4.		REPORTING

4.8	Supplemental Schedules	
4.8.9	Risk Management (Schedule 21)	


Financial Reporting Guidance

4.8.9.10	Please refer to Risk Management Principles for GAAP financial reporting guidance.

	Cash basis governments should also refer to this section for definitions and note disclosure guidance for any potentially material contingencies that are either probable or reasonably possible.

Applicability of Schedule

4.8.9.20	Schedule 21 is required for all local governments.  The purpose of this schedule is to report self-insurance or assumption of any insurable risk type (liability, property, health and welfare, unemployment compensation, and workers’ compensation).  Local governments may self-insure their own risks only (an individual self-insurance program) or self-insure jointly with other governments pursuant to Chapter 48.62 RCW or other enabling statute.

4.8.9.30	Schedule 21 is not applicable in the following situations:

· The only risk assumed is an annual deductible of a purchased insurance policy.
· All of the local government’s insurable risks are covered through membership in a public entity risk pool.

Instructions to Preparer

4.8.9.40	Use the following general instructions when preparing the schedule:

a.	Provide contact information for the self-insurance program manager.

Also, if claims are handled by a third party administrator; include name, telephone number, and address of firm as well as a detail description of services provided by the contractor.

b.	Describe each class of risk the governing body of the local government has decided to assume as well as the appropriate dollar level involved.

Report this information by the following categories:

(1) Self retention or deductible provision for purchased commercial insurance policies.
(2) Self retention or deductible provision for participation in joint self-insurance program. 
(3) All other known assumed risks.

c.	For each class of risk, disclose the number of claims received by the government during the period (regardless of the current status or disposition of such claims).

d.	For each class of risk, disclose the number of claims that were paid (in any amount) during the period.
e.	For each class of risk, disclose the total dollar amount of claims paid during the period.
f.	The schedule should be prepared on the same basis of accounting, for the same period and reporting entity, and using the same underlying accounting records as the Schedule 1 and financial statements.

4.8.9.50	The schedule should be prepared on the same basis of accounting, for the same period and reporting entity, and using the same underlying accounting records as the Schedule 1 and financial statements.

4.8.9.60	The template for Online Filing is available on SAO’s website page, BARS Reporting Templates.  When using the Online Filing option, the system will require completion of question 1 and, based on the answer, indicate the need for completion of the rest of the schedule.  If required, this template will need to be attached.


MCAG No. _______	Schedule 21

__________________________________
(County/City/District)
Local Government Risk Assumption
For the Year Ended December 31, 20____


Program Manager:  	

Address: 	 	

Phone:	 	

Email:	 	

1. Answer the following questions to determine if the local government self-insures for property and liability, health and welfare, unemployment compensation workers’ compensation or other risks:

i. How do you insure property and liability risks?
a. Self-insure some or all risks
b. Belong to a public entity risk pool
c. Purchase private insurance

ii. How do you provide health and welfare insurance (ex: medical, dental, prescription drug, and/or vision benefits) to employees, if at all?
a. Self-insure some or all benefits
b. Belong to a public entity risk pool
c. All benefits provided by health insurance company or HMO
d. Not applicable – no such benefits offered

iii. How do you insure unemployment compensation benefits?
a. Self-insured (“Reimbursable”)
b. Belong to a public entity risk pool
c. Pay taxes to the Employment Security Department (“Taxable”)
d. Not applicable – no employees

iv. How do you insure workers compensation benefits?
a. Self-insured (“Reimbursable”)
b. Belong to a public entity risk pool
c. Pay premiums to Labor and Industries
d. Not applicable – no employees

v. How do you insure other risks and obligations?
a. Self-insure some or all other risks
b. Belong to a public entity risk pool
c. Purchase private insurance
d. Not applicable – have no other insurable risks



If the answer to any of the above questions is (a), then complete the rest of the form in relation to the government’s self-insured risks.  If the answer is other than (a), then STOP and do not complete the rest of this Schedule.


2.  Does the local government self-insure as an individual program?   (Yes/No)

If answered Yes, does the local government allow another separate legal entity into its self-insurance program(s) (e.g., employees of a different organization participate in a health and welfare program of a city)   (Yes/No).

If Yes, list the entity or entities:  ________________________________________________.


3.  Does the local government self-insure any risk as a joint program?   (Yes/No)

If Yes, list the other member(s):  _________________________________________.

4.  How are claims administered?  (Internally/Contract with third part administrator)

5.  Did the local government (or its third party administrator, if applicable) receive a claims audit within the last three years?   (Yes/No)

6.  Were the program’s revenues sufficient to cover the program’s expenses?   (Yes/No)

7.  Did the program use an actuary to determine its liabilities?   (Yes/No)

EXAMPLE

	
Description of Risk Type
	Number of claims
received during the period
	Number of claims
paid during the period
	Total amount of
claims paid during the period

	
Liability (automobile)
	
354
	
279
	
$104,366
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