To: "saustin@clarkston-wa.com"
Subject: Data Collection Form Process

Date: Thursday, March 24, 2022 1:48:00 PM
Attachments: image001.png

Hi Steve,

| have the pdf of the report that | will upload in the Federal Audit Clearinghouse later today. | need
to step out for an appointment so will complete this process and the auditor certification when | get
back. Will you be around tomorrow to complete the City’s portion of the certification and
submission to the Clearinghouse?

Thank you,

: Alisha Shaw

Program Manager, Office of the Washington State Auditor

(509) 919-2851 | www.sao.wa.gov
Keeping Washington rooted in #GoodGovernment since 1889:

sao.wa.gov/rooted
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To: Steve Austin

Cc:

Subject: Document Request: Expenditure trend and Support for SEFA
Date: Friday, September 10, 2021 8:17:21 AM

Attachments: image001.png

Expenditure Trend follow up inquiry.xlsx

Good morning Steve,
Can we please have the following documents and responses:

® Response/Explanation to the Expenditure Trend increases & Inquiry (See Attached)

e Grant Agreements & supporting documentation that was used to support the amounts presented on the FY2020 Schedule 16 (SEFA) for the
following federal award programs:

CFDA Number (Pasze'?:::hgg?;gncy) Federal Program Other Award Number Ei‘z)gi?i:f:e:

Department of Transportation Highway Planning and

20.205 (WSDQT) Construction STPUS-9902(036), LA-9593 91,428
Department of the Treasury COVID 19 - Coronavirus Relief

21.019 (Department of Commerce) Fund 20-6451C-140 324,225
Department of Homeland

97.044 Security () Assistance to Firefighters Grant | EMW-2019-FG-01017 161,905
Department of Homeland

97.044 Security () Assistance to Firefighters Grant | EMW-2020-FG-00798 6,711
Department of Homeland

97.044 Security () Assistance to Firefighters Grant | EMW-2018-FO-01923 201,007

Please let me know if you have any questions or concerns regarding the document request above.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov

We're onAsoc‘iaI! Follow us on Facebook, Twitter and LinkedIn.




http://www.sao.wa.gov/

http://www.sao.wa.gov/

https://www.facebook.com/WAStateAuditorsOffice/

https://twitter.com/WaStateAuditor

https://www.linkedin.com/company/washington-state-auditor's-office

mailto:saustin@clarkston-wa.com
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Sheet1


			AUDITOR NOTE TO ENTITY:			PLEASE RESPOND TO THE HIGHLIGHTED CHANGES INDICATED BELOW





			Fund Type			Fund			Fund Type Name			Fund Name			Object			Object Name			2016			2017			2018			2019			2020			2018 to 2019 $ Change			2018 to 2019 % Change			2019 to 2020 $ Change			2019 to 2020 % Change			Auditor Notes


			0			001			GENERAL FUND			Current Expense Fund			00			DEPRECIATION & OTHER DECREASES			58,073			45,631			42,343			44,731			0									$   (44,731.00)			-100.00%			Auditor Note: Please elaborate on FY19 to FY20 change


			0			001			GENERAL FUND			Current Expense Fund			40			SERVICES			476,293			503,000			524,830			814,937			990,498			$   290,107.27			55.28%			$   175,561.00			21.54%			Auditor Note: Please elaborate on FY18 to FY19 change and FY19 to FY20 change


			1			104			SPECIAL REVENUE               			Transportation Benefit Dist.			00			DEPRECIATION & OTHER DECREASES			0			117,406			295,356			268,000			800,106									$   532,106.00			198.55%			Auditor Note: Please elaborate on FY19 to FY20 change











From: Leslie Trachsler

To: Shaw, Alisha (SAQ); Anabel Martinez; Angela Broeckel; Ann Marie Gale; Annie Pillers; White, Bradley (SAQO);
Brandon Suchy; bridgeport@bridgeportwa.net; Carrie Lnenicka; Cathleen Koch; Cheryl Grant; Cheryl Loeffler
(fairfieldwa@gmail.com); Chris Mathis; Cindy Endahl; David Leath; David Ledbetter; Debbie Kilpatrick; Pennick

Marie Groh; Jeanette Coppersmith; Jeff Kison; Jenna McDonald; Jennifer Lee; JoAnn Denney; Joy Culp; Joyce
Beeson; Julie Garrett; Karen Hand; Karen Wallace; Kathy Martinez; Kathy Millick; Kristine Shuler; Kylie Buell;
Kynda Browning; Leslie Trachsler; Linda Mead; Lisa Sheppard; DOR Whitman REET 1; Marsha Peterson; Mary
DeGon; Melissa Bulger; Michelle Bredstrand; Michelle Fry; Michelle Gaines; Nancy Schanze

Hinchliffe; Rick Knorr; DOR Ferry County Treasurer; Sandy Hutchinson; Shani Hergert; Sharon Bounds; Spencer

Poitevint; Tricia Rux; Tricia Sima; Vickie Strong; Washtucna Clerk; William Mulholland

Subject: EWFOA Spring Conference in Spokane May 13, 2022
Date: Tuesday, April 12, 2022 7:52:41 AM
Attachments: EWFOA Spring Conference Agenda 2022.pdf

External Email

Subject: EWFOA Spring Conference In Spokane May 13, 2022

Good morning EWFOA Members;

Attached, please find the Agenda and Registration Form for the 2022 Spring Conference. Please feel
free to share this information with others in your office or those you know who would be interested
in attending this informative conference.

Hope to see you in Spokane on May 13t

Leslie Trachsler, CMC

City Clerk/Finance Director
City of Ephwatw, WA
509-754-4601 txt 120
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EASTERN WASHINGTON FINANCE OFFICERS ASSOCIATION
Spring Meeting
May 13, 2022
Hampton Inn

2010 S. Assembly Road
Spokane, WA 99224

10:00 - 10:30 a.m. Registration & Refreshments

10:30-11:30 a.m. DEPARTMENT OF REVENUE
Eric Boefenkamp from DOR

11:30-12:00 p.m. BUSINESS MEETING
®* Read & Approve Minutes — May 14, 2021

=  Treasurer's Report

= QOld Business

B New Business:
v" Meeting time
v" Elect Vice-President - unexpired 2 yr term {2021-2023)
v Increase Membership Dues

12:00 - 1:00 p.m. Lunch

1:00-2:30 p.m. STATE AUDITORS OFFICE
BARS Accounting/Reporting Updates

Lease Reporting

2:30-2:45 p.m. Afternoon Break — Refreshments

2:45—-4:00 p.m. STATE AUDITORS OFFICE — CONT
Reporting of SLFRF (CARES/ARPA)
Q&A

4:00 Drawing and Adjournment








REGISTRATION

EWFOA DUES
&

SPRING MEETING REGISTRATION
FRIDAY MAY 13, 2022
HAMPTON INN 2010 S. ASSEMBLY RD.
SPOKANE, WASHINGTON 99224

NAME:

E-MAIL:

POSITION:

ADDRESS:

CITY: STATE__ ZIP

INDIVIDUAL MEMBERSHIP - DUES ONLY - $30.00

{Membership is due May of each year and is per individual)

L__J

SPRING MEETING (Includes Membership Fee) - $80.00 PER
REGISTRATION

(MORNING COFFEE, ROLLS, LUNCH, & AN AFTERNOON PICK-ME-UP IS
INCLUDED IN THE REGISTRATION FEE.}

TOTAL AMOUNT ENCLOSED $

SEND PAYMENTS ALONG WITH REGISTRATION FORMS TO:

EWFOA TREASURER
LESLIE TRACHSLER
121 ALDER STREET SW
EPHRATA, WA 98823







EASTERN WASHINGTON FINANCE OFFICERS
ASSOCIATION

Scholarship Application

EWFOA offers scholarships to those members who are unable to afford the
meetings. We feel these meetings are necessary for networking with our
peers and gathering important information beneficial to our jobs. If you
want to come but are unable to afford the meeting, please fill out this
application. There will be up to 5 scholarships awarded. Selected individuals
must be a current member of EWFOA (membership Fee is $30).

NAME PHONE#
TITLE FAX#
ORGANIZATION EMAIL.
ADDRESS

Explain your need for a scholarship:

Send form to: Leslie Trachsler
EWFOA Treasurer
City of Ephrata
121 Alder Street SW
Ephrata, WA 98823










From: Steve Austin

To: Ruud, Andy (SAQ)

Subject: Employee Manual

Date: Tuesday, November 9, 2021 1:49:52 PM
Attachments: Employee Handbook 2016.pdf

External Email

See attached

Steve Austin
Clerk/Treasurer

City of Clarkston

829 5th Street
Clarkston, WA 99403
(509) 769 0131

Fax (509) 769 6018
www.clarkston-wa.com
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PERSONNEL
POLICIES

RESOLUTION NO. 2016-11

CITY OF CLARKSTON
ADOPTED OCTOBER 24, 2016
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Personnel Responsibilities

POLICY 100 PURPOSE AND SCOPE OF THE EMPLOYEE HANDBOOK

This Employee Handbook summarizes the City’s basic personnel policies and is intended to serve as a
resource concerning your employment with the City. All employees are expected to review the
Handbook and become familiar with its policies. This Handbook supersedes any prior policies or
handbooks. As the City grows or evolves, personnel policies may change. The City, therefore, reserves
the right to modify, revoke, suspend, terminate or deviate from the policies set forth in this Handbook
at any time. While the City will try to provide advance notice of any policy changes, advance notice will
not always be possible or practical.

There are several things to keep in mind about this Handbook. First and foremost, the Handbook
contains only general information and guidelines. It does not constitute an employment contract, or
promises of specific treatment, or a promise of employment of any specific duration between the City
and its employees. Your employment with the City of Clarkston is “at will”, which means that the
employment relationship can be terminated at any time, without cause or notice, by you or by the City.
Nothing in this Handbook is intended to modify the at-will relationship. No supervisor or other City
representative has the authority to modify an employee’s at-will status or make representations that
are inconsistent with the policies in the Handbook, unless the modification is in writing and duly
approved by the City Council.

This Handbook is not intended to address every aspect of your employment in detail. In some cases,
details may be found in controlling documents, such as the summary plan descriptions of benefits plans.
You may also have questions about whether and how a policy applies to a specific situation. For any
guestions about a specific employment issue, please contact your Department Head or Human
Resources for guidance.

Additionally, these personnel policies apply to all employees and volunteers of the City. They shall not
apply to independent contractors or elected officials, except for the Reimbursement of Employee
Expenses. In the event that any provision in this Handbook conflicts with any provision of a valid and
effective collective bargaining agreement, written employee contract, applicable Civil Service rule or
regulation, or State or Federal law, the terms of the law or contract shall govern. In all other cases, these
policies shall govern.

Finally, please note that in addition to the policies included in this Handbook, your Department may
have standard operating procedures or other work rules that pertain to you. Those rules and procedures
supplement the personnel policies included in this Handbook.

As used in this Handbook:

A. Use of the masculine or feminine gender should be interpreted to include persons of both
genders;

B. “Supervisor” means an individual with the authority to assign, direct and review the work of
one or more subordinates;

C. “Immediate family” means the employee’s spouse, registered domestic partner, brother,
sister, mother, father, stepmother, stepfather, child, stepchild, father-in-law, mother-in-law,

City of Clarkston, Employee Handbook
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or other relative living in the employee’s household, unless otherwise defined in a specific
policy.

Employment

POLICY 201 EQUAL EMPLOYMENT OPPORTUNITY

The City of Clarkston is an equal opportunity employer. All employees and potential employees will
be recruited, selected, trained, promoted, compensated and, if necessary, disciplined or terminated
without regard to sex/gender, race, national origin, religion, marital status, military or veteran
status, age, national origin, pregnancy, sexual orientation, gender identity, disability, genetic
information or any other basis protected by law.

Any employee who believes that he or she has been discriminated against or who has suffered from
unlawful harassment or retaliation should report it to his/her supervisor, any City manager or
department head, or the Mayor. Please refer also to the Anti-Harassment policy (Policy 204). Upon
receipt of a complaint, the City will investigate and take appropriate corrective action as may be
warranted.

POLICY 202 REASONABLE ACCOMMODATION OF DISABILITIES

The City complies with the Americans with Disabilities Act (ADA) and all applicable state and local
fair employment practices laws, and is committed to providing equal employment opportunities to
qualified individuals with disabilities. Consistent with this commitment, the City will provide a
reasonable accommodation that would allow the individual to perform the essential functions of the
job, unless doing so would create an undue hardship or a direct threat to the health or safety of
others.

If you would like to request reasonable accommodation, please contact your supervisor. The City
will work with you (and your health care provider, as needed) to evaluate the need for reasonable
accommodation and options for providing reasonable accommodation.

POLICY 203 REASONABLE ACCOMMODATION OF RELIGIOUS BELIEFS

The City respects the religious beliefs and practices of all employees and will make, upon request, an
accommodation for such observances when a reasonable accommodation is available that does not
create an undue hardship on the City’s business or operations. If you believe you need
accommodation for religious reasons, please contact your supervisor.

POLICY 204 ANTI-HARASSMENT POLICY
1. The City of Clarkston is committed to ensuring that the practices and conduct of all its
employees comply with the requirements of federal and state laws against unlawful
harassment. It is the policy of the City that all employees have the right to work in an
environment free from unlawful harassment based upon their race, color, religion, creed,
sex, national origin, age, marital status, pregnancy, sexual orientation and gender identity,
veteran’s status, genetic information, disability, and any other class protected by federal,

City of Clarkston, Employee Handbook
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state or local law. Any unlawful workplace harassment of employees will not be tolerated by
the City.

2. Harassment encompasses unwelcome conduct, whether verbal, physical or visual, that is
based upon a person’s protected status, such as sex, sexual orientation, gender identity,
color, race, religion, national origin, age, disability, marital status, veteran or military status,
citizenship status, or other protected group status. The City will not tolerate harassing
conduct that affects tangible job benefits, that interferes unreasonably with an individual’s
work performance, or that creates an intimidating, hostile or offensive working
environment.

Some examples of behavior that could constitute or contribute to harassment include,
but are not limited to:

a) Using epithets, slurs or negative stereotypes;
b) Threatening, intimidating, or engaging in hostile acts that relate to protected
status or characteristics such as those referred to above;
c) Jokes or pranks that refer to or denigrate a protected status; or
d) Placing on walls, bulletins boards, or elsewhere on the work premises or
circulating in the workplace written, electronically transmitted or graphic
material that denigrates or shows hostility or aversion toward a person or group
because of a protected characteristic.
The City’s prohibition on unlawful harassment encompasses conduct at work, as well as off-
duty behavior that adversely affects the work environment.

3. Sexual Harassment- Sexual harassment is one form of prohibited, unlawful harassment.
Unwelcome sexual advances, requests for sexual favors, and other physical, verbal or visual
conduct based on sex constitute sexual harassment when (1) submission to the conduct is
an explicit or implicit term or condition of employment, (2) submission to or rejection of the
conduct is used as the basis for an employment decision, or (3) the conduct has the purpose
or effect of unreasonably interfering with an individual’s work performance or creating an
intimidating, hostile, or offensive working environment.

Some examples of behavior that could constitute or contribute to sexual harassment include
but are not limited to:

a) Unwelcome or unwanted flirtations, propositions or advances. This includes
patting, pinching, brushing up against, hugging, cornering, kissing, fondling,
putting ones arm around another, or any other similar physical contact
considered unacceptable by another individual;

b) Requests or demands for sexual favors. This includes subtle or blatant
expectations, pressures, or requests for any type of sexual favor accompanied
by an implied or stated promise of preferential treatment or negative
consequences concerning an individual’s employment;

City of Clarkston, Employee Handbook
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c) Verbal abuse or kidding that is sexually oriented and considered unacceptable
by another individual. This includes comments about an individual’s body or
appearance when such comments go beyond an isolated innocuous
compliment, off-color jokes or offensive language, or any other tasteless,
sexually oriented comments, innuendoes, or offensive actions, including
leering, whistling, or gesturing; and

d) Participation in fostering a work environment that is generally intimidating,
hostile, or offensive because of unwelcome or unwanted sexually oriented
conversation, office décor, suggestions, requests, demands, physical contacts
or attention.

4. Complaint Procedure:
Any employee, volunteer, or contractor who feels that he/she has been harassed should
immediately tell the offending individual how they feel and ask them to stop. If that does
not work or if the employee is uncomfortable confronting the offending individual, the
employee should report the incident promptly. A complaint can be made verbally or in
writing to the employee’s department head. In the alternative, as the employee may wish,
the complaint may be brought to the attention of another manager or the Mayor.

A harassment claim will generally be handled as follows:

a) Every complaint is to be reported promptly either by the complainant or by the
person receiving the complaint. If reported verbally, the person taking the
complaint should produce a written statement for the complainant to review and
sign.

b) The complaint will be investigated as soon as reasonably practicable. Choice of
investigator, level of formality, and the procedures used in the investigation may
vary, depending upon the nature of the allegations and full circumstances of the
situation, including the context in which the alleged incidents occurred.

c) Confidentiality will be maintained throughout the investigatory process to the
extent practical and consistent with the need to undertake a full investigation.

d) There shall be no retaliation by the City, its officers, managers, or other employees
toward any employee bringing a complaint in good faith or cooperating with the
investigation of a harassment complaint. Any person who feels they have been
retaliated against, should immediately report their concern to their department
head or the mayor. The City strictly prohibits retaliation under this policy, and any
sustained allegations of retaliation will lead to discipline, up to and including
termination.

e) Where the investigation confirms the allegation of unlawful harassment or
retaliation, the City will take prompt corrective action and, where appropriate,
discipline the offending individual. Discipline may include verbal and written
reprimands, professional counseling, reassignment, demotion, or appropriate
action, up to and including termination. The affected individuals will be informed of
the outcome of the investigation.

City of Clarkston, Employee Handbook
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All officers and managers are assigned responsibility for implementing this policy, ensuring compliance
with and knowledge of its terms, and for taking immediate and appropriate corrective action if they
witness inappropriate behavior or receive a complaint. Managers must open and maintain channels of
communication to permit employees to raise concerns of sexual or other workplace harassment without
fear of retaliation, stop any observed harassment, and treat harassment matters with sensitivity,
confidentiality, and objectivity.

A manager’s failure to carry out these responsibilities may result in disciplinary action up to and
including termination.

POLICY 205 WORKPLACE VIOLENCE
1. The City of Clarkston strictly prohibits threatened or actual workplace violence (zero tolerance).
This includes, but is not limited to, any of the following conduct associated in or around the
workplace, or otherwise related to employment:

a) Bullying or threat of injury or damage against a person or property;

b) Fighting or threatening to fight with another person;

c) Threat to use, or have possession, custody, storage, or control of a weapon (an instrument
or device of any kind which may be used to inflict bodily harm or injury, or to establish fear
simply due to its presence on the scene) on City of Clarkston premises, with the exception of
law enforcement;

d) Abusing or injuring another person;

e) Abusing or damaging property;

f) Obscene or abusive language or gestures used in a threatening manner;

g) Raising voice in a threatening manner;

h) Joking about any of the above misconduct is prohibited because of the potential for
misunderstanding.

City of Clarkston “Premises” Definition: The term “Premises” means all areas within the ownership
and/or control of the City, including, but not limited to, buildings, offices, work areas, lounges,
parking lots, desks, cabinets, lockers, storage areas, and any other City owned property, including
vehicles, on which employees may work. The City reserves the right to search all “Premises” when
management determines that such a search is a reasonable and necessary precaution for workplace
safety.

2. Reporting Violent Conduct

Employees are required to report any workplace violence incidents or behavior indicating a

potential for violence to a supervisor or a department head as soon as possible. Incident reports are
to be completed, as appropriate. If the City determines that an employee has violated the policy, the
employee will be subject to immediate discipline, up to and including termination. All reports of
workplace violence will be handled by the City following City policies and procedures.

3. Imminent Danger / Violence Incident Procedure

Any employee who believes that a situation with an aggressive employee, resident, guest,
contractor, vendor, or other party (e.g., any person who uses obscene or abusive language or
gestures, makes threats or acts in a violent or threatening manner) may immediately become
violent, or put the employee or others in imminent danger should promptly leave the work area and
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immediately call 911 to request officer contact. No disciplinary action shall be taken against any
employee who leaves a work area when the employee has a reasonable belief that an emerging
situation with an aggressive person is likely to turn violent at that time. The employee should
coordinate the timing and circumstances of possible return by the employee to the area with police
and their immediate supervisor.

4. Security Precautions
All City of Clarkston security policies and rules must be adhered to at all times. To prevent

inappropriate outsider access, facility solicitation and access rules must be strictly followed. It is
especially important that building security rules and procedure are specifically enforced at all times
(e.g., doors locked after hours). Failure to comply with these requirements may lead to disciplinary
action, up to and including termination.

POLICY 206 HIRING
The City of Clarkston is an equal opportunity employer and hires individuals solely based on

their qualifications and ability to do the job, with or without a reasonable accommodation.

1. The City of Clarkston will consider a member of an employee’s immediate family for
employment if the applicant possesses all the qualifications for employment. An immediate
family member may not be hired, however, if the employment would:

a. Create either a direct or indirect supervisor/subordinate relationship with a family
member; or

b. Create an actual conflict of interest or the appearance of a conflict of interest (see
CMC 2.26.050).

These criteria will also be considered when assigning, transferring or promoting an employee.

2. Employees who marry or become members of the same household may continue
employment as long as there is not:
a. Adirect or indirect supervisor/subordinate relationship between the employees; or
b. An actual conflict of interest or the appearance of a conflict of interest.

Should one of the above situations occur, the City would attempt to find a suitable position
within the City to which one of the affected employees may transfer. If accommodations of this
nature are not feasible, the employees will first be permitted to determine which of them will
resign. If no agreement between the employees can be reached, the City will decide which of
the employees will be terminated.

3. Former employees who left the City of Clarkston in good standing may be considered for re-
employment. Former employees who resigned without advance notice or who were
dismissed for disciplinary reasons may not be considered for re-employment.

4. Aformer employee who is re-employed will be considered a new employee from the date of
re-employment unless the break in service is less than three (3) months, in which case the
employee will retain accumulated seniority. Length of service for the purposes of benefits is
governed by the terms of each benefit plan.

5. Employees who retire may be eligible, in certain circumstances, to be considered for rehire.
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POLICY 207 MEDICAL EXAMINATIONS

The City of Clarkston may require applicants to whom a conditional offer of employment has

been extended, and current employees, to undergo medical tests, procedures, or examinations
whenever management determines that these are necessary for the safe or efficient operation of the
organization and are job-related and consistent with business necessity.

1.

Successful applicants for employment may be required, as a condition of employment, to
submit to a medical examination to establish their fitness to perform the jobs for which they
have applied without endangering the health and safety of themselves or others. If
management determines that an examination is appropriate to a particular position, all
applicants for the job to whom a conditional offer of employment has been made shall be
examined.

Employees may be required to have a medical examination on other occasions when the
examination is job-related and consistent with business necessity. For example, a medical
examination may be required when an employee is exposed to toxic or unhealthful
conditions, requests an accommodation for a particular disability, returns from a leave due
to a medical condition, or has a questionable ability to perform essential job functions due
to a medical condition.

Employees are encouraged, but not required unless it determined to be a condition of
employment, to have physical examinations periodically during their employment.
Employees are encouraged, but not required, to participate in any wellness program the City
may offer.

Medical examinations required by the City of Clarkston will be paid for by the City and will
be performed by a physician or licensed medical facility designated or approved by it.
Medical examinations paid for by the City of Clarkston are the property of the City, and the
examination records will be treated as confidential and kept in separate medical files.
However, records of specific examinations, if required by law or regulation, will be made
available to the employee, persons designated and authorized by the employee, public
agencies, relevant insurance companies, or the employee’s doctor.

Employees who need to use prescription or nonprescription legal drugs while at work must
report this requirement to their supervisor if the use might impair their ability to perform
their job safely and effectively. Depending on the circumstances, employees may be
reassigned, prohibited from performing certain tasks, or prohibited from working if they are
determined to be unable to perform their jobs safely and properly while taking prescription
or nonprescription legal drugs. (See Substance Abuse Policy 808)

The City reserves the right to require acceptable confirmation of the nature and extent of
any illness or injury that requires an employee to be absent from scheduled work. The City
also may require a second, and if appropriate, third medical opinion regarding an
employee’s absence because of illness or injury. The City will pay for any additional opinions
it requires.

Employees returning from a disability leave or an absence caused by health problems may
be required to provide a doctor’s certification of their ability to perform their regular work
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satisfactorily without endangering themselves or their fellow employees, with or without a
reasonable accommodation.

Employees who become ill on the job or suffer any work-connected injury, no matter how
minor, must report immediately to the supervisor. The supervisor will arrange referral for
examination, treatment and recording of the incident as necessary. Time an employee
spends waiting for and receiving this medical attention will be considered hours worked for
pay purposes.

POLICY 208 INTRODUCTORY / PROBATIONARY PERIOD

The City of Clarkston monitors and evaluates all new employees and all present employees
transferred or promoted to a new position during an initial introductory/probationary period.

1.

Normally, the introductory/probationary period shall be six months or as designated in the
appropriate collective bargaining agreements and/or Civil Service Rules. Supervisors should
carefully observe the performance of each employee in a new job position. Where
appropriate, weaknesses in performance, behavior, or development should be brought to
the employee’s attention for correction.

Supervisors should prepare a written evaluation of the employee’s job performance before
the end of the introductory period on the new job. The evaluation should include a
recommendation as to whether the employee should continue in the position. Copies of the
evaluation should be forwarded to the department and the Humans Resources Department
for inclusion in the employee’s personnel file.

Employees generally will be allowed to continue in their new positions if they are given both
a satisfactory evaluation by the end of their introductory period and their supervisor’s
endorsement to continue in the job. The City may extend the probationary or introductory
period if it determines that additional time is needed to assess the employee’s performance.
Supervisors may recommend the termination of a newly hired employee at any time.
Introductory employees are at-will employees. Generally, a recommendation for
termination should be made in writing and include a summary of the reason for the
recommendation.

At the discretion of management, transferred or promoted employees who are unable to
perform satisfactorily in their new jobs may be returned to their original jobs, if a vacancy
exists, or may be terminated.

POLICY 209 HOURS OF WORK

The City of Clarkston establishes the time and duration of working hours as required by
workload and workflow, customer service needs, the efficient management of employees, and any
applicable law or bargaining agreement.

1.

The normal workweek is Sunday through Saturday, beginning and ending at midnight on
Saturday and consisting of forty (40) hours. The normal workday will consist of eight hours
of work with an unpaid meal period. Different work schedules, such as in the case of police
and fire employees, may be established by the City to meet job assighnments and provide
necessary City services. Rest or coffee breaks are considered as time worked.
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2. Each employee’s scheduled work hours will be determined by his or her department head.
The department head, or the department head’s designee, will inform employees of their
daily schedule of hours of work, including meal periods and rest breaks, and of any changes
that are considered necessary or desirable by the City.

3. Department heads may schedule overtime or extra shifts. Supervisors will assign overtime
to nonexempt employees (those who are subject to the minimum wage and overtime
provisions of the Fair Labor Standards Act) as needed. Employees are not permitted to work
overtime without the prior approval of their supervisor or department head. For the
purposes of overtime compensation, only hours worked in excess of forty (40) during a
workweek will be counted.

4. Employee attendance at lectures, meetings and training programs will be considered hours
of work, and therefore will be compensated time, if management requires and authorizes
attendance.

5. Nonexempt employees normally will be granted a minimum of two hours of “call-back” pay.
Call-back pay will be granted when employees are asked to report to work outside of their
normal working hours. Working immediately prior to and after the scheduled shift ends
does not constitute “call back”.

6. Nonexempt Timesheets — All nonexempt employees are required to complete an individual
time record showing the daily hours worked. Time records cover half of one month (1-15%
and 16™-end of month) and must completed by dates determined by the Finance
Department, normally the end of the last shift in the pay period. The following points should
be considered in filling out time records:

a. Employees should record their total hours worked for each workday;

b. Employees are not permitted to sign in or begin work before their normal starting
time or to sign out to stop work after their normal quitting time without the prior
approval of their supervisor;

c. Employees are required to take scheduled lunch or meal breaks;

d. Employee time records should be checked and signed by the supervisor involved.
Special attention should be given to unworked time for which an employee is
entitled to be paid (paid absences, paid holidays or paid vacation time) and
authorized overtime.

e. Timesheet estimation is permitted following established guidelines; however,
falsifying any time record is prohibited and may be grounds for disciplinary action,
up to and including termination.

7. Compensatory Time Off — Nonexempt employees can earn overtime for hours worked
beyond 40 hours in the workweek. Nonexempt employees will be paid overtime
compensation, either in cash or compensatory time off, at the rate of one and one-half
times their regular hourly rate for work in excess of forty hours during their normal
workweek. If an employee elects to accrue compensatory time off in lieu of overtime pay,
one and one-half hours of compensatory time off is earned for one hour of work beyond the
normal workweek.

a. Maximum accruals of compensatory time shall be limited to forty hours or per
bargaining agreement. After maximum accrual, overtime will be paid to nonexempt
employees.
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b. Employees may use compensatory time after making a request to their department
head, unless doing so would unduly disrupt City operations. Compensatory time
should be used for short-term absences from work during times mutually agreed to
by the employee and the department head.

c. Upon termination, employees receive compensation for their accrued
compensatory time balance.

Exempt Timesheets and Management Leave Time Off
Personnel employed in executive, administrative, or professional capacities generally are
exempt from the provisions of the Fair Labor Standards Act.

a. Exempt employees are not required to complete hourly time records, but must
account for daily attendance and attendance exceptions.

b. Exempt employees do not receive overtime compensation. In lieu of overtime,
exempt employees will accrue Management Leave at the rate of eight (8) hours per
month.

c. A maximum of 80 hours may be carried over into the following year.

d. Upon termination, accrued Management Leave shall be paid in the same manner as
unused vacation to a maximum of eighty (80) hours.

POLICY 210 OUTSIDE EMPLOYMENT

The City of Clarkston allows its employees to engage in outside work or hold other jobs, subject
to certain restrictions as outlined below.

1.

Employees are required to disclose outside work or other jobs to their department heads
and obtain pre-approval to perform outside work or hold another job.
The City requires that employees’ activities and conduct away from the job must not
compete, conflict with, or compromise its interests, or adversely affect job performance and
the ability to fulfill all responsibilities to the City of Clarkston. This requirement, for example,
prohibits employees from performing any services for customers on non-working time that
are normally performed by City of Clarkston personnel. This prohibition also extends to the
unauthorized use of any City of Clarkston resources, including its communication systems,
and the unauthorized use or application of any confidential information. In addition,
employees are not to solicit or conduct any outside business during paid working time.
Employees are cautioned to consider carefully the demands that additional work activity will
create before accepting outside employment. Outside employment will not be considered
an excuse for poor job performance, absenteeism, tardiness, leaving early, refusal to travel,
or refusal to work overtime or different hours. If outside work activity causes or contributes
to job-related problems, it must be discontinued. If necessary, normal disciplinary
procedures will be followed to deal with the specific problems.
In evaluating whether to grant approval for outside work, department heads will consider
whether the proposed employment:

a. May reduce the employee’s efficiency in working for the City of Clarkston;

b. Involves working for an organization that does a significant amount of business with

the City of Clarkston, such as major contractors, suppliers or customers; or
c. May adversely affect the City of Clarkston’s image.
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If employee’s outside employment job duties are similar or related to their City service, or if
they cause the employee to deal with people or entities whom the employee deals with for
the City of Clarkston duties, the employee must be prepared to explain why no potential
conflict exists between the outside employment and the official duties of the City of
Clarkston.

