






 
 
 
 
February 9, 2021 
 
 
 
TO:  Jamie Langford-Herbig 
  Chief Financial Officer 

FROM:  Kelly A. Wicker        
  Deputy Chief of Staff  
 
SUBJECT: Meeting and Refreshment Expenses 
 
 
I am requesting blanket approval for meeting and refreshment expenses for the Governor’s staff from 
January 1, 2021 through June 30, 2021.  Staff are occasionally required to work during meals, during 
COVID-related workloads. The Governor’s Office provides meals during those times. Purchases are made 
through the Governor’s Purchase VISA. 
 
Thank you. 
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Tran, Phuong (OFM)

Subject: US Bank Purchase Card - May 25, 2021

From: Ryan, Kym (GOV) <Kym.Ryan@GOV.WA.GOV>  
Sent: Tuesday, June 8, 2021 8:08 AM 
To: Tran, Phuong (OFM) <Phuong.Tran@ofm.wa.gov> 
Subject: RE: US Bank Purchase Card - May 25, 2021 
 
Here’s our staff list.  Those who DID NOT receive a gift card: 
 
Jim Baumgart 
Kelly Wicker 
Kym Ryan 
Ayanna Pope 
Heather Harper 
Geoff Potter 
Drew Shirk 
Caitlyn Jekel 
Nick Streuli 
Schuyler Hoss 
Sydney Forrester 
Tara Lee 
 

From: Ryan, Kym (GOV) <Kym.Ryan@GOV.WA.GOV>  
Sent: Monday, June 7, 2021 3:09 PM 
To: Tran, Phuong (OFM) <Phuong.Tran@ofm.wa.gov> 
Cc: Vasquez, Arnold (GOV) <Arnold.Vasquez@gov.wa.gov> 
Subject: RE: US Bank Purchase Card - May 25, 2021 
 
I don’t have an internet print for Door Dash.  I’ll get Kelly’s signature and send back to you. 
 

From: Tran, Phuong (OFM) <Phuong.Tran@ofm.wa.gov>  
Sent: Monday, June 7, 2021 3:07 PM 
To: Ryan, Kym (GOV) <Kym.Ryan@GOV.WA.GOV>; Vasquez, Arnold (GOV) <Arnold.Vasquez@gov.wa.gov> 
Subject: RE: US Bank Purchase Card - May 25, 2021 
 
Hi Kym/Arnold, 
 
Do we have an internet print for the Door Dash charges any chance? 
 
Also, may I have Kelly’s approval on the attached statement as well. 
 
Thank you, 
 
Phuong 

From: Ryan, Kym (GOV) <Kym.Ryan@GOV.WA.GOV>  
Sent: Monday, June 7, 2021 1:53 PM 
To: Tran, Phuong (OFM) <Phuong.Tran@ofm.wa.gov>; Vasquez, Arnold (GOV) <Arnold.Vasquez@gov.wa.gov> 
Subject: RE: US Bank Purchase Card - May 25, 2021 
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All door dash charges were to provide lunch to each employee during the public service recognition luncheon.  Each staff 
member, who participated in the recognition luncheon, received an electronic gift card. 
 

From: Tran, Phuong (OFM) <Phuong.Tran@ofm.wa.gov>  
Sent: Monday, June 7, 2021 12:13 PM 
To: Vasquez, Arnold (GOV) <Arnold.Vasquez@gov.wa.gov> 
Cc: Ryan, Kym (GOV) <Kym.Ryan@GOV.WA.GOV> 
Subject: RE: US Bank Purchase Card - May 25, 2021 
Importance: High 
 
Hi Arnold, 
Have you heard back from anyone regarding to the highlighted in yellow? 
Phuong Tran 
Office of Financial Management 
Financial Analyst 

From: Vasquez, Arnold (GOV) <Arnold.Vasquez@gov.wa.gov>  
Sent: Tuesday, June 1, 2021 12:36 PM 
To: Tran, Phuong (OFM) <Phuong.Tran@ofm.wa.gov> 
Cc: Ryan, Kym (GOV) <Kym.Ryan@GOV.WA.GOV> 
Subject: RE: US Bank Purchase Card - May 25, 2021 
 
Good afternoon Phuong! 
 
Attached to this email are all of the invoices I currently have. Highlighted in yellow on the charges summary are the 
charges for which I currently do not have an invoice for. I have reached our to comms for the charges from DropBox. 
Have a great one! 
 
Respectfully, 
Arnold Vasquez-Ruelas (He/Him) 
Executive Receptionist | Office of Governor Jay Inslee 
Desk: 360.902.0607 | Cell: 360.480.5333 
www.governor.wa.gov | Arnold.Vasquez@gov.wa.gov 
 

From: Tran, Phuong (OFM) <Phuong.Tran@ofm.wa.gov>  
Sent: Wednesday, May 26, 2021 2:40 PM 
To: Vasquez, Arnold (GOV) <Arnold.Vasquez@gov.wa.gov> 
Cc: Ryan, Kym (GOV) <Kym.Ryan@GOV.WA.GOV> 
Subject: US Bank Purchase Card - May 25, 2021 
 
Hi Arnold, 
Attached is May statement.  Please email me the receipts when you have a chance. 
Thank you, 
 
Phuong Tran 
Office of Financial Management 
Financial Analyst 