Employees who have accepted outside employment may not use paid sick leave to work on
the outside job. Fraudulent use of sick leave will result in disciplinary action, up to and
including termination.

POLICY 211  CLASSIFICATION

Wage rates or salary and benefits can be affected, in part, by the employee’s classification. The
following are the most common employee classifications used by the City. An employee may fall
into more than one of these categories:

1.

Probationary Employee: A regular employee who has been in his or her position for less
than six months (or as defined in the applicable collective bargaining agreement).

Regular, Full-Time Employee: An employee who is regularly scheduled to work at least 40
hours per week and who has successfully completed his or her probationary period. A full-
time employee may be either exempt or nonexempt.

Regular, Part-Time Employee: An employee who is regularly scheduled to work less than 40
hours per week and who has successfully completed his or her probationary period. Note
that a modified definition of part-time employee is used under Health and Welfare Benefit
Disclosure, Policy 501, to align the City’s health insurance coverage with the Affordable Care
Act.

Casual or On-Call Employee: An employee who is hired to work on an intermittent or as
needed basis.

Temporary Employee: An employee who is hired with the expectation that he or she will be
needed for a limited period of time, generally not more than six months.

Nonexempt Employee: An employee whose duties render his or her job eligible for overtime
pay for all hours actually worked in excess of forty hours in a week in accordance with
applicable federal and state wage and hour laws.

Exempt Employee: An employee who is paid a fixed salary on a weekly, monthly, or annual
basis and whose duties meet the criteria for exclusion under the applicable federal and state
wage and hour laws, including but not limited to, executive, administrative, or professional
employees. An exempt employee is not eligible to receive overtime pay.

POLICY 212 LAYOFF AND RECALL

1. Inthe event that a layoff is expected, the City of Clarkston will attempt to communicate
information about an impending layoff as soon as reasonably possible. However, management
reserves the right to alter the layoff procedure and withhold information about the layoff as
permitted by law in order to protect the City’s interests.
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2. Llayoffs generally will be handled according to the provisions of this policy, subject to any
applicable collective bargaining agreement or Civil Service Rules.

Evaluation of layoff criteria shall be within the sole discretion of the City. The City may consider
a number of relevant factors in making layoff decisions including, but not limited to the
following:

a. Promotion potential and transferability of skills to other positions within the unit;

b. Demonstrated current and past performance;

c. The needs of the City of Clarkston; and

d. Length of service with the City of Clarkston.

3. Anemployee’s length of service is measured from the original date of employment with the
City, as long as there has not been a break in service greater than 90 days. During a layoff,
employees with breaks in service greater than 90 days, but less than one year per break, are
credited only for their time actually worked, i.e., the break time does not get counted unless
required by law. Employees with a break in service greater than one year receive credit for
service only from their most recent date of hire with the City of Clarkston.

4. Employees selected for layoff will be given as much notice as is required by law or as much as is
reasonable under the circumstances.

5. Employees who are laid off will be maintained on a recall list for twelve months or until
management determines the layoff is permanent, whichever occurs first. Removal from the
recall list terminates all job rights the employee may have. While on the recall list, employees
should report to the Payroll Department if they become unavailable for recall. Employees who
do not keep a current home address on record with the Payroll Department will lose their recall
rights.

6. Employees will be recalled according to needs of the City of Clarkston, their classification, and
their ability to perform the job as determined by the City. Notice of recall will be sent by
certified mail, return receipt requested, to the current home address on record with the Payroll
Department. Unless an employee responds to the recall notice within seven (7) days following
receipt of the notice, or its attempted delivery, the employee’s name will be removed from the
recall list and the employee will no longer have any job rights with the City of Clarkston.

7. Credit for seniority will continue to accumulate during any layoff of 30 days or less. Employees
laid off for more than 30 days and subsequently recalled within one year from the date of layoff
will be credited with the years of service accumulated at the time of layoff.

8. If the layoff is expected to exceed 30 days, vacation pay equal to the number of unused vacation
days accrued will be paid at the time of layoff. Employees who are laid off will not accrue
vacation or sick leave during the layoff.

POLICY 213 TERMINATION OF EMPLOYMENT

The City of Clarkston may terminate employment with or without notice and with or without cause,
unless otherwise specified in the collective bargaining agreement or Civil Service Rules. Discharge can be
for any reason not prohibited by law. In the absence of a specific written agreement, employees are free
to resign at any time and for any reason, although the City requests advance notice to assist with
transition.
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Employees are requested to give advance written notice of their intent to resign including the
anticipated date of termination. Failure to give advance written notice may result in ineligibility
for re-employment. The following guidelines are suggested:

a. Department heads and managerial employees should give at least four weeks’ notice; and
b. All other employees should give at least two weeks’ notice.

Employees who are absent from work for three consecutive days without being excused or
giving proper notice will be considered as having voluntarily quit.

The Payroll Department is responsible for notifying terminating employees who are covered by
the City’s group health plan of their right to continue coverage under that plan.

Supervisors should send notices of resignation or termination to the Payroll Department.
Requests for employment references should be made in writing to the appropriate department
head and should include an authorization by the employee for the release of the requested
information. Generally, the City will not release reference information without the employee’s
authorization, or will limit the information to verification of the employee’s position, job
location and dates of employment. Employees may request that their supervisor provide a letter
of recommendation. A copy of any such letter provided should be placed in the employee’s
personnel file.

POLICY 214 RETIREMENT

The City of Clarkston determines employees who are eligible for normal retirement per the guidelines in
the Washington State Department of Retirement Systems Handbook that is applicable to the employee’s
job classification. Regular uniformed employees in the police and fire departments are covered by the
Law Enforcement Officer’s and Firefighter’s Retirement System (LEOFF). Regular full-time and eligible
part-time non-uniformed employees are covered under the Public Employees Retirement System
(PERS). The State of Washington determines eligibility, benefit levels, and contribution rates.

1.

Employees who choose to take normal retirement are requested to give the City as much

advance notice as possible, or at least 90 days. Employees who have given notice of either

normal or early retirement may be called upon to assist in the training of their replacements.

2. Retiring employees are eligible to receive pay for accrued but unused vacation.

3. The Washington State Department of Retirement Systems (DRS) administers the retirement
benefits. DRS contact information is as follows:

DRS Mailing Address DRS Physical Address
Department of Retirement Systems 6835 Capitol Blvd
P O Box 48380 Tumwater, WA 98501

Olympia, WA 98504-8380

Phone
(360) 664-7000 or toll free 1-800-547-6657

Website
http://www.drs.wa.gov

When contacting DRS the following identifying information is necessary: Your name, retirement
system plan and your Social Security number.
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4. Retiring employees may be eligible to reapply for employment, and those who are interested in
future temporary or part-time employment with the City should make that interest known at
their exit interview. Hiring an applicant who is receiving retirement benefits must comply with
State of Washington regulations.

POLICY 215 RETALIATION

The City of Clarkston does not tolerate unlawful retaliation against employees, volunteers or contractors
who engage in protected activities. Retaliation occurs when an employee, volunteer, or contractor
suffers employment-related adverse consequences as a result of his/her protected activity.

1. Protected activities include, but are not limited to, the following activities:

a. Reporting unlawful discrimination, harassment, or retaliation;

b.  Cooperating in an internal investigation regarding discrimination, harassment or retaliation;

c.  Testifying in a legal proceeding regarding discrimination, harassment or retaliation;

d. Requesting reasonable accommodation for a disability or sincerely held religious belief or
practice;

e. Reporting workplace safety issues;

f. Reporting financial irregularities or the mismanagement of public funds;

g. Reporting criminal misconduct;

h. Filing a worker’s compensation claim, or;

Serving on a jury.

2. Employees, volunteers, and contractors do not receive protection for actions taken in bad faith.
Bad faith occurs when the employee, volunteer or contractor provides false information with
knowledge that the information provided is false.

3. Adverse employment-related consequences may include, but are not limited to, the following:

a.  Termination of employment;

Demotion in position, responsibilities, or pay;

Suspension;

Other disciplinary action;

Reassignment to a less desirable position with less desirable duties;

Shunning or isolating; or
g. Harassment.

4. Retaliation Complaint Procedure:

a.  Any employee, volunteer or contractor who feels that he/she has been the victim of
unlawful retaliation in violation of this policy should report this concern to their
department head. If the employee believes the department head is involved in the
violation, or otherwise does not feel comfortable reporting to this person, the employee
should report their concern to the Mayor.

b.  The City will conduct an investigation into the merits of any allegation reported. This
may include an investigation by a qualified investigator who is either an employee or a
professional employed outside of the City.

C. If the allegation is found to have merit, the City will take prompt action to correct the
unlawful conduct and remedy any violations that have occurred. Such corrective action
may include disciplinary action against those employees found to have violated policy.
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d. Employees, volunteers, and contractors may seek redress at any time through the
Washington State Human Rights Commission, the Equal Opportunity Commission, or
through a court of law. Employees, volunteers, and contractors should attempt first to
exhaust their remedies as outlined in the policy.

e.  All supervisory employees are assigned responsibility for implementing this policy,
ensuring compliance with and knowledge of its terms, taking immediate and
appropriate corrective action if they witness inappropriate behavior, and notifying their
department head if they receive a retaliation complaint. A supervisor’s failure to carry
out these responsibilities may result in discipline.

Pay Practices

POLICY 301 SALARY ADMINISTRATION

The City of Clarkston pays compensation that is nondiscriminatory and competitive. However, all
compensation policy decisions must take into consideration the City of Clarkston’s overall financial
condition and competitive position.

1. New employees will generally be hired at the starting rate assigned to their job classification.
Supervisors may recommend higher or lower starting rates depending on an applicant’s
experience or skill level or other competitive considerations. These recommendations will be
reviewed and approved before implementation by the appropriate department head and the
Mayor.

2. The Mayor or his designee is responsible for coordinating the continuing review of
compensation and for making sure that each job is evaluated and assigned a salary range. This
review should determine whether compensation accurately and fairly reflects each position’s
responsibilities and performance. No changes in the pay plan shall be made without council
approval.

POLICY 302 PERFORMANCE APPRAISALS
The City of Clarkston will evaluate the job performance of each employee periodically.

1. Supervisors should complete performance appraisals upon the following occasions:
a. By the end of the first six (6) months of employment (See Introductory/Probationary Period,
Policy 208);
b. Then on an annual basis.

Between scheduled appraisals, supervisors should discuss with employees on an informal basis any
performance issues that require attention and should keep records of any significant incidents.
Supervisors may be authorized to retain information to aid in the development on an employee’s
performance appraisal.

2. Inevaluating employees, supervisors should consider factors such as the experience and training
of the employee, the job description, and the employee’s attainment of previously set
objectives and goals. Other factors that normally should be considered include knowledge of the
job, quantity and quality of work, promptness in completing assignments, cooperation,
initiative, reliability, attendance, judgment, conduct, and acceptance of responsibility.
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Supervisors should prepare a written appraisal of each employee’s job performance. The
appraisal should include the supervisor’s comments and recommendations, an action plan for
both the employee and supervisor, and performance goals for the next evaluation period.
Department heads should review each supervisor’s written evaluation to help assure that the
evaluation function has been properly completed in as uniform, fair and objective manner as
possible.

The supervisor and employee should meet and discuss the evaluation and make written
comments about any aspect of it. The employee and supervisor should then sign and date the
evaluation and forward it to the Payroll Department for inclusion in the employee’s personnel
file. Employees may have a copy of their completed performance appraisal for their records.
Information derived from the performance appraisal may be considered when making decisions
affecting training, pay, promotion, transfer or continued employment.

POLICY 303 PAY PROCEDURES

The City of Clarkston pays employees by check or direct deposit in a manner so that the amount,
method and timing of wage payments comply with any applicable laws or regulations.

1.

Employees normally will be paid on the fifth (5) and the twentieth (20%") of the month. If the
regular payday occurs on a Saturday, Sunday or a holiday, employees will generally be paid on
the last working day before the regular payday.

Employees may elect to receive payment by direct deposit by providing written authorization
and filling out the necessary forms with the Payroll Department. Direct deposit will remain in
effect until revoked in writing by the employee.

Employees on each payday will receive, in addition to their pay, a statement showing gross pay,
deductions, health and welfare benefits (if applicable) and net pay. State, federal, Social
Security taxes, and retirement contributions shall be deducted automatically. No other
deductions will be made unless required or allowed by law, contract or employee obligation.
Employees may elect to have additional deductions taken from their pay only if they authorize
the deduction in writing.

Employees who discover a mistake in their paycheck, lose their paycheck or have it stolen
should notify the Payroll Department immediately. In the case of a mistake made by the City the
error will be remedied promptly. In the case of loss or theft the Finance Department will
attempt to stop payment on the check and reissue a new one to the employee. However, the
employee is solely responsible for the monetary loss and the City of Clarkston will not be
responsible for the loss or theft of a check if it cannot stop payment on the check.

Nonexempt employees will be paid overtime compensation, either in cash or compensatory
time off, at the rate of one and one-half times their regular hourly rate for work in excess of
forty hours during their normal work week.

Employees who wish to authorize another person to pick up their paycheck must provide
written authorization.
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POLICY 304 LONGEVITY PAY

The City shall pay each regular full-time employee an additional $3.00 per month for each year of service
as a longevity pay plan. The amount shall be pro-rated for regular part-time employees who are
scheduled to work at least 20 hours per week.

Reimbursement of Employee Expenses

POLICY 401 TRAVEL

The City encourages training opportunities for employees and supervisors in order that services
rendered to the City will be more effective. Business travel must be approved in advance and should be
engaged in and reimbursed according to policy.

1. Employees holding jobs that require extensive travel are expected to travel as a condition of
employment. For all other jobs, travel is considered only an incidental function of the position,
but may be required.

2. Department heads or the Mayor must approve any employee travel in advance.

3. The City of Clarkston may issue guidelines specifying or restricting travel booking requirements.
Under normal circumstances, employees should use the most appropriate form of
transportation available, book the least expensive fares and stay in and eat at moderately priced
establishments.

4. Employee expenses for approved business travel will be reimbursed when properly documented
by the employee and approved by the supervisor. Examples of expenses normally paid or
reimbursed include transportation, meals, lodging and limited incidental expenses. Employees
will not be reimbursed for the travel (including lodging and meal) expenses of their spouses,
domestic partner or other non-employees who may accompany the employee.

5. With respect to local business expenses: Meals should be limited to those incurred by elective
and appointed officer and employees of the City while they are conferring, consulting or
meeting with non-city officials, technicians or executives, the city council or any committee
thereof, or approved professional organizations, or where work schedules or commitments of
the participants make the business appropriate for purposes generally associated with routine
official duties of such city personnel.

6. Employees traveling on City of Clarkston business are representatives of the City and are
expected to maintain a high level of professionalism and to follow all of the City of Clarkston’s
policies and rules.

7. Per diem for meal expenses while on city business locally or while traveling away from home is
as follows:

a. Breakfast $15.00
b. Lunch $20.00
c. Dinner $25.00

Receipts are not required for meal allowance. Meals served with approved meetings and
seminars as part of the registration expense may exceed the amounts identified above.
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Per diem for meals provided as part of a conference or training that are included in the cost of
registration and meals provided as part of the cost of lodging (usually breakfast) will not be
allowed.

8. Reimbursement for travel expenses — The following reasonable employee travel expenses are
reimbursable:

a.

POLICY 402

City Vehicle Out of Area — Cost of the vehicle operation such as gas, oils, tires and
necessary repairs.

Personal Vehicle — When a city vehicle is not available, employees using a personally
owned vehicle will be reimbursed for mileage at the current Internal Revenue Service
Rate. Be aware that the vehicles owner’s insurance is primary in this case and the City’s
insurance does not cover the vehicle.

Alternative Travel — Alternative methods of travel must be approved in advance. Actual
cost of alternative travel shall be reimbursed upon the presentation of a verified
vendor’s receipt.

Incidentals — Incidental expenses such as parking, bus, toll or taxi will be reimbursed
upon presentation of a vendor’s receipt.

Accommodations — Reasonable hotel/motel accommodations for employees will be
reimbursed or paid at the single-room rate of the specific hotel or motel. A vendor’s
receipt for this category is required for all claims.

VEHICLE USAGE

The City of Clarkston provides vehicles for business use, to allow employees to drive on City business,
and reimburses employees for business use of personal vehicles according to the guidelines below. The
City retains the right to amend or terminate travel policy at any time.(The term “vehicle” as used in
these guidelines includes, but is not limited to, cars, trucks, backhoes, front-end loaders and any
motorized watercraft.)

1. Employees may not drive any vehicle for City of Clarkston business without prior approval of
their supervisor. Employees to whom fuel cards are issued are required to follow the City’s fuel
card policy and procedures. Periodically, before approving a driver, each supervisor should
check the employee’s driving record, with the employee’s consent; and verify the existence of a
valid driver’s license and personal auto liability coverage. Employees approved to drive on City
business are required to inform their supervisor of any changes that may affect either their legal
or physical ability to drive or their continued insurability.

2. Employees holding jobs requiring regular driving for business as a condition of employment
must be able to meet the driver approval standards of this policy at all time. Employees holding
jobs where driving is a condition of employment must inform their supervisors of any changes
that may affect the ability to meet the standards of this policy. For example, employees who
lose their license must report this to their supervisor. For all other jobs, driving is considered
only an incidental function of the position.

3. Vehicles are assigned to departments that have demonstrated a continued need for them.

4. Employees who need transportation in the course of their normal work may be assigned a City
vehicle for their use. All other employees needing transportation for City business may use
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vehicles assigned to their department. When no City vehicles are available, employees may use
their own vehicles for business purposes with prior approval of their supervisor.

Employees who drive a vehicle on City of Clarkston business must, in addition to meeting the
approval requirements above, exercise due diligence to drive safely, follow all traffic laws, avoid
distractions while driving, and maintain the security of the vehicle and its contents. Texting and
talking on cell phones while driving is illegal. Employees are prohibited from texting or talking on
cell phones while driving unless otherwise exempt by law. Employees are personally responsible
for any driving infractions or fines as a result of their driving a City vehicle and must report them
to their supervisor.

Smoking is not allowed in City vehicles. Employees who drive a City vehicle should ensure the
vehicle is kept clean and free of litter.

Non-business passengers are prohibited from riding in City of Clarkston vehicles, i.e., family and
friends, except for properly authorized ride-along programs.

Employees who use their personal vehicle for approved business purposes will receive a mileage
allowance equal to the Internal Revenue Service optional mileage allowance for such usage.
When an employee chooses to use their personal vehicle for business travel when a City vehicle
is available, the reimbursement will be for actual expenses and must be supported by vendor’s
receipts. Employees who operate personal vehicles for City business should obtain auto liability
coverage for bodily injury and property damage with a special endorsement for Business Use,
when necessary as determined by their personal insurance agent. The City’s insurance policy will
not cover a personal vehicle for damage.

Employees are prohibited from operating a City of Clarkston vehicle, or a personal vehicle for
City business, when any physical or mental impairment causes the employee to be unable to
drive safely. Additionally, employees shall not operate any City of Clarkston vehicle at any time,
or operate any personal vehicle while on City business, while using or consuming alcohol, illegal
or prohibited drugs, or prescription medications that may affect their ability to drive. These
prohibitions include circumstances in which the employee is temporarily unable to operate a
vehicle safely or legally because of impairment, illness, medication or intoxication.

POLICY 403 PARTICIPATION IN TRADE AND PROFESSIONAL ASSOCIATIONS

The City of Clarkston encourages employees to participate in certain trade and professional associations
where there is a clear benefit to the City of Clarkston.

1.

Employees are encouraged to participate in trade and professional associations that promote
City of Clarkston goals, individual skills development and professional recognition. However,
employee participation in those organizations must not conflict with the City’s interests and
must fit within budgetary constraints.

The City may identify certain trade and professional associations in which representation is
desirable and then designate the employees that it will sponsor for membership. Employees
who are designated for membership act as City of Clarkston representatives in the association
and are expected to promote its interests and to participate accordingly.

Employee participation in trade and professional association activities will not be considered as
hours worked for pay purposes for employees classified as nonexempt under the Fair Labor
Standards Act, unless participation is at the City’s request or under its direction and control.
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4. Department heads are responsible for coordinating representation in trade and professional
associations and must receive prior approval from the Mayor. The following factors normally will
be considered in selecting associations for representation and in designating employees to be
sponsored for membership:

a. The nature and purpose of the association;
b. The potential benefit to the City of Clarkston, including enhancement of the City’s
reputation and the development of the employee’s leadership and organizational skills;
c. The cost to the City;
The extent to which the City is already represented in the association; and
The employee’s job responsibilities, length of service and overall qualifications for
membership.

5. Department heads are responsible for planning, budgeting and approving the expenses of their
employee’s participation in association activities within their budgetary authority. The City will
pay or reimburse the approved and reasonable expenses of employees sponsored for
membership in trade and professional associations. Employees not sponsored for association
membership may be eligible for reimbursement for the expenses of special association events, if
the Mayor approves participation in the activity in advance.

6. Employees must have their supervisor’s advance approval before soliciting or accepting any
official position in a trade or professional association that will occur during regularly scheduled
working hours.

7. Employees are encouraged to contribute articles, present papers, and give talks to trade and
professional associations. However, employees must obtain prior approval for any
communication that might represent the City of Clarkston’s position or involve any information
that is sensitive.

Employee Benefits

POLICY 501 HEALTH AND WELFARE BENEFIT DISCLOSURE

POLICY: The City of Clarkston provides its employees with various health and welfare benefits.
Information and summaries intended to explain these benefit plans will be furnished to all plan
participants and beneficiaries on a timely and continuing basis. The City reserves the right to modify,
amend or terminate its health and welfare benefits as they apply to all current, former and retired
employees. Additionally, the Administrator of each benefit plan has the discretionary authority to
determine eligibility for benefits and to interpret the plan’s terms.

1.0 Health Coverage. The City of Clarkston Health Coverage policy is administered in accordance with
the Employer Shared Responsibility provisions of the Patient Protection and Affordable Care Act, as
amended (PPACA). Under the terms and conditions of this policy and City’s health benefits plan, the
City provides health coverage to full-time employees and their dependents up to age 26. The
benefits, terms and conditions of the City’s health benefits plan, including costs owed by eligible
employees, are explained in a separate plan document (the “Plan”) and/or in applicable collective
bargaining agreements. If there are conflicts between this policy, the Plan and any collective
bargaining agreements, the collective bargaining agreement shall control. If the agreement does not
satisfy the minimum protections of the PPACA the parties shall negotiate a modification that at least
meets the minimum.
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2.0 Definitions and Classifications.
Full-time. At time of hire or change in job classification, employee is reasonably expected to work,
on average, 30 or more hours per week. Full-time employees are eligible for health coverage and
will be enrolled in health coverage as specified in the Plan. In no event shall the date of enrollment
be later than the first day of the fourth calendar month following the date of hire or the date of
change in job classification.

Part-time. At time of hire or change in job classification, employee is reasonably expected to work,
on average, less than 30 hours per week. Part-time employees are subject to monthly and annual
hours limitations and are generally not eligible for health coverage, unless they satisfy the criteria
below or are otherwise entitled to coverage under the terms of the Plan or applicable collective
bargaining agreement.

If, based on City prior approval, a part-time employee averages 30 or more hours per week during a
measurement period (discussed below), the employee will be deemed a full-time employee, eligible
for health coverage during a subsequent stability period (discussed below).

Variable-hour. At time of hire or change in job classification, the City cannot reasonably determine
whether employee will or will not average 30 or more hours per week. Variable-hour employees are
subject to monthly and annual hours limitations and are generally not eligible for health coverage,
unless otherwise specified under the terms of the Plan or applicable collective bargaining
agreement. If, based on the City’s prior approval, a variable-hour employee averages 30 or more
hours per week during a measurement period (discussed below), the employee will be deemed a
full-time employee, eligible for health coverage during a subsequent stability period (discussed
below).

Seasonal. At time of hire or change in job classification, employee is hired or re-hired into a position
for which the customary annual employment is approximately six months or less, beginning in
approximately the same season of each calendar year. Seasonal employees are subject to a
mandatory break in service of approximately six continuous months and are not eligible for health
coverage, unless otherwise specified under the terms of the Plan or applicable collective bargaining
agreement.

Dependents. Children of full-time employees up to age 26 (including the entire calendar month in
which a child turns age 26). Includes biological and adopted children and stepchildren. Also includes
spouses. Excludes domestic partners and foster children. Dependents of full-time employees are
eligible for health coverage.

Volunteers. Individuals who provide services to the City on a voluntary basis and whose
compensation is limited to: (1) reimbursement for reasonable expenses incurred in the performance
of services as a volunteer; (2) reasonable fringe benefits, excluding health coverage; and/or (3)
nominal fees or honorarium provided in connection with services as a volunteer. Volunteers are not
employees and are not eligible for health coverage.
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3.0 Work Hour Limitations: For certain employee classifications, the City restricts the maximum annual
and/or monthly hours of work.

Full-time employees are not subjected to an annual or monthly hours limitation and may work 30 or
more hours per week, without limit, unless otherwise limited by City’s overtime policy, job description,
the terms of any applicable collective bargaining agreement, or the terms of any other City policy or
agreement. Full-time employees are not subject to initial or standard measurement, administrative, or
stability periods (discussed below).

Part-time employees are subject to an annual hours limitation and may not exceed 1500 hours annually
without the City’s prior approval. In addition to an annual hours limitation, part-time employees may
not exceed 125 hours in any single calendar month without the City’s prior approval. Part-time
employees are subject to initial and standard measurement, administrative, and stability periods
(discussed below).

Variable-hour employees are subject to an annual hours limitation and may not exceed 1500 hours
annually without the City’s prior approval. In addition to an annual hours limitation, variable-hour
employees may not exceed 125 hours in any single calendar month without the City’s prior approval.
Variable-hour employees are subject to both initial and standard measurement, administrative, and
stability periods (discussed below).

Seasonal employees are not subject to an annual or monthly hours limitation and may work 30 or more
hours per week, without limit, unless otherwise limited by City’s overtime policy, job description, the
terms of any applicable collective bargaining agreement, or the terms of any other Employer policy or
agreement. Seasonal employees are limited to an annual employment duration of approximately six
months and must have an annual break in service of approximately six continuous months before being
eligible for re-hire. Seasonal employees may work longer than six months with the City’s prior approval.
Seasonal employees are subject to initial and standard measurement, administrative and stability
periods (discussed below).

4.0 Measurement and Administrative Periods — Initial Periods.
Employer uses a 12-month initial measurement period to measure the hours of new part-time, variable-
hour, and seasonal employees.

The City uses an initial administrative period of not longer than two months, divided in two phases. The
first phase begins on the date of hire of a new part-time, variable-hour, or seasonal employee and
continues until the last day of that calendar month. The second phase begins at the end of the 12-month
initial measurement period and lasts for one full calendar month. The purpose of the first phase of the
initial administrative period is to reduce administrative complexity by consolidating all new part-time,
variable-hour, and seasonal employees hired during a month into the same initial measurement and
stability periods. The purpose of the second phase of the initial administrative period is to allow the City
to calculate the hours worked by employees during the initial measurement period and to enroll eligible
employees in health coverage.
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The City uses a 12-month initial stability period for purposes of providing or excluding health coverage
to new part-time, variable-hour, and seasonal employees. If an employee works an average of 30 hours
or more per week during an initial measurement period, the employee will be deemed a full-time
employee and will be eligible for health coverage during the initial stability period, regardless of the
hours worked during the initial stability period, so long as the employee remains employed by the City. If
an employee works an average of less than 30 hours per week during the initial measurement period,
the employee will not be deemed a full-time employee and will not be eligible for health coverage
during the initial stability period, regardless of the hours worked during the initial stability period.

Initial Administrative Period (Phase 1) | Begins on date of hire, continues until end of month.

Initial Measurement Period Begins on first day of first full calendar month following

date of hire and continues for 12 months.

Initial Administrative Period (Phase 2) | Begins on first day of first full calendar month following

Initial Measurement Period and lasts for the entire
month.

Initial Stability Period Begins on first day of first full calendar month following

Phase 2 of the Initial Administrative Period and
continues for 12 months.

To determine the average hours worked by each employee during the 12-month initial
measurement period, the City will divide the employee’s total hours worked during the period by

52.

Example:

Employee A is hired as a new variable-hour employee on April 2, 2015. Employee B is hired
as a new part-time employee on April 15, 2015.

Under the first phase of the initial administrative period, Employee A is placed into an initial
administrative period from April 2, 2015 through April 30, 2015. Employee B is placed into
an initial administrative period from April 15, 2015 through April 30, 2105. (The purpose of
the first phase of the initial administrative period is to reduce administrative complexity by
consolidating all new part-time, variable-hour, and seasonal employees hired in the same
calendar month into the same initial measurement and stability periods.)

Employee A and Employee B both have initial measurement periods beginning May 1, 2015
and ending April 30, 2016 (12 months).

Employee A and Employee B are both subject to the second phase of the initial
administrative period beginning May 1, 2016 and ending May 31, 2016 (one month). During
this period, the City calculates Employee A’s and Employee B’s hours worked during the
initial measurement period.

Employee A and Employee B are both subject to an initial stability period beginning June 1,
2016 and ending May 31, 2017 (12 months). If either employee averaged 30 or more hours
per week during the initial measurement period, he/she will be offered and enrolled in
health coverage during the initial stability period. If either employee averaged fewer than 30
hours per week during the initial measurement period, he/she will be excluded from health
coverage during the initial stability period.

5.0 Measurement and Administrative Periods — Standard Periods.
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The City uses a 12-month standard measurement period to measure the hours of all ongoing part-time,
variable-hour, and seasonal employees hired on or before the start of a standard measurement period.

The City uses a standard administrative period of 31 days. The purpose of the standard administrative
period is to calculate the hours worked by employees during the preceding standard measurement
period and to enroll eligible employees in health coverage during the resulting standard stability period.

The City uses a 12-month standard stability period for purposes of providing or excluding health
coverage to ongoing part-time, variable-hour, and seasonal employees. If an employee works an
average of 30 hours or more per week during a standard measurement period, the employee will be
deemed a full-time employee and will be eligible for health coverage during the resulting standard
stability period, regardless of the hours worked during the standard stability period, so long as the
employee remains employed by the City. If an employee works an average of less than 30 hours per
week during the standard measurement period, the employee will not be deemed a full-time employee
and will not be eligible for health coverage during the resulting standard stability period, regardless of
the hours worked during the stability period.

Standard Measurement Period December 1 of each year through November 30
of the following year.

Standard Administrative Period December 1 through December 31 of each year.

Standard Stability Period January 1 through December 31 of each year.

To determine the average hours worked by each employee during the 12-month standard measurement
period, the City will divide the employee’s total hours worked during the period by 52.

Example:

e Employee Cis an ongoing variable-hour employee who was hired on or before December 1,
2017 (the start of the Employer’s standard measurement period).

e Starting in 2017, Employee C’s standard measurement period begins December 1, 2017 and
ends November 30, 2018 (12 months).

e Employee C’s standard administrative period begins December 1, 2018 and ends December 31,
2018. During this period, Employer calculates Employee C’s hours worked during the preceding
standard measurement period. If Employee C averaged 30 or more hours per week during the
preceding standard measurement period, Employee C will be eligible for health coverage during
the resulting standard stability period. If Employee C averaged below 30 hours per week during
the preceding standard measurement period, Employee C will be excluded from health coverage
during the resulting standard stability period.

e Employee C’s standard stability period begins January 1, 2019 and ends December 31, 2019 (12
months).

o Employee C’s next standard measurement period begins December 1, 2018 and ends November
30, 2019 (12 months).

6.0 Measurement and Administrative Periods — Overlapping Initial and Standard Periods.
The City’s standard measurement periods apply to all ongoing part-time, variable-hour, and seasonal
employees hired by the City on or before the start date of a standard measurement period. New part-
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time, variable-hour, and seasonal employees will be measured by both the City’s initial measurement
period and the first standard measurement period beginning on or after each employee’s date of hire.

Example:

e Employee D is a new variable-hour employee, hired on September 29, 2015

e Employee D is subject to the first phase of the initial administrative period, beginning
September 29, 2015 and ending one day later, September 30, 2015.

e Employee D is subject to an initial measurement period beginning October 1, 2015 and ending
September 30, 2016.

e Employee D is subject to the second phase of the initial administrative period, beginning
October 1, 2016 and ending October 31. 2016.

e Employee D is subject to an initial stability period beginning November 1, 2016 and ending
October 31, 2017.

e Because Employee D was hired on or before Employer’s 2015 standard measurement period,
Employee D is concurrently subject to the standard measurement period beginning December 1,
2015 and ending November 30, 2016.

e Employee D is subject to a standard administrative period beginning December 1, 2016 and
ending December 31, 2016.

e Employee D is subject to a standard stability period beginning January 1, 2017 and ending
December 31, 2017.

Based on the overlapping nature of initial and standard measurement and stability periods, situations

will arise where part-time, variable-hour and seasonal employees will be subject to simultaneous initial
and standard measurement, administrative, and stability periods.

If the City determines an employee is eligible for health coverage during an initial measurement period
or standard measurement period, the employee must be enrolled in health coverage for the entire
associated stability period. This is the case even if the employee is determined to be eligible for health
coverage during the initial measurement period but determined not to be eligible for coverage during
the overlapping or immediately following standard measurement period. In such a case, the City may
exclude the employee from health coverage only after the end of the initial stability period. Thereafter,
the employee’s eligibility for health coverage would be determined in the same manner as that of other
ongoing part-time, variable-hour, or seasonal employees.

In contrast, if the City determines an employee is not eligible for coverage during the initial
measurement period, but is eligible for coverage based on the overlapping or immediately following
standard measurement period, employee with be eligible for health coverage for the entire standard
stability period (even if the standard stability period begins before the end of the initial stability period).
Thereafter, the employee’s eligibility for health coverage would be determined in the same manner as
other part-time, variable-hour, or seasonal employees.

7.0 Rules Concerning Eligibility and Enroliment.

To be enrolled in health coverage under the Plan, eligible employees must comply with all applicable
application requirements and deadlines. Failure to do so may result in delayed or no enroliment until
the next annual enrollment period or upon a qualified change in status.
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If an eligible employee’s payment for the cost of health coverage is untimely, the terms of the Plan
provides when coverage terminates and whether there is a grace period for payment. The City is not
required to provide health coverage the period for which the cost of health coverage is not timely paid
and may terminate coverage.

Eligible employees have the right to waive enrollment in the City’s health coverage. Employer will
provide a written waiver that must be timely completed, signed, and submitted by an eligible employee
desiring to waive enrollment. Unless the Plan specifies otherwise, a new waiver must be completed
annually. The City will provide otherwise eligible employees who previously waived enrollment in health
coverage the opportunity to enroll at least once annually.

Hours for Paid and Unpaid Leave during Measurement Periods.
Hours of service for employees during measurement periods include both actual hours of service
worked in addition to paid hours for vacation leave, sick leave, holiday leave, or other paid leave.

Periods of unpaid leave, including unpaid FMLA or military leave, are excluded from the hours
calculation during any measurement period. Example: Employee E is a variable-hour employee subject
to a 12-month (52 week) standard measurement period. During the standard measurement period,
Employee E takes four weeks of unpaid FMLA leave. The four weeks of unpaid FMLA leave are excluded
from the hours calculation. The average is calculated by the total hours worked by Employee E during
the standard measurement period (12 months), divided by 48 weeks (instead of 52 weeks).

Administrative periods overlap with measurement and stability periods. Employees offered health
coverage during a stability period must remain enrolled in coverage during a subsequent administrative
period. Employees excluded from health coverage during a stability period remain excluded from
coverage during a subsequent administrative period.

8.0 Breaks in Service.

Employees, regardless of classification, who separate their employment with the City, voluntarily or
involuntarily, must have a break in service of at least 13 consecutive weeks before being eligible for re-
hire. Employees re-hired after a break in service of at least 13 continuous weeks will be treated as a
“new” employee, without any consideration given to previous hours worked or previous measurement
or stability periods that may have applied prior to separation.

Employees who are re-hired into full-time positions must be enrolled in health coverage no later than
the first day of the fourth calendar month following their date of re-hire. Employees who are re-hired
into part-time, variable-hour or seasonal positions are subject to the City’s initial measurement, initial
administrative, and initial stability periods.

The City reserves the right to suspend this rule on a case-by-case basis.
502 VACATIONS

The City of Clarkston grants annual vacations with pay to regular full-time and regular part-time
employees in accordance with the guidelines established below or as provided in a collective bargaining
agreement.

City of Clarkston, Employee Handbook
Resolution 2016-11







8.

Page 30 of 66

Vacations are accrued or earned based on the employee’s length of service and on the time
actually worked. Vacation does not accrue when an employee is on an unpaid leave of absence.
Employees must work 1,600 hours before he or she shall be entitled to use any or all of the
accrued vacation leave.

Full-time employees will accrue paid vacation according to the following schedule:

Service Period Vacation Accrual Maximum Accrual

Month 1 through 12 3.33 hours per month (40 40 hours
hours)

Months 13 through 48 6.67 hours per month (80 120 hours
hours)

Months 49 through 108 10 hours per month (120 180 hours
hours)

Months 109 through 168 13.33 hours per month (160 | 240 hours
hours)

Months 169 and thereafter 16.67 hours per month (200 300 hours
hours)

Vacation leave may be accumulated to an amount not in excess of one and one-half times the
amount earnable in a one-year period for which the employee is in at the time of accumulation.
Employees whose vacation balance exceeds the maximum accrual will no longer accrue vacation
benefits until the vacation balance falls below the maximum accrual. Employees are expected
to monitor their accrual balance. Accumulation in excess of one and one-half time the earnable
amount may be granted upon the employee securing advance written permission from the City
or when the employee forgoes or postpones his or her vacation at the request of the City.
Regular part-time employees whose full time equivalency is 50% or more are entitled to
vacation on a pro-rata basis. Regular part-time employees shall earn vacation leave
proportionate to the number of hours that they work in a pay period divided by the number of
hours a full-time employee works in the same pay period. Part-time employees working less
than 20 hours per week and temporary employees do not receive paid vacation.

Vacation pay for full-time and part-time employees will consist of the employee’s regular rate of
pay for the vacation period.

Generally, employees should submit vacation requests to their supervisor at least four weeks in
advance of the requested vacation date. Management reserves the right to approve when
vacations are taken. Supervisors are responsible for ensuring adequate staffing levels and
should attempt, when feasible, to resolve vacation scheduling conflicts based on length of
service. However, employees who want to change their plans after the vacation schedule has
been approved lose their seniority consideration.

Employees may not cash out accrued vacation pay except upon termination.

POLICY 503 HOLIDAYS

The City of Clarkston designates and observes certain days each year as holidays. Eligible employees will
be given a day off with pay for each holiday observed.

1. The City of Clarkston observes the following holidays:

New Year’s Day January 1st

President’s Day 3 Monday in February
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Memorial Day Last Monday in May
Independence Day July 4th

Labor Day 1°t Monday in September
Veteran’s Day November 11th
Thanksgiving Day 4™ Thursday in November
Day after Thanksgiving Day after Thanksgiving
Christmas Day December 25th

3 Personal Holidays See below

Employees may select three (3) personal holidays each year. On January 1% each year, 24 hours
of personal holiday time is added to an employee’s record. Personal holidays are prorated for
employees who work less than 12 months of the year or a part-time schedule. Personal holidays
are prorated according to the employee’s full time equivalency (FTE) in the payroll accounting
system. Personal holiday hours are not carried over from one year to the next. Any unused
personal holidays at the end of the year are forfeited.

Full-time employees receive their regular rate of pay for each observed holiday. Part-time
employees who are scheduled to work at least 20 hours per week are entitled to holiday pay.
The amount of holiday pay is determined on the same basis as for full-time employees, but is
based on the employee’s FTE budget allocation. For example, an employee allocated at 50% FTE
will receive 4 hours of holiday pay on each City approved holiday. Temporary employees and
employees on unpaid leaves of absence or on layoff are not eligible to receive holiday pay.

If any designated holiday falls on a Saturday, the holiday shall be observed on the preceding
Friday. If a holiday falls on Sunday, it shall be observed on the following Monday. Shift workers
observe holidays on the actual day it occurs.

If a holiday occurs during an employee’s vacation the employee will record the day as holiday
pay on their timesheet.

An employee who is required by his or her department head to work on a recognized holiday
shall be paid regular pay for the holiday plus one and one-half times his regular rate for the
hours worked on the holiday.

POLICY 504 LIFE INSURANCE

The City shall provide each regular full-time employee under the age of 65 years with $30,000 of life
insurance protection, and in addition shall provide each dependent of the employee with $5,000 of life
insurance protection.

POLICY 505 SHARED LEAVE

1.

The purpose of the shared leave program is to permit employees to aid a fellow employee who
is suffering from or has an extraordinary or severe illness, injury, impairment, or physical or
mental condition which has caused or is likely to cause the employee to take leave without pay
or terminate his/her employment. The purpose of this policy is to establish rules and regulations
governing the voluntary donation of vacation leave from one or more employees to another
employee for sick leave purposes.

Leave Transfer Conditions. An employee may not transfer any vacation leave if the transfer
would cause the employee’s leave balance to fall below 80 hours. An employee may not receive
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a total of more than 180 calendar days of leave for the entire duration of city employment. An
employee must use all other leave balances (sick, vacation, compensatory, etc.) before using
shared leave. Transfer of vacation leave is to be effective only upon approval from the mayor or
his/her designee. Leave must be donated in increments of not less than four hours. Shared leave
shall be used to fund only the base salary of the receiving employee. Employees who donate
vacation leave waive all rights to the donated time.

Definitions:

a. “Employee” means any employee of the City who is entitled to accrue sick leave or vacation
leave.

b. “Donated leave” means the amount of vacation leave donated by an employee under the
shared leave program.

c. “Shared leave” means the amount of vacation leave credited to an employee under the
shared leave program. This may be more or less than the hours donated depending on the
relative salary rates of the respective employees.

Computation of Leave Transferred. The value of leave transferred is to be based upon the

current base salary rate of the person receiving leave. The receiving employee will continue to

be paid his or her regular base rate while on shared leave. Therefore, one hour of donated leave
may cover more or less than one hour of the recipient’s salary.

To simplify the calculation of leave transfers, the value of donated leave shall be calculated on

base salary rates. The base salary rates are to be each employee’s current hourly rate based

upon the applicable compensation plan (or monthly rate divided by 173 hours or 228 for 24-

hour employees) at the time each transfer is made.

City of Clarkston Premises and Work Areas

POLICY 601 EMPLOYEE SAFETY AND THE SAFETY COMMITTEE

The City of Clarkston complies with applicable federal, state and local health and safety regulations and

provides a work environment as free as practicable as possible from recognized hazards. Employees are

expected to comply with all safety and health requirements whether established by the City of Clarkston
or by federal, state or local law.

1.

The City of Clarkston has appointed a Safety Committee to oversee the City’s safety policies and

procedures.

All employees are responsible for ensuring that they understand and comply with all City of

Clarkston safety rules, regulations and procedures. All employees are responsible for:

a. Being familiar with all safety and health procedures relevant to the operations under their
supervision;

b. Inspecting their work area periodically;
Identifying conditions that are recognized as being unsafe; and

d. Promptly reporting accidents and injuries, regardless of how serious or minor, to the
immediate manager, department head and the Payroll Department immediately and
insuring that any injured employee is referred to appropriate medical care.

City of Clarkston, Employee Handbook
Resolution 2016-11







Page 33 of 66

Supervisors should complete a Safety Orientation Checklist upon hiring a new employee and
before the new employee begins work. This is to ensure that the employee understands and
complies with the safety rules, regulations, and procedures within their department. The
completed and signed form should be included in the employee’s personnel file.

3. Employees should report to their supervisor or the Safety Committee all observed safety and
health violations, potentially unsafe conditions, and any accidents resulting in injuries to
employees or the public. Employees are encouraged to submit suggestions to the Safety
Committee concerning safety and health matters.

4. Violations of City safety rules, regulations or procedures may result in disciplinary action, up to
and including termination.

5. CPR, First Aid and Blood Borne Pathogen Training
Employees are offered CPR and First Aid training. Depending on the employee’s job assighment
the training may be mandatory.

Employees whose job descriptions warrant them to take Blood Borne Pathogen training should,
if possible, be scheduled to attend training as soon as possible after employment. Supervisors
are responsible to ensure that their employee’s Blood Borne Pathogen certification remains
current.

Employees who may be exposed to Hepatitis B have the option to receive Hepatitis B
vaccinations paid for by the City. Employees will be advised during orientation of the risks
associated with their job classification and given the opportunity to accept or decline the
vaccinations.

POLICY 602 PERSONAL PROPERTY

The City of Clarkston asks employees to refrain from bringing unnecessary or inappropriate personal
property to work.

1. The City recognizes that employees may bring certain personal items to work, such as family
photographs, houseplants, or other small decorative items for their work spaces. However,
personal property that is not related to the employee’s job performance may disrupt work or
pose a safety risk to other employees.

2. Employees are expected to exercise reasonable care to safeguard unauthorized personal items
brought to work. The City is not responsible for the loss, damage or theft of personal belongings,
and employees are advised not to carry unnecessary amounts of cash or other valuables with
them when they come to work.

3. Employees in some departments may be assigned a locker or storage area.

4. To maintain security and protect against theft, the City reserves the right to inspect when
presented with reasonable suspicion, all personal property brought onto City premises,
including vehicles, packages, briefcases, backpacks, purses, bags and wallets. In addition, the
City may inspect the contents of lockers, storage areas, file cabinets, desks, and work stations at
any time and remove all City of Clarkston property and other items that violate City rules and
policies.
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POLICY 603 PARKING

The City of Clarkston provides parking facilities, when practical, for the benefit and convenience of its
employees, customers and visitors.

1.

The City of Clarkston will provide parking for as many employees as practical. Special spaces may
be designated for certain employees, customers and visitors.

The City owned parking lots are considered part of the City of Clarkston premises; therefore, all
City policies and rules apply to employees and their vehicles while on the lots.

Employees who use the City of Clarkston lots do so at their own risk. The City assumes no
responsibility for any damage to, or theft of, any vehicle or personal property left in the vehicle
while on the parking lots. The City encourages employees to keep their vehicle locked while
unattended.

POLICY 604 SECURITY

The City of Clarkston makes reasonable efforts to provide for the security of its property, its employees
and visitors to its premises.

1.

Employees (unless required to carry a firearm or weapon as a condition of employment), are
prohibited from possessing firearms or other weapons on City of Clarkston property and at
events sponsored by the City. Employees (unless required to carry a firearm or weapon as a
condition of employment) are further prohibited from carrying weapons in employer-provided
vehicles or in personal vehicles while on City business. (Note: while Washington State allows
individuals the right to carry a concealed weapon, employers are able to prohibit weapons in the
workplace, including in personal vehicles parked on the premises, at worksites, in employer-
provided vehicles, or at employer sponsored events. (Cherry v. Metro Seattle, 116Wn. 2d 794,
808 P.2d 746 (1991). This cited reference indicates that since 1991 municipalities have had the
right to prohibit employees from carrying weapons or possessing weapons in the workplace.))
All personal property brought onto City of Clarkston premises, such as vehicles, packages,
briefcases, backpacks, purses, bags and wallets, are subject to inspection with reasonable
suspicion. In addition, the City may inspect the contents of lockers, storage areas, file cabinets,
desks, and work stations at any time and may remove all City of Clarkston property and other
items that are in violation of City rules and policies.

Employees working in sensitive or high security jobs must meet any applicable special security
clearance requirement specified for those jobs (for example, police and fire employees). These
requirements may include more extensive background checks, fingerprinting, bonding, or other
special security measures. Failure or inability to meet or comply with any special security
requirements is grounds for termination of employment or rejection of an applicant.
Employees may remain at their workplace outside of their normal working hours only when
authorized to do so by their supervisor.

Employees are expected to exercise reasonable care for their own protection and for that of
their personal property while on the City of Clarkston premises and while away from the
premises on city business. The City assumes no responsibility for loss, damage or theft of
personal property.
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6. Employees are expected to know and comply with the City’s security procedures and should
report any violations or potential problems to the Police Department. Violations of City of
Clarkston’s security rules or procedures may result in disciplinary action, up to and including
termination.

POLICY 605 NO SMOKING POLICY

For health and safety considerations, the City prohibits smoking by employees in all City facilities,
including City-owned buildings, vehicles and offices or other facilities rented or leased by the City,
including individual employee offices. Smoking is permitted only in designated areas outside of the City’s
buildings and away from building doors and entries. Per RCW 70.160.075, smoking is prohibited within
twenty-five feet from entrances, exits, windows that open and ventilation intakes that serve an enclosed
area where smoking is prohibited.

Absences from Work

POLICY 701 ATTENDANCE AND PUNCTUALITY

The City of Clarkston requires employees to report for work punctually and to work all scheduled hours
and overtime required by business necessity. Excessive tardiness and poor attendance disrupt workflow
and customer service and will not be tolerated.

1. Supervisors should notify employees of the starting, ending and break times for their shift.
Employees are expected to be engaged in carrying out their duties during all scheduled work
time and should be ready to begin working at their scheduled starting time. Supervisors should
record all absences and, for nonexempt employees (those subject to the minimum wage and
overtime requirements of the Fair Labor Standards Act), any tardiness or early departure
exceeding ten minutes.

2. Employees should notify their supervisor as far in advance as possible whenever they are unable
to report for work, know they will be late, or must leave early. The notice should include a
reason for the absence and an indication of when the employee can be expected to report for
work. If the supervisor is unavailable, notification should be made to the next level of
management.

3. Employees will be compensated during authorized absences in accordance with the policies
contained in Absences, Policy 702. Nonexempt employees will not receive compensation for
time missed because of unauthorized tardiness or early departure if the time missed exceeds 10
minutes after starting time or before quitting time. Failure to notify the City properly of any
absence may result in loss of compensation during the absence and may be grounds for
disciplinary action.

4. Employees who report for work in a condition considered not fit for work, whether due to
illness, alcohol or drug use, or any other reason, will not be allowed to work.

5. Employees generally are expected to report for work during inclement weather conditions
unless the Mayor or the Mayor’s designee declares an emergency closing. During times of
inclement weather or natural disaster, it is essential that the City continue to provide vital public
services. Therefore, it is expected that employees make every reasonable effort to report to
work, so long as doing so does not endanger their personal safety. An employee who is unable
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to get to work or leaves work early because of unusual weather conditions may charge the time
missed to vacation, personal holiday, compensatory time or leave without pay.

6. Nonexempt employees will not be required nor permitted to work any period of time before or
after scheduled starting or quitting times for the purpose of making up time lost because of
tardiness, unauthorized absence, authorized absence or any other reason if the result will be
that the employee works more than forty hours during the workweek.

7. Employees must report to their supervisor after being late or absent, give an explanation of the
circumstances surrounding their tardiness or absence, and when applicable, certify that they are
fit to return to work. The supervisor should record the information in the employee’s file. When
appropriate, the supervisor should counsel the employee on the importance of good attendance
and warn that excessive tardiness or absences may lead to discipline, up to and including
termination.

8. Employees who are frequently away from the premises for business reasons should inform their
supervisors of their whereabouts during working hours.

9. Unauthorized or excessive absences or tardiness may result in disciplinary action, up to and
including termination. An absence is considered to be unauthorized if the employee has not
followed proper notification procedures or the absence has not been properly approved.
Generally, absences in excess of those allowed in ABSENCES, POLICY 702, and tardiness or early
departure (beyond ten minutes of starting or quitting time) more than three times in a three-
month period are grounds for discipline.

10. Employees who are absent from work for three consecutive days without giving proper notice to
the City of Clarkston will be considered as having abandoned the job. At that time, the City will
formally note the termination and advise the employee of the action by certified mail to the
employee’s last known address.

POLICY 702 ABSENCES

1. SICK / EMERGENCY LEAVE
All regular employees of the City shall be entitled to one day per month sick leave, not cumulative in
excess of 120 working days, subject to the following conditions:
a. The department head may at his/her discretion, require verification of illness or injury by
means of a physician’s certification of the employee’s illness or injury along with a physician’s
release before the employee again resumes his/her regular duties. If the iliness or injury absence
is for a period of three working days or longer, a physician’s release shall be required.
b. Part-time employees who are regularly schedule to work 20 hours per week or more shall earn
sick leave on a pro-rata basis.
c. Temporary and casual employees shall not be entitled to sick leave.
d. Sick leave may be used for any of the following purposes:
i. Personalillness or incapacity of the employee;
ii. Forced quarantine of the employee by a public health official;
iii. To care for the employee’s dependent children under age 18 who are ill;
iv. To attend the birth of the employee’s child;
v. Use of a prescription drug that impairs job performance or safety;
vi. Medical or dental appointments of the employee or dependent children under the
age of 18, when such appointments cannot reasonably be scheduled during off-duty
time;
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vii. For any other purpose described in the WA Family Care policy (Policy 708).
Employees shall be allowed up to three days’ leave with pay for emergency in the immediate
family upon approval of the department head. Immediate family shall include only father,
mother, spouse, registered domestic partner, brother, sister, grandparents, or children of the
employee or the employee’s spouse or registered domestic partner. No emergency time off
will be deducted from or charged to sick leave unless the employee is off the job in excess of
three working days. Additional paid emergency time off in excess of three days may be
granted by the Mayor.

Emergency leave shall be given in cases of death, major surgery, traumatic situations (i.e.,
automobile accidents, etc.), childbirths, and any other case considered an emergency in the
immediate family by discretion of the department head.

Any employee found to have abused the sick leave or emergency leave privilege by
falsification or misrepresentation may thereupon be subject to discipline up to and including
termination.

Bona fide doctor and dentist appointments requiring not more than three hours’ absence
from work shall not be counted against sick leave.

Sick leave may be coordinated with certain other leaves (see Family and Medical Leave policy)
Regular, full-time employees, not covered by a collective bargaining agreement, shall be
compensated in cash for the unused accumulation of sick leave when they are permanently
separated from employment by death, retirement or reduction in force according to the
following formula: 50 percent after 10 years’ service, 100 percent after 20 years’ service.

POLICY 703 FAMILY MEDICAL LEAVE ACT - FMLA

The City’s family and medical leave program enables employees to take time off, under
certain conditions, for health reasons or to care for family members. This policy will be
administered in accordance with the federal Family and Medical Leave Act (FMLA).

1. Eligibility. To be eligible for leave under this family and medical leave policy, an employee
must have been employed by the City of Clarkston (City) for at least 12 months and must have

worked at

least 1,250 hours in the preceding 12 months and must work in a location where at

least 50 employees are employed by the City within 75 miles.

2. Leave Entitlement. An eligible employee may request up to 12 workweeks of FMLA
leave per “leave year” for one or more of the following reasons:

a.

To care for the employee’s child upon birth, or to care for a child upon the child’s
placement with the employee for adoption or foster care;

To care for the employee’s spouse, registered domestic partner, child or parent
who has a serious health condition;

To care for self, if the employee has a serious health condition that makes the
employee unable to perform the essential functions of the position (including
incapacity due to pregnancy, prenatal medical care or childbirth); or

For a “qualifying exigency” arising out of the fact that the employee’s spouse, son,
daughter or parent is a covered military member (including those in the regular
Armed Forces, the National Guard or the Reserves) who is on active duty, or has
been notified of an impending call to covered active duty, and who has been or is
being deployed to a foreign country. Qualifying exigencies are generally activities
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related to the active duty or call to duty, including attending certain military
events, arranging for alternative childcare, addressing certain financial and legal
arrangements, attending certain counseling sessions and attending post-
deployment reintegration briefings.

The City of Clarkston defines “leave year” as the rolling twelve-month period measured
forward from the date an employee uses any FMLA leave. FMLA leave for birth or
placement for adoption or foster care must be concluded within 12 months of the birth
or placement. Spouses who are both employed by the City are jointly entitled to a
combined leave of 12 workweeks of family leave for the birth or placement of a child for
adoption or foster care, or to care for a parent with a serious health condition. Each
spouse is, however, eligible for the full 12 weeks of leave in the 12 month leave period
to care for a child or spouse with a serious health condition, or for either employee’s
own serious health condition.

3. Military Caregiver FMLA Entitlement. An eligible employee may also take up to 26
weeks of leave during a single 12-month period to care for an injured service member
who is the employee’s spouse, parent, child or next of kin. A covered service member is
a current member of the Armed Forces, including National Guard or Reserves member,
who has a serious injury or illness incurred in the line of duty on active duty that may
render the service member medically unfit to perform his or her duties for which the
service member is undergoing medical treatment, recuperation or therapy; or is in
outpatient status; or is on the temporary disability retired list. A covered service
member may also be a veteran who was a member of the Armed Forces any time during
the five years preceding his/her need for medical treatment, recuperation or therapy for
a serious injury or iliness, where the injury or illness was incurred or aggravated in the
line of duty. For purposes of this kind of leave, the 12-month period begins with the
first day the employee takes leave. The combined total of leave for all purposes
described in this policy may not exceed 26 weeks in the applicable leave year.

4. Serious Health Condition. For purposes of this FMLA policy, a serious health condition is
an illness, injury, impairment or physical or mental condition that involves:
a. Any period of incapacity or treatment connected with inpatient care (i.e., an
overnight stay) in a hospital, hospice or residential medical care facility;
b. A period of incapacity of more than three consecutive, full calendar days from
work, school, or other regular daily activities that also involves:
Two visits to a health care provider, OR
A single visit to a health care provider plus continuing treatment by (or
under the supervision of) a health care provider;

A period of incapacity due to pregnancy or for prenatal care;

d. A period of incapacity or treatment due to a chronic serious health condition, for
a permanent or long-term condition for which treatment may not be effective,
or to receive multiple treatments for restorative surgery after an accident or
injury or for a condition that would likely result in an incapacity of more than

o
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three full, consecutive calendar days in the absence of medical treatment (e.g.,
chemotherapy for cancer or dialysis for kidney disease).

5. Intermittent or Reduced Work Schedule Leave. In certain circumstances, eligible
employees may take FMLA intermittently (for example, in smaller blocks of time) or by
reducing their work schedule. If the FMLA leave is because of the employee’s own
serious health condition or to care for a family member, the employee may take the
leave intermittently or on a reduced work schedule if it is medically necessary. Eligible
employees may also take FMLA leave on an intermittent or reduced schedule basis
when necessary because of a qualifying exigency arising from a family member’s military
service. If FMLA leave is to care for a child after birth or the placement for adoption or
foster care, employees may take their FMLA leave intermittently or on a reduced work
schedule only with the City’s permission.

Where intermittent leave or reduced-schedule leave is needed for planned medical
treatment, an employee must make a reasonable effort to schedule the treatment so as
not to unduly disrupt the City’s operations. Where an employee needs intermittent or
reduced-schedule leave based on planned medical treatment, the City may transfer the
employee to an alternative position with equivalent pay and benefits that can better
accommodate such recurring leave.

6. Notice and Medical Certification. The City requires that an employee provide the City
with advance leave notice, with medical certification of the need for a leave related to a
serious health condition, and with medical certification of the employee’s fitness to
return to work duty after the medical leave. Taking leave, or reinstatement after leave,
may be denied if the following requirements are not met:

a. An employee must give the City at least 30 days’ advance notice of his/her request
for FMLA leave if the reason for the leave is foreseeable. If 30 days’ advance notice
is not possible, then the employee must give the City notice as soon as possible
(which is generally the same day or the next business day after the need for leave
becomes known). Absent unusual circumstances, employees are required to follow
the City’s regular procedural requirements when requesting FMLA leave. When
requesting leave, employees must provide sufficient information for the City to
determine whether the leave may be FMLA-qualifying, and the anticipated timing
and duration of requested leave. Employees must also inform the City if the
requested leave is for a reason for which FMLA leave was previously taken or
certified.

b.  When leave is requested in connection with planned medical treatment, the
employee must make a reasonable effort to schedule treatment in order to prevent
disruptions to the City of Clarkston’s operation.

c.  The City requires that employees provide a medical certification to support a
request for leave because of a serious health condition (the employee’s, or a family
member’s). The City may require a second or third opinion at the City’s option and
expense. The City may also request periodic recertification.
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d.  The City requires employees to provide a medical certification of fitness for duty to
return to work after a medical leave.

e. If an employee takes FMLA leave for more than ten consecutive days, the City
requires that the employee report in, to his/her department head, at least every two
weeks regarding the employee’s status and intent to return to work, unless a
different requirement is set by the department head.

f.  Upon return from family and medical leave, an employee shall be entitled to return
to his/her former position or a position with equivalent pay, benefits and conditions
of employment, unless unusual circumstances have arisen (i.e., the employee’s
position or shift was eliminated for reasons unrelated to the leave). If the employee
chooses not to return to work for any reason, the employee should notify the City as
soon as possible.

g. Employees who need leave for a qualifying exigency arising from a family member’s
military leave must provide a certification confirming the need for leave.

h.  The City may delay leave to employees who do not provide proper advance notice of
the foreseeable need for leave. The City also may delay or deny approval of leave for
lack of proper certification establishing the need for leave.

Please contact the Payroll Department to obtain further information and forms relating
to FMLA leave.

7. Continuation of Pay and Benefits
FMLA leave is unpaid leave. However, employees are required to use any accrued paid
leave available to them as part of their 12 weeks of FMLA leave.
During all leave under this policy, the City will continue to pay the employer’s portion of
health insurance premiums, provided that the employee continues to pay their share of
insurance premiumes, if any. The employee’s portion of the health insurance premium is
due on or before the 1 of each month. Failure of the employee to pay his/her portion
of the premium may result in cancellation of health insurance. If the employee fails to
return to work at the end of the leave, the employee may be responsible to pay back
the City for the employer portion of the health insurance premiums. Leaves, such as
vacation and sick leave will continue to accrue during paid leave, but not during unpaid
leave.

POLICY 704 PREGNANCY DISABILITY / MATERNITY LEAVE AND TO CARE FOR A NEWBORN

Note: the pregnancy disability leave does not apply when the qualifying event is the
placement of a newborn by adoption or foster care.

In addition to leave under the federal FMLA described above, Washington law provides
certain additional leave rights in connection with pregnancy-related disability and to care for a
newborn. Regardless of whether an employee is eligible for FMLA leave, she is entitled to
Pregnancy Disability leave for the period of time that she is temporarily disabled because of
pregnancy or childbirth. Medical certification may be required to confirm the need for leave. If
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the employee is eligible for FMLA leave, the Pregnancy Disability leave will run concurrently with
FMLA leave. Pregnancy Disability leave is unpaid and health benefits are not automatically
continued (unless the employee is also eligible for FMLA leave); however, accrued leave may be
used and the employee may continue the insurance coverage at her expense.

POLICY 705 WASHINGTON FAMILY LEAVE ACT

The WFLA provides certain additional leave benefits to eligible employees. The WFLA largely
mirror the FMLA, with the same eligibility standards and entitlements to 12 weeks of leave for
family and medical reasons. In most situations, WFLA provides the same leave entitlement as
(and runs concurrently with) FMLA leave and employees should follow the procedures described
for both FMLA and WFLA leave. WFLA differs from FMAL leave only in the following respects:

a.  WEFLA leave does not run concurrently with any leave taken for Pregnancy Disability
leave; this affords an employee up to 12 weeks of additional time off to care for her
newborn once she has recovered from the Pregnancy Disability.

b. The WFLA does not provide leave for military exigencies or for military caregivers.
Where such military-related leave is taken under the FMLA, it will not count against
the 12-week leave entitlement available the WFLA.

c.  Continuation of employer-paid health insurance is not required during WFLA leave.
Thus, during leave that is covered only by WFLA and FMLA, health insurance will not
be automatically continued unless the employee elects continuation coverage at
his/her expense.

POLICY 706  JURY OR WITNESS DUTY

Employees who are required by law to render jury service will be granted time off during
a period of jury duty. Nonexempt employees will be paid their regular base rate for authorized
absences to serve as a juror or subpoenaed witness, up to a limit of two work weeks per calendar
year. Employees should notify their supervisors as soon as possible after receipt of a juror
summons so that operational adjustments can be made as needed during the employee’s
absence. A copy of the juror summons must be provided to the supervisor. If an employee is
summoned for jury service during a critical work period, the City may ask the employee to request
a waiver from duty; in such cases, the City will provide documentation to the relevant court
supporting the waiver request. Employees should contact their supervisor for instruction if there
is a break greater than four hours during jury duty where the employee is not required to report
to the court; depending on circumstances, an employee may be required to return to work during
such a period.

An employee subpoenaed to testify in court will be granted time off for the period served
as a witness. In general, leave for witness duty is unpaid unless the employee has been called as
a witness by the City of Clarkston.

POLICY 707 MILITARY LEAVE

Every employee who is a member of the National Guard or of the U.S. Army, Navy, Air Force,
Coast Guard or Marine Corps, or of any organized reserve of the United States, will be granted
military leave in accordance with state and federal law. Employees who take military leave will
have the rights to reinstatement, seniority, vacation, layoffs and compensation as are provided
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by the federal Uniformed Services Employment and Reemployment Act (USERRA) and the
Washington State Military Family Leave Act (MFLA).

1. Washington State Law provides 21 days of paid military leave per year. A public employee
is entitled to a paid military leave of absence for a period not to exceed 21 working days
each year beginning October 1t and ending the following September 30%. According to
guidance from the Attorney General’s office, a day is calculated according to the number
of days the employee would have worked, but for the military leave. Military leave
beyond the 21 days of paid time off will be unpaid. The employee may elect to use accrued
vacation, compensatory time, or other available paid time off during the period of military
leave.

Employees should notify their supervisor as soon as they receive notice of the need to
report for military duty, and provide the supervisor with a copy of the military orders.
Employees who leave their job to perform military service are entitled to continue their
employer-based health insurance for up to 24 months while on military leave. The
employee is responsible for payment of the full cost of the premiums. If the employee
opts to not continue health insurance coverage during military leave, the employee is still
entitled to be reinstated in the employer’s health insurance plan when reemployed
without waiting periods or exclusions, except for military service related illnesses or
injuries.

2. Leave for Spouses of Military Personnel (Non-FMLA). The Washington MFLA provides

eligible employees that are the spouse of a member of the armed forces, National Guard,
or reserves serving in military conflicts (conflict declared by the President or Congress) up
to 15 days of unpaid leave per deployment when the military spouse has been notified of
an impending call or order to active duty and before deployment or when the military
spouse is on leave from deployment. An employee must work an average of 20 hours per
week to be eligible for this family military leave.
An employee who seeks to take family military leave must provide the City of Clarkston
with notice of their intent to take the leave with five business days of receiving official
notice that the employee’s spouse will be on leave or of an impending call to active duty.
The employee may substitute accrued vacation, compensatory time or other available
paid time off for any part of this family military leave.

POLICY 708 FAMILY CARE / USE OF ACCRUED LEAVE FOR SICK FAMILY MEMBER
Consistent with the Washington Family Care Act, employees may use their choice of any accrued
leave that they have available for their own use in order to care for their child, spouse, registered
domestic partner, parent, parent-in-law, or grandparent as described below.
An employee may use available paid time off to care for their child where the child has a health
condition requiring treatment or supervision, or where the child needs preventive care (such as
medical, dental, optical or immunization services).
An employee may use available paid time off when a spouse, registered domestic partner, parent,
parent-in-law, or grandparent has a “serious or emergency health condition” which are
conditions:

e Requiring an overnight stay in a hospital or other medical-care facility;

e Resultingin any period of incapacity or treatment or recovery following inpatient care;
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e Involving continuing treatment under the care of a health services provider that
includes any period of incapacity to work or attend to regular daily activities; or
e Involving an emergency (i.e. demanding immediate action)/

Where the need for family care leave is unexpected, the City of Clarkston understands that
advance approval of the use of leave (as is required for certain kinds of accrued leave) may not
be possible. Employees are required, however, to notify their supervisor of the need to take time
off to care for a family member as soon as the need for leave becomes known. The City reserves
the right to require verification or documentation confirming that a family member has or has
had a “serious emergency” health condition when available leave is used to care for that family
member.

POLICY 709 BEREAVEMENT LEAVE

In the event of the death of an employee’s immediate family member, time off with pay for
the employee’s regular scheduled workday will be granted to regular full-time employees.
Immediate family for the purpose of the bereavement policy includes the employee’s spouse,
registered domestic partner, or the employee’s or spouse’s brother, sister, father, mother,
grandparent, and children.

Three consecutive days with pay will be approved to attend the funeral or memorial service.
Regular part-time employees who are scheduled to work 20 or more hours per week are
eligible to receive bereavement leave. The amount of leave will be pro-rated for regular part-
time employees.

POLICY 710 LEAVE FOR REASONS OF FAITH OR CONSCIENCE
Unpaid Holidays for Reasons of Faith or Conscience.
Consistent with State law, employees are entitled to two unpaid holidays per calendar year
for a reason of faith or conscience or an organized activity conducted under the auspices of
a religious denomination, church, or religious organization.

1. The leave is unpaid, however, the employee may elect to use accrued vacation,
compensatory time or other available leave time.

2. Employees may select the days they desire to take the two unpaid holidays after
consultation with their supervisor. If an employee prefers to take the two unpaid holidays
on specific days, then he/she will be allowed to take the unpaid holidays on the days
selected unless the absence would impose an undue hardship, or his/her presence at
work is necessary to maintain public safety. “Undue hardship” means significant difficulty
or expense, taking into account factors such as the effect of your absence on operations
and the number of other employees requesting leave, and the impact on other
employees’ leave entitlements.

3. If possible, an employee should submit a written request for an unpaid holiday to his/her
supervisor a minimum of two weeks prior to the requested day off. Approval of the unpaid
holiday shall not be deemed approved unless it has been authorized in writing by your
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supervisor. Partial days off will count as a full day toward the annual entitlement of two
unpaid holidays.

4. The two unpaid holidays allowed by this section must be taken during the calendar year,
if at all; they do not carry over from one year to the next.

POLICY 711 DOMESTIC VIOLENC/SEXUAL ASSAULT LEAVE
The City is committed to working with employees who are victims of domestic violence, sexual
assault or stalking, to prevent abuse and harassment from occurring in the workplace.

1. This leave is available to employees who are victims of domestic violence, sexual
assault, or stalking. It is also available to employees with a family member (child,
spouse, registered domestic partner, parent, parent-in-law, grandparent, or person with
who the employee has a dating relationship) who is a victim of domestic violence, sexual
assault, or stalking. The leave may be taken in blocks, intermittently, or on a reduced
leave schedule. The amount of leave that an employee may take is limited to a
“reasonable” amount. Domestic violence, sexual assault leave is unpaid, although an
employee may elect to use the employee’s accrued paid leave (e.g., vacation, sick leave
if it qualifies, or compensatory time) in connection with such leave.

2. Domestic Violence/Sexual Assault Leave may be taken for the following purposes:

a. To seek law enforcement or legal assistance or to prepare for or participate in any
legal proceeding related to domestic violence, sexual assault, or stalking;

b. To seek health care treatment for physical or mental injuries from domestic
violence, sexual assault, or stalking, or attend to such health care treatment for a
family member;

c. To obtain (or assist a family member in obtaining) services from a domestic violence
shelter, rape crisis center, or other social services;

d. To obtain (or assist a family member in obtaining) mental health counseling related
to domestic violence, sexual assault, or stalking; or

e. To participate in safety planning, to temporarily or permanently relocate, or to take
other actions to increase the safety of the employee or family member relating to
domestic violence, sexual assault, or stalking.

3. Notice. When possible, employees must give advance notice of the intention to take
leave. If advance notice is not possible, employees (or their designees) must give notice
of the need for this leave no later than the end of the first day the employee takes the
leave.

Verification will be required by the City. An employee may provide one or more of the

following: a police report indicating the employee or employee’s family member was a

victim; a court order providing protection to the victim; documentation from a healthcare

provider, advocate, clergy, or attorney; an employee’s written statement that the
employee or employee’s family member is a victim and needs assistance. Family
relationships may be determined by birth certificate, court document, other similar
record, or an employee’s written statement. The City will maintain the employee’s
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information as confidential and will not require the employee to disclose information
beyond the verification material listed above.

4. Insurance Coverage. During leave under this policy, the City will continue to pay the
employer’s portion of health insurance premiums, provided that the employee
continues to pay their share of insurance premiumes, if any. Failure of the employee to
pay his/her portion of the premium may result in cancellation of health insurance. If an
employee fails to return to work at the end of the leave, the employee may in some
cases be responsible to pay back the City for the employer portion of the health
insurance premiums.

Leaves such as vacation and sick leave will continue to accrue during paid leave, but not
during unpaid leave.

5. Return to Work. Upon return from domestic violence leave, an employee shall be
entitled to return to the employee’s former position or a position with equivalent pay,
benefits and conditions of employment, unless unusual circumstances have arisen (the
employee’s shift was eliminated for reasons unrelated to the leave). If the employee
chooses not to return to work for any reason, the employee should notify the City as
soon as possible. Failure to return as agreed from an approved leave may be treated as
a voluntary resignation of employment.

POLICY 712 COORDINATION OF WAGES WITH WORKER’S COMPENSATION

Worker’s Compensation provides partial wage replacement for injured employees. Employees
receiving Worker’s Compensation as a result of a Labor and Industries Claim may choose to use
their accrued sick leave or vacation leave to supplement the Worker’s Compensation wage
replacement. If an employee elects to use accrued leave while receiving Worker’s
Compensation benefits, the City will pay the employee his/her regular wages using accrued sick
or vacation leave. If an employee elects this option, when the employee receives time loss
payments from the Department of Labor and Industries, the employee must turn such
payments over to the Payroll Department. The Payroll Department will use the worker’s
compensation payment to replenish the employee’s sick leave or vacation leave balance that
was drawn down at the employee’s current hourly wage rate. Compensatory time is not eligible
for buyback.

POLICY 713 “OTHER” UNPAID LEAVE

Subject to operational and other considerations, the City may grant a leave of absence without pay for an
absence not covered by any other type of leave. Any available accrued leave must be exhausted before
an unpaid leave will be approved. An example of an absence that may qualify is a prolonged illness or
medical condition for which an employee needs reasonable accommodation.

POLICY 714 ADMINISTRATIVE LEAVE

On a case by case basis, the Mayor may place an employee on administrative leave with or without pay
for an indefinite period of time. Administrative leave may be used when it is in the City of Clarkston’s best
interest, such as during the pendency of an investigation.
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POLICY 715 BENEFITS DURING LEAVE

Employees who are on a paid leave of absence shall continue to receive benefits they were entitled to
prior to the start of their leave, including the accrual of vacation, sick leave, holidays, retirement, and
health insurance benefits. In certain cases, self-payment of insurance premiums may apply.

POLICY 716 OUTSIDE EMPLOYMENT
Employees who are on an approved leave of absence may not perform work for any other employer during
that leave except when the leave is for military service or explicitly approved by the Mayor.

POLICY 717 REST AND MEAL BREAKS
The City provides for rest and meal breaks during the course of the workday.

1. Nonexempt employees (those covered by the minimum wage and overtime requirements of the
Fair Labor Standards Act) should receive, unless job conditions do not permit, a rest break of ten
minutes at approximately the middle of every four hours of work not interrupted by a meal
period.

2. Time spent on rest breaks will be compensated as work time. Employees are expected to be
punctual in starting and ending their breaks.

3. Full-time employees and employees scheduled to work more than five consecutive hours are
allowed a meal break near the middle of the workday. Meal breaks are typically sixty minutes, but
may vary according to department and schedule.

4. Supervisors are responsible for scheduling the time for employees’ rest and meal breaks and
should consider the workload and nature of the job performed. Whenever necessary, the
frequency and time of rest periods may be changed.

5. Employees scheduled to work more than ten hours in any workday will be allowed a second meal
break no later than six hours after returning from their first meal break.

6. Nonexempt employees will not be compensated for their meal breaks unless they are required to
work during their breaks.

7. Employees on rest or meal breaks should not interfere with other employees who are continuing
to work.

POLICY 718 BREASTFEEDING BREAKS

For one year after the birth of a child, employees who are nursing are entitled to breaks of reasonable
duration each time the employee has a need to express milk. If the employee expresses milk during a
standard 10-minute rest break she will be paid for the time. If the employee is taking an additional break
for the purpose of expressing milk, the time will be unpaid. The City will provide a location, free from
intrusion from coworkers or members of the public, which may be used for this purpose. Employees will
not be retaliated against for exercising their rights under this policy.

Personal Conduct

POLICY 801 STANDARDS OF CONDUCT
The City of Clarkston strives to provide outstanding service to our community, and management

expects excellence from each and every employee. Each employee was selected to work for the City
based on the belief that he or she would be able to fulfill that expectation.

It is important to establish certain expectations regarding employee conduct to ensure efficient City
operations, and for the benefit and safety of all employees. As a general matter, employees should
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conduct themselves in a professional manner and use good judgment in performing their job duties.
Conduct that interferes with City operations, is detrimental to the City, and/or is offensive to
coworkers or the public will not be tolerated. It is not possible to list all of the forms of behavior that
are considered unacceptable in the workplace. The following are examples of behavior that is
against City policy and that will result in disciplinary action, up to and including termination of
employment.

e Failure to treat co-workers, constituents, vendors and others in a courteous and respectful
manner;

e Failure to perform assigned duties, or performance of duties in an unsatisfactory manner;

e Unauthorized absence, or excessive tardiness or absences;

e Misusing, taking for personal use, destroying, damaging or wasting property, supplies or
utilities belonging to the City or another employee;

e Assaulting, threatening, or intimidating supervisors or any other fellow employee,
constituent, or any other person;

e Violation of City policy regarding workplace violence;

e Engaging in any form of sexual or other unlawful harassment of, or discrimination or
retaliation towards, another employee, a client, a constituent or other third party;

e Falsifying or altering any City record or report, such as an employment application, medical
reports, production records, time records, expense records, absentee reports, financial
documents or the like;

e Misusing City communication systems, including electronic mail, computers, Internet access,
and telephones;

o Refusing to follow management’s instructions concerning a job-related matter, or otherwise
being disrespectful or insubordinate;

e Smoking where prohibited by City policy, local ordinance or State law;

e Using profanity or abusive or offensive language;

e Sleeping on the job;

e Disclosing confidential information regarding the City or City employees or constituents;

e Negligence or improper conduct resulting in injury or damage to City property;

e Failure to fully cooperate with a City investigation;

e Violating safety procedures or policies, or otherwise endangering the safety of an employee,
co-workers or other third party;

e Making, publishing or repeating false, vicious or malicious statements concerning a co-
worker or client;

e Reporting to work under the influence of alcohol, illegal drugs, controlled substances or
narcotics, or using, selling , dispensing, or possessing illegal drugs or narcotics on City
premises;

e Dishonesty;

e Fighting; or

e Engaging in off-duty misconduct that interferes with an employer’s ability to do their job or
reflects negatively on the City.
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This list contains examples only, and is not exhaustive. At management’s discretion, any violation of
City policies or any conduct considered inappropriate or unsatisfactory may subject an employee to
disciplinary action. Disciplinary action may include, but is not limited to, verbal warning, written
warning, suspension, demotion or termination. The City, in its sole discretion, will determine the
appropriate disciplinary response to misconduct or unsatisfactory performance. While the City
supports the concept of progressive discipline, use of progressive discipline should not be construed
to modify an employee’s at-will status.

Depending on the nature of the behavior at issue, the City may place an employee on administrative
leave pending an investigation and determination regarding discipline. As deemed appropriate by
the City based on the particular circumstances, an employee on administrative leave shall be
available to the City as needed during regular work hours, turn over all City property (cell phone,
security cards, etc.), and/or remain away from City facilities without prior permission and escort.

POLICY 802 PERSONAL APPEARANCE OF EMPLOYEES
The City of Clarkston requires each employee’s dress, grooming and personal hygiene to be appropriate
to the work situation. Employees are expected at all times to present a professional image.

1. Employees are expected at all times to present a professional image to customers and the public.
Professional personal appearance, like proper maintenance of work areas, is an ongoing
requirement of employment with the City. Radical departures from personal grooming and
hygiene standards are not permitted.

2. Office workers and any employees who have regular contact with the public must comply with
the following personal appearance standards and are expected to dress in a manner that is
considered professional attire in similar business establishments. Employees should not wear
suggestive attire or athletic clothing or similar items of casual attire that do not present a
professional appearance.

3. Employees who do not regularly meet the public should follow basic requirements of safety and
comfort, but should still be as neat and professional as working conditions permit.

4. Certain employees may be required to meet special dress, grooming and hygiene standards, such
as wearing uniforms, depending on the nature of their job.

5. On Fridays, the City allows employees (who are not required to wear a uniform) to dress in a more
casual fashion than is normally required; however, employees are still expected to present a neat
appearance and are not permitted to wear ripped or disheveled clothing, athletic wear, or
similarly inappropriate clothing.

6. Accessories should be in good taste, with limited visible body piercing and no visible tattoos that
may be offensive to others. Some customers are allergic to the chemicals in perfumes and make-
up, so wear these substances with restraint. Hats and head covers that are required for medical
or religious purposes or to honor cultural tradition are allowed.

7. An employee who does not meet the standards of this policy may be required to take corrective
action, which may include leaving the premises. Non-exempt employees will not be compensated
for any work time missed because of failure to comply with this policy. Violations of this policy
may also result in disciplinary action.

POLICY 803 PERSONAL FINANCES OF EMPLOYEES
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The City of Clarkston expects employees to meet their financial obligations in a manner so as to not
adversely impact of reflect upon the City.

1. The City may conduct credit checks of applicants for employment in accordance with its hiring
policy and consistent with the law. In general, credit checks will only be conducted for
individuals applying for a position that would require access to money.

2. The Payroll Department is the only person authorized to receive a writ of garnishment or
attachment, a notice of levy by any taxing authority, or any other similar order requiring
payment of a portion of an employee’s compensation to someone other than the employee. The
Payroll Department will notify the affected employee and then will deduct the required amount
from the employee’s earnings, up to the limit permitted by law.

3. No employee will be disciplined because their earnings have been garnished for indebtedness.

POLICY 804 ELECTRONIC COMMUNICATIONS / TECHNOLOGY RESOURCES POLICY

The proper stewardship of City electronic resources is a responsibility that all City officials and employees
share. Accordingly, except as provided below, City employees may not use City electronic resources for
personal benefit or gain or for the benefit or gain of other individuals or outside organizations.
Responsibility and accountability for the appropriate use of City resources ultimately rests with the
individual City official or City employee, or with the City official or City employee who authorizes such use.
City officials and employees should ensure that any personal use of City electronic resources permitted
by this policy is the most efficient in terms of overall time and resources.

1. Definitions

a.
b.

2.

“City Officials” include all elected officials and all Department Heads.

“City Electronic Resources” include electronic and communications equipment, software, and
systems, including, but not limited to: computers, computer networks, software, copiers,
scanners, printers, other computer peripherals, telephones, fax machines, cellular phones,
radios, applications such as the Internet, email, office systems, and other equipment or other
property or resources under the official’s or employee’s official control or direction or in his
or her custody or to which he or she has access.

Directives
a.

The City wants its officials and employees to be aware that its security systems are capable of
recording (for each and every user) each World Wide Web site visit, each chat, or newsgroup.
The City may keep a log of employees accessing the Internet which will be periodically
audited. No user should have the expectation of privacy as to his/her Internet usage.

The City’s Internet facilities and computing resources must not be used knowingly to violate
the laws and regulations of the United States or any other nation, or the laws and regulations
of any state, city, province or other local jurisdiction in any material way. Use of any City
resource for illegal activity is grounds for immediate suspension. Likewise, the City will
cooperate with any legitimate law enforcement activity.

Any software or files downloaded via the Internet into the City’s network become the
property of City. Any such files or software may be used only in ways that are consistent with
their licenses and/or copyrights.

Only those users who are duly authorized to speak to the media or in public gatherings on
behalf of City may speak/write in the name of the City of Clarkston to any newsgroup or chat
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room. Employees may participate in newsgroups or chats outside of work hours, but they do
so as individuals speaking only for themselves.

e. The City has installed a variety of proxies and other security systems to assure the safety and
security of its network. Any user who attempts to disable, defeat, or circumvent any security
facility may be subject to disciplinary action.

f.  Public access databases (e.g., World Wide Web servers, File Transfer Protocol servers) must
not be created or implemented without prior approval by the Mayor’s office.

3. General Provisions

a.

Prohibition Against Use of City Electronic Resources for Personal Use

Except as provided below, no City Official or City employee may use City electronic resources
for personal benefit or gain of the official, employee, or any other person. Except as provided
in this policy, a City Official or employee may not make private use of City electronic resources.

b.

Limited Exceptions to Prohibition Against Personal Use

The prohibition set forth in Section 4.A does not apply to the use of City resources to
benefit another person if such use is consistent with the official or employee’s official
duties. Notwithstanding the prohibition against use of City electronic resources for
personal benefit set forth in this policy, a City Official or employee may make occasional
but limited use of City electronic resources if the following conditions are met:

Vi.

c.
i

There is little or no cost to the City;

Any use is brief;

Any use occurs infrequently;

Any use of City electronic resources does not interfere with the performance of
the official or employee’s duties, and does not obligate other employees to use
City resources;

Any use does not disrupt or distract from the conduct of City business, including
volume or frequency; and

The use does not compromise the security or integrity of City information or
software.

Examples of “Occasional But Limited Use”
Use of the email (or phone) during breaks to confirm that children have arrived home
safely from school, confirming appointments with health care providers;
Use of the Internet during breaks, as long as such use does not interfere with official
duties, pose a security risk, or consume excessive resources.
A City Official may authorize personal use of City electronic resources if he/she
determines that such use promotes organizational effectiveness or enhances the job-
related skills of the City Official or employee using such resources.
The Mayor may designate bulletin boards, either electronic or physical, which are
authorized for personal use.
The Mayor may authorize City-owned software to be installed on a personally owned
computer upon request by a City Official; provided, the installation does not violate
the software license. The City assumes no liability for such installation or use.

d. Absolute Prohibition
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Notwithstanding the limited exceptions provided herein, the City absolutely prohibits the
following personal uses of City resources:

i Any downloading of content from an Internet site.

ii. Any downloading of software from the Internet.

iii. Any use for the purpose of conducting an outside business of the City Official,
employee, or a relative or acquaintance of the Official or employee.

iv. Any campaign or political use, unless such use has been determined not to be a
violation of RCW 42.17.130 and .190 by the City Attorney, the Washington State
Attorney General, or the Washington Public Disclosure Commission, or as
otherwise authorized by law.

V. Commercial uses such as advertising or selling, whether for personal or business
purposes, other than authorized charitable or community-based promotions as
designated in this policy.

vi. Any use for private benefit or gain, including use of City contracts with vendors
for the purchase of goods or services.

vii. Any illegal activity, including any use of the Internet, software, or any other
property or resource that violates copyright laws.

viii. City Officials and City employees may not play games on a City-owned computer,

even if the game was preloaded on the computer as part of the manufacturer's
operating system. Downloaded and interactive games have the potential to
undermine the security of City information and systems.

iX. Nothing in this policy is intended to limit the ability of a City Official to adopt
policies for their offices or departments that are more restrictive than the
prohibitions provided herein.

e. No Expectation of Privacy

The City reserves the right to monitor the activities of all City Officials' and employees' City
computers, email, Internet, fax, cell phones, and other electronic and communications systems.
Users shall have no expectation of privacy when using City resources. Such records may be subject
to disclosure under the Public Records Act as codified or hereinafter amended or may be disclosed
for audit or other legitimate City operational or management purposes. Any records created while
conducting City business using personally owned communications devices may also be subject to
disclosure.

f. Violations — Penalty
In order to safeguard City resources, violators of this policy may be denied access to City
computing and network resources and may be subject to other disciplinary action within and
outside the City. Violations of this policy will be handled in accordance with the City’s established
disciplinary procedures. The City may temporarily suspend, block or restrict access to computing
resources and accounts, independent of such procedures, when it reasonably appears necessary
to do so in order to protect the integrity, confidentiality, or availability of City computing and
network resources, or to protect the City from liability. The City reserves the right to pursue
appropriate legal actions to recover any financial losses suffered as a result of violations of this

policy.

4. SPECIAL PROVISIONS REGARDING COMPUTER ACCOUNTS
a. Security
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Management must authorize all access to central computer systems. Computer accounts are
assigned to individual City Officials and City employees for their exclusive use. Users are
responsible for all activities conducted with accounts assigned to them. Each user is responsible
for establishing and maintaining a password that meets City requirements. Passwords must:

e Be changed every 90 days,
e Have a minimum length of 8 characters,
e Have a maximum length of 14 characters
e Be complex. Passwords should use three of the following four types of characters:
o Lowercase
o Uppercase
o Numbers
o Special characters such as |@#5%"&*(){}[]

Passwords should not be easy to guess and should not contain your:

e Name,

e Username,

e Nickname

e  Family member names,
e Pet’s name

e Social Security Number,

e Birthday,
e License plate number,
e Address,

e Phone number.

Passwords should not be shared with anyone (except IT) or documented in a manner that is easily
accessed by others, (i.e. on a post-it note next to your computer).

User account and passwords are used to control access to City data resources based on an individual
employee's need to access specific data. Users are responsible for data accessed, transmitted, copied,
deleted, etc. to or from their computer account. To prevent unauthorized use, all users should log off
of, or lock access to, all City computers and systems before leaving said computers or systems
unattended. Data will not be copied or transmitted without the same access restrictions as those
placed on the original data. This provision is not intended to restrict distribution of data resulting from
public disclosure requests or the authorized release of information by the City. The independent
contractor and other authorized individuals may, by nature of assigned duties and in support of
authorized activities, be exempt from any or all of these provisions regarding computer accounts.
Exceptions shall be authorized by the Mayor.

5. SPECIAL PROVISIONS REGARDING ELECTRONIC MAIL
Electronic mail is an integral part of the City’s communications. It is the policy of the City to encourage
the responsible use of electronic mail whether internally or externally generated or viewed. This policy
is meant to make all users aware of the risks associated with using electronic mail and to inform them
of City’s policy regarding such use. This policy applies to the electronic version of the messages and
any paper or printed copies of the messages.
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a. The primary purpose of the City’s electronic mail system is to facilitate the timely
and efficient conduct of City business. The system is also provided to encourage and facilitate the
free exchange of business-related communications and ideas between employees.

b. Right of Inspection

i. The electronic mail system is intended for business purposes. Electronic mail
communications constitute public records and the City has the right to access or monitor
messages for work-related purposes, security, or to respond to public record requests. All
messages should be composed with the expectation that they are public

ii. Users shall have no expectation of privacy in email messages, whether they are
business related or an allowed personal use as provided herein. Use of electronic mail
shall be considered consent to City Officials, managers, and other employees to inspect,
use, or disclose any electronic mail or other electronic communications and/or data
without further notice.

c. Prohibition of Inappropriate Message Content

Electronic mail should be businesslike, courteous, and civil. All the City’s policies,

Including policies prohibiting discrimination and sexual harassment, shall apply to use of email.
Email shall not be used for the expression of unlawful or discriminatory ill will or bias against
individuals or groups, offensive material such as obscenity, vulgarity, or profanity, or other non-
businesslike material. Sexually explicit material, cursing, and name-calling are expressly
prohibited.

d. Forwarding of Electronic Mail

A user forwarding a message, which originates from someone else, may not make changes to that
message without clearly disclosing the exact nature of the changes and the identity of the person
who made the changes. Messages received from the City Attorney, or private attorneys acting on
behalf of the City, its officers or employees, may be privileged communications and therefore,
confidential, and these messages shall not be forwarded to non-City persons without the prior
approval of the author.

e. Misdelivered Messages

If an electronic mail message comes to a user by mistake, the user should stop reading as soon as
they realize the message was not meant for them and notify the sender or system administrator
immediately.

f. User’s Responsibility for Security

Users are responsible for the security of their electronic mail account password and any electronic
mail that is sent via a user account. To protect a user account against unauthorized use, the
following precautions should be taken: Log off from, or lock access to, the City computer before
leaving it unattended. If user id logon is left open, and someone else uses it, it will appear as if
user sent the message and user will be held accountable. Do not give out passwords. Users are
responsible for messages sent via user account. Correspondingly, do not use or tamper with
someone else’s account without his/her knowledge and consent. Unauthorized use of an
electronic mail account is in violation of this policy.

g. Use of Non-City Email Accounts
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Non-City email accounts (like AOL, MSN, Yahoo!, Gmail, Hotmail, etc.) may not be used to conduct
City business unless approved in advance by the Mayor. Likewise, a non-City email account may
not be linked to a City email account. All City Officials and employees should be issued city e-mail
accounts.

h. Transmission of Confidential Information

Use caution when transmitting confidential material via electronic mail. Electronic mail messages
may be intercepted, viewed, and used for non-approved purposes, especially when corresponding
via the Internet, a medium over which the City has no control.

6. SPECIAL PROVISIONS REGARDING INTERNET WEB SITE ACCESS
The City encourages effective and efficient use of all City equipment for completion of City business.
This includes use of the Internet for City employees to provide information to City residents,
businesses, and other governmental agencies to search for information, and for information
exchange.

a. Certain Use of Internet Prohibited

The following are specific examples of prohibited activities/access. This policy applies to use of
any Internet or Intranet access system including but not limited to the City’s network, the City’s
wireless access system (while on duty and/or using City-owned equipment), specific accounts set
up at remote sites, or other City Page owned or funded access. The City reserves the right to
discipline and to remove Internet access for any employee for violation of this policy. Use of City
equipment to access pornographic web sites is prohibited at all times, except by law enforcement
personnel in the conduct of their official duties and with the express permission of the Chief of
Police. Use of the City Internet access to buy or sell merchandise or services online for personal
use is expressly prohibited. This prohibition includes but is not exclusive to bidding on auction
items, responding to bidders or buyers messages, receiving bidding notifications or alerts, and/or
accessing PayPal or other buyer or seller accounts. Use of the City’s Internet access to access
social media web sites (MySpace, Facebook, Twitter, etc.) is expressly prohibited, except by
personnel in the conduct of their official duties and with the express permission of the Mayor.
Use of “instant messaging” software is prohibited unless permission is granted by the Mayor,
pursuant to a written request based on a business necessity. Use of City Internet access to create
or forward chain letters is prohibited.

b. Monitoring and Reporting of Internet Use

It is the responsibility of City Officials to monitor and audit Internet web use within their
department. Because there is the potential for employee abuse of the system, the City may
monitor and record user access to Internet sites and provide the Mayor or City Council with
information that can be used to track access to all Internet sites as required or requested to
enforce City or department policy.

c. Downloading Files

The possibility of downloading a file with a computer virus is great and care must be taken not to
contaminate any computers in the City. Files copied from an Internet site, or any other outside
source, must be scanned by virus checking software prior to being used on a City computer. The
independent contractor shall make options available for virus checking of copied files.

7. UPDATING INFORMATION ON THE CITY’S WEBSITE
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The City requires each City Department to be responsible for developing and maintaining respective
website information and designates the City Clerk with overall authority for ensuring that the
information on the City’s website is accurate and up to date. Except as provided in these guidelines,
no other employee of the City has authority to add or delete information on the City’s website without
the Mayor’s and/or City Clerk’s permission.

8. SPECIAL PROVISIONS REGARDING CITY-OWNED CELL PHONES AND SMARTPHONES

The purpose of the Cell Phone Use Policy is to provide guidance regarding the purchase and use of
Cell Phones and establish the protocol for reimbursement by employees for personal use of City cell
phones. It is the policy of the City to entrust employees with communications equipment for
productivity and safety reasons; and it remains employees’ responsibility to use such equipment
prudently such that the safety of themselves, their co-workers and the general public is always their
top priority. Employees who abuse this policy for whatever reason may be subject to disciplinary
action, up to and including termination.

a. Protocol for City-Owned Cell Phones
A cell phone is considered a requirement under one or more of the following conditions:

i. Job responsibilities require an employee to be away from regular land line access
for long periods of time and communication by the employee is necessary to fulfill
job objectives.

ii. Cell phone use enhances the employee’s personal safety on the job.

iii. The employee’s role carries responsibilities such that the ability to conduct two-
way communication is necessary at all times.

b. No Right to Privacy
Employees have no right to privacy with respect to the use of City-Owned Cell Phones. This
includes any and all voicemails, social media messaging, emails, text messages, call history and/or
any other information stored on a cell phone, regardless of whether stored in the device or in
remote sites and/or with remote services. The City has the right to inspect any and all City-Owned
Cell Phones used by employees for such information at any time and without notice.

c. Authorized Use of City-Owned Cell Phones
Cell phones provided by the City are the property of the City and are to be used to conduct City
business as outlined below:

i.  Cell phones should not be used for personal use, except for necessary work
related situations such as unanticipated overtime or family emergencies. Calls of
this nature should be infrequent in number and brief in duration.

ii. Employees must report non-work related, local and long-distance personal cell
phone charges to the City and reimburse the City at the per-minute rate the City
pays for minutes billable to the phone in excess of the “free-time” minutes if
additional charges are incurred.

iii.  Cell phone use in violation of any local, state, or federal law is prohibited. Cell
phone use in violation of City or department work policies or for the purpose of
personal financial gain is prohibited. Cell phones may not be used for blogging,
jokes, gambling, games, or social networking (e.g., Facebook, MySpace, Twitter).
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Cell phone use for any discriminatory, derogatory, sexual, illegal, unethical or
otherwise inappropriate remarks or purposes is strictly prohibited.

iv. Cell phone use and text messaging with a City-owned or privately-owned cell
phone is prohibited while the employee is operating a City-owned motor vehicle,
except as provided in RCW 46.61.667. Speaking on the cell phone while driving
should be done so only with a hands-free device. If no hands-free device is
available, the driver shall pull to the side of the road in a safe location prior to
answering or initiating cell calls. The use of hands-free technology is encouraged.

d. Employee Responsibilities Regarding City-Owned Cell Phones
i. Protect the City-owned cell phone from theft, loss or damage.

ii. Immediately report loss or theft of a City-owned cell phone to your supervisor or
Department Director.

iii. As cell phone calls are not secure, use discretion while making calls of a sensitive or
confidential nature.

iv. Immediately return the telephone to your supervisor or Department Director if it is
determined that the phone is no longer necessary for your job or upon leaving
employment with the City.

v. City-owned smart phones shall be used in accordance to the City’s Cell Phone Policy
and Computer Use Policy

e. Use of Personal Cell Phones to Conduct City Business

The City recognizes that some staff members carry personal cell phones for their personal use.
Use of those cell phones during business hours should be kept at a minimum to discourage
adverse impact on employee or co-worker performance and safety. Employees using privately-
owned cellular phones may be reimbursed by City for direct air time for calls to conduct
authorized City business when evidenced by a billing detail. Reimbursement is made through the
City’s expense claim process with the billing detail attached. City business calls should be
identified, including the name of the person/agency called and the reason for the call. Any
violation of this Cell Phone Use Policy may result in disciplinary action, up to and including
termination.

9. Public Records Act
Employees should be aware that work-related texts and voice messages on cell phones are public
records subject to the Public Records Act. Employees have a duty to maintain such records in
accordance with the Washington Local Government Record Retention Schedules. Users must
manage their e-mail in accordance with records retention policies and procedures as defined with
the City Clerk’s Office.

POLICY 805 CONFLICTS OF INTEREST

The City of Clarkston prohibits its employees from engaging in any activity, practice, or conduct which
conflicts with, or appears to conflict with, the interests of the City of Clarkston. The prohibitions included
in this policy are not intended to be exhaustive and include only some of the more clear-cut examples.

1. Employees are expected to represent the City of Clarkston in a positive and ethical manner. Thus,
employees have an obligation to avoid conflicts of interest and to refer questions and concerns
about potential conflicts to their supervisor.
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2. Employees may not, directly or indirectly, whether on or off the job, engage in any conduct that
is disruptive or damaging to the City of Clarkston.

3. Employees and their immediate family may not accept gifts, except those of nominal (i.e., less
than $20.00) value, or any special discounts or loans from any person or firm doing, or seeking to
do, business with the City of Clarkston. The meaning of gifts for purposes of this policy includes
the acceptance of entertainment and free travel and lodging.

4. Employees may not give, offer, or promise, directly or indirectly, anything of value to any
representative or any entity in connection with any transaction or business that the City of
Clarkston may have.

5. Employees may not accept any employment relationship with any organization that does business
with the City of Clarkston. This prohibition on employment includes serving as an advisor or
consultant to any organization of that type, unless the activity is conducted as an assigned
representative of the City of Clarkston.

6. Any conflict or potential conflict of interest must be disclosed to the City. Failure to do so may
result in discipline, up to and including termination.

POLICY 806 MEDIA INQUIRIES

All media inquiries and other inquiries of a general nature should be referred to the Department Head. In
addition, the Mayor must approve all press releases, publications, speeches, or other official declarations.
The Mayor may authorize specific employees to respond to media inquiries on the City’s behalf without
prior approval. Questions about employee references or other information concerning current or former
employees should be referred to the Payroll Department or the Department Head.

POLICY 807 DISCIPLINARY PROCEDURE
The City of Clarkston expects that all employees comply with the City’s policies, procedures and standards
of behavior and performance and that noncompliance with these standards must be corrected.

1. Under many circumstances, the City of Clarkston utilizes a policy of progressive discipline in
which it attempts to provide employees with notice of deficiencies and an opportunity to improve.
It does, however, retain the right and discretion to administer discipline in any manner it sees fit,
and to terminate all at-will employees with or without cause.

2. Depending on the circumstances, the City may utilize the following procedures:
a. Verbal Warning - In many situation a verbal warning or counseling is sufficient. The
purpose of a verbal warning is to clarify policies and expectations. If an employee is not
meeting City of Clarkston standards of behavior or performance, the employee’s
supervisor may take the following action:
i Meet with the employee to discuss the matter;
ii.  Inform the employee of the nature of the problem and the action necessary to

correct it;
iii. Employee will be given an opportunity to explain the situation and their actions;
iv. Inform the employee that further disciplinary action up to and including

termination, will follow if unacceptable behavior continues;
V. Prepare a memorandum for the supervisor’s own records indicating that the
meeting has taken place.
b. Written Warning - If the conduct addressed by a verbal warning is repeated or
additional problems occur, the supervisor should follow up with a written warning. Or, if
a single incident is more serious than is appropriate for a verbal warning, the supervisor
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should issue a written warning. The supervisor should hold another meeting with the
employee and take the following action:

i Issue a written reprimand to the employee which should describe the
unacceptable conduct, outline expectations and state that further disciplinary
action will occur if the behavior is repeated;

ii. Prepare and forward to the Payroll Department a written report describing the
first and second incidents and summarizing the action taken during the meeting
with the employee. This information will be placed in the employee’s personnel
file.

c. Final Written Warning and/or Suspension - If the conduct addressed by the written
warning is repeated or additional problems occur, discipline may progress to a final

written warning, which may include an unpaid suspension. However, a single incident
may be so severe as to merit an immediate final warning and suspension without pay.

i Issue a final written warning or unpaid suspension;

ii.  The supervisor should prepare and forward to Payroll for the employee’s
personnel file another written report describing the occurrences, indicating the
timing between the occurrences and summarizing the action taken or
recommended and its justification.

d. Termination — Employment may be terminated based on progressive discipline or
based on the severity of a single incident.

Examples of single incidents that are sufficiently serious to warrant immediate
termination include, but are not limited to, dishonesty, violation of the law, or
significant risks to City of Clarkston operations or the safety or well-being of oneself or
others.

2. The progressive disciplinary procedures described in (2), above, may also be applied to an
employee who is experiencing a series of unrelated problems involving job performance or
behavior.

3. The degree of disciplinary action administered depends on the severity of the infraction and
will be carried out in accordance with this policy, or in accordance with applicable Civil Service
Rules and Regulations or collective bargaining agreements. It is the responsibility of
management to evaluate the circumstances and facts thoroughly and objectively. In cases
involving serious misconduct, or any time the supervisor determines it is necessary, the
procedures contained above, may be disregarded.

4. Pre-disciplinary Hearing — In the case of suspension, demotion or termination of an
employee, (other than introductory employees) the City will conduct a pre-disciplinary hearing.
The pre-disciplinary hearing serves as a check against mistaken decisions and as an opportunity
for an employee to furnish additional facts before a suspension, demotion or termination
decision is finalized. The employee shall be provided with a written notice of intended discipline.
The notice shall include an explanation of the charges on which the recommendation is based,
and the time and date for a pre-disciplinary hearing. If the employee fails or refuses to appear,
the City will make a discipline decision based upon the information available to it.
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The hearings are intended to be informal. The employee may show cause why he/she should
not be suspended, demoted or terminated. Generally, the Mayor will issue a decision regarding
the appropriate level of discipline, if any, within three working days following the pre-
disciplinary hearing. A longer review period may be required in more complex situations.

5. Non-represented employees who believe that this policy has not been followed, and wish to
challenge the decision, must use the dispute resolution procedure.

POLICY 808 SUBSTANCE ABUSE POLICY — DRUG AND ALCOHOL USE

Use of alcohol or any drug that is illegal under federal or state law (including marijuana) is a serious
threat to personal health, workplace safety and job performance. Employees are strictly prohibited
from possessing, selling consuming or being under any influence (defined as having any detectable
amount in his/her body) of alcohol or illegal drugs while on the job or in any other manner that may
affect the employee’s work performance or the City’s interests or reputation. lllegal drugs includes
any drug prohibited by state or federal law, including marijuana. This prohibition also extends to
legal drugs for which an employee may not have a valid prescription, or that are not used in a
manner consistent with accepted frequency or dosage requirements.

Any employee who is taking a medication that may be legally prescribed under both federal and
state law should determine from his or her physician or pharmacist whether the prescription drug
could impair his or her ability to perform the job safely and effectively. If the employee’s
performance of essential job functions may be functionally limited at work by use of a legal drug, he
or she must promptly advise his or her manager so that reasonable accommodations can be
considered.

Any employee experiencing difficulties with drugs or alcohol is encouraged to contact the City’s
Employee Assistance Program before the drug or alcohol issue affects his/her work performance.

To ensure compliance with this policy, the City may require drug and alcohol testing of employee
based upon reasonable suspicion where the City’s representatives reasonably suspect that an
employee may be under any influence of drugs or alcohol, or any other situation that suggests that
an employee is otherwise violating this policy. The City also reserves the right to search employee
desks, lockers, work areas and personal property brought into the workplace where there is a
reasonable basis to suspect a violation of this policy.

Pre-employment drug and alcohol testing is required for safety-sensitive positions, including police
and fire and for employees who must hold a CDL to perform their jobs.

The City will impose disciplinary action, up to and including termination of employment, in the event
of any of the following:

a.  Violation of this policy;

b A positive test result;

C Refusal or failure to submit to testing when requested to do so;

d. Refusal to cooperate in the testing process; or

e Adulteration of any sample or tampering with any part of the testing process.
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Alcohol and drug test results are maintained as employee medical records in an employee’s separate
medical personnel file. The City limits access to employee medical personnel files in accordance with
applicable law, which generally means that test results are shared only with those who have a need to
know the information.

Miscellaneous

POLICY 901 PERSONNEL RECORDS

The City of Clarkston maintains personnel records for applicants, employees, and past employees in
order to document employment-related decision, evaluate and assess policies, and comply with
government records keeping and reporting requirements.

1. The City of Clarkston attempts to maintain only the personnel information that is necessary for
the conduct of its business or is required by federal, state or local law.

2. The Finance Department is responsible for overseeing record keeping for all personnel
information and will specify what information should be collected and how it should be stored
and secured.

3. Employees have a responsibility to keep their personnel records up to date and should notify
the Payroll office in writing of any changes in at least the following:

a. Name;

Address;

Telephone number;

Marital status (for benefits and tax withholding purposes only);

Number of dependents;

Addresses and telephone numbers of dependents and spouse or registered domestic

partner (for insurance purposes only);

g. Beneficiary designations for any of the City’s insurance plans and for the State

Department of Retirement Systems;
h. Persons to be notified in case of emergency.

-~ 0 2 o T

In addition, employees who have a change in the number of dependents or marital status
should complete a new Form W-4 for income tax withholding purposes.

4. Employees may inspect their own personnel records and may copy, but not remove, documents
in the file. Inspections by employees must be requested in writing to the Finance Department
and will be scheduled at a mutually convenient time. All inspections must be conducted in the
presence of a member of the Finance Department. A reasonable charge, not to exceed the
actual cost to the City, will be made for any copies of records made by the employee.

5. Employees who believe that any file material is incomplete, inaccurate, or irrelevant may submit
a written request for file revision to the Finance Department. If the request is not granted, the
employee may place a written statement of disagreement in the file.

6. Only supervisory and management employees who have an employment-related need to know
for information about another employee may inspect the files of that employee. The inspection
must be approved and witnessed by the Finance Department.
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Employees should refer all requests from outside the City of Clarkston for personnel information
concerning applicants, employees, and past employees to the Payroll Office. The Office normally
will release personnel information only in writing and only after obtaining written consent of the
individual involved. Exceptions may be made to cooperate with legal, safety, and medical
officials who need specific employee information. In addition, exceptions may be made to
release limited general information, such as the following: employment dates, position held and
location of job site.

The City retains employment related documents according to the Washington State Retention
Schedule and state and federal law.

POLICY 902 DISPUTE RESOLUTION

The City of Clarkston believes that employees should have an opportunity to present their work-related
complaints and to appeal management decisions through a dispute resolution procedure. The City will
attempt to resolve promptly all disputes that are appropriate for handling under this policy.

1.

Employees are encouraged to consult on a less formal basis with their supervisors or other
members of management regarding work-related complaints or disputes.
An appropriate dispute is defined as an employee’s expressed dissatisfaction concerning any
interpretation or application of a work-related policy by management, supervisors or other
employees. Examples of matters that may be considered appropriate disputes under this policy
include:
a.  Abelief that City of Clarkston policies, practices, rules, regulations or procedures have
been applied inconsistently to an employee;
b. Improper or unfair administration of employee benefits or conditions of employment
such as scheduling, vacations, fringe benefits, promotions, retirement, holidays,
performance review, salary or seniority.

The dispute resolution procedure is the exclusive remedy for employees with appropriate
complaints. Employees should notify the City in a timely fashion of any dispute considered
appropriate for handling under this policy. As used in this policy, the terms “timely fashion”,
“reasonable time”, and “promptly” generally will mean ten (10) working days. Certain
employees may have more than one source of dispute resolution rights, i.e. a collective
bargaining agreement or the City’s Civil Service Rules, and this complaint process. Employees
represented by a bargaining unit or who are covered under civil service rules should follow
grievance procedures set out in their respective labor agreements or civil service rules where
applicable. In all other cases, the procedures described in this section are to be used. Under no
circumstances shall an employee have the right to utilize both this process and any other
complaint or appeal procedure that may be available to the employee.

The dispute resolution procedure has a maximum of three steps, but disputes may be resolved
at any step in the process. Disputes will be processed until the employee is satisfied, does not
file a timely appeal, or exhausts the right of appeal under the policy. A decision becomes binding
on all parties whenever an employee does not file a timely appeal or when a decision made in
the final step and the right of appeal no longer exists.

Employees who feel they have an appropriate dispute should proceed as follows:
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a. Step One — Promptly bring the complaint to the attention of the immediate supervisor.
If the dispute involves the supervisor, then the employee may proceed directly to step
two. The supervisor, if authorized, should investigate the complaint or refer it to the
next level of management for handling, attempt to resolve it, and give a decision to the
employee within a reasonable time. The supervisor should prepare a written and dated
summary of the dispute and proposed resolution.

b.  Step Two — Appeal the decision to the department head, if dissatisfied with the
supervisor’s decision, or initiate the procedure with the department head if Step One
has been bypassed. This appeal or initial dispute notification must be made in a timely
fashion in writing. The supervisor’s version of the dispute and decision will then be
submitted in writing. The department head will confer with the employee, the
supervisor, and any other members of management considered appropriate; investigate
the issues; and communicate a decision in writing to all the parties involved.

c.  Step Three — Appeal an unsatisfactory department decision to the Mayor. The timeliness
requirement and procedures to be followed are similar to those in Step Two. The Mayor
will take the necessary steps to review and investigate the dispute and will then issue a
written, final, and binding decision.

5. Final decisions on disputes will not be precedent setting or binding on future disputes unless
they are officially stated at City of Clarkston policy. When appropriate, the decision may be
retroactive to the date of the employee’s original dispute notification.

6. Information concerning an employee dispute should be confidential to the extent possible.
Supervisors, department heads, and other members of management who investigate a
complaint may discuss it only with those individuals who have a need to know about it or who
are needed to supply necessary background information or advice.

7. Time spent by employees in dispute discussions with management during their normal working
hours will be considered hours worked for pay purposes.

8. Employees will not be penalized for proper use of the dispute resolution procedure. However, it
is not considered proper use if an employee raises complaints in bad faith, or solely for the
purposes of delay or harassment or repeatedly raises meritless disputes. Implementation of the
dispute resolution procedure by an employee does not limit the right of the City of Clarkston to
proceed with any disciplinary action that is not in retaliation for the use of the dispute
resolution procedure. In addition, employees and supervisors are prohibited from retaliating
against an employee who properly uses the dispute resolution procedure.

9. The City of Clarkston may, at its discretion, refuse to proceed with any dispute it determines is
improper under this policy.

POLICY 903 WHISTLEBLOWER POLICY — REPORTING IMPROPER GOVERNMENTAL ACTION

The City of Clarkston, in compliance with the Local Government Employee Whistleblower Protection
Act, RWC 42.41, encourages employees to disclose any improper governmental action taken by City
officials or employees without fear of retaliation. This policy also safeguards legitimate employer
interests by encouraging complaints to be made first to the City, with a process provided for speedy
dispute resolution.

1. Definitions.
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“Improper Governmental Action” is any action by a City officer or employee that is
undertaken in the performance of the officer’s or employee’s official duties, whether or not
the action is within the scope of the officer’s or employee’s employment, and

In violation of any federal, state or local law or rule;

An abuse of authority;

Of substantial and specific danger to the public health or safety; or

A gross waste of public funds.

o o T o

“Improper Governmental Action” does not include personnel actions including employee
grievances, complaints appointments, promotions, transfers, assignments, reassignments,
reinstatements, restoration, re-employment, performance evaluations, reductions in pay,
dismissals, suspensions, demotions, violations of collective bargaining or civil service laws,
alleged violations of labor agreements or reprimands.

“Retaliatory action” means any adverse change in the terms and conditions of a City employee’s
employment, or hostile actions by another employee towards a City employee that are
encouraged by a supervisor or senior manager of official.

“Emergency” means a circumstance that if not immediately changed may cause damage to
persons or property.

2. Procedure for Reporting Improper Governmental Action
Employees who become aware of improper governmental action should raise the issue first
with their supervisor. If requested by the supervisor, the employee shall submit a written
report to the supervisor, or to some person designated by the supervisor, stating in detail
the basis for the employee’s belief that an improper governmental action has occurred.
Where the employee reasonably believes the improper governmental action involves the
employee’s supervisor, the employee may raise the issue directly with the Mayor or the City
Attorney. This should be done as soon as the employee becomes aware of the improper
action. In the event a particular complaint involves allegations of criminal behavior, the City
may refer the matter to the appropriate law enforcement authorities. If the complaint
involves allegations of criminal behavior that may cause immediate harm to an individual or
to property, the complaining employee may first report the matter to the Police Department
before initiating the procedures described in this policy. The Department Supervisor, Mayor
or City Attorney shall take prompt action to assist the City in properly investigating the
report of improper governmental action. Officers and employees involved in the
investigation shall keep the identity of reporting employees confidential to the extent
possible under the law, unless the employee authorized in writing the disclosure of the
employee’s identity. After an investigation has been completed, the employee reporting the
improper governmental action shall be advised of a summary of the results of the
investigation, except the personnel actions taken as a result of the investigation may be
kept confidential (to the extent permitted by law).

In an emergency, where the employee believes that personal injury or property damage
may result if action is not taken immediately, the employee may report the improper
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governmental action directly to the appropriate government agency with responsibility for
investigating the improper action, such as:

Asotin County Prosecuting Attorney
Attorney General, State of Washington
U.S. Attorney (Eastern District of Washington)

As noted above, the employee may also report an emergency criminal matter to the Police
Department or another law enforcement agency.

Employees may report information about improper governmental action directly to the
appropriate government agency with responsibility for investigating the improper action if
the employee reasonably believes that an adequate investigation was not undertaken by
the City to address the improper action, or that for other reasons the improper action is
likely to recur.

Employees who fail to make a good faith attempt to follow the City’s procedures in
reporting improper governmental action shall not be entitled to the protection of this policy
against retaliation, pursuant to RCW 42.41.030.

3. Protection Against Retaliatory Actions
Officials and employees are prohibited from taking retaliatory action against an employee
because the employee has in good faith reported an improper governmental action in
accordance with these policies and procedures.

An employee who believes he or she has been retaliated against for reporting an improper
governmental action must provide written notice to his/her supervisor within 30 days of the
alleged retaliatory action. If the supervisor is allegedly involved in the retaliation, the
written notice should be provided to the Department Director, Mayor or City Attorney. The
written notice must specify the alleged retaliatory action and the relief requested. Officials
and supervisors shall take appropriate action to investigate and assess complaints of
retaliation. Represented employees may elect to pursue such issues through the labor
agreement grievance process, in which case the procedures that follow would not apply.

After receiving the City’s response to the retaliation complaint, or 30 working days after the
delivery of the complaint to the City, the employee may request a hearing before a state
administrative law judge to establish that a retaliatory action occurred and to obtain
appropriate relief provided by law. An employee seeking a hearing should deliver the
request for hearing to the Department Head, Mayor or City Attorney within the earlier of
either 15 working days after delivery of the City’s response to the complaint of retaliation,
or 45 working days after delivery of the employee’s complaint of retaliation to the City.
Upon receipt of the request for hearing, the City shall apply within five (5) working days to
the State Office of Administrative Hearings for an adjudicative proceeding before an
administrative judge.
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4. Management Responsibilities

The Mayor is responsible for implementing City policies and procedures, for reporting
improper governmental action and for protecting employees against retaliatory actions. This
includes ensuring that this policy and these procedures are:

a. Permanently posted where employees will have reasonable access to them;
b. Made available to any employee upon request; and
C. Provided to all newly hired employees.

Officers, managers and supervisors are responsible for ensuring the procedures are fully
implemented within their areas of responsibility. Violations of this policy and these procedures
may result in appropriate disciplinary action, up to and including termination.
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EMPLOYEE ACKNOWLEDGEMENT:

l, , acknowledge that | have received, read, and
understand the Employee Handbook dated

| also acknowledge that its purpose and content have been explalned to me and | have been
offered an opportunity to ask questions regarding it. | understand the Employee Handbook summarized
various employment policies and procedures applicable to my employment with the City of Clarkston.

| further understand that the Employee Handbook is not an employment agreement or contract
for employment and does not promise specific treatment in specific situations. | have been told and |
understand that my employment with the City is “at-will” which means it may be terminated at any time,
with or without cause, with or without notice, by either me or the City. | also understand that | may be
demoted, my job responsibilities may change, or my benefits may be altered after | accept employment
with the City with or without cause and with or without notice. | further understand that no City
representative has the authority to modify my at-will status unless such modification is in writing and
approved by the Mayor.

| understand that this Handbook supersedes any prior handbooks or policy manuals regarding
employment with the City issued by the City.

| understand that the City may add to, modify, delete or make exceptions to any of the policies
and procedures contained in the Employee Handbook from time to time, and | am responsible for being
familiar with any new, modified or updated policies.

| agree to perform my job and otherwise act in a manner consistent with the Employee Handbook
and any subsequent additions, modification, or deletions, which may be implemented by the City during
my employment.

(Employee Signature)

(Print Name)

Date:
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From: Jones, Travis (SAQ)

To: mayor@clarkston-wa.com; councill@clarkston-wa.com; council3@clarkston-wa.com; council4@clarkston-
wa.com; council5@clarkston-wa.com; council7@clarkston-wa.com

Cc: Brillantes, Heide (SAQ); Steve Austin

Subject: Entrance Conference Invitation

Date: Thursday, October 28, 2021 1:44:00 PM

Attachments: image001.png

Dear City Council and Mayor:

We are pleased to notify you regarding the beginning of our audits of the City of Clarkston for fiscal
year 2019 and 2020. The State Auditor’s Office is committed to maintaining positive relationships
and open communication with the governments we audit. As a member of the governing body, we
believe you should be fully informed about our audit work. Therefore, we are inviting you to attend
an entrance conference we have scheduled with your staff at 10:30 a.m. on Monday November 1,
2021 via Microsoft Teams teleconference.

At the conference, we will discuss the audit and ask if you or City staff have any areas of concern
that you would like us to include in the scope of our audit. We will also discuss the timing and cost of
the audit.

After we finish our audit work, we plan to contact you again to invite you to attend an exit
conference, in which we will share the results of the audit. This is an opportunity for you to hear
directly from us about what we found and to ask any questions you may have about the audit
process or results.

Please note that if a quorum of Council members attend either of these conferences, the City will be
responsible for ensuring requirements of the Open Public Meetings Act are met.

We take very seriously our responsibility of serving citizens by promoting accountability, fiscal
integrity and openness in state and local government. We believe it is critical to citizens and the
mission of the City that we work together as partners in accountability to prevent or constructively
resolve issues.

We look forward to meeting with management and the governing body at the entrance conference
and hope to see you there. If you have any questions or matters that you would like to discuss with
us, feel free to contact me at by email at jonest@sao.wa.gov.

Sincerely,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.5a0.Wa.gov

We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Jones, Travis (SAQ)

To: councill @clarkston-wa.com; council3@clarkston-wa.com; council4@clarkston-wa.com; council5@clarkston-
wa.com; council7@clarkston-wa.com; council2@clarkston-wa.com; council6é@clarkston-wa.com

Cc: Brillantes, Heide (SAQ); Steve Austin; mayor@clarkston-wa.com

Subject: Exit Conference Information

Date: Tuesday, March 22, 2022 12:25:00 PM

Attachments: image001.png

Exit Conference Packet.pdf

Dear City Council:

We are pleased to notify you regarding the conclusion of our audit of the City of Clarkston for fiscal
years 2019 and 2020.

An exit conference was held on March 22, 2022 to discuss the results of our audit. The attached
items were discussed in detail with those in attendance, which included one member of Council, the
Mayor and Clerk Treasurer. We also took the opportunity to extend our appreciation to your staff for
their cooperation and assistance during the course of the audit.

We are always available to discuss the results of our audit in further detail at your convenience. If
you have any questions, feel free to contact me by email at jonest@sao.wa.gov.

Sincerely,

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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Office of the Washington State Auditor

Pat McCarthy

Exit Conference: City of Clarkston

The Office of the Washington State Auditor’s vision is increased trust in government. Our mission is to provide
citizens with independent and transparent examinations of how state and local governments use public funds, and
develop strategies that make government more efficient and effective.

The purpose of this meeting is to share the results of your audit and our draft reporting. We value and appreciate
your participation.

Audit Reports

We will publish the following reports:

e Accountability audit for January 1, 2019 through December 31, 2020 — see draft report.
¢ Financial statement audit for January 1, 2019 through December 31, 2020 — see draft report.
e Federal grant compliance audit for January 1, 2020 through December 31, 2020 — see draft report.

Audit Highlights

e We thank City officials and staff for the time and resources rendered to us during the audit.
e In particular, we would like to thank Steve Austin, Darren White, Michelle Courtney, and Erica Fisher for
their cooperation, assistance and providing us with all necessary documentation to perform the audit.

Recommendations not included in the Audit Reports

Management Letters

Management letters communicate control deficiencies, non-compliance or abuse with a less-than-material effect
on the financial statements or other items significant to our audit objectives. Management letters are referenced,
but not included, in the audit report. We noted certain matters that we are communicating in a letter to management
related to financial statement preparation.

Exit Items

We have provided exit recommendations for management’s consideration. Exit items address control deficiencies
or non-compliance with laws or regulation that have an insignificant or immaterial effect on the entity, or errors
with an immaterial effect on the financial statements. Exit items are not referenced in the audit report.

Status of Prior Management Letter items

Brief Description In Progress Unresolved Resolved
Financial statement preparation X
Cost allocation plan X
Theft-sensitive assets X








Communications required by audit standards

In relation to our financial statement audit report, we would like to bring to your attention:

e Uncorrected misstatements in the audited financial statements are summarized on the attached schedule.
We agree with management’s representation that these misstatements are immaterial to the fair
presentation of the financial statements.

e There were no material misstatements in the financial statements corrected by management during the
audit.

Finalizing Your Audit

Report Publication

Audit reports are published on our website and distributed via e-mail in an electronic .pdf file. We also offer a
subscription service that allows you to be notified by email when audit reports are released or posted to our
website. You can sign up for this convenient service at: https://portal.sao.wa.gov/SAOPortal.

Management Representation Letter

We have included a copy of representations requested of received from management.

Audit Cost

At the entrance conference, we estimated the cost of the audit to be $34,800 and actual audit costs will
approximate $40,000. Additional time was required to address audit exceptions identified in the financial
statement and federal grant compliance audits.

Your Next Scheduled Audit

Your next audit is scheduled to be conducted in 2022 and will cover the following general areas:

e Accountability for Public Resources
¢ Financial Statement
e Federal Programs

The estimated cost for the next audit based on current rates is $28,000 plus travel expenses. This preliminary
estimate is provided as a budgeting tool and not a guarantee of final cost.

Working Together to Improve Government

Audit Survey

When your report is released you will receive an audit survey from us. We value your opinions on our audit
services and hope you provide feedback.

Local Government Support Team

This team provides support services to local governments through technical assistance, comparative statistics,
training, and tools to help prevent and detect a loss of public funds. Our website and client portal offers many
resources, including a client Help Desk that answers auditing and accounting questions. Additionally this team
assists with the online filing of your financial statements.







The Center for Government Innovation

The Center for Government Innovation of the Office of the Washington State Auditor is designed to offer services
specifically to help you help the residents you serve at no additional cost to your government. What does this
mean? We provide expert advice in areas like Lean, peer-to-peer networking and culture-building to help local
governments find ways to be more efficient, effective and transparent. The Center can help you by providing
assistance in financial management, cybersecurity and more. Check out our best practices and other resources
that help local governments act on accounting standard changes, comply with regulations, and respond to
recommendations in your audit. The Center understands that time is your most precious commodity as a public
servant, and we are here to help you do more with the limited hours you have. If you are interested in learning
how we can help you maximize your effect in government, call us at (564) 999-0818 or email us at
Center@sao.wa.gov.

Questions?

Please contact us with any questions about information in this document or related audit reports.

Kelly Collins, CPA, Director of Local Audit, (564) 999-0807, Kelly.Collins@sao.wa.gov

Brandi Pritchard, CFE, Assistant Director of Local Audit, (360) 489-4591, Brandi.Pritchard@sao.wa.gov

Alisha Shaw, Program Manager, (509) 329-3702, Alisha.Shaw@sao.wa.gov

Heide Brillantes, Assistant Audit Manager, (425) 510-0481, Heide.Brillantes@sao.wa.gov

Travis Jones, Audit Lead, (509) 606-8486, Travis.Jones@sao.wa.gov








Attachment: Schedule of Uncorrected Misstatements

Year Statement / Schedule Description
Fund Resources and Miscellaneous revenues reported in the financial statements did not
2019 Uses Arising from agree to the general ledger by $16,533, which understated both
Cash Transactions revenues and ending cash and investments.
Notes to Financial Actual expenditures for the Sanitation O & M Fund 410 disclosed in
2019 the budget note do not agree to the general ledger by $42,922
Statements
(understatement).
The City did not disclose bank deposits in its deposits and
2019 Notes to Financial investments note and the amounts disclosed in the note do not agree
Statements to the financial statements by $27,111 as the BARS Manual
prescribes (overstatement).
Difference of approximately $3,612 between the auditor's
Fund Resources and . o .
. expectation of total beginning cash and investments and actual
2020 Uses Arising from Cash o . ! .
. beginning cash and investments reported in the financial statements
Transactions
(overstatement).
Fund Resources and Difference of approximately $218,203 between the auditor's
2020 Uses Arising from expectation of total revenues and actual revenues reported in the
Cash Transactions financial statements (understatement).
Fund Resources and Difference of approximately $232,340 between the auditor's
2020 Uses Arising from expectation of total expenditures and actual expenditures reported in
Cash Transactions the financial statements (understatement).
Fund Resources and Difference of approximately $491 between the auditor's expectation
2020 Uses Arising from of total ending cash and investments and actual ending cash and
Cash Transactions investments reported in the financial statements (overstatement).
Notes to Financial Actual expenditures for the Sanitation O & M Fund 410 disclosed in
2020 the budget note do not agree to the general ledger by $47,136
Statements
(understatement).
The City did not disclose bank deposits in its deposits and
2020 Notes to Financial investments note and the amounts disclosed in the note do not agree

Statements

to the financial statements by $321,269 as the BARS Manual
prescribes (understatement).
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SCHEDULE OF FINDINGS AND QUESTIONED COSTS

City of Clarkston
January 1, 2020 through December 31, 2020

SECTION | - SUMMARY OF AUDITOR’S RESULTS

The results of our audit of the City of Clarkston are summarized below in accordance with Title 2
U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards (Uniform Guidance).

Financial Statements

We issued an unmodified opinion on the fair presentation of the City’s financial statements in
accordance with its regulatory basis of accounting. Separately, we issued an adverse opinion on
the fair presentation with regard to accounting principles generally accepted in the United States
of America (GAAP) because the financial statements are prepared using a basis of accounting
other than GAAP.

Internal Control over Financial Reporting:

o Significant Deficiencies: We reported no deficiencies in the design or operation of internal
control over financial reporting that we consider to be significant deficiencies.

e Material Weaknesses: We identified no deficiencies that we consider to be material
weaknesses.

We noted no instances of noncompliance that were material to the financial statements of the City.

Federal Awards

Internal Control over Major Programs:

e Significant Deficiencies: We identified deficiencies in the design or operation of internal
control over major federal programs that we consider to be significant deficiencies.

e Material Weaknesses: We identified deficiencies that we consider to be material
weaknesses.

We issued an unmodified opinion on the City’s compliance with requirements applicable to its
major federal program.

We reported findings that are required to be disclosed in accordance with 2 CFR 200.516(a).

Office of the Washington State Auditor sao.wa.gov
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Identification of Major Federal Programs

The following program was selected as a major program in our audit of compliance in accordance
with the Uniform Guidance.

CFDA No. Program or Cluster Title
97.044 Assistance to Firefighters Grant

The dollar threshold used to distinguish between Type A and Type B programs, as prescribed by
the Uniform Guidance, was $750,000.

The City did not qualify as a low-risk auditee under the Uniform Guidance.

SECTION Il — FINANCIAL STATEMENT FINDINGS

None reported.

SECTION Il - FEDERAL AWARD FINDINGS AND QUESTIONED
COSTS

See Finding 2020-001.

Office of the Washington State Auditor sao.wa.gov
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SCHEDULE OF FEDERAL AWARD FINDINGS AND
QUESTIONED COSTS
City of Clarkston
January 1, 2020 through December 31, 2020

2020-001 The City had inadequate internal controls for ensuring compliance
with federal procurement, suspension and debarment, and cash
management requirements.

CFDA Number and Title: 97.044 — Assistance to Firefighters
Grant

Federal Grantor Name: Federal Emergency Management
Agency (FEMA)

Federal Award/Contract Number: EMW-2018-FO-01923

EMW-2019-FO-01017
EMW-2020-FO-00798

Pass-through Entity Name: N/A
Pass-through Award/Contract N/A
Number:

Questioned Cost Amount: $0
Background

The purpose of the Assistance to Firefighters Grant (AFG) is to enhance the safety
of the public and firefighters by providing direct financial assistance for critically
needed resources that equip and train emergency personnel to recognized standards.
During fiscal year 2020, the City spent $369,623 in AFG program funds to pay for
self-contained breathing apparatus (SCBA) devices, rapid intervention team (RIT)
kits, and radio equipment.

Federal regulations require recipients to establish and maintain internal controls
that ensure compliance with program requirements. These controls include
understanding grant requirements and monitoring the effectiveness of established
controls.

Office of the Washington State Auditor sao.wa.gov
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Procurement

Federal regulations require award recipients to follow their own documented
procurement procedures, which must reflect the most restrictive of applicable
federal, state or local laws. The procedures must conform to federal procurement
standards of 2 CFR 200.318-327 and ensure recipients follow the most restrictive
thresholds and methods when using federal funds. Additionally, federal regulations
require recipients to maintain written standards of conduct covering conflicts of
interest and governing the actions of employees engaged in the selection, award, or
administration of contracts procured with federal funds.

When using federal funds to procure goods or services, governments must apply
the more restrictive of federal requirements, state law or local policy by obtaining
quotes or following a competitive bidding process, depending on the estimated cost
of the purchase. City policy and state law are most restrictive and require a formal
bid process for purchases of goods and services of $15,000 or more.

State and federal requirements allow local entities to bypass normal procurement
laws through a process commonly referred to as “piggybacking.” This process
allows entities to purchase goods and services using contracts awarded by another
government or group of governments via an interlocal agreement or cooperative.
To comply with piggybacking law, the entity must enter into this interlocal
agreement before it purchases services or goods from the other entity’s bid contract.
If the City uses such an agreement, federal regulations require it to confirm the
awarding entity followed all procurement laws and regulations applicable to the
City when selecting the contractor.

Suspension and debarment

Federal requirements prohibit grant recipients from contracting with parties
suspended or debarred from doing business with the federal government. Whenever
the City contracts for goods or services that it expects to equal or exceed $25,000,
paid all or in part with federal funds, it must verify the contractor is not suspended
or debarred. The City can verify a contractor’s status by obtaining written
certification from the contractor, or it can insert a clause into the contract stating
the contractor is not suspended or debarred. Alternatively, the City can check the
U.S. General Services Administration’s Excluded Parties List System (EPLS). The
City must meet one of these requirements before awarding the contract or making
purchases, and it must keep documentation demonstrating compliance with this
federal requirement.

Office of the Washington State Auditor sao.wa.gov
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Cash management

The City’s grant agreements allowed it to receive award funds as cash advances or
reimbursements for allowable program costs. For cash advances, federal
regulations and the grant agreements require recipients to:

e Maintain written procedures that minimize the time between the receipt of
federal funds from the grantor and the disbursement of those funds to
contractors providing goods and services. The grantor requires recipients to
disburse funds within 30 days of receiving advances.

e Track interest earned on cash advances and remit interest earnings
exceeding $500 back to the grantor.

Description of Condition

Procurement

The City’s established purchasing policy does not conform to federal procurement
standards and does not include all methods for procurement, such as piggybacking.
Additionally, the City’s own written conflict of interest policy does not conform to
federal regulations because it does not include the following elements:

e No employee, officer, or agent may participate in the selection, award, or
administration of a contract supported by a federal award if they have a real
or apparent conflict of interest.

e The officers, employees, and agents may neither solicit nor accept
gratuities, favors, or anything of monetary value from contractors or parties
to subcontracts.

Although the City has controls over procurement, they were ineffective for ensuring
compliance with all applicable requirements. The City did not perform competitive
procurement procedures or establish an interlocal agreement to piggyback on a lead
awarding agency’s contract before purchasing $210,902 in RIT kits and SCBA
equipment of which the City charged $207,359 to the federal program. Further, the
City did not obtain a copy of the lead agency’s cost or price analysis to confirm it
performed the analysis before receiving bids or proposals, as federal regulations
require.

We consider this internal control deficiency to be a material weakness, which led
to material noncompliance.

Office of the Washington State Auditor sao.wa.gov
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Suspension and debarment

The City did not have effective internal controls for verifying the suspension and
debarment status of contractors for purchases exceeding $25,000. The City did
business with two contractors without maintaining documentation demonstrating it
verified the contractors were not suspended or debarred.

We consider this internal control deficiency to be a material weakness, which led
to material noncompliance.

Cash management

The City did not have effective internal controls for ensuring it established written
procedures over cash advances and disbursed federal funds to the contractor within
30 days, as the grantor requires. Additionally, the City did not have a process in
place to track interest earned on cash advances for remittance back to the grantor
when applicable.

We consider this internal control deficiency to be a significant deficiency.

These issues were not reported as findings in the prior audit.

Cause of Condition

Procurement

City employees were aware the purchasing and conflict of interest policies needed
updating to conform to federal procurement standards. However, the City did not
prioritize updating the policies before procuring contracts with federal funds. City
employees thought they followed piggybacking procedures, but they were unaware
the City did not enter into an interlocal agreement with the lead agency that
procured and awarded the contracts. Further, the City had copies of the lead
agency’s procurement documentation, but could not locate the cost or price analysis
and did not perform its own analysis before making the purchase.

Suspension and debarment

The Clerk Treasurer said the Fire Chiefs, who are no longer with the City, provided
verbal confirmation that they verified the contractors’ suspension and debarment
status. However, the City did not keep documentation demonstrating it verified
contractors were not suspended or debarred from participating in federal programs
before entering into contracts.
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Cash management

City employees were not aware the City was required to establish written
procedures for cash advances. They also said they did not track interest earned from
cash advances because the amount of time that elapses between receiving and
disbursing federal funds is typically less than 30 days and they keep all federal
funds received in a noninterest-bearing account. The City intended to spend the
cash advance in a timely manner, but did not receive the contractor’s invoice to
allow for payment until about four months after it delivered the goods. Further, the
City did not document its efforts to obtain the contractor’s invoice or to notify the
grantor of the delay in disbursing funds.

Effect of Condition

Procurement

Without updated written procedures, the City is at greater risk of noncompliance
with following the most restrictive procurement methods and standards of conduct
requirements when procuring contractors paid all or in part with federal funds.

Additionally, because the City did not enter into an interlocal agreement with the
lead agency, state law would have required it to competitively procure the
equipment purchases. Without effective internal controls that ensure it followed
procurement or piggybacking procedures, the City cannot demonstrate it complied
with applicable federal procurement requirements and received the best price when
purchasing equipment. However, since the purchase was allowable under the
federal program, we are not questioning costs.

Suspension and debarment

The City paid two contractors $369,264 in federal funds during fiscal year 2020,
and it did not obtain written certifications, insert clauses into contracts, or check
the EPLS to verify the contractors were not suspended or debarred before
contracting.

Without effective internal controls and maintaining documentation, the City cannot
ensure the contractors it paid with federal funds are eligible to participate in federal
programs. Any program funds the City used to pay contractors that have been
suspended or debarred would be unallowable, and the federal grantor could
potentially recover them. We subsequently verified the contractors were not
suspended or debarred. Therefore, we are not questioning costs.
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Cash management

We tested 12 invoices and found the City did not disburse payment for one invoice,
totaling $2,309, until 125 days after receipt of the cash advance. Because the City
held the cash advance in a noninterest-bearing account, it was not required to remit
any interest earnings to the grantor.

Recommendation

We recommend the City:

e Update and maintain its written procurement and standards of conduct
policies and procedures and ensure they conform to federal standards for all
procurement transactions

e Strengthen internal controls to ensure it procures goods and services in
accordance with federal regulations and the City’s own procurement
policies and procedures

e Strengthen internal controls to maintain documentation demonstrating it
verified contractors paid $25,000 or more, all or in part with federal funds,
are not suspended or debarred

e Establish and follow written policies and procedures for cash advances that
ensure it minimizes the time between receiving and disbursing federal funds
and tracks interest earned on cash advances

City’s Response

The City is in the process of modifying the policy regarding federal procurement,
suspension and debarment, and cash management to ensure compliance with usage
of federal funds.

The City plans to update the procurement policy and standards of conduct policy
to ensure that federal standards are being maintained.

The City will strengthen internal controls to ensure that procurement of goods and
services will comply with federal regulations and the City’s procurement policy.

The City will ensure that suspension and debarment documentation will be retained
for purchases of $25,000 or more to any contractor paid all or in part with federal
funds.

The City will establish written cash management policy to minimize time between
receiving and disbursing federal funds and to ensure compliance with the policy.
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Auditor’s Remarks

We appreciate the City’s commitment to resolve this finding and thank the City for
its cooperation and professionalism during the audit. We will review the corrective
action taken during our next regular audit.

Applicable Laws and Regulations

The American Institute of Certified Public Accountants defines significant
deficiencies and material weaknesses in its Codification of Statements on Auditing
Standards, section 935, Compliance Audits, paragraph 11.

Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards
(Uniform Guidance), section 516, Audit findings, establishes reporting
requirements for audit findings.

Title 2 CFR Part 200, Uniform Guidance, section 303, Internal controls, describes
the requirements for auditees to maintain internal controls over federal programs
and comply with federal program requirements.

Title 2 CFR Part 200, Uniform Guidance, section 318, General procurement
standards, establishes requirements for written procedures and requirements for
maintaining records sufficient to detail the history of procurement.

Title 2 CFR Part 200, Uniform Guidance, section 320, Methods of procurement to
be followed, establishes requirements for procuring with Federal funds by non-
federal entities.

Title 2 CFR Part 180, OMB Guidelines on Agencies on Government Wide
Department and Suspension (Nonprocurement) establishes non-procurement
debarment and suspension regulations implementing Executive Orders 12549 and
12689.

Title 2 CFR Part 200, Uniform Guidance, section 305, Payment, establishes
requirements for the method of reimbursement and disbursement of Federal funds
by non-Federal entities.

Department of Homeland Security (DHS) Notice of Funding Opportunity (NOFO),
section VIII, Payments and Amendments, specifies recipients shall be paid in
advance, provided they maintain, or demonstrate the willingness and ability to
maintain procedures to minimize the time elapsing between the transfer of funds
and its disbursement by the recipient (not to exceed 30 days).
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INDEPENDENT AUDITOR’S REPORT

Report on Internal Control over Financial Reporting and on Compliance and Other
Matters Based on an Audit of Financial Statements Performed in Accordance with
Government Auditing Standards

City of Clarkston
January 1, 2019 through December 31, 2020

Mayor and City Council
City of Clarkston
Clarkston, Washington

We have audited, in accordance with auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States, the financial statements of the
City of Clarkston, as of and for the years ended December 31, 2020 and 2019, and the related notes
to the financial statements, which collectively comprise the City’s financial statements, and have
issued our report thereon dated March 18, 2022.

We issued an unmodified opinion on the fair presentation of the City’s financial statements in
accordance with its regulatory basis of accounting. We issued an adverse opinion on the fair
presentation with regard to accounting principles generally accepted in the United States of
America (GAAP) because the financial statements are prepared by the City using accounting
practices prescribed by state law and the State Auditor’s Budgeting, Accounting and Reporting
System (BARS) manual described in Note 1, which is a basis of accounting other than GAAP. The
effects on the financial statements of the variances between the basis of accounting described in
Note 1 and accounting principles generally accepted in the United States of America, although not
reasonably determinable, are presumed to be material.

As discussed in Note 9 to the 2020 financial statements, the full extent of the COVID-19
pandemic’s direct or indirect financial impact on the City is unknown. Management’s plans in
response to this matter are also described in Note 9.

As discussed in Note 8 to the 2019 financial statements, during the year ended December 31, 2019
the City adopted new accounting guidance for presentation and disclosure of postemployment
benefits other than pensions, as required by the BARS manual.
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INTERNAL CONTROL OVER FINANCIAL REPORTING

In planning and performing our audits of the financial statements, we considered the City’s internal
control over financial reporting (internal control) to determine the audit procedures that are
appropriate in the circumstances for the purpose of expressing our opinions on the financial
statements, but not for the purpose of expressing an opinion on the effectiveness of the City’s
internal control. Accordingly, we do not express an opinion on the effectiveness of the City’s
internal control.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent,
or detect and correct, misstatements on a timely basis. A material weakness is a deficiency, or a
combination of deficiencies, in internal control such that there is a reasonable possibility that a
material misstatement of the City’s financial statements will not be prevented, or detected and
corrected on a timely basis. A significant deficiency is a deficiency, or a combination of
deficiencies, in internal control that is less severe than a material weakness, yet important enough
to merit attention by those charged with governance.

Our consideration of internal control was for the limited purpose described in the first paragraph
of this section and was not designed to identify all deficiencies in internal control that might be
material weaknesses or significant deficiencies. Given these limitations, during our audit we did
not identify any deficiencies in internal control that we consider to be material weaknesses.
However, material weaknesses may exist that have not been identified.

In addition, we noted certain matters that we will report to the management of the City in a separate
letter dated March 22, 2022.

COMPLIANCE AND OTHER MATTERS

As part of obtaining reasonable assurance about whether the City’s financial statements are free
from material misstatement, we performed tests of the City’s compliance with certain provisions
of laws, regulations, contracts and grant agreements, noncompliance with which could have a
direct and material effect on the determination of financial statement amounts. However, providing
an opinion on compliance with those provisions was not an objective of our audit, and accordingly,
we do not express such an opinion.

The results of our tests disclosed no instances of noncompliance or other matters that are required
to be reported under Government Auditing Standards.

PURPOSE OF THIS REPORT

The purpose of this report is solely to describe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the
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City’s internal control or on compliance. This report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering the City’s internal control and
compliance. Accordingly, this communication is not suitable for any other purpose. However, this
report is a matter of public record and its distribution is not limited. It also serves to disseminate
information to the public as a reporting tool to help citizens assess government operations.

A

Pat McCarthy, State Auditor
Olympia, WA
March 18, 2022
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INDEPENDENT AUDITOR’S REPORT

Report on Compliance for Each Major Federal Program and Report on Internal
Control over Compliance in Accordance with the Uniform Guidance

City of Clarkston
January 1, 2020 through December 31, 2020

Mayor and City Council
City of Clarkston
Clarkston, Washington

REPORT ON COMPLIANCE FOR EACH MAJOR FEDERAL
PROGRAM

We have audited the compliance of the City of Clarkston, with the types of compliance
requirements described in the U.S. Office of Management and Budget (OMB) Compliance
Supplement that could have a direct and material effect on each of the City’s major federal
programs for the year ended December 31, 2020. The City’s major federal programs are identified
in the accompanying Schedule of Findings and Questioned Costs.

Management’s Responsibility

Management is responsible for compliance with federal statutes, regulations, and the terms and
conditions of its federal awards applicable to its federal programs.

Auditor’s Responsibility

Our responsibility is to express an opinion on compliance for each of the City’s major federal
programs based on our audit of the types of compliance requirements referred to above. We
conducted our audit of compliance in accordance with auditing standards generally accepted in the
United States of America; the standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States; and the audit
requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance).
Those standards and the Uniform Guidance require that we plan and perform the audit to obtain
reasonable assurance about whether noncompliance with the types of compliance requirements
referred to above that could have a direct and material effect on a major federal program occurred.
An audit includes examining, on a test basis, evidence about the City’s compliance with those
requirements and performing such other procedures as we considered necessary in the
circumstances.
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We believe that our audit provides a reasonable basis for our opinion on compliance for each major
federal program. Our audit does not provide a legal determination on the City’s compliance.

Opinion on Each Major Federal Program

In our opinion, the City complied, in all material respects, with the types of compliance
requirements referred to above that could have a direct and material effect on each of its major
federal programs for the year ended December 31, 2020.

Other Matters

The results of our auditing procedures disclosed instances of noncompliance with those
requirements, which is required to be reported in accordance with the Uniform Guidance and
which is described in the accompanying Schedule of Federal Award Findings and Questioned
Costs as Finding 2020-001. Our opinion on each major federal program is not modified with
respect to these matters.

City’s Response to Findings

The City’s response to the noncompliance findings identified in our audit is described in the
accompanying Schedule of Federal Award Findings and Questioned Costs. The City’s response
was not subjected to the auditing procedures applied in the audit of compliance and, accordingly,
we express no opinion on the response.

REPORT ON INTERNAL CONTROL OVER COMPLIANCE

Management of the City is responsible for establishing and maintaining effective internal control
over compliance with the types of compliance requirements referred to above. In planning and
performing our audit of compliance, we considered the City’s internal control over compliance
with the types of requirements that could have a direct and material effect on each major federal
program in order to determine the auditing procedures that are appropriate in the circumstances
for the purpose of expressing an opinion on compliance for each major federal program and to test
and report on internal control over compliance in accordance with the Uniform Guidance, but not
for the purpose of expressing an opinion on the effectiveness of internal control over compliance.
Accordingly, we do not express an opinion on the effectiveness of the City’s internal control over
compliance.

Our consideration of internal control over compliance was for the limited purpose described in the
preceding paragraph and was not designed to identify all deficiencies in internal control over
compliance that might be material weaknesses or significant deficiencies and therefore, material
weaknesses or significant deficiencies may exist that were not identified. However, as discussed

Office of the Washington State Auditor sao.wa.gov
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below, we identified certain deficiencies in internal control over compliance that we consider to
be material weaknesses and significant deficiencies.

A deficiency in internal control over compliance exists when the design or operation of a control
over compliance does not allow management or employees, in the normal course of performing
their assigned functions, to prevent, or detect and correct, noncompliance with a type of
compliance requirement of a federal program on a timely basis. A material weakness in internal
control over compliance is a deficiency, or combination of deficiencies, in internal control over
compliance, such that there is a reasonable possibility that material noncompliance with a type of
compliance requirement of a federal program will not be prevented, or detected and corrected, on
a timely basis. We consider the deficiencies in internal control over compliance described in the
accompanying Schedule of Federal Award Findings and Questioned Costs as Finding 2020-001 to
be a material weakness.

A significant deficiency in internal control over compliance is a deficiency, or a combination of
deficiencies, in internal control over compliance with a type of compliance requirement of a federal
program that is less severe than a material weakness in internal control over compliance, yet
important enough to merit attention by those charged with governance. We consider the
deficiencies in internal control over compliance described in the accompanying Schedule of
Federal Award Findings and Questioned Costs as Finding 2020-001 to be a significant deficiency.

City’s Response to Findings

The City’s response to the internal control over compliance findings identified in our audit is
described in the accompanying Schedule of Federal Award Findings and Questioned Costs. The
City’s response was not subjected to the auditing procedures applied in the audit of compliance
and, accordingly, we express no opinion on the response.

Purpose of this Report

The purpose of this report on internal control over compliance is solely to describe the scope of
our testing of internal control over compliance and the results of that testing based on the
requirements of the Uniform Guidance. Accordingly, this report is not suitable for any other
purpose. However, this report is a matter of public record and its distribution is not limited. It also
serves to disseminate information to the public as a reporting tool to help citizens assess
government operations.

@%@?

Pat McCarthy, State Auditor
Olympia, WA
March 18, 2022

Office of the Washington State Auditor sao.wa.gov
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INDEPENDENT AUDITOR’S REPORT

Report on the Financial Statements

City of Clarkston
January 1, 2019 through December 31, 2020

Mayor and City Council
City of Clarkston
Clarkston, Washington

REPORT ON THE FINANCIAL STATEMENTS

We have audited the accompanying financial statements of the City of Clarkston, for the years
ended December 31, 2020 and 2019, and the related notes to the financial statements, which
collectively comprise the City’s financial statements, as listed on page 23.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements
in accordance with the financial reporting provisions of state law and the Budgeting, Accounting
and Reporting System (BARS) manual prescribed by the State Auditor described in Note 1. This
includes determining that the basis of accounting is acceptable for the presentation of the financial
statements in the circumstances. Management is also responsible for the design, implementation
and maintenance of internal control relevant to the preparation and fair presentation of financial
statements that are free from material misstatement, whether due to fraud or error.

Auditor’s Responsibility

Our responsibility is to express opinions on these financial statements based on our audits. We
conducted our audits in accordance with auditing standards generally accepted in the United States
of America and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States. Those standards require that
we plan and perform the audit to obtain reasonable assurance about whether the financial
statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditor’s judgment,
including the assessment of the risks of material misstatement of the financial statements, whether
due to fraud or error. In making those risk assessments, the auditor considers internal control
relevant to the City’s preparation and fair presentation of the financial statements in order to design
audit procedures that are appropriate in the circumstances, but not for the purpose of expressing
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an opinion on the effectiveness of the City’s internal control. Accordingly, we express no such
opinion. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the
overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis
for our audit opinions.

Unmodified Opinion on Regulatory Basis of Accounting (BARS Manual)

As described in Note 1, the City of Clarkston has prepared these financial statements to meet the
financial reporting requirements of state law using accounting practices prescribed by the State
Auditor’s Budgeting, Accounting and Reporting System (BARS) manual. Those accounting
practices differ from accounting principles generally accepted in the United States of America
(GAAP). The differences in these accounting practices are also described in Note 1.

In our opinion, the financial statements referred to above present fairly, in all material respects,
the cash and investments of the City of Clarkston, and its changes in cash and investments, for the
years ended December 31, 2020 and 2019, on the basis of accounting described in Note 1.

Basis for Adverse Opinion on U.S. GAAP

Auditing standards issued by the American Institute of Certified Public Accountants (AICPA)
require auditors to formally acknowledge when governments do not prepare their financial
statements, intended for general use, in accordance with GAAP. The effects on the financial
statements of the variances between GAAP and the accounting practices the City used, as
described in Note 1, although not reasonably determinable, are presumed to be material. As a
result, we are required to issue an adverse opinion on whether the financial statements are
presented fairly, in all material respects, in accordance with GAAP.

Adverse Opinion on U.S. GAAP

The financial statements referred to above were not intended to, and in our opinion they do not,
present fairly, in accordance with accounting principles generally accepted in the United States of
America, the financial position of the City of Clarkston, as of December 31, 2020 and 2019, or the
changes in financial position or cash flows thereof for the years then ended, due to the significance
of the matter discussed in the above “Basis for Adverse Opinion on U.S. GAAP” paragraph.

Office of the Washington State Auditor sao.wa.gov
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Matters of Emphasis

As discussed in Note 9 to the 2020 financial statements, the full extent of the COVID-19
pandemic’s direct or indirect financial impact on the City is unknown. Management’s plans in
response to this matter are also described in Note 9. Our opinion is not modified with respect to
this matter.

As discussed in Note 8 to the financial statements, in 2019, the City adopted new accounting
guidance for presentation and disclosure of postemployment benefits other than pensions, as
required by the BARS manual. Our opinion is not modified with respect to this matter.

Other Matters
Supplementary and Other Information

Our audits were conducted for the purpose of forming opinions on the financial statements taken
as a whole. The Schedule of Expenditures of Federal Awards is presented for purposes of
additional analysis as required by Title 2 U.S. Code of Federal Regulations (CFR) Part 200,
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards (Uniform Guidance). The Schedules of Liabilities are also presented for purposes of
additional analysis, as required by the prescribed BARS manual. These schedules are not a
required part of the financial statements. Such information is the responsibility of management
and was derived from and relates directly to the underlying accounting and other records used to
prepare the financial statements. The information has been subjected to the auditing procedures
applied in the audit of the financial statements and certain additional procedures, including
comparing and reconciling such information directly to the underlying accounting and other
records used to prepare the financial statements or to the financial statements themselves, and other
additional procedures in accordance with auditing standards generally accepted in the United
States of America. In our opinion, the information is fairly stated, in all material respects, in
relation to the financial statements taken as a whole.

OTHER REPORTING REQUIRED BY GOVERNMENT AUDITING
STANDARDS

In accordance with Government Auditing Standards, we have also issued our report dated
March 18, 2022 on our consideration of the City’s internal control over financial reporting and on
our tests of its compliance with certain provisions of laws, regulations, contracts and grant
agreements and other matters. The purpose of that report is to describe the scope of our testing of
internal control over financial reporting and compliance and the results of that testing, and not to
provide an opinion on internal control over financial reporting or on compliance. That report is an
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integral part of an audit performed in accordance with Government Auditing Standards in
considering the City’s internal control over financial reporting and compliance.

oy

Pat McCarthy, State Auditor
Olympia, WA
March 18, 2022
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FINANCIAL SECTION

City of Clarkston
January 1, 2019 through December 31, 2020

FINANCIAL STATEMENTS

Fund Resources and Uses Arising from Cash Transactions — 2020
Fund Resources and Uses Arising from Cash Transactions — 2019
Notes to the Financial Statements — 2020
Notes to the Financial Statements — 2019

SUPPLEMENTARY AND OTHER INFORMATION

Schedule of Liabilities — 2020

Schedule of Liabilities — 2019

Schedule of Expenditures of Federal Awards — 2020

Notes to the Schedule of Expenditures of Federal Awards — 2020
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ﬂ'fy of Clawrheston

City Hall: (509) 758-5541 « Police: (509) 758-1680 * Fire: (509) 758-8681 « Fax:(509) 769-6018
829 5th Street « Clarkston,WA 99403 <« www.clarkston-wa.com

CORRECTIVE ACTION PLAN FOR FINDINGS REPORTED UNDER
UNIFORM GUIDANCE
City of Clarkston
January 1, 2020 through December 31, 2020

This schedule presents the corrective action planned by the City for findings reported in this report
in accordance with Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
(Uniform Guidance).

Finding ref number: Finding caption:

2020-001 The City had inadequate internal controls for ensuring compliance with
federal procurement, suspension and debarment, and cash management
requirements

Name, address, and telephone of City contact person:
Steve Austin, Clerk Treasurer

829 5th Street

Clarkston, WA 99403

(509) 758-5541

Corrective action the auditee plans to take in response to the finding:

The City is in the process of modifying the policy regarding federal procurement, suspension and
debarment, and cash management to ensure compliance with usage of federal funds.

The City plans to update the procurement policy and standards of conduct policy to ensure that
federal standards are being maintained.

The City will strengthen internal controls to ensure that procurement of goods and services will
comply with federal regulations and the City’s procurement policy.

The City will ensure that suspension and debarment documentation will be retained for purchases
of $25,000 or more to any contractor paid all or in part with federal funds.

The City will establish written cash management policy to minimize time between receiving and
disbursing federal funds and to ensure compliance with the policy.

Anticipated date to complete the corrective action: Completed before the City’s FY 2023.

Office of the Washington State Auditor sao.wa.gov
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ABOUT THE STATE AUDITOR’S OFFICE

The State Auditor’s Office is established in the Washington State Constitution and is part of the
executive branch of state government. The State Auditor is elected by the people of Washington
and serves four-year terms.

We work with state agencies, local governments and the public to achieve our vision of increasing
trust in government by helping governments work better and deliver higher value.

In fulfilling our mission to provide citizens with independent and transparent examinations of how
state and local governments use public funds, we hold ourselves to those same standards by
continually improving our audit quality and operational efficiency, and by developing highly
engaged and committed employees.

As an agency, the State Auditor’s Office has the independence necessary to objectively perform
audits, attestation engagements and investigations. Our work is designed to comply with
professional standards as well as to satisfy the requirements of federal, state and local laws. The
Office also has an extensive quality control program and undergoes regular external peer review
to ensure our work meets the highest possible standards of accuracy, objectivity and clarity.

Our audits look at financial information and compliance with federal, state and local laws for all
local governments, including schools, and all state agencies, including institutions of higher
education. In addition, we conduct performance audits and cybersecurity audits of state agencies
and local governments, as well as state whistleblower, fraud and citizen hotline investigations.

The results of our work are available to everyone through the more than 2,000 reports we publish
each year on our website, www.sao.wa.gov. Additionally, we share regular news and other
information via an email subscription service and social media channels.

We take our role as partners in accountability seriously. The Office provides training and technical
assistance to governments both directly and through partnerships with other governmental support
organizations.

Stay connected at sao.wa.gov Other ways to stay in touch
e Find your audit team ¢ Main telephone:
e Request public records (564) 999-0950
e Search BARS manuals (GAAP and N )

e Learn about our training workshops (866) 902-3900

and on-demand videos

e Discover which governments serve you
— enter an address on our map

e Explore public financial data
with the Financial Intelligence Tool

e Email:
webmaster@sao.wa.qov

Office of the Washington State Auditor sao.wa.gov
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Office of the Washington State Auditor
Pat McCarthy

March 22, 2022

City Council and Mayor
City of Clarkston
Clarkston, Washington

Management Letter

This letter includes a summary of specific matters that we identified in planning and performing
our audit of the City of Clarkston from January 1, 2019 through December 31, 2020. We believe
our recommendations will assist you in improving the City’s internal controls in these areas.

We will review the status of these matters during our next audit. We have already discussed our
comments with and made suggestions for improvements to City officials and personnel. If you
have any further questions, please contact me at Alisha.Shaw(@sao.wa.gov.

This letter is intended for the information and use of management and the governing body and is
not suitable for any other purpose. However, this letter is a matter of public record and its
distribution is not limited.

We would also like to take this opportunity to extend our appreciation to your staff for their
cooperation and assistance during the audit.

Sincerely,

Witfoa Shaad)

Alisha Shaw, Program Manager

Attachment

Insurance Building, P.O. Box 40021 ¢ Olympia, Washington 98504-0021 « (564) 999-0950 * Pat.McCarthy@sao.wa.gov
30







Management Letter
City of Clarkston
January 1, 2019 through December 31, 2020

Financial statement preparation

City management is responsible for designing, implementing and maintaining internal controls
that provide reasonable assurance financial reporting is reliable and complete. The City prepares
its financial statements, notes and schedules in accordance with the cash basis accounting method
prescribed in the Budgeting, Accounting and Reporting System (BARS) manual.

The City’s processes for preparing and reviewing the financial statements and notes were
ineffective for detecting and correcting all reporting errors before submitting them for audit. Our
audit found the following errors resulting from this deficiency. The City:

Incorrectly classified ending cash and investment balances in the 2019 financial statements,
understating reserved and overstating unreserved balances by $1,943,362

Underreported restricted and committed ending cash and investments by $4,488,504 in the
2020 Notes to the Financial Statements and $346,687 in the 2019 Notes to the Financial
Statements

Understated revenues and ending cash and investments in the 2019 financial statements by
$16,533 as compared to the City’s general ledger

Could not provide documentation to fully support beginning and ending cash and
investments, revenues, and expenditures reported in the 2020 financial statements that
exceed the auditor’s expectations. This resulted in the following likely misstatements:

Balance Estimated
Under/(Over)statement
Beginning cash and investments ($3,612)
Revenues $218,203
Expenditures $232,340
Ending cash and investments ($491)

Overstated deposits and investments in the 2019 Notes to the Financial Statements by
$27,111, and understated the same disclosure in 2020 by $321,269

We found other, less significant errors in the Notes to the Financial Statements.

We recommend City management strengthen internal controls over financial reporting.
Specifically, management should:

Ensure cash and investments, revenues, and expenditures reported in the financial
statements agree to the reconciled general ledger and bank balances at year-end

Properly classify and disclose ending cash and investments in the financial statements and
notes
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e Perform an effective review of the financial statements and notes to identify and correct
errors before submitting them for audit
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Office of the Washington State Auditor
Pat McCarthy

Issue Date — (Inserted by OS)

Mayor and City Council
City of Clarkston
Clarkston, Washington

Report on Accountability

Thank you for the opportunity to work with you to promote accountability, integrity and openness
in government. The Office of the Washington State Auditor takes seriously our role of providing
state and local governments with assurance and accountability as the independent auditor of public
accounts. In this way, we strive to help government work better, cost less, deliver higher value and
earn greater public trust.

Independent audits provide essential accountability and transparency for City operations. This
information is valuable to management, the governing body and public stakeholders when
assessing the government’s stewardship of public resources.

Attached is our independent audit report on the City’s compliance with applicable requirements
and safeguarding of public resources for the areas we examined. We appreciate the opportunity to
work with your staff and value your cooperation during the audit.

Sincerely,
%t

Pat McCarthy, State Auditor
Olympia, WA

Americans with Disabilities

In accordance with the Americans with Disabilities Act, we will make this document available in
alternative formats. For more information, please contact our Office at (564) 999-0950, TDD
Relay at (800) 833-6388, or email our webmaster at webmaster(@sao.wa.gov.

Insurance Building, P.O. Box 40021 ¢ Olympia, Washington 98504-0021 « (564) 999-0950 ¢ Pat.McCarthy@sao.wa.gov
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AUDIT RESULTS

Results in brief

This report describes the overall results and conclusions for the areas we examined. In those
selected areas, City operations complied, in all material respects, with applicable state laws,
regulations, and its own policies, and provided adequate controls over the safeguarding of public
resources.

In keeping with general auditing practices, we do not examine every transaction, activity, policy,
internal control, or area. As a result, no information is provided on the areas that were not
examined.

About the audit

This report contains the results of our independent accountability audit of the City of Clarkston
from January 1, 2019 through December 31, 2020.

Management is responsible for ensuring compliance and adequate safeguarding of public resources
from fraud, loss or abuse. This includes the design, implementation and maintenance of internal
controls relevant to these objectives.

This audit was conducted under the authority of RCW 43.09.260, which requires the Office of the
Washington State Auditor to examine the financial affairs of all local governments. Our audit
involved obtaining evidence about the City’s use of public resources, compliance with state laws
and regulations and its own policies and procedures, and internal controls over such matters. The
procedures performed were based on our assessment of risks in the areas we examined.

Based on our risk assessment for the years ended December 31, 2020 and 2019, the areas examined
were those representing the highest risk of fraud, loss, abuse, or noncompliance. We examined the
following areas during this audit period:

e Open public meetings — compliance with minutes, meetings and executive session
requirements

¢ Financial condition — reviewing for indications of financial distress

e Payroll — gross wages, overtime, leave balances and accruals, and electronic funds
transfers

e Self-insurance for unemployment compensation

e Selected IT security policies, procedures, practices, and controls protecting financial
systems, [T systems and data — user access

Office of the Washington State Auditor sao.wa.gov Page 4
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RELATED REPORTS

Financial

Our opinion on the City’s financial statements and compliance with federal grant program
requirements is provided in a separate report, which includes the City’s financial statements. That
report is available on our website, http://portal.sao.wa.gov/ReportSearch.

Federal grant programs

We evaluated internal controls and tested compliance with the federal program requirements, as
applicable, for the City’s major federal program, which is listed in the Schedule of Findings and
Questioned Costs section of the separate financial statement and single audit report. That report
includes a federal finding regarding not having adequate internal controls for ensuring compliance
with cash management, procurement and suspension and debarment requirements. That report is
available on our website, http://portal.sao.wa.gov/ReportSearch.

Office of the Washington State Auditor sao.wa.gov Page 5
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INFORMATION ABOUT THE CITY

The City of Clarkston was incorporated in 1902 and currently serves approximately 7,220 citizens
in Asotin County. The City provides an array of services including a sewer/sanitation system, parks
and recreation, general administration, street maintenance/improvement, fire prevention,
ambulance services, public safety and animal control.

An elected, seven-member Council with a separately elected Mayor governs the City. The Mayor
oversees the City’s daily operations as well as its approximately 60 full and part-time employees.
For the 2019 and 2020 fiscal years, the City operated on annual budgets of approximately $12
million and $14.7 million, respectively.

Contact information related to this report

City of Clarkston
Address: | 829 5th Street
Clarkston, WA 99403

Contact: | Stephen Austin, Clerk/Treasurer

Telephone: | (509) 758-5541

Website: | www.clarkston-wa.com

Information current as of report publish date.

Audit history

You can find current and past audit reports for the City of Clarkston at
http://portal.sao.wa.gov/ReportSearch.

Office of the Washington State Auditor sao.wa.gov Page 6
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ABOUT THE STATE AUDITOR’S OFFICE

The State Auditor’s Office is established in the Washington State Constitution and is part of the
executive branch of state government. The State Auditor is elected by the people of Washington
and serves four-year terms.

We work with state agencies, local governments and the public to achieve our vision of increasing
trust in government by helping governments work better and deliver higher value.

In fulfilling our mission to provide citizens with independent and transparent examinations of how
state and local governments use public funds, we hold ourselves to those same standards by
continually improving our audit quality and operational efficiency, and by developing highly
engaged and committed employees.

As an agency, the State Auditor’s Office has the independence necessary to objectively perform
audits, attestation engagements and investigations. Our work is designed to comply with
professional standards as well as to satisfy the requirements of federal, state and local laws. The
Office also has an extensive quality control program and undergoes regular external peer review
to ensure our work meets the highest possible standards of accuracy, objectivity and clarity.

Our audits look at financial information and compliance with federal, state and local laws for all
local governments, including schools, and all state agencies, including institutions of higher
education. In addition, we conduct performance audits and cybersecurity audits of state agencies
and local governments, as well as state whistleblower, fraud and citizen hotline investigations.

The results of our work are available to everyone through the more than 2,000 reports we publish
each year on our website, www.sao.wa.gov. Additionally, we share regular news and other
information via an email subscription service and social media channels.

We take our role as partners in accountability seriously. The Office provides training and technical
assistance to governments both directly and through partnerships with other governmental support
organizations.

Stay connected at sao.wa.gov Other ways to stay in touch
e Find your audit team e Main telephone:
e Request public records (564) 999-0950
e Search BARS manuals (GAAP and . '
cash), and find reporting templates e Toll-free Citizen Hotline:

e [Learn about our training workshops (866) 902-3900

and on-demand videos

e Discover which governments serve you
— enter an address on our map

e Explore public financial data
with the Financial Intelligence Tool

e FEmail:
webmaster(@sao.wa.gov

Office of the Washington State Auditor sao.wa.gov Page 7
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e T Gty of Clearkston

City Hall: (509) 758-5541 - Police: (509) 758-1680 - Fire: (509) 758-8681 - Fax: (509) 769-6018

March 18, 2022 829 5th Street - Clarkston, WA 99403 - www.clarkston-wa.com

Office of the Washington State Auditor
316 W. Boone Ave., Ste. 680
Spokane, WA 99201

To the Office of the Washington State Auditor:

We are providing this letter in connection with your audits of the City of Clarkston for the period
from January 1, 2019 through December 31, 2020 for the accountability and financial statement
audits and January 1, 2020 through December 31, 2020 for the federal grant compliance audit.
Representations are in relation to matters existing during or subsequent to the audit period up to
the date of this letter.

Certain representations in this letter are described as being limited to matters that are significant
or material. Information is considered significant or material if it is probable that it would change
or influence the judgment of a reasonable person.

We confirm, to the best of our knowledge and belief, having made appropriate inquires to be able
to provide our representations, the following representations made to you during your audit. If we
subsequently discover information that would change our representations related to this period, we
will notify you in a timely manner.

General Representations:

1. We have provided you with unrestricted access to people you wished to speak with and
made available all relevant and requested information of which we are aware, including:

Financial records and related data.

b. Minutes of the meetings of the governing body or summaries of actions of recent
meetings for which minutes have not yet been prepared.

c. Other internal or external audits, examinations, investigations or studies that might
concern the objectives of the audit and the corrective action taken to address significant
findings and recommendations.

d. Communications from regulatory agencies, government representatives or others
concerning possible material noncompliance, deficiencies in internal control or other
matters that might concern the objectives of the audit.

Related party relationships and transactions.

f. Results of our internal assessment of business risks and risks related to financial
reporting, compliance and fraud.

TREE CITY USA.
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10,

11.

We acknowledge our responsibility for compliance with requirements related to
confidentiality of certain information, and have notified you whenever records or data
containing information subject to any confidentiality requirements were made available.

We acknowledge our responsibility for compliance with applicable laws, regulations,
contracts and grant agreements.

We have identified and disclosed all laws, regulations, contracts and grant agreements that
could have a direct and material effect on the determination of financial statement amounts,
including legal and contractual provisions for reporting specific activities in separate funds.

Except as discussed with you, we have complied with all material aspects of laws,
regulations, contracts and grant agreements.

We acknowledge our responsibility for establishing and maintaining effective internal
controls over compliance with applicable laws and regulations and safeguarding of public
resources, including controls to prevent and detect fraud.

Except as discussed with you, we have established adequate procedures and controls to
provide reasonable assurance of safeguarding public resources and compliance with
applicable laws and regulations.

We have no knowledge of any loss of public funds or assets or other illegal activity, or any
allegations of fraud or suspected fraud involving management or employees.

In accordance with RCW 43.09.200, all transactions have been properly recorded in the
financial records, notwithstanding immaterial uncorrected items referenced below.

We are responsible for, and have accurately prepared, the summary schedule of prior audit
findings to include all findings, and we have provided you with all the information on the
status of the follow-up on prior audit findings.

We are responsible for taking corrective action on audit findings and have developed a
corrective action plan.

Additional representations related to the financial statements:

12,

13,

14.

We acknowledge our responsibility for fair presentation of the financial statements and
believe financial statements are fairly presented in accordance with the Budgeting,
Accounting and Reporting Standards Manual (BARS Manual), which is a comprehensive
basis of accounting other than accounting principles generally accepted in the United States
of America.

We acknowledge our responsibility for establishing and maintaining effective internal
control over financial reporting.

The financial statements properly classify all funds and activities.
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18,

16.

17

18.

19.

20.

21.

22.

Revenues are appropriately classified by fund and account in accordance with the BARS
Manual.

Expenses are appropriately classified by fund and account, and allocations have been made
on a reasonable basis.

Ending cash and investments are properly classified as nonspendable, restricted,
committed, assigned, and unassigned.

Significant assumptions we used in making accounting estimates are reasonable.

The following have been properly classified, reported and disclosed in the financial
statements. as applicable:

Interfund, internal, and intra-entity activity and balances.

Related-party transactions, including sales, purchases, loans, transfers, leasing
arrangements, and guarantees, and amounts receivable from or payable to related
parties.

Joint ventures and other related organizations.
d. Guarantees under which the government is contingently liable.

e. All events occurring subsequent to the fiscal year end through the date of this letter that
would require adjustment to, or disclosure in, the financial statements.

f. Effects of all known actual or possible litigation, claims, assessments, violations of
laws, regulations, contracts or grant agreements and other loss contingencies.

We have accurately disclosed to you all known actual or possible pending or threatened
litigation, claims or assessments whose effects should be considered when preparing the
financial statements. We have also accurately disclosed to you the nature and extent of our
consultation with outside attorneys concerning litigation, claims and assessments.

We acknowledge our responsibility to include all necessary and applicable disclosures
required by the BARS Manual, including:

a. Description of the basis of accounting, summary of significant accounting policies and
how this differs from Generally Accepted Accounting Principles (GAAP).

b. Disclosures similar to those required by GAAP to the extent they are applicable to items
reported in the financial statements.

c. Any additional disclosures beyond those specifically required by the BARS Manual
that may be necessary for the statements to be fairly presented.

We acknowledge our responsibility for reporting supplementary information (the Schedule
of Liabilities and the Schedule of Expenditures of Federal Awards) in accordance with
applicable requirements and believe supplementary information is fairly presented, in both
form and content in accordance with those requirements.
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23,

24,

We have disclosed to you all significant changes to the methods of measurement and
presentation of supplementary information, reasons for any changes and all significant
assumptions or interpretations underlying the measurement or presentation.

We believe the effects of uncorrected financial statement misstatements summarized below
are not material, both individually and in the aggregate, to the financial statements taken
as a whole.

Year

Statement /
Schedule

Description

Fund Resources and

Miscellaneous revenues reported in the financial
statements did not agree to the general ledger by

Statements

203 gz::l ?l;il:iggg $16,533, which understated both revenues and ending
cash and investments.
Nites o Fismmeial Actual expenditures for the Sanitation O & M Fund 410
2019 Statements disclosed in the budget note do not agree to the general
ledger by $42,922 (understatement).
The City did not disclose bank deposits in its deposits
2019 Notes to Financial and investments note and the amounts disclosed in the
Statements note do not agree to the financial statements by $27,111
as the BARS Manual prescribes (overstatement).
und, Resources afidl Difi‘erence of approximately $3,6_l2 . between the
2020 | Uses Arising from aud1tor’s expectation of .total beginmng. cash and
Cash Transactions investments and actual beginning cash and investments
reported in the financial statements (overstatement).
T R Difference of approximately $218,203 between the
2020 | Uses Arising from auditor's expectation 'of total revenues and actual
Cash Transactions revenues reported in the financial statements
(understatement).
Fund Resources and Difference of approximately $232,3.40 between the
2020 | Uses Arising from audltor'.s expectation of total expendltuies and actual
Cash Transactions expenditures reported in the financial statements
(understatement).
L ——— Differenee of approximately $491 between the auditor's
2020 | Uses Arising from expectat1ori of total endmg cash and mvestments and
Cash Transactions actual ending cash and investments reported in the
financial statements (overstatement).
Notes to Financial Actual expenditures for the Sanitation O & M Fund 410
2020 N disclosed in the budget note do not agree to the general
ledger by $47,136 (understatement).
The City did not disclose bank deposits in its deposits
2020 Notes to Financial and investments note and the amounts disclosed in the

note do not agree to the financial statements by $321,269
as the BARS Manual prescribes (understatement).
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25.

26.

We acknowledge our responsibility not to publish any document containing the audit report
with any change in the financial statements, supplementary and other information
referenced in the auditor’s report. We will contact the auditor if we have any needs for
publishing the audit report with different content included.

We considered the qualifications of the WA Office of the State Actuary (OSA) to create
an electronic tool for determining the City’s liability for LEOFF 1 other post-employment
benefits (OPEB) under the GASB 75 alternative method and agree with the results of the
electronic tool, which are reflected in financial statement amounts and disclosures. In using
the tool, we input correct and complete information into the electronic spreadsheet, and did
not enter any inaccurate information with respect to the amounts or assumptions, or modify
cells in the OSA spreadsheet, in an attempt to change the outcome of the calculation.
Further, we are not aware of any other external matters that would have had an impact on
the appropriateness of using the alternative method or assumptions used by the OSA’s tool.
We confirm that we are a LEOFF 1 employer and we had fewer than 100 plan members
(active and retired) as of the beginning of the reporting period and are, therefore, eligible
to use the tool.

Additional representations related to expenditures under federal grant programs:

27,

28.

29.

30.

We acknowledge our responsibility for complying, and have complied, with the
requirements of 2 CFR § 200 Uniform Administrative Requirements, Cost Principles and
Audit Requirements for Federal Awards.

With regards to your audit of federal grant programs, we have made available all relevant
and requested information of which we are aware, including:

a. All federal awards and related grant agreements (including amendments, if any),
contracts with pass-through entities, service organizations and vendors, and
correspondence.

b. All communications from federal awarding agencies, vendors, service organizations or
pass-through entities concerning possible noncompliance.

c. All information regarding corrective actions taken and management decisions or
follow-up work performed by federal or pass-through agencies on any findings reported
in the past.

d. All documentation related to the compliance requirements, including information
related to federal program financial reports and claims for advances and
reimbursements. '

e. Interpretations or other support for any situations where compliance with requirements
might be questionable or unclear.

Except as reported by the audit, we have identified and complied with all direct and
material compliance requirements of federal awards.

Management is responsible for establishing effective internal control and has, except as

reported by the audit, maintained sufficient control over federal programs to provide
reasonable assurance that awards are managed in compliance with laws, regulations,
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31.

32.

33.

contracts or grant agreements that could have a material effect on each of our federal
awards.

Federal program financial reports and claims for advances and reimbursements are
supported by the accounting records from which the basic financial statements have been
prepared, and are prepared on a basis consistent with the Schedule of Expenditures of
Federal Awards.

Copies of federal program reports provided to you are true copies of the reports submitted,
or electronically transmitted, to federal agencies or pass-through agencies, as applicable.

We are responsible for, and will accurately prepare, the auditee section of the Data
Collection Form as required by the Uniform Guidance.

Ayl Gwrce Gdbdull

Monika Lawrence, Mayor Steje/ /(/ustin, Clerk Treasurer
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From: Steve Austin

To: Jones, Travis (SAQ)

Subject: FW: City of Clarkston State Audit

Date: Tuesday, November 16, 2021 2:37:12 PM
Attachments: image001.png

image002.png

External Email

For your review:

From: Brandon Votaw <BVotaw@VisionMS.Net>
Sent: Tuesday, November 16, 2021 2:35 PM
To: Steve Austin <saustin@clarkston-wa.com>
Subject: RE: City of Clarkston State Audit
Steve,
That’s pretty broad:
1. If heis looking for a report to see if we (Vision) are remoting in, yes we have that.
2. If heis looking to see a report if Johnny from HR looked at Jimmy’s file in PW, no. We do offer
a product for this, but it is used by LARGE cities and healthcare.
3. If heis looking for a Vision Software (Financials, Payroll, Cash Management) user access
report, | can’t speak for the Software group, but | know they have been able to produce a
report for that as well in the past.

Let me know.

Thanks,
Brandon Votaw
Need to schedule a meeting? Check my availability here!

-~ - — Brandon Votaw e Director of IT Services
’(J‘},j’- p. 509.491.3960 w. visionms.net
- m. PO Box 28429 Spokane, WA 99238

The information contained in this electronic message is confidential information intended only for the use of the intended recipient(s)
and contains confidential and/or privileged information belonging to Vision Municipal Solutions, LLC or its customers or partners. Any
unauthorized review, use, copying, disclosure or distribution of this message is strictly prohibited. If you are not an intended recipient of
this message, please contact the sender by reply e-mail and destroy all soft and hard copies of the message and any attachments. Thank
you. Vision Municipal Solutions, LLC. www.visionms.net

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Tuesday, November 16, 2021 2:20 PM

To: Brandon Votaw <BVotaw@VisionMS.Net>
Subject: RE: City of Clarkston State Audit

CAUTION: External Email

Thanks! Did you see my other email about user access reports?

From: Brandon Votaw <BVotaw@VisionMS.Net>
Sent: Tuesday, November 16, 2021 2:18 PM

To: Steve Austin <saustin@clarkston-wa.com>
Subject: RE: City of Clarkston State Audit

Steve,




mailto:saustin@clarkston-wa.com

mailto:jonest@sao.wa.gov

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2FBrandonsCalendar%40visionmsnet.onmicrosoft.com%2Fbookings%2F&data=04%7C01%7Cjonest%40sao.wa.gov%7C70c3a2e1c1634513718b08d9a9519fd3%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637726990320060693%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=Ys3iXskG%2FmGJXMGELxhaDiaCM92VfIiuulaLP6SHTTM%3D&reserved=0

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.visionms.net%2F&data=04%7C01%7Cjonest%40sao.wa.gov%7C70c3a2e1c1634513718b08d9a9519fd3%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637726990320070652%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=GUwjQWLMoyKRVwTw53Ire7HDKN%2FLMsUIJ%2B2lenP0r40%3D&reserved=0
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m. PO Box 28429 Spokane, WA 99228






Vision






Patch Management Desktops/Mac’s:
e Desktops/Mac’s are scanned daily for missing patches at 13:00

e 0S&3M party patches are approved automatically
e Scheduled to install 4 times a week (M, T, Th, Fri)
o If schedule is missed (machine turned off) it will run ASAP once the machine is back
online checking in with RMM
e Failed Patches will reprocess 2 times before sending a ticket into help desk
Patch Management Servers:
e Servers are scanned daily for missing patches at 00:00

e 0S&3M party patches are approved automatically
e Scheduled to install 4 times a week (M, T, Th, Fri)
o Failed Patches will reprocess 2 times before sending a ticket into help desk
Security:
e Supported firewall with UTM (Running Gateway AV, Anti-Spyware, IPS and Content filtering)
e Web proxy on all Windows OS’s (blocking all malicious sites, even when the laptop leaves the
building)
e Antivirus on all Servers/Desktops
e Monitored Hybrid Online Backups for all Desktops (minus Brian’s laptop and the Plotter)

e Monitored Local daily backups for the server

Thanks,
Brandon Votaw
Need to schedule a meeting? Check my availability here!

-~ - - Brandon Votaw e Director of IT Services
SI (J',J: p. 509.491.3960 w. visionms.net
- m. PO Box 28429 Spokane, WA 99228

The information contained in this electronic message is confidential information intended only for the use of the intended recipient(s)
and contains confidential and/or privileged information belonging to Vision Municipal Solutions, LLC or its customers or partners. Any
unauthorized review, use, copying, disclosure or distribution of this message is strictly prohibited. If you are not an intended recipient of
this message, please contact the sender by reply e-mail and destroy all soft and hard copies of the message and any attachments. Thank
you. Vision Municipal Solutions, LLC. www.visionms.net

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Tuesday, November 16, 2021 1:26 PM

To: Brandon Votaw <BVotaw@VisionMS.Net>
Subject: RE: City of Clarkston State Audit

CAUTION: External Email

Brandon —

Let me know what time would work for a call. The SAO and myself are available any time between
now and 5pm.

He said that the main topic of conversation is going to be patch management.

Steve

From: Brandon Votaw <BVotaw@VisionMS.Net>
Sent: Monday, November 15, 2021 5:01 PM

To: Steve Austin <saustin@clarkston-wa.com>
Subject: RE: City of Clarkston State Audit

Steve,




https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2FBrandonsCalendar%40visionmsnet.onmicrosoft.com%2Fbookings%2F&data=04%7C01%7Cjonest%40sao.wa.gov%7C70c3a2e1c1634513718b08d9a9519fd3%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637726990320070652%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=q0LIIEkDXW1Y1nv5pFYkKXGe%2B8ZNBayirZ12xR6b%2FT8%3D&reserved=0
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We've been renewing off the contract from 2017. Looks like this was before you came on.

Let me know what time SOA would like to discuss.
Thanks,
Brandon Votaw
Need to schedule a meeting? Check my availability here!
p. 509.491.3960 w. visionms.net

- ' m. PO Box 28429 Spokane, WA 99228

The information contained in this electronic message is confidential information intended only for the use of the intended recipient(s)
and contains confidential and/or privileged information belonging to Vision Municipal Solutions, LLC or its customers or partners. Any
unauthorized review, use, copying, disclosure or distribution of this message is strictly prohibited. If you are not an intended recipient of

Brandon Votaw & Director of IT Services

this message, please contact the sender by reply e-mail and destroy all soft and hard copies of the message and any attachments. Thank
you. Vision Municipal Solutions, LLC. www.visionms.net

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Friday, November 12, 2021 4:19 PM

To: John Engebretson <John@visionms.net>; Brandon Votaw <BVotaw@VisionMS.Net>
Cc: William Jones <William@visionms.net>; Michelle Wise <MWise @visionms.net>
Subject: RE: City of Clarkston State Audit

CAUTION: External Email

John,

Thanks for the update. | appreciate it. | will look to hear from you guys on Monday.

Steve

From: John Engebretson <John@visionms.net>

Sent: Friday, November 12, 2021 4:18 PM

To: Steve Austin <saustin@clarkston-wa.com>; Brandon Votaw <BVotaw@VisionMS.Net>

Cc: William Jones <William@visionms.net>; Michelle Wise <MWise @visionms.net>

Subject: RE: City of Clarkston State Audit

Steve,

I’'m just following up because I’'m not sure if we were able to schedule for Tuesday with our IT team.
Brandon was out of the office today so I'll confirm on Monday.

Have a nice weekend,

John

Sincerely,
John Engebretson
Owner

Vision’
@.M

Phone: (509) 315-3755 The information contained in this electronic message is confidential information intended only for the use
Fax: (888) 223-6007 of the intended recipient(s) and contains confidential and/or privileged information belonging to Vision
N it Municipal Solutions, LLC or its customers or partners. Any unauthorized review, use, copying, disclosure
Email: john@visionms.net o distribution of this message is strictly prohibited. If you are not an intended recipient of this message,
Website: VisionMS.net please contact the sender by reply e-mail and destroy all soft and hard copies of the message and any
attachments. Thank you. Vision Municipal Solutions, LLC. www.visionms.net

From: Steve Austin <saustin@clarkston-wa.com>
Sent: Friday, November 12, 2021 8:47 AM
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To: John Engebretson <John@visionms.net>; Brandon Votaw <BVotaw@VisionMS.Net>
Cc: William Jones <William@visionms.net>; Michelle Wise <MWise @visionms.net>
Subject: Re: City of Clarkston State Audit

CAUTION: External Email

Thanks for the reply. This conversation with the Audit is regarding our contracted IT services, and
not the software side. That is why | sent it to Brandon. | am not sure who should be on the call.

Steve

From: John Engebretson <John@visionms.net>

Sent: Thursday, November 11, 2021 3:46:56 PM

To: Brandon Votaw <BVotaw @ VisionMS.Net>; Steve Austin <saustin@clarkston-wa.com>
Cc: William Jones <William@visionms.net>; Michelle Wise <MWise@visionms.net>
Subject: RE: City of Clarkston State Audit

Yes we can be available.

Is there a scheduled time that they are looking for?

Sincerely,
John Engebretson
Owner

Vision’
@M

Phone: (509) 315-3755 The information contained in this electronic message is confidential information intended only for the use
Fax: (888) 223-6007 of the intended recipient(s) and contains confidential and/or privileged information belonging to Vision
N it Municipal Solutions, LLC or its customers or partners. Any unauthorized review, use, copying, disclosure
Email: john@visionms.net or distribution of this message is strictly prohibited. If you are not an intended recipient of this message,
Website: VisionMS.net please contact the sender by reply e-mail and destroy all soft and hard copies of the message and any
attachments. Thank you. Vision Municipal Solutions, LLC. www.visionms.net

From: Brandon Votaw <BVotaw@VisionMS.Net>

Sent: Thursday, November 11, 2021 3:24 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: John Engebretson <John@visionms.net>; William Jones <William@visionms.net>; Michelle Wise
<MWise@visionms.net>

Subject: RE: City of Clarkston State Audit

John, Will or Michelle,

Can you help Steve with SAO on Tuesday?

Thanks,
Brandon Votaw
Need to schedule a meeting? Check my availability here!
p. 509.491.3960 w. visionms.net

- ' m. PO Box 28429 Spokane, WA 99228

The information contained in this electronic message is confidential information intended only for the use of the intended recipient(s)
and contains confidential and/or privileged information belonging to Vision Municipal Solutions, LLC or its customers or partners. Any

Brandon Votaw & Director of IT Services

unauthorized review, use, copying, disclosure or distribution of this message is strictly prohibited. If you are not an intended recipient of
this message, please contact the sender by reply e-mail and destroy all soft and hard copies of the message and any attachments. Thank
you. Vision Municipal Solutions, LLC. www.visionms.net
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From: Steve Austin <saustin@clarkston-wa.com>
Sent: Wednesday, November 10, 2021 10:25 AM
To: Brandon Votaw <BVotaw@VisionMS.Net>
Subject: City of Clarkston State Audit

CAUTION: External Email
Brandon —

The State Auditor will be onsite next Tuesday (11/16/21) and had some questions about our
software and security of the Finance System. Would someone be available for a 15 minute call to
discuss security of the software with the state?

Thanks.

Steve Austin

Clerk/Treasurer

City of Clarkston

829 5th Street

Clarkston, WA 99403

(509) 769 0131

Fax (509) 769 6018

www.clarkston-wa.com
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From: Steve Austin

To: Jones, Travis (SAQ)
Subject: FW: Legal Matters Inquiry Request
Date: Monday, February 28, 2022 3:10:13 PM
Attachments: image001.png

image002.png

External Email

Here is the response from the City Attorney.
Thanks,
Steve

From: Todd Richardson <attorney@clarkston-wa.com>

Sent: Monday, February 28, 2022 2:36 PM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Todd Richardson <attorney@clarkston-wa.com>

Subject: RE: Legal Matters Inquiry Request

Steve

| don’t know of any claims that meet the standard of “claims and assessments, including threatened or
unasserted claims that are probable of assertion and that, if asserted, would have at least a reasonable
possibility of an unfavorable outcome”.

Todd

Todd S. Richardson

Clarkston City Attorney

Todd

From: Steve Austin <saustin@clarkston-wa.com>

Sent: Tuesday, February 22, 2022 1:28 PM

To: Todd Richardson <attorney@clarkston-wa.com>; Debbi Sellers <debbis@wciapool.org>
Cc: Monika Lawrence <mayor@clarkston-wa.com>

Subject: Fwd: Legal Matters Inquiry Request

Todd & Debbi,

| received this email from the State Auditor in conjunction with our audit.

I am out of the office this week, but wanted to forward it on for your review.

Thanks,

Steve Austin
Clerk/Treasurer

City of Clarkston

829 5th Street
Clarkston, WA 99403

(509) 769 0131
Fax (509) 769 6018

www.clarkston-wa.com

From: Jones, Travis (SAQ) <jonest@sao.wa.gov>
Sent: Tuesday, February 22, 2022 9:47:04 AM
To: Steve Austin <saustin@clarkston-wa.com>

Cc: Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>
Subject: Legal Matters Inquiry Request

Dear Mr. Austin:
As part of our audit of the City of Clarkston’s financial statements, we are required by professional
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Insurance Bukding, P.0. Box 40021 » Olympia, Washington S8504-0021 « Pat McCarthy@sa0.wa.gov.












standards to request the following information:
Inzurance Building, P.O. Box 40021 = Olympia, Washington 38504-0021 » Pat.McCarthy@sao. wa.gov

A list of all litigation, claims and assessments, including threatened or unasserted claims that
are probable of assertion and that, if asserted, would have at least a reasonable possibility of an
unfavorable outcome. The list may be limited to matters involving amounts over $50,000
individually or in the aggregate. For each matter, the list should include:

a. A description of the matter, including the period in which the underlying cause for legal
action occurred.

b. Progress of the matter to date and how the government is responding or intends to
respond, if applicable (for example: seeking arbitration, contesting the case, appealing
the verdict, seeking an out-of-court settlement, etc).

c. Whether the matter has been referred to external legal counsel.

2. A statement regarding whether any of the matters listed have a reasonable possibility of resulting
in a loss of more than $50,000 or a loss that cannot be estimated. If any such matters exist,
please either include the following information for each matter with the list or arrange for a
time to discuss this information verbally with the auditor:

a. The likelihood of an unfavorable outcome.

b. The estimated amount or range of the potential loss before insurance coverage is applied.

c. The extent to which losses will be covered by insurance or a risk pool and whether there
are any disputes, disagreements or uncertainties regarding whether the insurer will pay
the claim as expected.

3. The nature and reasons for any limitation in your response.

Your response should include all matters that existed as of December 31, 2020 as well as all matters
that arose nt to that dat to the effecti ate of your r nse. We are requesting your
response, consistent with the standards of professional responsibility applicable to attorneys, including
the American Bar Association’s Statement of Policy Regarding Lawyers’ Responses to Auditors’
Requests for Information.

At the conclusion of the audit, we will request a management representation letter, which will include
representations regarding legal matters. Accordingly, if any new information comes to your attention
during the course of the audit on matters covered in your response or on additional matters not covered
in your original response, we request that you inform us as soon as practicable.

If you have any questions about our request or anticipate needing more than 10 business days to
respond, please contact me by email as listed above.

Sincerely,

Travis Jones

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor
WWW.S30.Wa.gov
We're on sociall Follow us on Facebook, Twitter and LinkedIn.
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From: Shaw, Alisha (SAQ)

To: "saustin@clarkston-wa.com"

Subject: Federal Clearinghouse Submission - Due March 31, 2022
Date: Thursday, March 24, 2022 6:32:00 PM

Attachments: image001.png

Hello,

You should have received an email from the Federal Audit Clearinghouse
<govs.fac.ides@census.gov>. If not, please check your junk mail or trash folder. Once you receive
notification, it is ready for the auditee’s certification and submission to the Clearinghouse.
Access to your report is only available if your account in the Internet Data Entry System at the
Clearinghouse is set up using the email address | used to send this email. If your organization has
changed email addresses since your last Clearinghouse filing, you will need to set up a new user

account. Please log into the IDES site to complete the following:

e Click the continue/certify button and select your agency.

e On the left hand side under Audit Report (PDF), you have the option to view/print your audit
report. It is recommended you review the report for accuracy before completing the
certification steps.

e Complete STEP 3a Auditee Certification

e Complete STEP 4 Submit to FAC for Processing

Once back on the home page, it will indicate the auditee certification is complete. You will receive

emails of the progress of the submission along the way including a final email that the submission
has been completed. You should retain this final email for your records.

Please let me know if you have any questions.
Thank you,

Alisha Shaw
Program Manager, Office of the Washington State Auditor

(509) 919-2851 | www.sao.wa.gov
Keeping Washington rooted in #GoodGovernment since 1889:

sao.wa.gov/rooted
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From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: Final Aggregation of Misstatements City of Clarkston Financial Statement Audit
Date: Monday, January 3, 2022 12:05:00 PM

Attachments: image001.png

Hi Steve,

| just sent the final Aggregation of Misstatements identified in the financial statement audit to you
via the secure file transfer system. All of these misstatements are ready for the city to correct (if it
chooses to do so). Please let me know if you have any questions or concerns.

Thank you,

Travis Jones
Assistant State Auditor, Office of the Washington State Auditor

WWW.S30.wa.gov
We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: Financial Statement Corrections & Meeting (3/7)
Date: Friday, March 4, 2022 10:07:00 AM
Attachments: image001.png

Good morning Steve,

The audit has undergone its final review, there are a few material corrections that will need to be
made as soon as possible and submitted back to us to ensure we meet the single audit deadline. We
will be providing a document later this afternoon that outlines the corrections to be made to the
Financial Statements and the SEFA. Are you available for a meeting on Monday morning at 9:00 AM
to go over these corrections? We will walk through the corrections with the city to answer any
guestions to ensure a quick turnaround. Please let us know if you have any questions or concerns.

Thank you,

Travis Jones

Information Systems Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From:
To:

Subject:
Date:

Leslie Trachsler

Shaw, Alisha (SAQ); Anabel Martinez; Angela Broeckel; Ann Marie Gale; Annie Pillers; White, Bradley (SAQO);
Brandon Suchy; bridgeport@bridgeportwa.net; Carrie Lnenicka; Cathleen Koch; Cheryl Grant; Cheryl Loeffler
(fairfieldwa@gmail.com); Chris Mathis; Cindy Endahl; David Leath; David Ledbetter; Debbie Kilpatrick; Pennick
Jeanette Coppersmith; Jeff Kison; Jenna McDonald; Jennifer Lee; JoAnn Denney; Joy Culp; Joyce Beeson; Julie
Garrett; Karen Hand; Karen Wallace; Kathy Martinez; Kathy Millick; Kristine Shuler; Kylie Buell; Kynda Browning;
Leslie Trachsler; Lexi Behrens; Linda Mead; Lisa Sheppard; DOR Whitman REET 1; Marsha Peterson; Mary
DeGon; Melissa Bulger; Michelle Bredstrand; Michelle Fry; Michelle Gaines; Nancy Schanze

Hinchliffe; Rick Knorr; DOR Ferry County Treasurer; Sandy Hutchinson; Shani Hergert; Sharon Bounds; Spencer

Poitevint; Tricia Rux; Tricia Sima; Vickie Strong; Washtucna Clerk; William Mulholland
Liberty Lake seeking policy for direct deposits/electronic fund transfers
Friday, May 27, 2022 10:51:11 AM

External Email

Dear EWFOA Members,
Ann Marie Gale from the City of Liberty Lake is looking for some help. Please see below message and
reach out to her if you have what she is looking for.

Does anyone have a policy for electronic funds transfers and a policy for direct deposits?
Thank you for your help.

Ann Marie Gale, CB

City Treasurer

City of Liberty Lake

22710 E. Country Vista Dr.
Liberty Lake, WA 99019-7592
509-755-6720
agale@libertylakewa.gov
Leslie Trachsler, CMC

City Clerk/Finance Director
City of Ephwato, WA
509-754-4601 Ext 120
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From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: Meeting Follow up Document Request
Date: Wednesday, October 20, 2021 4:55:00 PM
Attachments: image001.png

Hi Steve,

Following up on our meeting can we please have the following documents:
e December 2018 US Bank Statements
e January & December 2019 & 2020 Vision Reconciliations (as shown in the meeting) for bank
accounts
e Support for the following journal entries:
020191106
020201105
020201106
020200907
020190615
020191107
020190506
020200702
Please let me know if you have any questions regarding the document request above.
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wwa.gov
We're on sociall! Follow us on Facebook, Twitter and LinkedIn.




mailto:jonest@sao.wa.gov

mailto:saustin@clarkston-wa.com

mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=bad5d21608ac425b8964eb46f911f32b-Brillantes,

http://www.sao.wa.gov/

http://www.sao.wa.gov/

https://www.facebook.com/WAStateAuditorsOffice/

https://twitter.com/WaStateAuditor

https://www.linkedin.com/company/washington-state-auditor's-office










From: Jones, Travis (SAQ)

To: Steve Austin

Cc: Brillantes, Heide (SAQ)

Subject: Meeting Request & Risk Assessment Inquiry with City Council Member
Date: Thursday, October 7, 2021 3:45:00 PM

Attachments: image001.png

Hi Steve,

Hope all is well, are you available for a team’s meeting tomorrow at 11:00 A.M to go over an audit
update and the outstanding document requests? This meeting should take approximately 20-30
minutes. Also who would be the best city council member to reach out to regarding a risk
assessment inquiry?

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Ruud, Andy (SAQ)

To: Steve Austin

Cc: Jones, Travis (SAQ); Brillantes, Heide (SAQO)
Subject: Meeting Request

Date: Monday, November 8, 2021 9:28:24 AM
Attachments: image001.png

Hi Steve,

Would you be available for a TEAMS meeting this afternoon or tomorrow? | have a few questions
about the following topics regarding the Assistance to Firefighters Grant Single Audit that | would
like to discuss:

e Cash Management: The flow of federal funds from receipt to disbursement

e Procurement: Policies and procedures for choosing vendors when using Federal Funds

¢ Maintenance of Effort: Budgetary requirements for AFG Grants
Please let me know your availability and | will send a TEAMS meeting invitation.
Thank you,

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.S30.Wwa.gov
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From: Steve Austin

To: Jones, Travis (SAQ)
Subject: Meeting
Date: Wednesday, March 2, 2022 12:32:03 PM

External Email

Trying to sign in —won’t let me from the tablet. Working on getting the desktop set up
Steve Austin

Clerk/Treasurer

City of Clarkston

829 5th Street

Clarkston, WA 99403

(509) 769 0131

Fax (509) 769 6018

www.clarkston-wa.com
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From: Jones, Travis (SAQ)

To: Erica Fisher

Cc: Brillantes, Heide (SAQ); Steve Austin
Subject: Overtime Calculation Payroll Meeting
Date: Wednesday, January 12, 2022 9:28:00 AM
Attachments: image001.png

Good morning Erica,

Are you available for a brief teams meeting tomorrow at 10:00 AM to discuss an overtime
calculation for an employees pay period? | have sent the information to you regarding the employee
and the overtime via secure file transfer. This meeting should take approximately 20-25 minutes.
Upon your confirmation | will provide the meeting invite. Please let me know if this time doesn’t
work and if you have any questions or concerns.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor
WWW.5a0.Wwa.gov

We're on social! Follow us on Facebook, Twitter and LinkedIn.
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From: Jones, Travis (SAQ)
To: "Erica Fisher"
Subject: Overtime Payroll Calculation Meeting

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting <https://teams.microsoft.com/l/meetup-

join/19%3ameeting_ ZWISODAWNWYtMWE2Y SOONzM3LThINTktMzVKkM2M3Y mIxN2Qy%40thread.v2/0?

context=%7b%22Tid%22%3a%2211d0e217-264¢-400a-8ba0-57dcc 127d72d%22%2c%220id%22%3a%229815673-3423-447b-b890-
1110e1bd41%22%7d>

Or call in (audio only)
+1 253-372-2181,,644767264# <tel:+12533722181,,644767264#> United States, Tacoma
Phone Conference ID: 644 767 264#

Find a local number <https://dialin.teams.microsoft.com/811a9140-4{87-4b3b-bde5-c0df12d33f3f?1d=644767264> | Reset PIN
<https://mysettings.lync.com/pstnconferencing>

Learn More <https://aka.ms/JoinTeamsMeeting> | Meeting options <https://teams.microsoft.com/meetingOptions/?organizerld=f9815673-3423-447b-
b890-11f0e1bd41ff&tenantld=11d0e217-264e-400a-8ba0-

57dcc127d72d&threadld=19 meeting ZWISODAWNWYtMWE2Y SOONzM3LThINTktMzVKkM2M3YmIxN2Qy@thread.v2&messageld=0&language=en-
us>
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Subject: Overtime Payroll Calculation Meeting

Date: Thursday, January 11, 2024 12:01:40 PM
Attachments: Overtime Payroll Calculation Meeting.msg
Subject: Overtime Payroll Calculation Meeting

Location: Microsoft Teams Meeting

Start: Thu 1/13/2022 10:00 AM
End: Thu 1/13/2022 10:30 AM

Recurrence: (none)
Meeting Status: Meeting organizer

Organizer: Jones, Travis (SAQ)
Required Attendees: Erica Fisher

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Or call in (audio only)

+1253-372-2181,,644767264# United States, Tacoma
Phone Conference ID: 644 767 264+#

Find a local number | Reset PIN

Learn More | Meeting options
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tel:+12533722181,,644767264#
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https://mysettings.lync.com/pstnconferencing
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Overtime Payroll Calculation Meeting


			From


			Jones, Travis (SAO)


			To


			Jones, Travis (SAO); Erica Fisher


			Recipients


			jonest@sao.wa.gov; efisher@clarkston-wa.com
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Microsoft Teams meeting 




Join on your computer or mobile app 




Click here to join the meeting 




Or call in (audio only) 
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From: Jones, Travis (SAQ)

To: Erica Fisher

Cc: Steve Austin; Brillantes, Heide (SAQ)
Subject: Payroll Disbursement Document Request
Date: Friday, October 29, 2021 4:26:00 PM
Attachments: image001.png

Hi Erica,

| just sent you the payroll document request for a total of 12 disbursement transactions (6 from
2019 and 6 from 2020) via the secure file transfer portal. For supporting documentation, please
provide the employees approved timecard for the payroll date including documented support for
the employees leave taken (i.e. approval forms, calendar screenshots, etc.). In the spreadsheet there
are also yellow cells that require a city response. Please let me know if you have any questions or
concerns.

Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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To: "Erica Fisher"

Cc: Steve Austin”"

Subject: Payroll Document Request and Direct Deposit Meeting
Date: Tuesday, October 26, 2021 2:48:13 PM
Attachments: image001.png

HI Erica,

Following up on our meeting, can we please have the following documents:

e L eave accrual report (comp, vacation, sick leave etc.) for all fire department employees from

December 2018 — January 2021

e Longevity Report for all employees

® FY2019 and FY2020 pay schedule for non-represented employees
| will be sending out the document request for employee payroll disbursement support either later
this afternoon or tomorrow morning. Also are you available for a meeting tomorrow at 11:00 A.M.
to go over a brief walk through regarding the direct deposit form. This meeting should take 15-20
minutes. | also Just sent you a secure file transfer link. Please let me know if the meeting time
doesn’t work for you and if you have any questions or concerns regarding the document request
above.
Thank you,

Travis Jones

Assistant State Auditor, Office of the Washington State Auditor

WWW.Sa0.Wa.gov
We’re on social! Follow us on Facebook, Twitter and LinkedIn.
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Subject: Payroll EFT Walk through and questions

Date: Thursday, January 11, 2024 12:01:26 PM
Attachments: Payroll EFT Walk through and questions.msg

Subject: Payroll EFT Walk through and questions
Location: Microsoft Teams Meeting

Start: Thu 10/28/2021 12:00 PM
End: Thu 10/28/2021 12:30 PM

Recurrence: (none)
Meeting Status: Meeting organizer

Organizer: Jones, Travis (SAQ)
Required Attendees: Erica Fisher

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Or call in (audio only)

+1253-372-2181,,832507021# United States, Tacoma
Phone Conference ID: 832 507 021#

Find a local number | Reset PIN

Learn More | Meeting options




https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZDZmMjcxOGItNWYyYy00NGFlLWEwZDUtNDViMmU1OTgxN2Jh%40thread.v2/0?context=%7b%22Tid%22%3a%2211d0e217-264e-400a-8ba0-57dcc127d72d%22%2c%22Oid%22%3a%22f9815673-3423-447b-b890-11f0e1bd41ff%22%7d

tel:+12533722181,,832507021#
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Payroll EFT Walk through and questions


			From


			Jones, Travis (SAO)


			To


			Jones, Travis (SAO); Erica Fisher


			Recipients


			jonest@sao.wa.gov; efisher@clarkston-wa.com
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Microsoft Teams meeting 




Join on your computer or mobile app 




Click here to join the meeting 




Or call in (audio only) 
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From: Shaw, Alisha (SAQ)

To: "saustin@clarkston-wa.com"

Subject: Proposal for Temporary Accountability Audit Cycle Change
Date: Thursday, July 14, 2022 2:35:00 PM

Attachments: image001.png

Hi Stephen,

Statewide this year, there has been a huge increase in the amount of federal grant compliance audit
(single audit) work our Office is required to perform. We have many clients that typically do not
meet the requirements for a single audit that now require a single audit, and quite a few clients that
have had an increase in the number of single audit programs we are required to audit this year. We
are dedicated to helping our clients meet this important single audit deadline. One of the ways we
hope to do this, is by cycling accountability and financial statement audits for clients that may
require an annual audit per SAO Audit Policy, but we have determined are lower risk based on our
overall assessment of risk for those clients, including an evaluation of past audit results. We want to
let you know that your accountability and financial statement audit has been selected for cycling,
which means we would not perform a one-year audit this year and instead perform a two-year audit
next year. There are some efficiencies gained when we perform multiple year audits so we would
not double the current budget for this cycling change.

Based on our audit policy and the City’s operating revenues, the City qualifies for an annual audit;
however, we are proposing this one-time, temporary change in audit cycle. Your budget for this
year’s audit was 160 hours, plus travel expenses. | would propose a budget of 180 hours if we cycled
your audit and performed a two-year audit next year. After the audit next year, we would then
resume the City’s one-year audit cycle.

Please let me know as soon as possible if the City has any objections to us performing a two-year
accountability and financial statement audit next year.

Also, please let me know if you would like to discuss this further. | am happy to set up a meeting for
us to discuss.

Thank you,

Alisha Shaw

Team Pullman Audit Manager, Single Audit Program Manager
(509) 919-2851 | www.sao.wa.gov

Keeping Washington rooted in #GoodGovernment since 1889:
sao.wa.gov/rooted
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From: Steve Austin

To: Ruud, Andy (SAQ)
Cc: Darren White; Michelle Courtney; Brillantes, Heide (SAQ); Jones, Travis (SAQ)
Subject: RE: AFG - Federal Procurement Requirements
Date: Tuesday, December 7, 2021 11:15:25 AM
Attachments: image001.png
External Email
Andy —

Sorry | haven’t responded sooner, | haven’t had a chance to meet with the Fire Department to
review this. | will try to get with them this week.

Thanks,

Steve

From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>

Sent: Thursday, December 2, 2021 11:58 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Darren White <firechief@clarkston-wa.com>; Michelle Courtney <mcourtney@clarkston-
wa.com>; Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>; Jones, Travis (SAQ)
<jonest@sao.wa.gov>

Subject: AFG - Federal Procurement Requirements

Good morning Steve,

As noted in our last meeting, we contacted our single audit specialists team to request additional
guidance specific to the City’s procurement activities funded by the AFG grant. The procurement
requirements applicable to the AFG grant are attached.

Per our review of procurement activities, we noted the following preliminary issues:

¢ Written procurement procedures: Because the City used purchase cooperatives for
purchases made with Federal Awards, we would expect that the City’s procurement policy
addresses specific piggybacking requirements.

¢ Written Standards of Conduct Policy that include Conflict of Interest: The City’s conflict of
interest policy allows for public employees to accept gifts of up to $20 in value. The City does
not have a policy in place that disallows officers, employees, and agents to solicit or accept
gratuities, favors, or anything of monetary value from contractors or parties to subcontracts.

¢ Procurement: The City used the piggyback procurement method to purchase Handheld
Radios (from the Washington State Department of Enterprise Services) and SCBAs from the
(Public Procurement Authority). We noted the following issues:

o We cannot confirm whether a cost/price analysis was performed. The City did not
retain documentation to confirm the lead public agencies (Washington State
Department of Enterprise Services and Public Procurement Authority) performed a
cost/price analysis as part of their procurement process. In addition, if the City cannot
obtain proof that the lead public agencies performed this analysis, the City must
conduct their own independent cost/price analysis and retain records of this analysis,



mailto:saustin@clarkston-wa.com

mailto:andy.ruud@sao.wa.gov

mailto:firechief@clarkston-wa.com

mailto:mcourtney@clarkston-wa.com

mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=bad5d21608ac425b8964eb46f911f32b-Brillantes,

mailto:jonest@sao.wa.gov









which the City did not.

We cannot confirm whether the City conducted their own evaluation of the bidding
documentation obtained from the lead public agencies (Washington State Department
of Enterprise Services and Public Procurement Authority) to ensure procurement
procedures conducted by the lead public agencies were in compliance with the most
restrictive of federal, WA State, or local procurement requirements applicable to the
City. The City did not retain documentation/proof of this evaluation.

Per documentation obtained by the City, we cannot confirm whether the Public
Procurement Authority chose the most qualified vendor. The only proposal provided
was the proposal from LN Curtis & Sons.

For the SCBA purchase with LN Curtis & Sons, the City signed an interlocal agreement
with NPPgov. However, NPPgov was not the Lead Public Agency. Instead, the City
should have entered into an interlocal agreement with the Public Procurement
Authority (PPA) which was the Lead Public Agency.

¢ Suspension and Debarment: The City did not verify the vendors were not suspended or
debarred from participating in federal programs.
Is the City able to obtain and provide us with additional documentation from the lead public
agencies to support their procurement activities? At this time, we do not have the (1) cost/price
analysis from both lead public agencies, and (2) all proposals from the Public Procurement Authority.
Please let me know if there is any documentation that we have not received that would show that
these requirements were in fact met or whether you agree with the preliminary conclusions

Thank you,

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.Sa0.Wa.gov
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From: Steve Austin

To: Ruud, Andy (SAQ)
Cc: Darren White; Michelle Courtney; Brillantes, Heide (SAQ); Jones, Travis (SAQ)
Subject: RE: AFG - Federal Procurement Requirements
Date: Friday, December 17, 2021 10:03:46 AM
Attachments: image001.png
External Email
Andy —

I've talked with Darren on the below issues. | believe he sent some information that he was provided
by the lead agencies. If we need to reach out to them again, let us know.

On the suspension and debarment — | know that this was checked. | confirmed with the Fire
Department before vendor checks were processed that the vendors were eligible for payment
because of the federal funding. (i.e. not suspended or debarred) | was given confirmation verbally
that they had been checked for suspension and debarment and were eligible. | understand this is not
documented, but the statement that the City did not verify is incorrect.

Steve

From: Ruud, Andy (SAO) <andy.ruud@sao.wa.gov>

Sent: Thursday, December 2, 2021 11:58 AM

To: Steve Austin <saustin@clarkston-wa.com>

Cc: Darren White <firechief@clarkston-wa.com>; Michelle Courtney <mcourtney@clarkston-
wa.com>; Brillantes, Heide (SAQ) <brillantesh@sao.wa.gov>; Jones, Travis (SAO)
<jonest@sao.wa.gov>

Subject: AFG - Federal Procurement Requirements

Good morning Steve,

As noted in our last meeting, we contacted our single audit specialists team to request additional
guidance specific to the City’s procurement activities funded by the AFG grant. The procurement
requirements applicable to the AFG grant are attached.

Per our review of procurement activities, we noted the following preliminary issues:

¢ Written procurement procedures: Because the City used purchase cooperatives for
purchases made with Federal Awards, we would expect that the City’s procurement policy
addresses specific piggybacking requirements.

e Written Standards of Conduct Policy that include Conflict of Interest: The City’s conflict of
interest policy allows for public employees to accept gifts of up to $20 in value. The City does
not have a policy in place that disallows officers, employees, and agents to solicit or accept
gratuities, favors, or anything of monetary value from contractors or parties to subcontracts.

¢ Procurement: The City used the piggyback procurement method to purchase Handheld
Radios (from the Washington State Department of Enterprise Services) and SCBAs from the
(Public Procurement Authority). We noted the following issues:
o We cannot confirm whether a cost/price analysis was performed. The City did not
retain documentation to confirm the lead public agencies (Washington State
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Department of Enterprise Services and Public Procurement Authority) performed a
cost/price analysis as part of their procurement process. In addition, if the City cannot
obtain proof that the lead public agencies performed this analysis, the City must
conduct their own independent cost/price analysis and retain records of this analysis,
which the City did not.

We cannot confirm whether the City conducted their own evaluation of the bidding
documentation obtained from the lead public agencies (Washington State Department
of Enterprise Services and Public Procurement Authority) to ensure procurement
procedures conducted by the lead public agencies were in compliance with the most
restrictive of federal, WA State, or local procurement requirements applicable to the
City. The City did not retain documentation/proof of this evaluation.

Per documentation obtained by the City, we cannot confirm whether the Public
Procurement Authority chose the most qualified vendor. The only proposal provided
was the proposal from LN Curtis & Sons.

For the SCBA purchase with LN Curtis & Sons, the City signed an interlocal agreement
with NPPgov. However, NPPgov was not the Lead Public Agency. Instead, the City
should have entered into an interlocal agreement with the Public Procurement
Authority (PPA) which was the Lead Public Agency.

¢ Suspension and Debarment: The City did not verify the vendors were not suspended or
debarred from participating in federal programs.
Is the City able to obtain and provide us with additional documentation from the lead public
agencies to support their procurement activities? At this time, we do not have the (1) cost/price
analysis from both lead public agencies, and (2) all proposals from the Public Procurement Authority.
Please let me know if there is any documentation that we have not received that would show that
these requirements were in fact met or whether you agree with the preliminary conclusions

Thank you,

Andy Ruud

Assistant State Auditor

Office of the Washington State Auditor
WWW.Sa0.Wa.gov
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